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THE UNIVERSITY OF THE STATE OF NEW YORK

THE STATE EDUCATION DEPARTMENT

APPROVED SUPPLEMENTAL EDUCATIONAL SERVICES PROVIDER

REQUEST FOR SUBSTANTIAL CHANGE FORM

APPLICATION PERIOD: SUMMER 2013 

SUBMISSION DUE DATE: FRIDAY, AUGUST 30, 2013
APPLICATION MAILING INSTRUCTIONS

Mail this form along with any supporting appendices and/or documentation to:

New York State Education Department

Title I School and Community Services

ATTN: SES SUBSTANTIAL CHANGE MODIFICATION FORM

EBA – Room 365A
Albany, New York 12234

Instructions

Application Packet: An authorized individual must write a brief Transmittal Letter to formally submit/transmit the form and other supporting materials on behalf of the applying entity, to the New York State Education Department (NYSED). The transmittal letter must be signed in blue ink and dated by the authorized individual.

· Include two copies of all documents

· One CD or disk containing a copy of the form in Microsoft Word (.doc), Rich Text (.rtf), or other standard text (.txt) format

· A thumbnail drive may be substituted for the CD or disk
Any questions concerning this form must be e-mailed by Friday, July 26, 2013 to: emscses@mail.nysed.gov (Note: This e-mail address is for questions only; do not submit this form to this e-mail address.) Questions and responses thereto will be posted on the following webpage by Friday, August 16, 2013: http://www.p12.nysed.gov/accountability/T1/ses/questionsandanswers.html . No individual responses will be provided. Applicants are responsible for checking the website periodically for updated questions and answers.

There will be an optional orientation session on the Substantial Change and the SES Re-Submission process* for already NYSED approved SES providers on:

Thursday – August 1, 2013
New York State Education Department

Chancellor’s Hall – Hawk Street Side

Albany, New York 12234

10:00 am – 3:00 pm

*If NYSED does not receive enough interest from SES providers to re-apply as an NYSED approved SES provider, the workshop will be canceled. NYSED will notify SES providers by e-mail and on the SES web site if the workshop is canceled. It is the responsibility of the SES provider to ensure that the contact information on the Department’s SES website is accurate. 
Interested applicants may register to attend at:

SESREG109@MAIL.NYSED.GOV (Please include your Name, Organization, Address, Telephone number and e-mail address)

This form is only for already approved SES providers.

This form is to be used by already approved SES providers requesting “Substantial Changes” to their approved original application.

Substantial Change requests may include:

· Changes to the frequency/times services are offered;

· Changes to the service delivery structure;

· Changes to the content areas covered;

· Changes to the grade levels served;

· Changes instructional or assessment programs/materials;

· Changes in the evidence of effectiveness;

· Changes in the LEAs to be served; and

· Other substantive changes requested to the original content in Section I, Section II or Section III or Form C of their original SES Request for Qualifications (RFQ) application.

Please note, if requesting Substantial Changes to grade levels served; adding new content areas; or changing program or materials, the applicant must present Demonstrated Evidence of Effectiveness.

If requesting to add more LEAs to be served, the applicant must describe the expanded capacity they have to serve these new LEAs. The applicant must show that they have the adequate human, organizational, and technical resources to serve the additional LEAs they are requesting to serve.

The applicant may provide supporting appendices/documentation but they cannot replace the required “Substantially Changed Information” description(s). A comment of “See Appendices” in the “Substantially Changed Information” column will automatically disqualify the applicant and the application will be denied.

This form is a Microsoft WORD document and will expand as you type in your descriptions and explanations.

SES providers are reminded that they cannot implement their substantial changes until given formal written approval by NYSED.

Note: The New York State Education Department does not approve the monetary aspect and cost structure of the provision of services. Monetary aspects and cost structure of the provision of services are determined between the LEA and the Provider.

Supplemental Educational Services (SES) Provider
Substantial Change Request


	Name of Applying Entity: 
	     

	Address:

Telephone:
	     
     


Instructions: Use this form only if you are already an Approved Provider and are seeking approval for a Substantial Change to your application, e.g., student grade level to be served, curriculum to be used, etc. Provide only the old information that will be changed (i.e. Original Information) in the left column provide the new Substantially Changed Information across from the original information in the right column.

	Original Information
	Substantially Changed Information
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