DOCUMENTS FOR NCLB TITLE I

BUILDING LEVEL REVIEW

The documents below provide information for the Title I building level review. They should be available during the review. Schools may also submit these for review prior to the site visit if arranged in advance with their State Education Department Regional School Services Liaison RSS.
1. The Title I Schoolwide Program (SWP) Plan (may be incorporated into Comprehensive Education Plan (CEP), Restructuring Plan or SIP if all components are present) and information on the school wide reform 
strategies and records of implementation (e.g., records of professional development, instructional program, parent, community and student activities aligned with plan) [TITLE I SCHOOLWIDE PROGRAM (SWP)SCHOOLS ONLY]
2. Evidence that the school did a needs assessment [TARGETED ASSISTANCE (TAS) and SWP SCHOOLS] and conducts annual reviews to evaluate the schoolwide program’s effectiveness and updates the plan, as needed. (announcements, meeting minutes, evaluation of effectiveness of past schoolwide plan and plans for improvement, etc.) [SWP ONLY]
3.  Transition plans and evidence of activities to assist preschoolers in their transition  

     from early childhood programs to elementary school (plans, procedures for 
     transferring records, correspondence, announcements, evidence of program 
     coordination efforts, joint professional development, etc.) [ELEMENTARY 

     SCHOOLS ONLY]
4.  The school’s Parental Involvement Policy (PIP) with documentation of joint efforts 
     with parents to:
· develop the policy

· annually evaluate the effectiveness of the policy in improving the academic quality of the school 

· identify barriers to increased parent involvement

Documents include: announcements of meetings in all languages in which they were sent; agendas; and sign-in sheets (with district employees noted) 

5. School-Parent Compact and documentation of its development with parents and 

    distribution to them 
6. Announcements of training opportunities for parents and copies of information sent to 
    parents in all languages in which they were sent 
7. Documentation of training provided to school staff on how to reach out to, 

    communicate with, and work with parents 

8. Documents demonstrating how students that experience difficulty attaining proficiency   

    receive effective and timely additional assistance 
9. Sample copies of notification letters to parents of students eligible for AIS in all   

    languages in which they were sent 
10. Copies of letters (in all languages in which they were sent) to notify parents of the   

    end of AIS.
11. Samples of quarterly AIS progress reports sent to parents
12.  AIS lists:



( Eligibility lists



( Lists of AIS students that indicate the subject area and type of services 


    provided



( AIS class lists



( AIS attendance rosters


( Title I teachers’ schedules
13. The professional development plan and evidence of targeted professional       

      development (e.g., principal referrals of teachers for targeted training; needs  

       assessment aligned with plan) 

14. Sign-in sheets for professional development activities with the names of the attendees   

      and their subject areas 
15. Documentation of the annual Title I meeting including the announcement, agenda and          

      sign-in sheets and any other relevant information 
16. The school performance profile and other evidence that the school provides parents   

       with timely information on school programs, curriculum, types of assessments and  

       proficiency levels students are expected to meet 
17. Complaint Resolution Policy developed by the district Complaint Procedures  

developed by school the to conform to Title I regulations and a description of how the complaint policy was disseminated to parents 
18. Letter notifying parents of the school’s improvement status 
19. Documentation that teachers and parents received prompt notification of the school’s      

      restructuring status, if applicable 
20. Principal’s annual attestation documenting compliance with teacher and      

      paraprofessional qualifications and description of where the attestation is maintained  
21. Any documents or records of informing students, parents and teachers of 
     Supplemental Educational Services (SES) opportunities (posters, newsletters, 
      announcements, etc.) 
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