
 
 

         

                
             

           
 

                 
              

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

   
     

    
    

 
 
 
 
 
 
 

   
    
   
  

    
    
  

 
 

   
    

   
 

 
 
 
 
 
 
 
 
 

Annotated Sample Budget – 2023 SIG 1003 Grant (Planning) 

The Annotated Sample Budget provided is for a Target District with 1 school identified for Comprehensive 
Support and Improvement (CSI), 1 school identified for Additional Targeted Support and Improvement 
(ATSI), and 1 school identified for Targeted Support and Improvement (TSI). 

The sample budget and annotations below are specific to the application for the 2023 SIG 1003 Grant 
(Planning) and represent the district’s anticipated costs at the time their application is submitted. 

Agency Information: 

The Funding Source 
is the name of the 
grant. This grant is 
the 2023 SIG 1003 
(Planning). 

The Project Funding 
Dates are the dates 
during which the 
district may 
encumber the funds. 
For this grant, they 
are 1/10/23-8/31/23 

Please ensure that 
all of the required 
cells are completed. 
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Code 15: 
Note: All grant-related hourly compensation must be for work completed outside of contractual hours. 

The SCEP Planning 
Team meetings 
should include 
collaborative work 
on the SCEP 
Workbook and SCEP 
Planning Document. 

For salary entries, 
column one should 
always begin with 
the title of the 
position followed by 
the activity for 
which they are 
being compensated. 

Full-Time Equivalent 
should include the 
number of staff and 
the average number 
of hours (or days) 
per staff member. 
However, if there is Each first column entry is followed by parentheses that indicate which allocation 
only 1 staff member, is covering the cost of the activity (Target District or specific school name.) This 
it is not necessary to is done in the first column on all of the budget codes. Above, the first mention of 
show the a school spells out the name, but after that, initials are used. 
calculation. 

The final piece of information in each first column refers back to the portal 
questions. If Sampletown High School is a school identified for CSI, the #3 As this is a short-
indicates that this entry is an activity that is described on the CSI portal page and term grant, there 
covers #3, “Staff Participation in the Development of the School-Level are no annual pay 
Improvement Plan.” rates. Therefore, 

column 3 should 
include the hourly 
or daily rate, as 
applicable. 
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Code 16 follows the same format as Code 15: 

Code 40: 
Note: Services provided by BOCES would be included in Code 49 instead. 

Calculation of 
Cost should 
include the 
number of 
hours or days 
and the cost 
per hour or 
day. If the 
cost is 

The information provided above in the Description of Item is sufficient for the 
budget. Note that more detail is expected on the portal responses, for example 
explaining more about the kind of surveys and what type of skills are covered in the 
Datawise training. 

Provider of Services is the outside person or company who is being paid to work 
with the district. 

determined 
by something 
else, for 
example by 
number of 
students and 
cost per 
student, then 
use that 
information 
instead. 
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Code 45: 

For quantity, 
include the 
number of events 
the supplies are for 
or the quantity of 
items purchased, 
where applicable. 

The specific supply 
details (i.e., what 
items are being 
purchased) should 
be included in the 
portal response. 
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Code 46: 
The first column lists 
the position of the 
traveler 
(superintendent, 
principal, teacher, 
etc.) and is followed 
by parentheses that 
indicate which 
allocation is covering 
the cost of the 
activity (Target 
District or specific 
school name.) 

The second column 
indicates where the 
traveler is going, why 
they are going, and 
what month the 
travel will take place. 

The Calculation of 
Cost shows the 
breakdown of all 
costs associated with 
the travel. The 
current mileage 
reimbursement rate 
is $.655/mile. The 
specific daily/nightly 
rates are necessary 
to ensure that all 
costs comply with 
government rates. 

Government rates for travel can be found by entering the destination zip code at 
https://www.gsa.gov/travel/plan-book/per-diem-rates. Any costs that exceed 
government rates will need to be covered by the district. 
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Code 80: 

In the portal, the 
Employee 
Benefits should 
be identified 
separately from 
salaries on all #3 
responses. 

Use “Other” to show which allocations (District, specific school name) are covering 
the cost of these Employee Benefits. 

Code 49 follows the same format as Code 40. 
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Budget Summary Page: 
Note: Based on a $20,000 allocation each for the Target District, School Identified for CSI, School 
Identified for ATSI, and School Identified for TSI, the fictional Sampletown UFSD would be eligible for up 
to $80,000. However, the Budget Sample provided here represents the amount of their budget based on 
their anticipated costs at the time their application is submitted. 

Agency Code, Project 
Number, and Agency 
Name are required 
cells. 

The Agency Code is 
the same as the 
district’s BEDS code. 

Project Numbers are 
unique to each project 
and district. They will 
be available prior to 
the grant submission 
deadline. 

The Agency Name is 
the “official” district 
name. 

Budgets should be 
signed by hand in blue 
ink. The Name and 
Title of the Chief 
Administrative Officer 
specifies whose 
signature is on the 
budget. 
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