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Elementary and Secondary Education Act (ESEA)
ACHIEVEMENT-FOCUSED MONITORING

Title I/Title IIA Desk Audit LEA Level Compliance Review Form
	LEA/Charter School LEA:
	     

	LEA/Charter School LEA BEDS Code: 
	     

	Superintendent:
	     

	Contact Person:
	     

	E-mail:
	     

	Reviewer(s):

	     


	PROGRAMS REVIEWED
Title I, Part A
Academic Intervention Services (AIS)
Title II, Part A




REVIEW PURPOSE: This review was conducted to determine the level of compliance with NCLB/ Title I, Title IIA, and State AIS programs.
LEGAL REFERENCES
	Program                                                                                  References

Title I                                                                      34 CFR Part 200; NCLB, Title I, Part A, 
                                                                                Sections 1111, 1112, 1113, 1114, 1115, 1116, 1118, 1119, 1120 and 1120A
Title II, Part A                                                        NCLB, Title II, Part A
                                                                                Sections 

Education of the Homeless                                  NCLB, Title X, Part C; McKinney - Vento Act

New York State                                                     New York State Commissioner’s Regulations (CR) 149, 100, 100.2 (dd) and (o),  and CR Section 305 

Academic Intervention Services (AIS)               CR Part 100.2 (ee)
Differentiated Accountability                              CR Part 100.2 (p), 120.2, 120.3, 120.4
Fiduciary                                                                EDGAR Part 76, and 80 OMB Circular A-87 and A-133 

	Definitions

Met Requirements indicates that the documents selected for this review at the LEA level met Title I, Part A, Title II, Part A, New York State AIS, and selected federal requirements under EDGAR. 

Finding indicates that the LEA is not in compliance with the authorizing statute and regulations and must implement the required Corrective Action(s) outlined in the Compliance Status column. 
Recommendation indicates that the LEA documents reviewed were in compliance with corresponding federal and State requirements but that the LEA can improve the quality of their program documentation by implementing the SED recommendations.


	Monitoring Area 1 - Instructional Support: Title I, Part A; 34 CFR Part 200; Commissioner’s Regulations (CR) 100.2ee

	Documents and Other

Items Reviewed
	Document or Item

Available and Acceptable
	Compliance Status and Required Corrective Action

or Recommendation

	
	YES
	NO
	N/A
	

	A. Documentation of the required Annual LEA Title I Parent Meeting:

 FORMCHECKBOX 
 Agendas 
 FORMCHECKBOX 
 Minutes
 FORMCHECKBOX 
 Attendance Lists/

Rosters

Legal References: NCLB – Sections: 1118, (c)(1)(2)(3),(4),(A),(B),(C)-POLICY INVOLVEMENT- Each school served under this part shall- (1) convene an annual meeting, at a convenient time, to which all parents of participating children shall be invited and encouraged to attend, to inform parents of their school’s participation under this part and to explain the requirements of this part, and the right of the parents to be involved;
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	B. Parent/s Right to Know:  LEA provided an official example of the written notification to Parents that indicates that Parents have the right to request the professional qualifications of their child’s classroom teacher. An example of a written notification would be in the form of a letter or any written notification contained in a Districts school calendar. The Parents Right to Know notification can also be located on the LEA’s website. 
Legal Reference: NCLB – Sections: 1111(h)6(A)(i)(ii)(iii)(iv)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 

	C. Homeless Education Program

· Copy of the Homeless Student Enrollment - Residency Questionnaire.  For a sample Questionnaire approved by SED see:  www.nysteachs.org.

· Copy of the LEA’s Enrollment or Homeless Policy.
· Copy of the sections of the LEA's Student Transportation or Homeless Policy that set forth the following rights of students who are homeless and corresponding responsibilities of the LEA.
Legal References: NCLB – Section: 1113 and federal McKinney-Vento Act

*When an LEA does not have an LEA Education of Homeless Children Policy their transportation and student enrollment/registration policies must include language that indicates that the transportation needs of homeless children will be met and that there are no barriers to the enrollment of homeless children in the LEA.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	D. Private School Participation:
· Documentation of consultation with private schools (ex. Meeting agendas, minutes, Attendance lists, phone logs, letters to and from the private school). Do not include the Private School Participation Form from the 2010-2011 Consolidated Application Update. 

· LEA provided a copy of the Official LEA Notification to all of the Private schools in the LEA of their Title I proportionate share of their set-aside.

Legal Reference: NCLB – Section: 1120
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	Monitoring Area 2 – Accountability: Title I, Part A; NCLB, Subpart F; 34 CFR Part 299; Sec. 9304 of ESEA; CR Sec. 100.2(ee)  

	Documents and Other

Items Reviewed
	Document or Item

Available and Acceptable
	Compliance Status and Required Corrective Action

or Recommendation

	
	YES
	NO
	N/A
	

	This section applies only to an LEA indentified as a District in Need of Improvement (DINI) or LEAs with Title I schools identified for improvement (2011-12 School Year).  If not applicable, check box and skip to next section.   FORMCHECKBOX 
 NOT APPLICABLE

	E. Parental Involvement:
· Copies of Parent Notification Letters for an LEA designated as a DINI

· Copies of Parent Notification Letters for School Buildings designated as SINI, CA 1, CA 2, Restructuring*
Legal Reference: NCLB – Section 1116   
If the letters informing parents about access to public school choice and/or supplemental educational services (SES) are separate, send those also.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Monitoring Area 3, Fiduciary Responsibilities:  Title I, Part A, EDGAR, Part 76 and 80 and OMB Circular A 87 and A-133

	F. Fiduciary

The LEA included a copy of the Final Expenditure Report (FS-10F long form) for the Title I, Part A program for the 2011-12 fiscal year. Please access the web-link below for examples of the FS-10F long forms.  http://www.oms.nysed.gov/cafe/forms/
Legal References: Section 80.20 of EDGAR
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	G. Contracts

The LEA must provide a copy of invoices from third party providers of services to nonpublic school students in their LEA from the 2011-12 school year. The invoice must list if applicable 

· instructional activities (paid with funds that are generated by private school children from low-income families),

· parental involvement activities (paid from funds that are reserved for parental involvement),

· professional development activities (paid from funds that are reserved for professional development) 

· administrative costs (paid with funds from the section 200.77(f) reservations). 

Please access the link below for a presentation concerning third party providers by USDOE. 

http://www.p12.nysed.gov/accountability/consolidatedappupdate/ta/home.html 

Legal Reference: Section 443 of the General Education Provisions Act


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


     
	Monitoring Area 4, Title II, Part A

	Documents and Other

Items Reviewed
	Document or Item

Available and Acceptable
	Compliance Status and Required Corrective Action

or Recommendation


	
	YES
	NO
	N/A
	

	A. Professional Development

Evidence of the District Statement of Certification and the District Professional Development Plan.
Legal Reference: Commissioner Regulations 100.2 (dd)   Statement of Certification can be found at: http://www.p12.nysed.gov/tqpd/documents/PDPCertification.doc
	
	
	
	

	B. Highly Qualified Teachers

Evidence of strategies implemented to obtain ESEA Highly Qualified Status for each teacher on the NYS Out of Compliance Report that can be accessed by the district on the NYS IRS Portal (BEDS data) through links found at: 

http://www.p12.nysed.gov/irs/beds/2012/PMF/Memos/HQT-memo-PS-BOCES-SS-2011-2012.pdf
Legal Reference: ESEA - Section 2123
	
	
	
	

	C. Class Size Reduction

Evidence of needs assessment that determined the choice to use Title II, Part A funds for class-size reduction.
Legal Reference: ESEA – Section 2122 (c) (1) (2)
	
	
	
	

	D. Fiduciary

Evidence of the Final Expenditure Report (FS-10F long form) for ESEA Title II, Part A for the most recently completed fiscal year.  Please access the web-link below for examples of the FS-10F long forms.  http://www.oms.nysed.gov/cafe/forms/
Legal Reference: Section 80.20 of EDGAR
	
	
	
	

	E. Recalculation of Owed Services to Non-Public/Private Schools
Evidence of the recalculation for the provision of equitable professional development services dating from FY 2007-08 through FY 2011-12.

Legal Reference: Field Memo #1 June 21, 2012

http://www.p12.nysed.gov/accountability/memos.html 
	
	
	
	

	F. Provision of Services to Non-Public/Private Schools

Evidence of provision of equitable professional development services to non-public/private schools to the extent of LEA calculations for the current fiscal year in addition to any pro-rated amount of services required as a result of the recalculation from 2007-08 to 2011-12.

Legal Reference: Field Memo #1 June 21, 2012

http://www.p12.nysed.gov/accountability/memos.html
	
	
	
	

	
	
	
	
	

	REVIEWER INSTRUCTIONS

	Documents and Other

Items Reviewed
	Document or Item

Available and Acceptable
	Compliance Status and Required Corrective Action

or Recommendation

	
	YES
	NO
	N/A
	

	This table should be deleted from the final report.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Upon completion of the boxes to the left, this column must contain one or more of the following:

I. Met Requirements. (No further statement needed.)

OR

II. Finding: (Followed by statement identifying the reason(s) for the finding.)

AND

Corrective Action: (Followed by statement identifying corrective action that must be implemented for LEA to come into compliance with legislation.)  There can be more sets if there were more findings, ex: Finding 1, Finding 2, etc.
OPTIONAL

Recommendation: (Followed by recommendation for action by LEA to improve the quality of their program or documentation.)  

There may be multiple recommendations and they may accompany either compliance status (Met Requirements or Finding).  

LEA must respond to Recommendation(s), but is not required to implement or provide documentation of actions taken.




Additional Comments/Observations/Recommendations:
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