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MCKINNEY-VENTO MONITORING
                                                               PRE-INTERVIEW QUESTIONNAIRE 
                                                                                        2009-10
The Monitoring Questionnaire must be completed by the LEA’s Liaison and returned to NYSED by the date specified in your cover letter to ensure review prior to the site-visit by SED.  If the Liaison is not the person completing this questionnaire, the LEA must provide a written explanation as to the reason for the Liaison’s unavailability and a description of the qualifications of the staff member fulfilling the Liaison’s responsibilities.  

Please complete the following Questionnaire by filling in your answers under the “Requirements and Recommended Activities Section and by checking the appropriate boxes marked “Yes” and “No.”   You may attach additional pages if needed.  Documentation is required to verify your responses.  An LEA risks a finding of non-compliance in the event that responses cannot be verified.  
It is the LEA’s responsibility to ensure that all documentation is clearly labeled with the number of the question it to which it corresponds, and if you are submitting a multi-page document, the label must specify which pages correspond to specific questions.  Documents without clear labels meeting the above criteria will be sent back to the LEA and will not be reviewed.  For your convenience, the column entitled “Supporting Documents” lists various types of documentation that the LEA can use to verify its answers to the Questionnaire.  If the monitor is unable to determine the purpose of documents that the LEA provides or to identify a document that supports a particular answer, the LEA risks a finding on non-compliance.    
Name of person completing Questionnaire: 





   Title: 





Date: 


Are you the LEA Liaison?  Yes__  No__  (IF “YES”, PLEASE PROCEED TO THE NEXT PAGE.  If “NO’, PLEASE COMPLETE (a)-(c).)  

a. Please provide the name of the Liaison: 








b. If you are not the Liaison, please provide reason why Liaison is unable to complete the Questionnaire: 



c. Please provide description of qualifications of staff member to complete Questionnaire: 







	
	Has the LEA provided training for school personnel on the rights of students covered by the McKinney-Vento Act and the responsibilities of schools and social service organizations?   If so, please list the dates and numbers of attendance below.  
	(
	(
	Copies of sign-in sheets from trainings bearing the date of the training; training announcements, agendas, attendance lists, curricula, flyers; fact-sheets and materials distributed at trainings

	Recommended Practice to ensure compliance with Title VII-B, McKinney-Vento Homeless Assistance Act, 42 U.S.C. §§ 11432(g)(3),(5) & (6)(A)
	( In compliance
( Partial compliance
( Out of compliance
(N/A

	
	Has the LEA provided training for local social service providers on the rights of students covered by the McKinney-Vento Act and the responsibilities of schools and social service organizations?   If so, please list the dates and numbers of attendance below.  
	(
	(
	Copies of sign-in sheets from trainings bearing the date of the training; training announcements, agendas, attendance lists, curricula, flyers; fact-sheets and materials distributed at trainings

	Recommended Practice to ensure compliance with Title VII-B, McKinney-Vento Homeless Assistance Act, 42 U.S.C. §§ 11432(g)(3),(5) & (6)(A)
	( I
( P
( O
(N/A

	1. 
	Does the LEA Liaison fully explain all transportation options, including the right to transportation to the school of origin, to parents who are homeless and unaccompanied youth?  Please describe the methods used to share this information. 
	(
	(
	Copies of fact sheets or other materials distributed to students and families experiencing homelessness;   calendar entries, logs or other records of meetings to share information about transportation options
	Title VII-B, McKinney-Vento Homeless Assistance Act, 42 U.S.C. § 11432(g)(6)(vii)
	( I
( P
( O
(N/A

	2. 
	Does the LEA Liaison arrange transportation to the school that is selected for students who are homeless? Please describe the methods used to assist these students.
	(
	(
	Records of transportation arrangements made
	Title VII-B, McKinney-Vento Homeless Assistance Act, 42 U.S.C. § 11432(g)(1)(J)(iii)(I) & (II)
 
	( I
( P
( O
(N/A

	3. 
	Does the LEA Liaison provide the families of homeless children and youth with information about educational (including special education) and other support services available to their children and offer meaningful opportunities for families to participate in their children’s education? 
Please describe how and what information is provided.   


	(
	(
	Copies of materials explaining educational services that are given to families of homeless students; copies of correspondence with homeless students and families; copies of referrals; notes from meetings regarding immunizations, transportation, community-based services and/or other services
	Title VII-B, McKinney-Vento Homeless Assistance Act, 42 U.S.C. § 11432(g)(6)(A)(iv)
	( I
( P
( O
(N/A

	4. 
	Has the Liaison ensured that public notices with information about the educational rights of children and youth who are homeless are on display in:

(a) Soup Kitchens/Food Pantries
(b) District Office(s)

(c) Schools

(d) Shelters

(e) Local Department of Social Services Office
(f) Other: 

If public notices are not on display in the locations listed above, provide an explanation below as to why they are not posted in each location.

	(
(
(
(
(
(
	(
(
(
(
(
(
	Copies of materials distributed AND

1)  copies of correspondence with service providers sharing materials for posting and distribution 
OR
2) a photo from at least two (2) locations outside the school in which the material(s) is displayed (please include description of location).
	Title VII-B, McKinney-Vento Homeless Assistance Act, 42 U.S.C. § 11432(g)(6)(A)(v).

Recommended Practice is to ensure materials are comprehensible to low-literacy audiences.
	( I
( P
( O
(N/A

	5. 
	Has the LEA developed an immediate enrollment policy for students who are homeless or revised existing Enrollment/Residency Policy to ensure that the pre-existing policies do not act as barriers to the immediate enrollment of students who are homeless? 

     
	(
	(
	Copy of LEA Enrollment Policy and/or Residency Policy that specifically mentions students who are homeless and their right to immediate enrollment.

	Title VII-B, McKinney-Vento Homeless Assistance Act, 42 U.S.C. §§ 11432(g)(1)(J),(g)(3)(C) & (g)(7)
	( I
( P
( O
(N/A

	6. 
	Does the LEA use an enrollment form or residency questionnaire that asks about the living arrangements of school-age children and youth experiencing homelessness in order to identify eligible school-age children and youth in the district who do not otherwise self-identify as “homeless”?  

If not, please explain below why such policies have not been developed.


	(
	(
	Copies of LEA Enrollment Form and/or Residency Questionnaire


	Recommended Practice to ensure compliance with Title VII-B, McKinney-Vento Homeless Assistance Act, 42 U.S.C. §§ 11432(g)(1)(J), (g)(3)(C) & (g)(7)
	( I
( P
( O
(N/A

	7. 
	Has the LEA implemented policies to ensure that transportation is provided to and from the school of origin when requested?  

If not, please explain below why such policies have not been developed.
	(
	(
	Copies of all documents where transportation policies are described in writing; copies of inter-district transportation agreements to serve students who are homeless


	Title VII-B, McKinney-Vento Homeless Assistance Act, 42 U.S.C. § 11432(g)(1)(J)(iii) 
	( I
( P
( O
(N/A

	8. 
	Does the LEA have a Dispute Resolution Policy for disagreements involving the eligibility, enrollment and/or provision of transportation for students who are homeless?
If not, please explain below why such a policy has not been developed.


	(

	(

	Copy of Dispute Resolution Policy
	Title VII-B, McKinney-Vento Homeless Assistance Act, 42 U.S.C. §§ 11432(g)(6)(A)(vi) & (g)(3)(E)
	( I
( P
( O
(N/A

	9. 
	Does the LEA track the following data for students who are homeless?

(a) Grade (K-12) 

(b) Living situation

(c) Public preschool (e.g. Pre-K, Head Start, Even Start)

(d) Whether student was served by subgrant

(e) Unaccompanied Youth served by subgrant

(f) Migrant Children/Youth served by subgrant

(g) Children with disabilities (IDEA) served by subgrant

(h) LEP students served by subgrant

(i) Type of educational or support service received by student served by the grant

(j) State test scores in reading and math

(k) Disputes

(l) Enrollment delays (more than 1 day)

(m) Transportation delays (more than 3 days)

(n) Attendance

(o) Barriers to enrollment and success, including:

(1) eligibility for homeless services

(2) school selection

(3) transportation

(4) school records

(5) immunizations or other medical records

(6) other:

If any of the above information is not maintained, provide an explanation as to the reasons.
	(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
	(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
(
	 BEDS data and/or other data that the LEA has submitted to SED tracking documents used by the district to record this information
	Federally required data elements for funded districts, except for (k)-(n). 

	( I
( P
( O
(N/A

	10. 
	Does the LEA maintain a log of all McKinney-Vento related disputes? (If a dispute has not occurred but the district has a system in place to log any disputes, please answer “Yes.”
	(

	(

	Dispute Resolution Log, including copies of written notices given to parents/unaccompanied youth in all cases in which a district sought to deny a claimed service

	Consent Decree
	( I
( P
( O
(N/A

	11. 
	Have any appeals been filed with SED regarding a McKinney-Vento related dispute?
	(

	(

	Decisions from appeals
	
	

	12. 
	Please compare your most recently submitted BEDS count with the immediately preceding year’s.  If the current data includes a decrease of 20% or more, please explain whether and how the following contributed to the decrease in the number of eligible students:

1) District policies

2) Community variables such as poverty rate, lack of large-scale disasters or emergencies, change in the number of free/reduced price meal recipients; and personnel changes
	

	13. 
	For monitoring of implementation of subgrant plan, answer questions related to specific budget items here.*

	(

	(

	FS-10, receipts, payroll log, personnel records, contracts, etc.
	Terms of McKinney-Vento sub-grant award.
	( I
( P
( O
(N/A

	14. 
	For monitoring of implementation of subgrant plan, answer questions related to specific budget items here.*


	(

	(

	FS-10, receipts, payroll log, etc.
	Terms of McKinney-Vento sub-grant award.
	( I
( P
( O
(N/A

	15. 
	For monitoring of implementation of subgrant plan, answer questions related to specific budget items here.*


	(

	(

	FS-10, receipts, payroll log, etc.
	Terms of McKinney-Vento sub-grant award.
	( I
( P
( O
(N/A

	16. 
	For monitoring of implementation of subgrant plan, answer questions related to specific budget items here.*


	(

	(

	FS-10, receipts, payroll log, etc.
	Terms of McKinney-Vento sub-grant award.
	( I
( P
( O
(N/A

	17. 
	For monitoring of implementation of subgrant plan, answer questions related to specific budget items here.*


	(

	(

	FS-10, receipts, payroll log, etc.
	Terms of McKinney-Vento sub-grant award.
	( I
( P
( O
(N/A


* A set of questions specific to the LEA’s FS10 budget and amendments will be forwarded to the Homeless Liaison prior to the review.
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