Sample Employee Payroll Certification (EPC) Statement

For Staff who are Fully Funded (100%) By Title I, Part A Funds

The EPC would be on some type of formal District Letterhead Document.

School Building:______________________

Principal:____________________________

To Whom It May Concern:

I hereby certify that for the period September 1, 200_ to January 31, 200_ one-hundred percent (100%) of my time and effort was spent as a Title I (Reading/ELA/Mathematics) teacher/teaching assistant* in the (School Name).

Employee Name (Print):                         Date:*___________                                         
_____________________   

Signature:

_____________________    

(Optional) Lead Administrator Name (Print):**____________________
Signature:______________________    Date:____________ 

*EPCs must be signed twice a year, by staff that is fully funded with federal funds. Additionally, the signature date must be an “after-the-fact” date. In other words, the duties that staff are certifying to, have been already been performed.

**Lead administrators of Title I, fully- funded staff (ex. Building Principal), may co-sign with or sign for (with staff permission) Title I staff. Signature dates must also be an “after-the-fact” date. Lead Administrators may not sign for split-funded (salary comes from more than one funding source) staff, but may co-sign with split-funded staff. 
