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MCKINNEY-VENTO MONITORING


INTERVIEW QUESTIONS 

On the date of the SED monitoring visit, the SED monitor will ask the following questions of the Liaison during an on-site interview.  For all other individuals listed below, telephone interviews may be conducted in lieu of in-person interviews.  It is the Liaison’s responsibility to reach out to the individuals identified below to ensure their availability for an interview before the monitoring visit, (whether by telephone or in person) and to provide the names and contact information for all parties to be interviewed to the Monitor in advance of the monitoring visit    It is anticipated that each interview will require approximately 15 minutes to complete.  
1. District Principal

2. District Registrar 

3. District Transportation Supervisor
4. Homeless Coordinator from the local Department of Social Services, and

5. Representative from a local community based organization that works with students who are homeless (e.g. shelter, case management provider, food pantry, other)
Please note that the SED monitor may alter or ask additional questions based on the information provided in response to the Pre-Interview Questionnaire.
Name of person being interviewed:      
Title      




Agency:      






Date:     
Please check the box that best describes the interviewee’s role:

 FORMCHECKBOX 

LEA Liaison 

 FORMCHECKBOX 

School Principal
 FORMCHECKBOX 

District Registrar 

 FORMCHECKBOX 

District Transportation Supervisor
 FORMCHECKBOX 

Homeless Coordinator from the local Department of Social Services
 FORMCHECKBOX 

Representative from a community based organization that works with students who are homeless (e.g. shelter, case management provider, food pantry, other).

If the interviewee does not know the answer to a question, please write “Don’t Know” in the space provided.

Identification and Enrollment
1.
Explain the steps your district takes to identify McKinney-Vento eligible students who are:

a. Living with others due to economic hardship or loss of housing      
b. In shelters     
c. In hotels/motels     
d. Unaccompanied homeless youth     
2.
Please explain your district’s registration process.   

a. If they have not previously identified themselves, how are students/families in temporary housing identified during this process?     
b. Which enrollment/registration forms screen for housing status?     
c. When and how such forms are distributed?     
3.
How does the registration staff ensure that students/families in temporary housing are informed that they need not provide “proof of residency” or other registration documents that are required of permanently housed students?       
4.
What steps does the district take to ensure that document requirements do not become a barrier to full participation in school for McKinney-Vento eligible students after registration?        
5.
Please provide a copy of the district’s registration packet.  Does it include the district’s registration/enrollment form?     
Training and Outreach
1. [DON’T ASK LIAISON]: The name of the LEA Liaison (aka Homeless Liaison) is      
2. [FOR ALL INTERVIEWEES] The name of the State Homeless Education Program Manager is: 
     
3. [FOR ALL INTERVIEWEES] Please describe at least three (3) of the responsibilities of the LEA Liaison  Please be as specific as possible:      
4. [FOR ALL INTERVIEWEES] Have you ever attended a training on the educational rights of students who are homeless?  YES  FORMCHECKBOX 
 / NO  FORMCHECKBOX 

(a) If yes, who provided the training?      
(b) When?      
(c) Do you feel better informed as a result of the training? YES  FORMCHECKBOX 
 / NO  FORMCHECKBOX 

(d) Please provide one example of the rights you learned about:      
5.  [FOR LIAISON AND DSS ONLY]  Please describe the types of networking activities that the LEA uses to reach out to social service organizations and community-based service providers on issues related to the education of students who are homeless?.     
(a) Which organizations participate in those networks?      
6. [FOR ALL INTERVIEWEES]  Have you ever seen a poster or brochure with information about the rights of students experiencing homelessness?  YES  FORMCHECKBOX 
 / NO FORMCHECKBOX 

(a) If yes, where?      
7. [FOR ALL INTERVIEWEES]  Children who are homelessness can choose to enroll in: (Please √ all that apply)
(a)  FORMCHECKBOX 
the local school

(b)  FORMCHECKBOX 
the school they attended when they were permanently housed

(c)  FORMCHECKBOX 
the last school attended
8. [FOR ALL INTERVIEWEES]  Children who are homeless have the right to transportation to: (Please  √ all that apply)

(a)  FORMCHECKBOX 
the school of origin always

(b)  FORMCHECKBOX 
the school of origin only if transportation is provided to permanently housed students

(c)  FORMCHECKBOX 
the local school always

(d)  FORMCHECKBOX 
the local school only if transportation is provided to permanently housed students
(Interviewer should provide correct answer to interviewee after s/he gives answer.)
Possible Barriers:

9. [FOR ALL INTERVIEWEES]   On average, how many days does it take for a homeless student to begin attending classes after first seeking to enroll?      
Please describe the factors that contribute to enrollment that takes more than 1 day, if such delays have occurred:     
10. [FOR ALL INTERVIEWEES]   On average, how many days does it take for a homeless student to receive transportation to and from school after enrollment?.     
(a) Please describe the circumstances that contribute to delays of 3 days or more in setting up transportation, if such delays have occurred:      
Document Inspection [FOR LIAISON ONLY]
Districts are required to complete STAC forms and to keep them on file for all students in temporary housing.  The number of students identified in BEDS should be the same as the # of STAC forms completed for that school year.   In advance of the interview, the monitor should speak with the liaison to specify the school year for which data is requested and request STAC forms and Residency/Enrollment Questionnaires for that year, in particular.   The monitor should bring BEDS data to the monitoring visit, or if not yet available, should explain to the district that the BEDS data will be compared to the STAC forms at a later date.  

If the STAC forms are being kept in students’ permanent records creating a burden to districts in supplying the STAC forms during monitoring visit, then the Monitor should advise the district to keep STAC records separate from the student’s permanent record.  The monitor should explain that it is important to maintain copies of the STAC form in a centralized location rather than as part of student’s permanent record due to the sensitivity of the information.    The monitor should also advise the district that the same request will be made next year and that SED will anticipate that the district will have corrected such practice, both to protect students’ privacy and to improve ease of compliance, for future monitoring review. 

11. Monitor is to review up to 20 completed STAC 202 forms for the 2008-2009 school year.

(a) Were the STAC form properly filled out? 
     
12. Monitor is to review the completed Residency Questionnaires/Enrollment Forms for the 2008-2009 school year for the same students that STAC forms were reviewed. 

(a) Were the Residency Questionnaires/Enrollment Forms properly filled out?       
13. Monitor should:

· Select 3 STAC forms at random and ask Liaison to pull corresponding Residency Questionnaires; 
· Identify the date the Residency Questionnaire was completed by the parent or unaccompanied youth; 
· Request a copy of the attendance record corresponding to those students, and identify the first day the student attended school after completing the Residency Questionnaire.  For example, if the Residency Questionnaire is dated January 10 but student was out of school from January 8 through January 16, January 16 should be noted as the first date of attendance.

· Request a copy of bus route or parent/student-reimbursement information showing the date on which transportation began.
a. Student 1


Date of completed Residency Questionnaire:      

First date of attendance after completing the Residency Questionnaire:     

First date of transportation after completing the Residency Questionnaire:      
b. Student 2

Date of completed Residency Questionnaire:     

First date of attendance after completing the Residency Questionnaire:      

First date of transportation after completing the Residency Questionnaire:      
c. Student 3

Date of completed Residency Questionnaire:      

First date of attendance after completing the Residency Questionnaire:      

First date of transportation after completing the Residency Questionnaire:      
Additional questions and/or document inspection based on review of completed questionnaire.
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