PRE-REVIEW DOCUMENTS for TARGETED MONITORING
	Title I, Part A

	Monitoring Area 1 - Instructional Support:

	Indicator
	Document(s) 

	1.2-1.7
	Parental Involvement Requirements Field Memo

	1.2
	Annual Right to Know (RTK) notification: 

Current RTK notification or web link 

	1.3
	LEA Parent Involvement Policy: Parent Involvement Policy Review Form 
LEA Parent Involvement Policy (PIP) or web link

	1.4
	School Parent Involvement Policy for each Title I building: PIPs or web links

	1.4
	School-Parent Compact for each Title I building: School-Parent Compact Template
Compacts or web links

	1.5
	Consultations for use of Parental Involvement funds for each Title I school: Meeting agendas, minutes, and phone logs of parent consultations

	1.6
	Annual Title I Parent Meeting for each Title I school: 

Meeting notices, agendas, attendance rosters and handouts 

	1.7
	Parent Letters/Notices/Forms in parents’ native language(s): 

Samples of translations provided for parents (ex: AIS letters, report templates, etc.)

	1.9
	Complete LEA Enrollment packet 

	ONLY for LEAs with Schoolwide Schools Schoolwide Review Form 

	1.11
	Schoolwide plan for each schoolwide school or indication a school is designated as Focus or Priority and a SCEP exists. It is not necessary to submit copies of the SCEPs.

	1.12
	Evidence the school has revisited the schoolwide plan or SCEP: Date of last review, sign-in sheet, and minutes.

	1.13
	Annual evaluation of each schoolwide program or SCEP: 

Agendas, handouts, attendance rosters, etc. for each SWP school

	ONLY for LEAs with eligible private schools Equitable Services Field Memo

	1.14
	Annual evaluation of the Title I program for private school(s): 

Meeting dates, notes, phone logs, e-mails, etc.

	Monitoring Area 2 – Accountability: ONLY for LEAs with schools in Accountability:

(Focus  and/or  Priority)

	Indicator
	Document(s) 

	2.1
	Parent Notification packet for School Choice:  Parent Notification Field Memo
Letter, forms, handouts and LEA web link for current school year

	2.2
	Parent Engagement: Parent Engagement and Involvement Field Memo
Evidence of allowed activities: Purchase orders, agendas, calendar, FS-10F, executed contracts. 

	2.3
	Parent Engagement: Revised set-aside plan

	2.4
	Parent Engagement: Current  FS-10, current budget narrative, current year FS-10A                       

	2.5
	Improvement Set-Aside: Implemented activities match those approved in the DCIP 

	2.5
	2013-14 Approved Improvement Activities: Contracts, 2013-14 Purchase Orders, 2013-14 Invoices, FS-10 F’s, 2013-14 meeting agenda’s and /or announcements.

	2.6
	2013-14 Improvement Carry-over Expenditures: 2014-15 FS-10, 2014-15 Budget Narrative, 2014-15 FS-10A, revised set-aside plan.

	2.7
	2014-15 Improvement Set-aside Implementation: 2014-15 Contracts, 2014-15 Purchase Orders, Invoices, Agendas, Sign in sheets, meeting announcements.

	Monitoring Area 3, Fiduciary Responsibilities:

	Indicator
	Document(s) 

	3.5
	Procurement and Inventory Tracking Policy and procedures

	3.6
	Invoices from third-party providers for services to private school children: submit supporting documentation with invoices that break out administrative, instructional, professional development and parental involvement costs.

	3.9
	Calculation of equitable services (Title I): Title I Supplement worksheet or similar document, private school poverty data, and Per Pupil Amount calculations 

	3.8
	2014-15 Title I Comparability report: If applicable submit a hard or an electronic copy of the LEA’s Comparability report for review.

	3.10
	Calculation of equitable amounts for reserves taken off the top: Spreadsheet, etc. Reserves may include Parental Involvement, discretionary PD, summer school and administrative costs for the Title I program (public & private).  

	Title II, Part A

	4.1
	District Statement of Certification can be accessed at: http://www.p12.nysed.gov/accountability/T2/docs/PDPCertification.doc

	4.4
	Written Notification to Parents if their child is taught for more than four weeks by a Non-Highly Qualified Teachers : Letters sent to parents (not templates) indicating their child is being taught for four or more weeks by a teacher considered not highly qualified under NCLB.


