Title I, Part A - Desk Audit Document List for 2007-2008
A.
Documentation of the required Annual LEA Title I Parent Meeting



___ Agendas
___Minutes
___Attendance Lists/Rosters


Legal References: NCLB – Sections: 1118, (c)(1)(2)(3),(4),(A),(B),(C)-POLICY INVOLVEMENT- Each school served under this part shall- (1) convene an annual meeting, at a convenient time, to which all parents of participating children shall be invited and encouraged to attend, to inform parents of their school’s participation under this part and to explain the requirements of this part, and the right of the parents to be involved;
B. Parental Involvement – This Section is only for Districts identified as a District In Need of Improvement (DINI) or have Title I schools required to provide Public School Choice and/or SES (i.e. Districts with Title I schools designated as SINI 1 and/or 2, Corrective Action, Planning for Restructuring, Restructuring) 
___Copies of Parent Notification Letters for an LEA designated as a DINI


___Copies of Parent Notification Letters for School Buildings designated as SINI, CA 1, 



       CA 2, Restructuring* 

Legal Reference: NCLB – Section 1116

*If the letters informing parents about access to public school choice and/or supplemental educational services (SES) are separate, send those also.
C. General Title I Requirements

EITHER:
· Written Complaint Procedures related to NCLB programs (Titles I, Part A, C, D), which outline a formal process for resolving complaints and standard protocols for receiving, processing and maintaining a complaint tracking database including the final resolution of the complaint.* The procedures must include a component for forwarding Title I related complaints to the NYS Education Department (NYSED) and/or the U.S. Department of Education (USDOE).
OR:
· Documentation (ex. Meeting sign-in sheets, agendas, letter to parents with SED Complaint Procedures weblink listed below, Flyers, District Newsletter notice, District website addressing the SED complaint procedures etc.) that the district has made known to staff, parents and the broader community the NYSED Title I, Part A, C, D complaint procedures available to them.
Legal References: Subpart F – Complaint Procedures (CFR, Title 34) – 299.10-12 and Section 9304 (a) (3) (c) of ESEA and Section 100.2(ee) of Commissioner’s Regulations
* The weblink below will take you to the NYSED NCLB website which outlines the structure and/or format the complaint procedures must take. An LEA may adopt this structure for its own use.

http://www.emsc.nysed.gov/funding/cladcep/ca0809/complaintsappeals.htm

D.
Qualifications for Teachers and Paraprofessionals


___Building Level Principal’s Teacher and Teaching Assistant Attestation Statement(s)*

Legal References: NCLB – Sections: 1111, 1112, 1118, 1119 and Subpart F, CFR, Title 34 299.10-12

*Under NCLB Section 1119 legislation, Title I school building principals are required to annually attest in writing as the qualifications of all core academic subject teachers. If any teachers were not highly qualified per NCLB requirements they would be listed as well as the subject and grade that they were teaching in. Sample attestation statements can be requested from the Department if needed.
E.
Allowable Expenditures

___ Copies of the employee payroll certifications (also known as Personnel Activity Reports (PAR)) for all fully and split-funded (salary comes from more than one source) Title I staff.


 (See enclosed “NCLB Required Employee Certifications”)
___Computerized printout list of any equipment priced at $500.00 or more and purchased with Title I-A funds for the 2006-07 and 2007-08*                                                                                                                                                                                                                                                                                                                                                                                                                                                                            

school year.

___Computerized printout of all Purchase Orders (P.O.), for all items (including non-equipment purchases such as supplemental textbook materials, office supplies etc.) purchased with Title I- Part A, C, D funds. The P.O. list should identify the item(s) purchased, the quantity, unit price, vendor, total price, and the funding source or code that indicates the item was purchased with Title I, Part A, C, D funds. The list should include any Purchase Orders for private schools, and neglected and/or delinquent facilities.
___Copy of the LEA Inventory Tracking and Control Policy/Procedures (The LEA Purchasing and Procurement Policy/Procedures are not required). These are the written policies/procedures the district uses to receive, distribute, track (inventory), and dispose of, equipment purchased with federal funds.

Legal References: NCLB – Sections 1111, 1120A and Section 80.32 of EDGAR
*Districts with Title I allocations of $500,000.00 or more need only supply an equipment inventory list for the 2007-2008 school year.
F.
Homeless Education Program


1.  ___Copy of Homeless Student Enrollment - Residency Questionnaire.  For a sample Questionnaire approved by SED see:  www.nysteachs.org.

2.  ___ Copy of the sections of the LEA’s Enrollment or Homeless Policy that explain the following:

(a)          Students who are homeless must be immediately enrolled in school even if they don’t have the records normally needed for enrollment, such as a birth certificate, proof of residency, school records, immunization records, or any other documentation normally needed for enrollment.

(b)         If there is a dispute about enrollment, the LEA must continue enrollment for the student and begin the dispute resolution process.

Please only submit the relevant section of the Policy addressing the above issues.  For a sample dispute resolution policy approved by SED see www.nysteachs.org.

3. ___ Copy of the sections of the LEA's Student Transportation or Homeless Policy that set forth the following rights of students who are homeless and corresponding responsibilities of the LEA:

(a)
 Students who are homeless have the right to receive transportation back to the school district of origin if it has been designated for the student to attend school there.

(b)         When designated, the school district of origin must provide transportation to homeless students provided that it is not in excess of 50 miles one way and neither the Department of Social Services nor the Office of Children and Family Services is responsible for transportation.

(c)          If there is a dispute about transportation, the LEA must provide transportation services and begin the dispute resolution process.

Please only submit the relevant section of the Policy. For a sample enrollment/transportation policy approved by SED see www.nysteachs.org.

Legal References: NCLB – Section: 1113 and federal McKinney-Vento Act

*When an LEA does not have an LEA Education of Homeless Children Policy their transportation and student enrollment/registration policies must include language that indicates that the transportation needs of homeless children will be met and that there are no barriers to the enrollment of homeless children in the LEA.
G.
Private School Participation                                                                                                                       

 
___Documentation of consultation with private schools (ex. Meeting agendas, minutes, 

attendance lists, phone logs, letters to and from the private school). Do not include the Private School Participation Form from the 2007-2008 Consolidated Application Update. 
Legal Reference: NCLB – Section: 1120
