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Elementary and Secondary Education Act (ESEA)
ACHIEVEMENT-FOCUSED MONITORING

Targeted Title I LEA Level Compliance Review Form
	LEA/Charter School LEA:
	     

	LEA/Charter School LEA BEDS Code: 
	     

	LEA/Charter School LEA Address:

	     
     

	Superintendent:
	     

	Contact Person:
	     
	Phone:
	     

	E-mail:
	     
	Fax:
	     

	Date of Review:
	     

	Reviewer(s):

	     


	PROGRAMS REVIEWED
Title I, Part A
Academic Intervention Services (AIS)



REVIEW PURPOSE: This review was conducted to determine the level of compliance with NCLB/ Title I and State AIS programs.
LEGAL REFERENCES
	Program                                                                                  References

Title I                                                                      34 CFR Part 200; NCLB, Title I, Part A, 
                                                                                Sections 1111, 1112, 1113, 1114, 1115, 1116, 1118, 1119, 1120 and 1120A

Education of the Homeless                                  NCLB, Title X, Part C; McKinney - Vento Act

New York State                                                     New York State Commissioner’s Regulations (CR) 149, 100 and CR

                                                                                Section 305

Academic Intervention Services (AIS)              CR Part 100.2 (ee)
Differentiated Accountability                             CR Part 100.2 (p), 120.2, 120.3, 120.4
Fiduciary                                                               EDGAR Part 76, and 80 OMB Circular A-87 and A-133 

	Definitions

Met Requirements indicates that the documents selected for this review at the LEA level met Title I, Part A, New York State AIS, and selected federal requirements under EDGAR. 

Finding indicates that the LEA is not in compliance with the authorizing statute and regulations and must implement the required Corrective Action(s) outlined in the Compliance Status column. 
Recommendation indicates that the LEA documents reviewed were in compliance with corresponding federal and State requirements but that the LEA can improve the quality of their program documentation by implementing the SED recommendations.


	Monitoring Area 1 - Instructional Support: Title I, Part A; 34 CFR Part 200; Commissioner’s Regulations (CR) 100.2ee

	Documents and Other

Items Reviewed
	Document or Item

Available and Acceptable
	Compliance Status and Required Corrective Action

or Recommendation

	
	YES
	NO
	N/A
	

	1. Written Communication with parents, including: 

· Determination of student need for AIS

· AIS Services to be provided

· Quarterly Progress reports

· Notification of ending of AIS
CR 100.2 (ee) (6)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Documentation that the LEA provides parents with annual written notification that they may request information regarding the professional qualifications of their child’s classroom teacher(s) and paraprofessional staff.
Title I, Part A, Sec. 1111 (h) (6)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. LEA Parental Involvement Policy includes all required components and was jointly developed with and distributed to parents of participating children.
Title I, Part A, Sec. 1118 (a) (2)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Each Charter School or Title I School Parental Involvement Policy includes all required components, including school-parent compacts, and is made available to parents of participating children.

Title I, Part A, Sec. 1118 (a) (b) and (d)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5. Documentation that the LEA has involved parents in decisions about the use of required 1% Parental Involvement reserves. 95% of the required reserve is distributed to Title I schools.

Title I, Part A, Sec. 1118 (a) (3) (B)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6. Documentation of Annual Title I Parent Meeting for each Title I school, including:

· Notification to parents of Annual Title I Meeting

· Title I Parent Meeting Agenda(s) and Handouts

· Title I Parent Meeting Signed Attendance Roster(s)

Title I, Part A, Sec. 1118 (c) (1)-(2)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7. Parent notifications and information related to school and parent programs, meetings and other activities, to the extent practicable, are sent to participating children’s parents in an understandable and uniform format and in a language they can understand.

Title I, Part A, Sec. 1118 (e)(5)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	8. Documentation that instructional paraprofessionals in Title I schools and paraprofessionals employed by the LEA who provide Title I services to private schools meet the qualification requirements.

Title I, Part A, Sec. 1119 (c)-(f)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	9. The LEA Enrollment Form requests appropriate information to identify homeless students and contains no barriers to immediate enrollment of homeless students.
Title X, Part C


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	10. The LEA provides documentation of services provided for identified homeless students, including services provided with funds reserved under Section 1113.

Title I, Part A, Sec. 1113  (c) (3) (A)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	This section applies only to LEAs with Title I schoolwide schools.  If not applicable, check box and skip to next section. 

 FORMCHECKBOX 
 NOT APPLICABLE

	11. A school operating a schoolwide program has a comprehensive schoolwide plan that includes the following ten required components:

· Comprehensive Needs Assessment

· Schoolwide Reform Strategies

· Instruction by Highly Qualified Teachers (HQT)

· Ongoing, high quality professional development

· Strategies to attract HQT to high needs schools

· Strategies to increase parental involvement

· Transition plans to assist pre-K children from early childhood to elementary programs

· Measures to include teachers in decisions regarding the use of academic assessments

· Activities to ensure students who experience difficulty attaining proficiency receive effective, timely additional assistance

· Coordination and integration of state, federal, and local services and programs.

Title I, Part A, Sec. 1114 (b)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	12. All schools operating a schoolwide program have completed the required annual evaluation of the implementation, and results achieved by the schoolwide program.  Documentation includes: agendas, handouts, sign-in sheets and minutes.

34CFR 200.26 (c)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	This section applies only to LEAs serving eligible private school children.  If not applicable, check box and skip to next section. 

 FORMCHECKBOX 
 NOT APPLICABLE

	13. Documentation that the LEA has correctly calculated the amount of funds for equitable services to each private school.
Title I, Part A, Sec. 1120 (a) (1) and (3)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	14. If the LEA reserves funds for instructional and related activities (Parental Involvement, discretionary PD, summer school, etc.) for public schools off the top, the LEA also provides an equitable proportion for private schools, as applicable.
Title I, Part A, Sec. 1120 (a) (1) and (3)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	15. Evidence that, when LEAs contract with third party contractors to provide services to private schools, the administrative costs are taken off the top of the LEA’s Title I allocation. These costs may not be charged to the funds allocated for private school instructional services. 

Title I, Part A, Sec. 1120 (d)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	16. Documentation that the LEA maintains proper oversight of contracts, expenditures and compliance in the provision of Nonpublic School Services by Third Party Contractors. 

Title I, Part A, Sec. 1120 (d)


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	17. Documentation that the LEA is evaluating the Title I program serving private school students and making modifications if necessary. 

Title I, Part A, Sec. 1120 (b) (1) (D)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Monitoring Area 2 – Accountability: Title I, Part A; NCLB, Subpart F; 34 CFR Part 299; Sec. 9304 of ESEA; CR Sec. 100.2(ee)  

	Documents and Other

Items Reviewed
	Document or Item

Available and Acceptable
	Compliance Status and Required Corrective Action

or Recommendation

	
	YES
	NO
	N/A
	

	This section applies only to LEAs with Title I schools identified for improvement.  If not applicable, check box and skip to next section.   FORMCHECKBOX 
 NOT APPLICABLE

	1. Title I, Part A, Sec. 1116 (e)(2)(A) District Notification to Parents of School Choice option (current letter) was timely and required information was posted on the LEA web site.

Title I, Part A, Sec. 1116 (b) (6) A-F 
34 CFR 200.37 and 200.39(c)(1)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Parent notification of SES availability and approved SES providers, including a brief description of the services, and qualifications was timely and posted on the LEA web site.

Title I, Part A, Sec. 1116 (e)(2)(A)
34 CFR 200.37 and 200.39(c)(1)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. SES Contracts include required elements: 

· individualized achievement goals, including a timetable for improvement

· description of how student’s progress will be measured

· how parents and teachers will be regularly informed of student progress

· provision for termination of agreement if provider is unable to meet goals and timetables

· provisions for payment to provider by LEA

· prohibit the provider disclosing the identity of any student without written parental permission 

· agreement includes assurances consistent with applicable health, safety & civil rights laws

Title I, Part A, Sec. 1116 (e) (3)A-E
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Evidence that the LEA has spent an amount equal to 20% of the Title I allocation on SES and Choice related transportation, or a combination of the two, unless a lesser amount was needed to meet demand for Choice transportation and SES.

Title I, Part A, Sec. 1116 (b)(10)(A)
34 CFR 200.48
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Monitoring Area 3, Fiduciary Responsibilities:  Title I, Part A, EDGAR, Part 76 and 80 and OMB Circular A 87 and A-133

	Documents and Other

Items Reviewed
	Document or Item

Available and Acceptable
	Compliance Status and Required Corrective Action

or Recommendation

	
	YES
	NO
	N/A
	

	1. Implementation of Single Audit Corrective Action Plan is evident (if applicable).

EDGAR Part 80.26, OMB Circular A-133


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Employee Payroll Certifications are on file for all staff funded by Title I. (FTE & fund source, NOT Teacher Certification)

EDGAR Part 80.22, OMB Circular A-87


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. Payroll records indicate all Title I funded positions, and all funded staff meet HQT requirements. 

EDGAR Part 80.22, OMB Circular A-87

Title I, Part A, Sec. 1119 (a) (1)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Payroll records and purchase orders are consistent with Title I FS10 budgets.

EDGAR Part 76.702 and 80.20


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5. LEA has a written Procurement and Inventory Tracking Policy, indicating procedures to be followed.

EDGAR Part 80.32 and 80.36 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6. Documentation for items purchased with Title I funds, including purchases for private schools, demonstrates implementation of LEA Procurement and Inventory Tracking procedures.
EDGAR Part 80.32 and 80.36


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	REVIEWER INSTRUCTIONS

	Documents and Other

Items Reviewed
	Document or Item

Available and Acceptable
	Compliance Status and Required Corrective Action

or Recommendation

	
	YES
	NO
	N/A
	

	This table should be deleted from the final report.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Upon completion of the boxes to the left, this column must contain one or more of the following:

I. Met Requirements. (No further statement needed.)

OR

II. Finding: (Followed by statement identifying the reason(s) for the finding.)

AND

Corrective Action: (Followed by statement identifying corrective action that must be implemented for LEA to come into compliance with legislation.)  There can be more sets if there were more findings, ex: Finding 1, Finding 2, etc.
OPTIONAL

Recommendation: (Followed by recommendation for action by LEA to improve the quality of their program or documentation.)  

There may be multiple recommendations and they may accompany either compliance status (Met Requirements or Finding).  

LEA must respond to Recommendation(s), but is not required to implement or provide documentation of actions taken.




Additional Comments/Observations/Recommendations:
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