Title I, Part A - Desk Audit Document List for 2010-2011
Monitoring Area 1 - Instructional Support: Title I, Part A; 34 CFR Part 200; Commissioner’s Regulations (CR) 100.2ee
A.
Documentation of the required Annual LEA Title I Parent Meeting



___ Agendas
___Minutes
___Attendance Lists/Rosters


Legal References: NCLB – Sections: 1118, (c)(1)(2)(3),(4),(A),(B),(C)-POLICY INVOLVEMENT- Each school served under this part shall- (1) convene an annual meeting, at a convenient time, to which all parents of participating children shall be invited and encouraged to attend, to inform parents of their school’s participation under this part and to explain the requirements of this part, and the right of the parents to be involved;
B.        Parent/s Right to Know
1. ___  Please include an official example of the written notification to Parents that indicates the qualifications of the teachers. An example of a written notification would be in the form of the letter that mailed out to Parents at the beginning of every school year. (If there are over six buildings in the LEA please only include a maximum sample of six official letters)
C.
Homeless Education Program

1.  ___Copy of the Homeless Student Enrollment - Residency Questionnaire.  For a sample Questionnaire approved by SED see:  www.nysteachs.org.

2.  ___ Copy of the LEA’s Enrollment or Homeless Policy that explain the following:

(a)          Students who are homeless must be immediately enrolled in school even if they don’t have the records normally needed for enrollment, such as a birth certificate, proof of residency, school records, immunization records, or any other documentation normally needed for enrollment.

(b)         If there is a dispute about enrollment, the LEA must continue enrollment for the student and begin the dispute resolution process.

Please only submit the relevant section of the Policy addressing the above issues.  For a sample dispute resolution policy approved by SED see www.nysteachs.org.

3. ___ Copy of the sections of the LEA's Student Transportation or Homeless Policy that set forth the following rights of students who are homeless and corresponding responsibilities of the LEA:

(a)
 Students who are homeless have the right to receive transportation back to the school district of origin if it has been designated for the student to attend school there.

(b)         When designated, the school district of origin must provide transportation to homeless students provided that it is not in excess of 50 miles one way and neither the Department of Social Services nor the Office of Children and Family Services are responsible for transportation.

(c)          If there is a dispute about transportation, the LEA must provide transportation services and begin the dispute resolution process.

Please only submit the relevant section of the Policy. For a sample enrollment/transportation policy approved by SED see www.nysteachs.org.

Legal References: NCLB – Section: 1113 and federal McKinney-Vento Act

*When an LEA does not have an LEA Education of Homeless Children Policy their transportation and student enrollment/registration policies must include language that indicates that the transportation needs of homeless children will be met and that there are no barriers to the enrollment of homeless children in the LEA.

D.
Private School Participation                                                                                                                       

1. ___ Provide documentation of consultation with private schools (ex. Meeting agendas, minutes, Attendance lists, phone logs, letters to and from the private school). Do not include the Private School Participation Form from the 2009-2010 Consolidated Application Update. 
2. ___ Provide a copy of the Official LEA Notification to all of the Private schools in the LEA of their Title I proportionate share of their set-aside.

Legal Reference: NCLB – Section: 1120
Monitoring Area 2 – Accountability: Title I, Part A; NCLB, Subpart F; 34 CFR Part 299; Sec. 9304 of ESEA; CR Sec. 100.2(ee)

E.   Parental Involvement
1. ___ This section is only for Districts identified as a District In Need of Improvement (DINI) or have Title I schools required to provide SES and/or Public School Choice (i.e. Districts with Title I schools designated as SINI 1 and/or 2, Corrective Action, Planning for Restructuring, Restructuring) 

(a)         Copies of Parent Notification Letters for an LEA designated as a DINI


(b)         Copies of Parent Notification Letters for School Buildings designated as SINI,              CA 1, CA 2, Restructuring* 

Legal Reference: NCLB – Section 1116

*If the letters informing parents about access to public school choice and/or supplemental educational services (SES) are separate, send those also.

Monitoring Area 3, Fiduciary Responsibilities:  Title I, Part A, EDGAR, Part 76 and 80 and OMB Circular A 87 and A-133
F.       Fiduciary
1. ____ Include a copy of the Final Expenditure Report (FS-10F long form) for both your Regular Title I, Part A program and your American Recovery Reinvestment Act (ARRA) Title I, Part A program. Please access the web-link below for examples of the FS-10F long forms.  http://www.oms.nysed.gov/cafe/forms/
Legal References: Section 80.20 of EDGAR
