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Select Federal and State Reporting Requirements

Protecting Privacy in Data Collection and Reporting 

Both federal and New York State laws govern privacy issues regarding student data.  Education agencies and institutions that collect and maintain education records are subject to federal privacy laws if they receive funds from the United States Department of Education (USED).  If information derives from an education record or is maintained in the record, federal, State, and local privacy rules apply. Individuals who work with education records in agencies or schools are responsible for knowing the privacy regulations that apply to their work. 

The Family Educational Rights and Privacy Act of 1974 and the Protection of Pupil Rights Amendment are the two major laws governing the protection of education records and student and family privacy.  The other key laws with specific federal regulatory requirements pertaining to schools are the National School Lunch Act and the Individuals with Disabilities Education Act.

In developing procedures and processes for collecting and reporting data, it is necessary to incorporate safeguards to protect the privacy of the individuals to whom the data pertains.  Of special concern are data related to an individual student's economic status (the poverty indicator) or eligibility for free- or reduced-price lunch.  This information must not be shared in combination with any other information about a student and must be made available only to the person responsible for verifying the accuracy of the data.

The National Center for Education Statistics (NCES) has developed several resources to provide guidance on privacy issues related to the collection and reporting of student data.  The following links provide specific information about related topics:

· The Forum Guide to Data Ethics


http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2010801
· Protecting the Privacy of Student Records: Guidelines for Education Agencies

http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=97527  

http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2004330
· Safeguarding Your Technology
http://nces.ed.gov/pubs98/safetech/ 
http://nces.ed.gov/pubs98/98297.pdf
· Student Data Handbook
http://www.nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2000343rev
· NCES Web Site
http://www.nces.ed.gov
Basic Concepts and Definitions for Privacy and Confidentiality in Student Education Records

 This Technical Brief discusses basic concepts and definitions that establish a common set of terms related to the protection of personally identifiable information, especially in education records in the Statewide Longitudinal Data Systems (SLDS). This Brief also outlines a privacy framework that is tied to Fair Information Practice Principles that have been promulgated in both the United States and international privacy work.

 http://nces.ed.gov/pubs2011/2011601.pdf 
Requirements of NCLB Related to Reporting Assessment Results to Parents
Academic Assessment Requirements

Sec. 1111(b)(3)(C)(xii) produce individual student interpretive, descriptive, and diagnostic reports, consistent with clause (iii) that allow parents, teachers, and principals to understand and address the specific academic needs of students, and include information regarding achievement on academic assessments aligned with State academic achievement standards, and that are provided to parents, teachers, and principals, as soon as is practicably possible after the assessment is given, in an understandable and uniform format, and to the extent practicable, in a language that parents can understand;

Parents Right-To-Know

Sec. 1111(h)(6)(B) ADDITIONAL INFORMATION — In addition to the information that parents may request under subparagraph (A), a school that receives funds under this part shall provide to each individual parent —

(i) information on the level of achievement of the parent's child in each of the State academic assessments as required under this part; and

(ii) timely notice that the parent's child has been assigned, or has been taught for four or more consecutive weeks by, a teacher who is not highly qualified.

Sec. 1111(h)(6)(C) FORMAT — The notice and information provided to parents under this paragraph shall be in an understandable and uniform format and, to the extent practicable, provided in a language that the parents can understand.

State Public Reporting Requirements

Commissioners Regulations Section 100.2 (m) — Public reporting requirements.  

1. The New York State school report card for each public school and school district, except charter schools and the New York City school district, shall consist of the following reports prepared by the Education Department: 

i. overview of school performance and analysis of student subgroup performance; 

ii. the comprehensive information report; 

iii. the school accountability report; and 

iv. for public school districts, the fiscal supplement.

The chancellor of the New York City School District shall produce a New York City school report card, as approved by the commissioner.

2. The superintendent of each public school district, except the New York City School District, shall present the New York State school report card to the board of education of such district at a public meeting within 30 calendar days of the commissioner's release of each report. In New York City, the chancellor shall present, in this same time period, the New York City school report card to the New York City Board of Education. 

3. Each board of education shall make its report card available by appending it to copies of the proposed budget made publicly available as required by law, making it available for distribution at the annual meeting, transmitting it to local newspapers of general circulation and making it available to parents. 

4. To satisfy the local report card requirements under section 1111(h)(2) of the No Child Left Behind Act, 20 U.S.C. section 6311(h)(2), each public school principal and each principal of a charter school receiving Federal funding under title I shall distribute, within 30 calendar days of the commissioner's release of such reports, copies of the overview of school performance and analysis of student subgroup performance and the school accountability report for the school and the district, or, in the New York City School District, the New York City report card to the parent of each student. A district or charter school may add any other appropriate information. Such additional information also must be distributed to the parent of each student and must be made widely available through public means, such as posting on the Internet, distribution through the media, and distribution through public agencies. To the extent practicable, the district or charter school shall provide the reports and additional information in a language that the parents can understand. 

5. The comprehensive assessment report for each nonpublic school will include the following information, for each school building, for the three school years immediately preceding the school year in which the report is issued: 

i. student test data on the elementary and middle level English language arts and mathematics assessments in the New York State Testing Program, the Regents competency tests, all Regents examinations, and the second language proficiency examinations as defined in this Part; 

ii. student enrollment by grade; 

iii. number of students transferred into the alternative high school and high school equivalency preparation programs as set forth in section 100.7 of this Part; 

iv. data, as required by the commissioner, on diplomas and certificates awarded; 

v. any additional information prescribed by the commissioner on educational equity and other issues; and 

vi. any additional information which the chief administrative officer of the nonpublic school believes will reflect the relative assessment of a school building or district.

The chief administrative officer of each nonpublic school shall initiate measures designed to improve student results wherever it is warranted. The chief administrative officer of each nonpublic school shall be responsible for making the comprehensive assessment report accessible to parents.

6. In accordance with the district's plan for school-based management and shared decisionmaking developed pursuant to section 100.11 of this Part, each board of education through the superintendent shall initiate measures designed to improve student achievement on the State learning standards. In any district in which a school performs below the benchmark established by the commissioner pursuant to subparagraph (p)(14)(vii) of this section, a local assistance plan shall be developed by the superintendent of the district (in New York City, the community school district superintendent in the case of any school under the jurisdiction of a community school board) that shall specify the actions that will be taken to raise student results above such benchmark. The local assistance plan shall identify: 

i. the process by which the local assistance plan was developed pursuant to section 100.11 of this Part; 

ii. the resources that will be provided to each school to implement the plan; 

iii. the professional development activities that will be taken to support implementation of the plan; 

iv. the timeline for implementation of the plan; and 

v. such local assistance plan shall be formally approved by the Board of Education (or in New York City both the New York City Board of Education and the community school board for schools under the jurisdiction of a community school board) no later than October 15th of the school year in which such plan is required; and 

vi. in lieu of a separate local assistance plan, a district may incorporate the elements of such plan into a comprehensive district education plan. A school improvement plan, corrective action plan or restructuring plan developed for a school pursuant to subdivision (p) of this section shall serve in lieu of a local assistance plan for such school 

7. The local assistance plan shall annually be made widely available through public means, such as posting on the Internet, distribution through the media, and distribution through public agencies, according to such timeline as may be established by the commissioner. 

Special Education Requirements for Public Reporting in the Individuals with Disabilities Education Act.

Section 616 (b)(2)(C)(ii)(I) PUBLIC REPORT. — The State shall report annually to the public on the performance of each local educational agency located in the State on the targets in the State's performance plan.  The State shall make the State's performance plan available through public means, including by posting on the website of the State educational agency, distribution to the media, and distribution through public agencies.


34 CFR Section 300.602 (b)(1)(i)(A) – Report annually to the public on the performance of each LEA located in the State on the targets in the State’s performance plan as soon as practicable but no later that 120 days following the State’s submission of its annual performance report to the Secretary under paragraph (b)(2) of this section; and


(B) Make each of the following items available through public means: the State’s performance plan, under 300.601(a); annual performance reports, under paragraph (b)(2) of this section; and the State’s annual reports on the performance of each LEA located in the State, under paragraph (b)(1)(i)(A) of this section.  In doing so, the State must, at a minimum, post the plan and reports on the SEA’s Web site, and distribute the plan and reports to the media and through public agencies.
More Information on State and Federal Regulations

Part 100 of New York State Commissioner’s Regulations can be found at http://www.p12.nysed.gov/part100/home.html.  

More information about federal regulations can be found at www.ed.gov.
Guidance on the Role of District Data Coordinator 

Local Educational Agencies (LEAs) are responsible for maintaining and transmitting certain State-specified data elements in specified file formats to the State Student Information Repository System (SIRS). As such, LEAs should employ District Data Coordinators whose responsibility is maintaining and transmitting the State’s required data elements.

In particular, these District Data Coordinators should be responsible for implementing accurate reporting of individual student and other data by completing the following activities:

· Assembling and leading a team of district personnel who have

· technical expertise in the district’s management system(s) and infrastructure,

· working knowledge of current reporting requirements, including those of special populations of students (e.g. ESEA, special education, migrant students, LEP students, etc.),

· knowledge of the district’s registration materials and processes,

· data analysis experience, and

· an instructional background.

· Defining and documenting data collection standards that include:

· department configurations and staff responsibilities,

· alignment with State codes for State and federal reporting requirements, and

· consistency across departments and functions.

· Reviewing electronic management systems for alignment to standards to ensure:

· flexibility of the system in terms of adding fields or screens,

· capabilities for staff to update/change validation tables, and

· documenting all processes and procedures for current and future staff.

· Communicating data governance standards across departments.

· Developing a data verification protocol to ensure that data are accurate when they are transferred to the SIRS. 

The District Data Coordinator should:

· coordinate and facilitate district data team meetings;

· obtain authorization for school and district personnel to view student records in, and obtain reports from, the SIRS;

· provide status reports regarding the district’s compliance to the superintendent and respond to requests for data for analysis purposes;

· identify training needs for support staff;

· monitor compliance with regard to data standards and maintenance of records;

· submit requests for data extracts that conform to the Data Warehouse file formats;

· act as the liaison between the district and the regional Level 1 data center;

· secure the certification of the data by the school superintendent prior to data transmission by the Level 1 data center;

· direct or assist in the direction of the data analysis activities and instructional improvement initiatives; and

· attend informational sessions provided for District Data Coordinators by Level 1 data centers.
Who Must Report Student Data Using the SIRS?
Responsibility for the education of students falls into three categories: responsibility for providing general instruction, accountability for performance, and responsibility for determining eligibility for special education and providing appropriate special-education services.  For the vast majority of students — those who attend a public school in the district in which their parent or guardian resides — all three responsibilities reside with the district of residence.  In these cases, the school district must provide all required student records using the SIRS. The following entities must report data using the SIRS:

· all public schools and districts with instructional and/or accountability responsibility, including special act districts and charter schools; 

· all schools operated by State agencies, such as the Office of Children and Family Services, Office of Mental Health, and the Department of Correctional Services; 

· all child-care institutions with affiliated schools that provide educational services pursuant to Article 81 of the Education Law (see http://www.p12.nysed.gov/sedcar/schoollsts/article81.htm);

· nonpublic schools (records for parentally placed students who participate in grades 3 through 8 ELA and mathematics assessments, grades 4 and 8 science assessments, the New York State Alternate Assessment (NYSAA), and/or Regents examinations; and 

· the New York State School for the Blind in Batavia and the New York State School for the Deaf in Rome. 

When a student attends a school that is not a component of the public school district of residence, education and reporting responsibility may be divided among educational institutions.  The institution responsible for reporting records for those students is determined by the following factors:

· whether the parent or guardian, the public school district, another agency, or the court placed the child, and 

· in the case of students with disabilities, which institution has Committee on Special Education (CSE) or Committee on Preschool Special Education (CPSE) responsibility.

The district of residence must report all records for students whom district officials or the district CSE or CPSE placed in educational programs outside the district (such as, BOCES, approved private schools for students with disabilities, or other educational programs).  The district of residence is not responsible for reporting academic records for students placed by parents or legal guardians or by the court or a social service agency in educational programs outside the district of residence, unless it retains CSE responsibility for those students.
Public school districts and charter schools are responsible for providing general instruction and appropriate special-education services for students in the categories listed below. Public school districts are also responsible for determining eligibility for special education for students in these categories. In addition, public school districts and charter schools are accountable for the performance of these students. Therefore, districts and charter schools must report all required records for resident students in these categories. 

· All public school students in grades preK–12 — and ungraded students with disabilities of equivalent age — enrolled at any time during the 2011–12 school year, including students who left school for any reason or were suspended from school; 

· Public school students with disabilities in preschool enrolled at any time during the 2011–12 school year, including students who left school for any reason or were suspended from school; 

· Resident students of compulsory age who were not in attendance in a public school, nonpublic school, or approved home schooling program in the 2011–12 school year.  These students must be reported until they exceed compulsory school age, they no longer reside in the district, or until the district has documentation that the student has entered another educational program leading to a high school diploma with a Reason for Beginning Enrollment Code 8294 – School age children on the roster for census purposes only.  Once the student exceeds compulsory school age, end the “8294” enrollment record using Reason for Ending Enrollment Code 136 – Reached maximum legal age and has not earned a diploma or certificate. If the 8294 student ends enrollment for any other reason, use the appropriate Reason for Ending Enrollment Code in the SIRS Codes and Descriptions document at http://www.p12.nysed.gov/irs/sirs/. To use the 8294 code, districts must first conduct due diligence to ensure, to the best of their ability, that the students are in fact still in residence in the district. If the district determines the students are no longer in residence, the district should end enrollment with an appropriate Reason for Ending Enrollment Code. For students who drop out before they reach compulsory school age, the 8294 Reason for Beginning Enrollment Code should be entered immediately after entering the appropriate Reason for Ending Enrollment Code that indicates that the students dropped out.  

· Students who reside in the district and attend or transfer to an Alternative High School Equivalency Preparation Program (AHSEPP) or High School Equivalency Preparation Program (HSEPP) approved under Section 100.7 of the Regulations of the Commissioner of Education.  (See http://www.p12.nysed.gov/sss/ssae/AltEd/ for a list of approved high school equivalency preparation programs.) Such students must be reported with an AHSEPP or HSEPP enrollment record (Reason for Beginning Enrollment Code 5654 – Enrollment in a AHSEP or HSEP program) until they earn the high school equivalency diploma, transfer to a diploma-granting program, or leave the AHSEPP or HSEPP;

· Students placed out-of-district by the CSE or a district official, including students with disabilities attending approved private schools for students with disabilities, State-supported schools (Section 4201), a special act district, or a component school of another district;

· Resident students attending a BOCES on a full-time basis;

· Resident students in equivalent-attendance programs operated by the district or BOCES; 

· Resident students receiving homebound instruction who were not reported as enrolled in a district school;  

· Students placed by a court or a social service agency in a residence in the school district;
· Students placed in a county jail or a jail operated by the city of New York within district boundaries; and
· Foreign-exchange students from outside the United States who are enrolled in a New York State school.

Public school districts have partial reporting responsibility for some students enrolled in nonpublic schools and for some home-schooled students.  They are required to report education records specified below for these students. 

· Enrollment, student demographic, and program participation for home-schooled and walk-in students;

· Enrollment, demographic, program services, and special-education records for parentally placed students in nonpublic schools who either were evaluated for special-education eligibility or were identified as having a disability, whether or not they received publicly funded special-education services; and
· Enrollment, demographic, program services, and special-education records for home-schooled students who either were evaluated for special-education eligibility or were identified as students with disabilities by the CSE and received special-education services.
Districts should be prepared to document for auditors that all students that must be reported have been reported.  The chief school officer is responsible for verifying the accuracy of district/school data submitted to the SIRS but is strongly advised to engage a team, including but not limited to coordinators of various federal title programs, special-education programs, bilingual and English as a second language programs, migrant programs, and homeless programs, to review data reports for accuracy.

Enrollment Record Reporting
Before a student’s records are submitted to the SIRS, the student must have an “enrollment record” for the reporting institution.  An enrollment record identifies the reason and date each reported student enrolled in the school and/or district and, if applicable, the reason and date the student changed grades within the school or ended enrollment within the school and/or district.

Each Enrollment Entry Date must also have a Reason for Beginning Enrollment Code.  Each student must have at least one enrollment record.  Enrollment information is used to determine district and school accountability cohort membership and the school/district to which annual assessment results, dropouts, and credentials are attributed.

Each Enrollment Exit Date must also have a Reason for Ending Enrollment Code.  Each student must have at least one enrollment record.  If a student leaves during the school year or finishes the school year but is not expected to return for the next school year, the student’s enrollment record must have an ending date and an appropriate reason code that indicates the reason for leaving.
Enrollment records are required even in cases where the student is not on the attendance register of the reporting institution.  For example, enrollment records are required when a district is required to report special-education records for a student with a disability who is enrolled by a parent or guardian in a charter school or a nonpublic elementary, middle and secondary school, is home-schooled, or is placed out-of-State by the court or social service agencies. As another example, children who are preschool age who are not enrolled in a UPK or Pre-K program must have Reason for Beginning Enrollment Code 4034 — Preschool-age students enrolled solely for determining eligibility for special education XE "special education"  services when they are referred to the CSE or CPSE for determination of eligibility for special education.

Whenever the CSE responsibility for students with disabilities or students referred to the CSE for determination of eligibility for special-education services is maintained by a school district that is not accountable under NCLB for a student’s State assessment results, two separate enrollment records must be submitted for the same student. The school district with CSE responsibility will submit a Reason for Beginning Enrollment Code 5905, and the school district with accountability responsibility under NCLB will submit a reason for beginning enrollment code 0011 or a school choice enrollment entry type. The district that submits a Reason for Beginning Enrollment Code 5905 is required to submit the special-education information (Special Education Snapshot, Special Education Events and Child Outcomes Summary Form Data) and the school district that submits a Reason for Beginning Enrollment Code 0011 is required to submit State assessment information. The district that submits a Reason for Beginning Enrollment Code 5905 may, but is not required to, report graduation, diploma, type of credential, and post graduate plans for these students. Both districts/schools must report program services and demographic data for the student.

Determining Dates of Enrollment: All students (including students with disabilities) are enrolled year-round, unless there is a break in enrollment.  Enrollment entry records for students continuing in a district or school must begin on July 1st. Enrollment exit records are reported only if the student's enrollment or grade level changes during the academic year.  

Determining Building or Grade Enrollment: Reason for Beginning Enrollment Code 0011 is used by public, nonpublic, and charter schools; school districts; State agencies that operate educational programs; child-care institutions with affiliated schools that provide educational services pursuant to Article 81; the New York State School for the Blind; and the New York State School for the Deaf when a student enrolls in a building or changes grade (for any grade level except GED).  Public school districts must use this code to report the enrollment of any student for whom the districts have full educational responsibility (therefore, this excludes home-schooled students), except students who transferred between schools under an NCLB Title I transfer option. Nonpublic schools participating in the repository system must use this code to report students enrolled by parental choice. Reason for Beginning Enrollment Code 5654 is used to report GED students who end their 0011 enrollment and transfer to an approved AHSEP or HSEP program. All resident students enrolled in an approved AHSEP or HSEP program must be reported by the district of residence.
Program Service Record Reporting
All Program Services designated as "school level" (e.g., Title I Targeted Assistance Programs) require an eligibility determination each time the student changes buildings either within the school district or to an out-of-district placement.  Therefore, a new Program Fact record is required each time a student receiving this type of program service changes buildings, assuming the program service continues.  All Program Services designated as "district level" (e.g., Poverty-from low-income family) require a new eligibility determination and a new record only when a student's status or participation in the program service changes or when the student transfers to a new district. See “Program Service Codes and Descriptions” in SIRS Codes and Descriptions at http://www.p12.nysed.gov/irs/sirs/.

Each academic year, every Program Service Code applicable to a student must be recorded and must also have a Program Service Entry Date.  Program Services that were not exited in the previous academic year should be recorded with a July 1 entry date.  Program Services that end during the academic year also require a Program Service Exit Date.  A student cannot have program service records without an active enrollment record. 
Special Education Records Reporting

Each public school district must report special-education records as well as demographic, enrollment, and program service records for all students for whom they have CSE or CSPE responsibility.  Each public school district has CSE responsibility for students with disabilities parentally placed in nonpublic schools located within their district and for providing special-education services to those students.  Districts must submit all required special-education records for these students.

Every institution with CSE or CPSE responsibility for preschool or school-age children must report special-education records for those children regardless of where they attend school or receive services.

Nonpublic School Students   

Nonpublic schools are encouraged, but are not required, to administer New York State assessments to students who are placed in the school by a parent or guardian. If a nonpublic school chooses to administer an elementary- or middle-level English Language Arts (ELA), mathematics, or science assessment to its students, it must administer the assessment to each enrolled student in the selected grade levels. Public school districts are responsible for ensuring that students with disabilities placed by the Committee on Special Education (CSE) in approved private schools for students with disabilities are administered New York State assessments according to their grade level or age and their Individualized Education Program (IEP); these schools are responsible for testing and reporting these students’ results through the public school district with CSE responsibility.

Nonpublic schools with enrolled students taking the Grades 3–8 ELA and mathematics assessments, the grades 4 and 8 science tests, the New York State Alternate Assessments (NYSAA), and the New York State English as a Second Language Achievement Test (NYSESLAT) must contract with a Level 1 data center to report assessment results in the Student Information Repository System (SIRS). Nonpublic schools with enrolled students taking Regents examinations in Comprehensive English, Integrated Algebra, U.S. History and Government, Global History and Geography, Living Environment, and Physical Setting/Earth Science in August 2011 and January 2012 and any Regents examination in June 2012 must also contract with a Level 1 data center to report assessment results in SIRS. Nonpublic schools must coordinate with a Level 1 data center to ensure that the school is using an acceptable answer document that enables the school to report data in the SIRS.
All secondary-level examinations must be reported by nonpublic schools in the SIRS. Results reported in SIRS will be used for 2011–12 nonpublic reports and mandated services. 
Nonpublic schools must report enrollment, demographic, program service, and assessment (if applicable) records for all students reported in SIRS.
Charter School Students

Charter schools must report all required records for their students (i.e., enrollment, demographic, program services, assessments), with the following exceptions.  The district of residence of students with disabilities enrolled in charter schools has CSE responsibility for these students and must report Special Education Snapshot and Special Education Events records for them.  School districts of residence must also submit enrollment, demographic, and disability program service records for students in charter schools who were evaluated for special-education eligibility and for students receiving special-education services, using Reason for Beginning Enrollment Code 5905.
Table of Reporting Responsibility for School-Age Students

	Description of Students
	Accountability or Instructional Responsibility
	CSE/CPSE Responsibility
	Who will Report Data to SIRS and Using What Code

(i.e., the District of Responsibility)
	Location/BEDS Code

(i.e., the Building of Enrollment)

	1) A student who attends a school within the school district of residence.
	District of residence
	District of residence
	District of residence (Reason for Beginning Enrollment Code 0011)
	Use the 12 digits of the BEDS code of the school the student attends

	2) A school-age student who resides in the district and is placed by a district administrator or the CSE of the school district in educational programs outside the district (such as, another school district, BOCES, approved private in-State or out-of-State school, and 4201 State-supported school).
	District of residence
	District of residence
	District of residence (Reason for Beginning Enrollment Code 0011)
	School building BEDS code, BOCES code (see BOCES Codes in SIRS Codes and Descriptions at www.p12.nysed.gov/sirs), code of the approved private school for students with disabilities, or the code of a 4201 State-supported school

Location Codes for students with disabilities placed by the CSE in approved private school are available at http://www.p12.nysed.gov/sedcar/locationcodes.html 

	3) A general-education student who resides in the district and attends a charter school.
	Charter school
	Not applicable
	Charter school  (Reason for Beginning Enrollment Code 0011)
	Charter school BEDS code

	4) A student with a disability or a student who is referred to the CSE for determination of eligibility for special-education services who resides in the district and attends a charter school.
	Charter school
	District of residence
	Charter school  (Reason for Beginning Enrollment Code 0011)

District of residence (Reason for Beginning Enrollment Code 5905)
	Charter school BEDS code

	5) A general-education student who resides in the district, is home schooled by parent/guardian choice, and takes an assessment.
	Not applicable

(but district of residence must report State assessment results)
	Not applicable


	District of residence (Reason for Beginning Enrollment Code 0011)
	First 8 digits of the district of residence BEDS code and “0888” as the last 4 digits

	6) A student with a disability or a student who is referred to the CSE for determination of eligibility for special-education services who resides in the district and is home schooled by parent/guardian choice.
	Not applicable
	District of residence
	District of residence (Reason for Beginning Enrollment Code 5905)
	First 8 digits of the district of residence BEDS code and “0888” as the last 4 digits

	7) A student who resides in the district, is “homebound” (temporary, long-term absence), and therefore can be associated with a school in the district.
	District of residence
	District of residence
	District of residence (Reason for Beginning Enrollment Code 0011)
	Use the 12 digits of the BEDS code of the school the student would attend

	8) A student who resides in the district, is homebound, and cannot be associated with a school in the district (is not expected to attend a school in the district).
	District of residence
	District of residence
	District of residence (Reason for Beginning Enrollment Code 0011)
	First 8 digits of the district BEDS code and “0777” as the last 4 digits

	9) A general-education student who resides in the district and is placed by a parent/guardian in another public school district.
	District of attendance
	Not applicable
	District of attendance (Reason for Beginning Enrollment Code 0011)
	Building of attendance BEDS code

	10) A student with a disability or a student who is referred to the CSE for determination of eligibility for special-education services who resides in the district and is placed by a parent/guardian in another public school district.
	District of attendance
	District of residence
	District of attendance (Reason for Beginning Enrollment Code 0011)

District of residence (Reason for Beginning Enrollment Code 5905) 
	Building of attendance BEDS code

	11) A student with a disability or a student who is referred to the CSE for determination of eligibility for special-education services who is placed in a nonpublic school by a parent/guardian.
	Nonpublic school (Instructional)

Not applicable (Accountability)
	District in which the nonpublic school is located
	District in which the nonpublic school is located (Reason for Beginning Enrollment Code 5905)

Nonpublic school participating in SIRS (Reason for Beginning Enrollment Code 0011)
	Nonpublic school building BEDS code for schools that are registered. School district may apply for an institution code for a “noncompliant nonpublic school” by contacting dataquest@mail.nysed.gov 

	12) A general-education student who is placed in a nonpublic school by a parent/guardian.

(Only applicable if the student participated in an assessment and the school contracted with a RIC/Big 5 to report results in SIRS.)


	Nonpublic school (Instructional)

Not applicable (Accountability)
	Not applicable
	Nonpublic school participating in SIRS (Reason for Beginning Enrollment Code 0011)
	Nonpublic school building BEDS code for schools that are registered. School district may apply for an institution code for a “noncompliant nonpublic school” by contacting dataquest@mail.nysed.gov  

	13) A general-education student who resided in the district at the time the court or a county department of social services placed the student in an out-of-State residential facility. (Page 26 of Education Responsibilities for School-Age Children in Residential Care, available at http://www.p12.nysed.gov/specialed/publications/EducResponsSchoolAgeResidence.pdf.)
	Not applicable
	Not applicable
	Not applicable
	Not applicable

	14) A student with a disability or a student who is referred to the CSE for determination of eligibility for special-education services who resided in the district at the time the court or a county department of social services placed the student in an out-of-State residential facility. (Page 26 of Education Responsibilities for School-Age Children in Residential Care, available at http://www.p12.nysed.gov/specialed/publications/EducResponsSchoolAgeResidence.pdf.) 
	Not applicable
	District in which the student resided at time of placement
	District in which the student resided at time of placement (Reason for Beginning Enrollment Code 5905)
	BEDS code of approved out-of-state school. If not available, use 750000660000.

	15) A student with a disability who is placed by the court or a county department of social services in a child-care institution or in a residential treatment facility with an affiliated school and is provided educational services pursuant to Article 81 of the Education Law. (Pages 6 and 24 of Education Responsibilities for School-Age Children in Residential Care, available at http://www.p12.nysed.gov/specialed/publications/EducResponsSchoolAgeResidence.pdf.)
	Article 81 School
	School affiliated with the child-care institution or residential treatment facility
	School affiliated with the child-care institution (Reason for Beginning Enrollment Code 0011)
	Article 81 school code

	16) A student with a disability who is placed by the court or a county department of social services in a child-care institution or in a residential treatment facility that does not have an affiliated school. (Pages 7 and 25 of Education Responsibilities for School-Age Children in Residential Care, available at http://www.p12.nysed.gov/specialed/publications/EducResponsSchoolAgeResidence.pdf.)
	District in which the child-care institution is located
	District in which the child-care institution or residential treatment facility is located
	District in which the child-care institution is located (Reason for Beginning Enrollment Code 0011)
	BEDS code of the building in which the student is enrolled

	17) A general-education student who is placed by the court in a child-care institution with an affiliated nonpublic school.

(Only applicable if the student participated in an assessment and the school contracted with a RIC/Big 5 to report results in SIRS.)


	Nonpublic school (Instructional)

Not applicable (Accountability)
	Not applicable
	Nonpublic school participating in SIRS (Reason for Beginning Enrollment Code 0011)
	Nonpublic school building BEDS code for schools that are registered. School district may apply for an institution code for a “noncompliant nonpublic school” by contacting dataquest@mail.nysed.gov  

	18) A student who is placed by the court in a child-care institution with an affiliated public school. (All Special Act School Districts.)
	Special Act School Districts
	Special Act School Districts
	Special Act School Districts (Reason for Beginning Enrollment Code 0011)
	BEDS code of the building in which the student is enrolled

	19) A student with a disability who attends the New York State School for the Blind (NYSSB) in Batavia or the New York State School for the Deaf (NYSSD) in Rome.
	NYSSB or NYSSD
	NYSSB or NYSSD
	NYSSB or NYSSD (Reason for Beginning Enrollment Code 0011)
	NYSSB or NYSSD code

	20) A student who is parentally placed in a nonpublic school and the school district has been ordered to pay tuition for this student by a court or an impartial hearing officer.
	Nonpublic school if the school participates in SIRS

(Instructional)

Not applicable

(Accountability)
	District in which the student resides (if applicable)
	Nonpublic school participating in SIRS (Reason for Beginning Enrollment Code 0011)

District in which the student resides (Reason for Beginning Enrollment Code 5905)
	Nonpublic school building BEDS code

	21) A student who resides in a State agency facility and attends an educational program operated by the State agency.  State agencies include Office of Children and Family Services (OCFS), Office of Mental Health (OMH), Office for People with Developmental Disabilities (OPWDD), and the Department of Correctional Services (DOCS). (Pages 2, 12, 31, and 40 of Education Responsibilities for School-Age Children in Residential Care, available at http://www.p12.nysed.gov/specialed/publications/EducResponsSchoolAgeResidence.pdf.)
	State agency
	State agency
	State agency (Reason for Beginning Enrollment Code 0011)
	Facility location operated by the State agency code

	22) A student with a disability who resides in OMH or OPWDD facility but is placed by the agency in an approved private school for students with disabilities. (Pages 4 and 14 of Education Responsibilities for School-Age Children in Residential Care, available at http://www.p12.nysed.gov/specialed/publications/EducResponsSchoolAgeResidence.pdf.)
	State agency
	State agency
	State agency (Reason for Beginning Enrollment Code 0011)
	Approved private school for students with disabilities code

	23) A student with a disability who resides in OMH or OPWDD but attends a school district or BOCES program. (Pages 3 and 13 of Education Responsibilities for School-Age Children in Residential Care, available at http://www.p12.nysed.gov/specialed/publications/EducResponsSchoolAgeResidence.pdf.)
	District in which OMH or OPWDD facility is located
	District in which OMH or OPWDD facility is located
	District in which OMH or OPWDD facility is located (Reason for Beginning Enrollment Code 0011)
	District school building or BOCES code

	24) A student with a disability who attends an OMH or OPWDD day-treatment program.
	District of residence
	District of residence
	District of residence (Reason for Beginning Enrollment Code 0011)
	BEDS code of the State agency facility

	25) A New York State student with a disability who is placed in another State under contract between a NYS school district and the approved out-of-State private school.
	NYS school district of residence
	NYS school district of residence
	District of residence (Reason for Beginning Enrollment Code 0011)
	BEDS code of the out-of-State school

	26) A student who is placed in another State under contract between a NYS school district and a public school district of the other State.
	NYS school district of residence
	NYS school district of residence
	District of residence (Reason for Beginning Enrollment Code 0011)
	BEDS code of approved out-of-state school. If not available, use 750000660000.

	27) A student in residential care (not placed by a school district) in one of the following programs: 

a) Private psychiatric hospitals or private psychiatric units within general hospitals;

b) Short term crisis residence;

c) Residential Respite Programs;

d) Drug Free Residential, In Patient Rehabilitation, Alcoholism Detoxification, Residential Chemical Dependency for Youth Programs, Inpatient Rehabilitation, Acute Care Programs, Primary Care Alcohol Crisis Centers, or Community Residences–Recovery Homes; and

e) Pediatric Residential Health Care Facilities, Hospitals, Rehabilitation Centers, or Skilled Nursing Facilities.

(Pages 5, 10, 22, 43, and 46 of Education Responsibilities for School-Age Children in Residential Care, available at http://www.p12.nysed.gov/specialed/publications/EducResponsSchoolAgeResidence.pdf.)
	District in which parents reside or, for students in department of social services care, the district in which student resided at the time the student was placed in these programs
	District in which parents reside or, for students in department of social services care, the district in which student resided at the time the student was placed in these programs
	District in which parents reside or, for students in department of social services care, the district in which student resided at the time the student was placed in these programs                     (Reason for Beginning Enrollment Code 0011)
	If the student attends a BOCES or school in a district, use the code of the BOCES or the district school building attended by the student. If not, use the first 8 digits of BEDS code of the district in which the parent resides and then “0777” for the last four digits.

	28)  A student with a disability placed through the Children’s Residential Project. (Page 21 of Education Responsibilities for School-Age Children in Residential Care, available at http://www.p12.nysed.gov/specialed/publications/EducResponsSchoolAgeResidence.pdf.)
	District in which parents reside
	District in which parents reside
	District in which parents reside

(Reason for Beginning Enrollment Code 0011)
	BEDS code of the school building or BOCES the student is attending

	29) A student who resides in one of the following settings, which are licensed by OMH, OPWDD, OCFS, or Office of Alcohol and Substance Abuse Services (OASAS) and either attends school in a district or in BOCES or district arranges services to be provided at another location: 

a) Residential Treatment Facility (RTF) or Child Care Institution (CCI) that does not have an affiliated school;

b) Community Residence (CR);

c) Family Based Treatment Program (FBTP);

d) Intermediate Care Facility (ICF);

e) Individualized Residential Alternative (IRA);

f) Family Care Homes;

g) Foster Family Homes;

h) Group Homes  or Agency Boarding Homes;

i) Residential Programs for Runaway and Homeless Youth;

j) Domestic Violence Shelters;

k) Homeless Shelters;

l) OCFS Secure Centers, Limited Secure Centers, Non-secure Centers;

m) Community Residential Homes (group homes);

n) Detention Family Boarding Homes;

o) Halfway Houses, Supported Living Facilities; and

p) Detention Facilities, Non-Secure Institutional, Secure Holdover Detention, Non-Secure Group Care, Non-Secure Agency-Operated Detention.

(Pages 7, 8, 9, 15, 16, 18, 19, 20, 27, 28, 29, 32, 33, 37, 38, and 44 of Education Responsibilities for School-Age Children in Residential Care, available at http://www.p12.nysed.gov/specialed/publications/EducResponsSchoolAgeResidence.pdf.)
	School district in which the facility is located
	School district in which the facility is located
	School district in which the facility is located (Reason for Beginning Enrollment Code 0011)
	BEDS code of the building in which the student is enrolled. If services are provided at another location, use the first 8 digits of BEDS code of the district in which facility is located and then “0777” for the last four digits.

	30) A foreign exchange student.
	District of attendance (Instructional)

Not applicable (Accountability)
	District of attendance if student with a disability
	District of attendance (Reason for Beginning Enrollment Code 0022)
	Building of attendance

	31) A kindergarten-age student whose parents do not want to enroll their child in kindergarten but the child is provided with special-education services at the child’s home or in an early childhood setting or in another location.
	Not applicable

(Accountability)

District of residence

(Instructional)
	District of residence
	District of residence (Reason for Beginning Enrollment Code 5905)
	First 8 digits of the district BEDS code and “0777” as the last 4 digits

	32) A foster-care student.
	District of residence of foster family
	District of residence of foster family
	District of residence of foster family (Reason for Beginning Enrollment Code 0011)
	Building of attendance

	33) A student in a county jail or a jail operated by the city of New York who is in a regular instruction program leading to a high school diploma.

(Page 41 of Education Responsibilities for School-Age Children in Residential Care, available at http://www.p12.nysed.gov/specialed/publications/EducResponsSchoolAgeResidence.pdf.)
	District in which the jail is located
	District in which the jail is located (if applicable)
	District in which the jail is located (Reason for Beginning Enrollment Code 0011)
	BEDS code of the jail

	34) A student in a county jail or a jail operated by the city of New York who is in approved AHSEP or HSEP program. (Page 41 of Education Responsibilities for School-Age Children in Residential Care, available at http://www.p12.nysed.gov/specialed/publications/EducResponsSchoolAgeResidence.pdf.)
	District in which the jail is located or, for NYC, the  NYCDOE
	District in which the jail is located or, for NYC, the  NYCDOE (if applicable)
	District in which the jail is located (Reason for Beginning Enrollment Code 5654)
	BEDS code of the approved AHSEP or HSEP program


Table of Reporting Responsibility for Preschool-Age and Prekindergarten Students

	Description of Students
	Accountability or Instructional Responsibility
	CSE/CPSE Responsibility
	Who will Report Data to SIRS and Using What Code

(i.e., the District of Responsibility)
	Location/BEDS Code

(i.e., the Building of Enrollment)

	1) A preschool-age student referred to the CPSE XE "CPSE" 

 XE "Committee on Preschool Special Education"  or CSE for an initial evaluation to determine eligibility for special education.  Only school districts that are required to report data on the timely evaluation of preschool and school-age children for special-education eligibility or on the timely transition of children from Early Intervention to preschool (SPP Indicators 11 and 12) are required to report this type of an enrollment record. See definition of “initial evaluation for special education” in the glossary. See the schedule of the school years for which school districts are assigned to report data on these indicators at http://www.p12.nysed.gov/sedcar/sppschedule.html.
	Not applicable

(Accountability)

District of residence (Instructional)
	District of residence
	District of residence (Reason for Beginning Enrollment Code 4034)
	Use the 12 digits of the district of residence BEDS code

	2) A preschool-age student with a disability who resides in the district and receives special-education services from:

a) an employee of a school district in a district building, the student’s home, or in another location;

b) an employee of a BOCES, in a BOCES building, the student’s home or in another location;

c) an employee of an approved private school for students with disabilities in that school’s building, the student’s home, or another location; 

d) an employee of a Section 4201 State-supported school in that school’s building, the student’s home, or another location;

e) an independent service provider employed by the county in the student’s home or in another location;

f) an employee of New York State School for the Blind (NYSSB) or New York State School for the Deaf (NYSSD) in these schools’ building, the student’s home, or another location.
	Not applicable

(Accountability)

District of residence (Instructional)
	District of residence
	District of residence (Reason for Beginning Enrollment Code 0011)
	a) If the student attends a school building, use the school building BEDS code; if the services are provided at home or another location, use the first 8 digits of the district of residence BEDS code and “0777” as the last 4 digits

b) BOCES BEDS code

c) Approved Private School BEDS code

d) 4201 School BEDS code

e) County BEDS code

f) NYSSB or NYSSD BEDS code

For c and e, codes are available at http://www.p12.nysed.gov/sedcar/locationcodes.html.

	3) A preschool-age student who resides in the district and participates in a 

a) district-operated Pre-K or Universal Pre-K program;

b) BOCES-operated Pre-K program under a Universal Pre-K contract with a school district with the BOCES acting as an Other Eligible Agency (i.e., Community-Based Organization – CBO);
c) BOCES-operated pre-K not under a Universal Pre-K contract.  
	District of residence

(Instructional)

Not applicable

(Accountability)
	District of residence
	District of residence (Reason for Beginning Enrollment Code 0011)
	a) District building BEDS code

b) First six characters of the district code followed by “0666” signifying CBO-placed UPK
c) BOCES code

	4) A preschool-age student with a disability or a preschool-age student who is referred to the CPSE for determination of eligibility for special-education services who resides in the district and attends a UPK or Pre–K program operated by another school district.


	District of residence

(Instructional)

Not applicable (Accountability)
	District of residence
	District of residence (Reason for Beginning Enrollment Code 5905)

District in which student is attending Pre–K or UPK (Reason for Beginning Enrollment Code 0011)
	Use the 12 digits of the BEDS code of the school the student attends or, if a UPK program contracted by the district, the first 8 digits of the district BEDS code and “0666” as the last 4 digits

	5) A prekindergarten student who attends a school within the school district of residence or a UPK program contracted by the district.
	District of residence

(Instructional)

Not applicable (Accountability)
	District of residence
	District of residence (Reason for Beginning Enrollment Code 0011)
	Use the 12 digits of the BEDS code of the school the student attends or, if a UPK program contracted by the district, the first 8 digits of the district BEDS code and “0666” as the last 4 digits 


Elementary/Middle-Level Students
All general-education students and students with disabilities in grades 3–8, and ungraded students of equivalent age, must take:
· the New York State Testing Program (NYSTP) in English language arts (ELA) and mathematics, and the elementary- and middle-level science assessments, in the appropriate years; or 

· if eligible, the New York State Alternate Assessment (NYSAA) in ELA, mathematics, science, and social studies, in the appropriate years. 

All students in these grades or equivalent ages who are also limited English proficient must take the New York State English as a Second Language Achievement Test (NYSESLAT) until they achieve proficiency on both the Listening and Speaking and the Reading and Writing portions of the NYSESLAT.
Secondary-Level Students

All public and charter school general-education students and students with disabilities in grades 9–12, or ungraded students of equivalent age, must be reported in SIRS.
High-School-Age LEP Students with Low Literacy Level on First Arrival in the United States

 When a school first enrolls a high-school-age student who is non-English speaking, who is newly arrived in the United States, and whose level of literacy in his or her native language is low, school administrators may have difficulty determining the student’s correct grade placement. Schools are allowed at least one year to determine the appropriate grade level of LEP students meeting these criteria. Upon enrollment, the school should assign the student to a grade level based on the administrator’s best judgment.  This temporary grade level should be reported in the first year of enrollment if the student has not yet been enrolled a full academic year. Before the end of the second year of enrollment, the school must evaluate the student and determine the appropriate grade level based on the student’s scheduled course work for the next semester.

 The school should determine the year of first entering grade 9 from the grade level assigned to the student before the end of the second year of enrollment. For example, if a student’s instructional grade level before the end of the second year of enrollment is determined to be grade 10, the student will be considered to have first entered grade 9 in the previous school year. If a student’s instructional grade level before the end of the second year of enrollment is determined to be grade 9, the student will be judged to have first entered grade 9 in the current school year. The initial, temporary grade level should not be used to determine the year of first entering grade 9. The year of first entering grade 9 may be changed if the grade placement reported the previous year was determined to be incorrect. If, in the second year, a student is assigned to a grade below 9 and is enrolled in a school serving students below grade 9, the students will be recorded as first entering grade 9 when they are next enrolled in grade 9. Schools may change a student’s reported year of first entering grade 9 only once.

Grade 9 Students Whose Grade Is Changed to Grade 8 or Lower

If a student is initially reported as in Grade 9 but the grade is subsequently changed to Grade 8 or lower, all of the enrollment records for the student that indicated that the student was in Grade 9 must be revised to indicate the new grade identification. In addition, the Date of Entry into Grade 9 must be eliminated for the student. 

Accelerated Students

Intermediate-Level Science Students: The Grade 8 Intermediate-Level Science Test must be administered to students in the grade in which they will have received instruction in all of the material in the Intermediate-Level Science Core Curriculum (5–8). While this is typically Grade 8 (or, if ungraded, when Grade 8 age equivalent), the test may also be administered to students in Grade 7 (or, if ungraded, when Grade 7 age equivalent) who will have completed all the material in the Intermediate-Level Science Core Curriculum (5–8) and are being considered for placement in an accelerated high school-level science course when they are in Grade 8. Schools have four choices for testing accelerated students in science at the intermediate level:

1. Administer the Grade 8 Intermediate-Level Science Test when the student is in Grade 7, but administer no science test when the student is in Grade 8. The score the student receives on the Grade 8 Intermediate-Level Science Test when taken in Grade 7 must be reported in the year in which the student took the assessment and will count in the accountability calculations for the district and school responsible for the student when the student is in Grade 8. The Assessment Measure Standard Description "Science: Early" will be populated for these students at Level 2 when the students are in Grade 8. Students who take the Grade 8 Intermediate-Level Science Test when they are in Grade 7 may not retake the test when they advance to Grade 8.

2. Administer no science test when the student is in Grade 7, but administer a Regents examination in science when the student is in Grade 8. The score the student receives on the Regents examination in science when taken in Grade 8 must be reported in the year in which the student took the examination and will count in the accountability calculations for the district and school responsible for the student.

3. Administer the Grade 8 Intermediate-Level Science Test when the student is in Grade 7 and administer a Regents examination in science when the student is in Grade 8. The score the student receives on the Regents examination in science when taken in Grade 8 must be reported in the year in which the student took the examination and will count in the accountability calculations for the district and school responsible for the student. The score the student receives on the Grade 8 Intermediate-Level Science Test when taken in Grade 7 must also be reported in the year in which the student took the examination but will not count in the accountability calculations for the district and school responsible for the student.

4. Administer the Grade 8 Intermediate-Level Science Test when the student is in Grade 8 and administer a Regents examination in science when the student is in Grade 8. The score the student receives on the Grade 8 Intermediate-Level Science Test must be reported in the year in which the student took the test and will count in the accountability calculations for the district and school responsible for the student. The score the student receives on the Regents examination in science must also be reported in the year in which the student took the examination but will not count in the accountability calculations for the district and school responsible for the student.

The school may not use the Grade 8 Intermediate-Level Science Test to retest any students in Grade 8 who participated in this assessment during the previous school year as Grade 7 students.
Elementary-Level Science, and Grades 3–8 ELA and Mathematics: Accelerated students must be tested on the assessments appropriate to their actual grade level or, if ungraded, their age-equivalency grade level. These students may take a Regents examination in addition to the NYSTP but not in lieu of the NYSTP assessment.

Accelerated students may not take the elementary-level science or grades 3–8 ELA or mathematics tests if they are not grade or age appropriate for the test. Students whose results on these assessments are reported when they are not grade or age appropriate will be considered to have no valid test score when participation rate accountability calculations are made. 
Students who take a Regents examination in mathematics in grades 3 through 8 must also take the NYSTP assessments in mathematics for their appropriate grade level or age, if ungraded. Students who take a Regents examination in science in grade 8 are not required to, but may also, take the Grade 8 Intermediate-Level Science Test. For these students, report the course code (field 29 in the Course template) that best reflects the course’s curriculum, and the reporting date (field 11 in the Staff-Student-Course template) for the Regents examination and a separate record with the reporting date for the elementary/middle-level assessment. If your local student management system (SMS) does not allow you to report two separate reporting dates for a single course, report the course code that best reflects the course’s curriculum but the date of the elementary/middle-level assessment for the reporting date. If your local SMS is unable to accept a course code that does not match the reporting date for that course (e.g., the SMS is unable to accept an Integrated Algebra course code and a Grade 8 NYSTP Mathematics assessment reporting date), report the course code that corresponds to the course associated with the reporting date (e.g., report the course code for the Grade 8 NYSTP Mathematics assessment, even if the course taken is Regents Integrated Algebra). Note that this exception is only valid for the 2011–12 school year. In 2012–13, all SMSs must be able to report the course code for the curriculum and the reporting date for both the Regents and NYSTP assessments.

Accommodations
Test accommodations for all students who are provided with such accommodations during the administration of an assessment must be reported in SIRS. The School Administrator’s Manual for secondary-level tests and the administrator’s manuals for specific test titles for elementary/middle-level tests contain lists of accommodations available to students. See http://www.p12.nysed.gov/apda/sam/secondary/home.html for copies of these manuals. See Assessment Accommodation Codes in field 34 of the Assessment Fact Template at http://www.p12.nysed.gov/irs/vendors/2010-11/techInfo.html.
The following IEP or 504 Accommodations are permitted on NYSTP, NYSESLAT, Regents Competency Tests, and Regents examinations for students with disabilities if the accommodation is indicated on their IEP or 504 plan, except as indicated. See Accommodation Codes and Descriptions in “SIRS Codes and Descriptions” at http://www.p12.nysed.gov/irs/sirs/.
· Flexibility in scheduling/timing 
· Flexibility in setting 

· Method of presentation (exclude Braille, Large type, and Test read)

· Method of response

· Other

· Braille

· Large type

· Tests read (Permitted on Grades 4 and 8 Science and Book 2 only of the NYSTP Grades 3-8 ELA, Not permitted on Reading portion of NYSESLAT)

· Use of calculator (Not permitted for Grades 3–6 NYSTP Mathematics; Standard practice for Grade 8 Science and Book 3 only of NYSTP Grades 7–8 Mathematics; Not permitted on NYSAA ELA, Science, and Social Studies)

· Use of spell-check/grammar-check (Not permitted for NYSTP Grades 3–8 ELA; NYSESLAT; and NYSAA Mathematics, Science, or Social Studies.)

· Deletion of spelling (Not permitted for NYSTP 3–8 ELA; NYSESLAT; and NYSAA Mathematics, Science, or Social Studies.) 
The following ELL Accommodations are permitted on NYSTP, NYSESLAT, Regents Competency Tests, and Regents examinations for eligible English Language Learners, except as indicated. See Accommodation Codes and Descriptions in “SIRS Codes and Descriptions” at http://www.p12.nysed.gov/irs/sirs/.

· Time extension 
· Separate location
· Third reading of Listening section (Not permitted for NYSESLAT and RCT U.S. History and Government)
· Bilingual dictionary/glossary (Not permitted for NYSESLAT, RCT Reading, and RCT Writing)
· Translated edition (Not permitted for NYSTP Grades 3–8 ELA, NYSESLAT, RCT Reading, RCT Writing, and Regents English.)
· Oral translation (Not permitted for NYSTP Grades 3–8 ELA, NYSESLAT, RCT Reading, RCT Writing, and Regents English.)
· Responses written in native language (Not permitted for NYSTP Grades 3–8 ELA, NYSESLAT, and Regents English.)
Accountability Inclusion/Exclusion for Participation/Performance at the Elementary/Middle Level
Students enrolled/tested during the period of continuous enrollment shown in the table below will be included in the document/calculations indicated.

	Key:

Day 1 = BEDS Day (October 5, 2011)

Day 2 = First day of test administration period

Day 3 = Last day of make-up period


Students’ Inclusion in Document/Calculations

	Period of Continuous Enrollment

(includes)
	Students results will be included in:

	
	Participation 

Rate
	Performance 

Index

	Day 1 and Day 3
	Yes
	Yes

	Day 1 and Day 2 – with valid test score
	Yes
	Yes

	Day 1 and Day 2 – without valid test score
	No
	No

	Day 2 and Day 3 – but not Day 1
	Yes
	No

	Day 1 only
	No
	No

	Day 2 only – with valid test score
	Yes
	No

	Day 2 only – without valid test score
	No
	No

	Day 3 only – with valid test score
	Yes
	No

	Day 3 only – without valid test score
	No
	No

	Only days between Day 2 and Day 3 – with valid test score
	Yes
	No

	Only days between Day 2 and Day 3 – without valid test score
	No
	No


Specific Day 2 and Day 3 Dates by Assessment

	Assessment
	Day 2
	Day 3

	Grades 3–8 ELA
	April 17
	April 24

	Grades 3–8 Mathematics
	April 25
	May 2

	NYSAA
	October 3
	February 10

	Grade 4 Science
	May 23
	June 6

	Grade 8 Science
	May 23
	June 6

	NYSESLAT (if eligible)
	April 18
	May 18


Enrollment Exit Codes for Determining Continuous Enrollment for Grades 3–8 Students
If a grade 3–8 student is enrolled on Day 1, has one of the following Reason for Ending Enrollment codes between Day 1 and Day 3, and is tested, the student is included in the Performance Index calculation in the school and/or district, as indicated.

	Reason for Ending Enrollment Code
	Description
	Included in Performance Index Calculation in:

	153
	Transferred to another school in this district or to an out-of-district placement
	District

	238
	Transferred to homebound instruction provided by this district
	District

	782
	Entry into a different grade in the same school building
	School and District

	5927
	Leaving school under NCLB – a victim of a serious violent incident
	District

	EOY
	End of school year
	School and District


If a grade 3–8 student is enrolled on Day 1, has one of the following Reason for Ending Enrollment codes between Day 1 and Day 3, and is tested, the student is excluded from the Performance Index calculation in the school and district.
	Reason for Ending Enrollment Code
	Description

	085
	Earned an IEP diploma

	136
	Reached maximum legal age and has not earned a diploma or certificate

	140
	Preschool special education status determined

	170
	Transferred to another NYS public school outside this district with documentation

	204
	Transferred to a NYS non-public school with documentation

	221
	Transferred to a school outside NYS with documentation

	255
	Transferred to home-schooling by parent or guardian

	272
	Transferred to a postsecondary school prior to earning a diploma

	289
	Transferred to an AHSEP or HSEP program

	306
	Transferred to other high school equivalency (GED) preparation program

	323
	Transferred outside district by court order

	340
	Left school: first-time dropout

	357
	Left school: previously counted as a dropout

	391
	Long-term absence (20 consecutive unexcused days)

	408
	Permanent expulsion (student must be over compulsory attendance age)

	425
	Left school, no documentation of transfer

	442
	Left the U.S.

	459
	Deceased

	629
	Previously earned an IEP diploma

	799
	Graduated (earned a Regents or local diploma)

	816
	Earned a High School Equivalency Diploma (GED)

	5938
	Leaving a NYC community district under NCLB – a victim of a serious violent incident

	8228
	End “Walk-in” Enrollment


Appeal to Graduate with Lower Score on Regents Exam

Beginning with students entering grade 9 in 2005, students who have taken and passed certain courses in preparation to take a Regents examination and have a 65 course average but whose highest score on the Regents examination is below but within three points of the 65 passing score may appeal to graduate with a local or Regents diploma using this lower score. Through this appeal, the student seeks a waiver of the graduation assessment requirement in this subject area. The appeal form is available at http://www.p12.nysed.gov/apda/ac-general/archive/appeal05-06.pdf. Schools must send a copy of this form to the Office of Assessment Policy, Development and Administration at 775 EBA, New York State Education Department, 89 Washington Avenue, Albany, NY 12234 and another copy to the Office of Information and Reporting Services at 865 EBA, New York State Education Department, 89 Washington Avenue, Albany, NY 12234.

Approval of this appeal will not change the student’s score on the Regents examination under appeal. The district must report the actual scored earned on the Regents examination, not a 65, through SIRS. In the fall, the district will also need to report this the information from this appeal on the district’s BEDS form at http://www.p12.nysed.gov/irs/beds.
Backmapping for Feeder Schools

A “feeder” school is an elementary school that only serves students in grades below grade 3 (1, 2, 1–2, K–1, K–2) and, therefore, does not administer the NYSTP assessments.  Accountability decisions for feeder schools are based on a procedure known as “backmapping”. Backmapping is a method by which the grade 3 assessment score of a student is attributed to the feeder school in which the student was enrolled before entering grade 3 as well as to the school in which the student took the grade 3 assessment. All schools with students who are in grade 3 (or are ungraded equivalent to grade 3) in 2011–12 and who attended a feeder school during 2009–10 or 2010–11 must report these students in SIRS with a Backmapping BEDS Code (field 27 in the Student_Lite Template) that identifies the feeder school from which the student came. A list of feeder schools required to do backmapping is available at: http://www.p12.nysed.gov/irs/sirs. Schools with prekindergarten, kindergarten, or prekindergarten to kindergarten only are not required to do backmapping. 
Schools serving grade 3 students who come from feeder schools within the district are required to identify the feeder schools on the students’ grade 3 SIRS records only when the students were continuously enrolled in the highest grade served by the feeder schools.  For example, a school must identify the feeder school for a grade 3 student who was enrolled as a grade 2 student in a K–2 school from BEDS day until the end of the school year in which they exited the building. The performance of this student on the grade 3 assessments in ELA and math will be part of the AYP determination for the feeder school in these subjects.
Court-placed Students

Students placed by court order outside the district in county jails, jails operated by the city of New York, prisons, or juvenile facilities that have a school (as defined under State law) or programs offering courses that can result in the earning of credit toward a high school diploma must be reported with a Reason for Ending Enrollment Code 323 — Transferred outside district by court order. Students placed by court order in county jails, jails operated by the city of New York, prisons, or juvenile facilities that have a school (as defined under State law) or programs offering courses that can result in the earning of credit toward a high school diploma that are within the district of the student’s residence must be reported with a Reason for Ending Enrollment Code 153 — Transferred to another school in this district or to an out-of-district placement.
Students placed by court order in non-incarcerated court placements (e.g., foster care homes; group homes; placement in residential facilities with affiliated schools that provide educational services in accordance with Article 81 of the Education Law) must be reported with a Reason for Ending Enrollment Code 323 — Transferred outside district by court order. Do not end enrollment for students placed temporarily in a facility (e.g., in secure or non-secure detention facilities) pending a decision by court order.

Students who are reported as entering grade 9 in the 2006–07 school year or later and who are placed by court order outside the district in prisons or juvenile facilities that do not have a school (as defined under State law) or programs offering courses that can result in the earning of credit toward a high school diploma must be reported by the district of reporting responsibility (e.g., the district that is responsible for the student at the time the court order takes place) with a Reason for Ending Enrollment Code 8338 – Incarcerated student, no participation in a program culminating in a regular diploma. Students reported with this code are considered dropouts for annual reporting purposes and are included in the 2007 and 2006 graduation rate cohorts. 
General-education students and students with disabilities in county or New York City jails who are in regular instruction programs offering courses that can result in the earning of credit toward a high school diploma must be reported by the school district in which the jail is located, using Reason for Beginning Enrollment Code 0011 — Enrollment in building or grade, and the BEDS code of the jail as the building of enrollment. General-education students and students with disabilities in county or New York City jails who are in approved AHSEP or HSEP programs must be reported with a Reason for Beginning Enrollment Code 5654 — Enrollment in a AHSEP or HSEP program and the BEDS code of the approved program, and these students will not be counted as graduates.
School districts must coordinate with court-placement agencies to ensure that students are enrolled appropriately and educational records are shared. Educational and reporting responsibility for these students is determined by Commissioner’s Regulations. For further information, contact the Office of Student Support Services at (518) 486-6090.

District of Residence Codes

All students must be reported with a District of Residence code. (See SIRS Codes and Descriptions at http://www.p12.nysed.gov/irs/sirs/.) This code is collected to ensure that State aid for textbooks and transportation is appropriately allocated to a student’s home district (i.e., District of Residence). The initial District of Residence code that should be reported for a student is the one that indicates where the student resided on BEDS day 2011 (October 5, 2011).  If a student moves to and enrolls in a new district subsequent to BEDS day 2011, the student should be reported by the new district with the District of Residence code for that new district. For State aid and BEDS enrollment purposes, the student will be always be counted in the district in which the student resided on BEDS day of that reporting year. For example, if a student resides in District A on October 5, 2011, moves to District B on October 6, 2011, and remains in District B through the 2011–12 and 2012–13 school year, the student will be counted for State aid and BEDS enrollment purposes in District A in 2011–12 but in District B in 2012–13. 
In 2011–12, BEDS Online will continue to collect counts of students for whom tuition is or could be charged, while District of Residence data will be collected in SIRS.  In 2012–13, the Department plans to replace this particular BEDS Online data with District of Residence data from SIRS.  As such, District of Residence data in the BEDS Day Enrollment Verification Report should be thoroughly reviewed to ensure that proper counts can be provided when this transition occurs.
Special Cases:

Article 81 students should be reported with a District of Residence code reflecting the public school district in which the child was living at the time a public agency considered the child for placement in a child care institution or at the time the child was placed with the Division for Youth.
Central High School districts may not be used as a District of Residence. The District of Residence code for a student enrolled in a Central High School district is that of one of the Central High School district’s designated feeder districts or other public school district, as appropriate. For example, students enrolled in the Valley Stream Central High School District should be reported as residents of Valley Stream #13 UFSD, Valley Stream #24 UFSD, Valley Stream #30 UFSD, or other district as appropriate.
Charter school students should be reported with a District of Residence code reflecting the public school district in which they live and that they are entitle to attend were they not attending the charter school.

The District of Residence code for New York City students is that of the Community School District in which they reside (e.g., Manhattan CSD 3, Brooklyn CSD 23, etc.).

Foreign-exchange students should be reported with a District of Residence reflecting the district in which the students are enrolled. 

Foster children should be reported with a District of Residence that reflects the residence of the foster family.
Students designated as homeless should be reported with a District of Residence reflecting the district of attendance (i.e., the district where the student is enrolled in school).
All non-residents of New York State, excluding Foreign Exchange students who are considered temporary residents, should show 80034366 for District of Residence.
Special Act school districts may not be used as a District of Residence. The District of Residence code for a student enrolled in a Special Act school district is that of the sending district or, if the student is placed by the court, the district last attended by the student.

State-operated schools and facilities should report a District of Residence that reflects the district in which the student was residing immediately before coming to the State-operated school or facility.  Where there is insufficient knowledge to make this determination, the reported District of Residence should reflect the district in which the state-operated school or facility is located.       
Districts that have a terminal grade of less than twelve retain their District of Residence status when their resident students tuition out to a K–12 district to finish their high school education. For example, the District of Residence code for a student who completed eighth grade in a K–8 district and is now enrolled in grade 9 in a K–12 district is that of the K–8 district. A student who completed the eighth grade in the Greenwood Lake UFSD (a K-8 district), and is now attending the George F. Baker High School in the Tuxedo UFSD, should be reported as a resident of Greenwood Lake, unless the student has actually taken up residence elsewhere.
Dropouts/Noncompleters


Students Who Drop Out While Still of Compulsory School Age: Resident students who drop out while they are still of compulsory school age must be kept on the school’s attendance register until they exceed compulsory school age or move out of the district.  For example, if a student drops out at age 14, he or she must be kept on the attendance register in each subsequent school year until the end of the school year in which the student exceeds compulsory school age or returns to an education program. These students may be reported with a Reason for Ending Enrollment Code 391 — Long-term absence – 20 consecutive unexcused days, 425 — Left school, no documentation of transfer, or Reason for Ending Enrollment Code 357 — Left school: previously counted as a dropout followed by a Reason for Beginning Enrollment Code 8294 — School-age children on the roster for census purposes only. If the student re-enrolls, the student should be reported with a Reason for Beginning Enrollment Code 0011 — Enrollment in building or grade.

Do not use Reason for Ending Enrollment Code 357 — Left school: previously counted as a dropout for students who dropped out when they were in Grades K through 6, re-enrolled, and dropped out again. If a student drops out of one school in a district and enrolls in another school in the same district within the same school year, the first school must change the dropout Reason for Ending Enrollment Code to 153 — Transferred to another school in this district or to an out-of-district placement. If the school does not change the Reason for Ending Enrollment Code to 153, the student will be counted as a dropout for that school, even though the student returned to the district.

Students discharged during the current school year who are not of compulsory school age must be reported with an Enrollment Exit Date and Reason for Ending Enrollment Code.  Students whose last enrollment record for the school year had an ending date of June 30 or earlier and one of the following Reason for Ending Enrollment Codes are counted as dropouts:

· 136 — Reached maximum legal age and has not earned a diploma or certificate
· 289 — Transferred to an approved AHSEP or HSEP program
· 306 — Transferred to other high school equivalency (GED) preparation program
· 340 — Left school: first-time dropout
· 357 — Left school: previously counted as a dropout
· 391 — Long-term absence—20 consecutive unexcused days
· 408 — Permanent expulsion (student must be over compulsory attendance age)
· 425 — Left school, no documentation of transfer
Students with a Reason for Ending Enrollment Code 357 — Left school: previously counted as a dropout are counted as dropouts in cohort dropout reports but are not counted as dropouts in annual dropout reports. Students whose grade level at the end of the school year is no higher than grade 6 and ungraded students no older than 13 on June 30 who are reported with Reason for Ending Enrollment Code 425 — Left school, no documentation of transfer will not be counted as dropouts. Enrollment records with beginning dates after June 30 are ignored when identifying the last enrollment record.  

Students who withdraw from school without documentation of transferring to a diploma-granting program prior to entering the ninth grade (i.e., during Preschool through 8th grade) must be reported using Reason for Ending Enrollment Code 425 — Left school, no documentation of transfer.
Incarcerated Students: Students who are reported with a Reason for Ending Enrollment Code 8338 – Incarcerated student, no participation in a program culminating in a regular diploma (see Court-placed Students section above) are considered dropouts for annual reporting purposes and are included in the 2007 and 2006 graduation rate cohorts.
Students Who Enroll and Then Drop Out: For students who were enrolled at the end of the 2010–11 academic year but dropped out before the beginning of the 2011–12 school year, report the enrollment records with a beginning date of July 1, 2011 and ending date when it was determined the student was not returning to school (must be after July 1, 2011). 

Foreign Exchange Students

New York State students who participate in foreign exchange programs should have their enrollment continued in the SIRS. Do not end the enrollment record for these students when they leave the country to attend the foreign exchange program. Students from outside the United States who participate in foreign exchange programs in New York State and are reported in SIRS should be reported with Reason for Beginning Enrollment Code 0022: Foreign exchange student enrollment in building or grade and Reason for Ending Enrollment Code 442: Left the U.S. 
Free or Reduced-Price Lunch Students

Students who have an approved lunch application or other documentation acceptable to the federal lunch program should be reported for free or reduced-price lunch (FRPL) purposes.
Students may be reported as qualifying for a FREE lunch if they:

   1) have a National School Lunch Program (NSLP) application approved for free lunch;

   2) are named on a direct certification letter from the NYS Office of Temporary and Disability Assistance (OTDA) as being eligible either for the Supplemental Nutrition Assistance Program (SNAP, the former Food Stamps Program) or for Temporary Assistance for Needy Families (TANF) benefits.  Direct certification letters from the NYS Office of Temporary and Disability Assistance concerning eligibility for SNAP or TANF benefits are generally mailed in August;

3) are named on a direct certification letter from the local Department of Social Services (DSS) indicating that they qualify for either SNAP or TANF benefits.  DSS will send letters if a student is approved for SNAP or TANF benefits after direct certification letters have been sent in August by the NYS Office of Temporary and Disability Assistance;

   4) are named on a direct certification letter from the New York State Education Department (NYSED) indicating that they qualify for either SNAP or TANF benefits;

   5) are documented as homeless;

   6) are documented as in a program for the Runaway and Homeless Youth act; or

   7) are documented to be in a federal Headstart program.

 Students may be reported as qualifying for a REDUCED-PRICE lunch if they have a completed National School Lunch Program (NSLP) application and have a reported family income of 131 to 185 percent, inclusive, of the federal poverty level.

 Direct Certification letters are good through the end of September; new letters are required each October 1st to be acceptable for the current school year.  Note that direct certification applies only to free lunch.
Students who have applied for and met the eligibility requirements for the federal Free Lunch Program must be reported with Program Service Code 5817: Free Lunch Program. Students who have met the eligibility requirements for the federal Free Breakfast Program and/or the federal Free Milk Program must also be reported with Program Service Code 5817: Free Lunch Program.  

Students who have applied for and met the eligibility requirements for the federal Reduced-Price Lunch Program must be reported with Program Service Code 5806: Reduced-Price Lunch Program. Students who have met the eligibility requirements for the federal Reduced-Price Breakfast Program must also be reported with Program Service Code 5806: Reduced-Price Lunch Program.
GED Students

Districts must report all resident students enrolled in an approved AHSEP or HSEP program. Students who transfer from a district school other than by a court order to an approved AHSEP or HSEP program within or outside the district must be reported by the school and district with a Reason for Ending Enrollment Code 289: Transferred to an approved AHSEP or HSEP program and a Reason for Beginning Enrollment Code 5654 — Enrollment in a AHSEP or HSEP program with the BEDS code of the approved AHSEP or HSEP program for the BEDS code of location. Students who are placed by court order in a jail and participate in an approved AHSEP or HSEP program must be reported with a Reason for Ending Enrollment Code 1089 — Transferred to an approved GED program outside this district.
Students who end enrollment in a district school to attend a community-based program that is not an approved AHSEP or HSEP program must be reported with a Reason for Ending Enrollment Code 306 — Transferred to other high school equivalency (GED) preparation program.
Recipients of IEPs or High School Equivalency diplomas who return to pursue a local diploma should be reported at the grade level the district determines to be appropriate.  Such returning students should be given a new enrollment record and all other required data.

Graduates

All students who graduated in the 2011–12 reporting year must be reported with a Postgraduate Plan Description, Credential Type Description, and First Date of Entry into Grade 9 in the Student_Lite Table and a Reason for Ending Enrollment Code 799 — Graduated (earned a Regents or local diploma) in the School_Entry/Exit Table. 
Home-schooled Students  

Students enrolled in a district who leave the school/district because they will be instructed at home by a parent/guardian or tutor employed by the parent/guardian must be reported by the school/district with a Reason for Ending Enrollment Code 255 — Transferred to home-schooling by parent or guardian. Resident students not enrolled in a school who are instructed at home by a parent/guardian or tutor employed by the parent/guardian must be reported if they take a State assessment or if they are referred to the CSE for determination of eligibility for special education or if they are identified as students with disabilities by the district CSE and the district is providing special-education services. At their discretion, districts may report other home-schooled students, but the districts will not have accountability responsibility for these other students. The district of residence must use Reason for Beginning Enrollment Code 0011 — Enrollment in building or grade to report general-education home-schooled students who are taking a State assessment. The district of residence must use Reason for Beginning Enrollment Code 0055 — Enrolled for instructional reporting only to report general-education home-schooled students who are taking a course that does not lead to a State assessment. The district of residence must use Reason for Beginning Enrollment Code 5905 — CSE or CPSE responsibility only to report special-education records and assessment records for home-schooled students with disabilities or home-schooled students who are referred to the CSE for determination of eligibility for special-education services. To report assessment records for home-schooled students, the district of residence must open enrollment for the student in SIRS on the day the student takes the assessment, report the assessment record for the assessment taken, and then use the Reason for Ending Enrollment Code 255 — Transferred to home-schooling by parent or guardian to end enrollment the day after the student completes this assessment or, if the student takes multiple assessments in the school year, the day after the student completes the last assessment for the year. For example, if a home-schooled student takes multiple Regents examinations during Regents week in June, his or her record can remain open until the student takes the last Regents examination for that period. If a student takes multiple assessments over time in a school year, the district of residence should repeat the process of beginning and ending enrollment for the student to report each assessment administered. For example, if a home-schooled grade 4 student takes the NYSTP Grade 4 ELA and mathematics assessments in April and then the Grade 4 Science Test in May, you may wish to end the enrollment record for the student after the ELA and math assessments have been taken and re-enroll the student when the science test is administered. The BEDS code used on these records is the first eight digits of the district code followed by 0888. The assessment scores of these students will not be included in the accountability calculations for the district of residence.

Homebound (Home-Tutored) Students  

Homebound students (also known as home-tutored) are students who are unable to attend school for the remainder of the school year because of a physical, mental, or emotional illness or injury substantiated by a licensed physician or, for students with disabilities, placed in homebound instruction by the CSE and are instructed at home or in a hospital by a tutor provided by the district of responsibility. The district of residence is responsible for testing and reporting these students. The building of location code for these students is the first eight digits of the district code followed by 0777. The building of location code for students who remain enrolled in a school but are provided temporary instruction in the home is the BEDS code of the school in which the student is officially enrolled.

Homeless Students

Homeless students must be reported with a Homeless Indicator and a Homeless Primary Nighttime Residence code in the Student_Lite table, Program Service Code 5566 — Title X – Part C: Homeless Education/McKinney-Vento in the Programs_Fact table, and Program Service Code 8272 — Homeless Unaccompanied Youth Status (if applicable) in the Programs_Fact table.
Immigrant Students

Immigrant students must be reported with a Home Language Description, Student’s Place of Birth, Date of Entry into United States, Years in United States Schools, and Country of Origin in the Student_Lite table; and Program Service Codes 5731 — Title III: Language Instruction Immigrant LEP Students and 5742 — Title III – Part B, subpart 4: Emergency Immigration Education Program (if applicable; that is, receiving these services) in the Programs_Fact table.
Limited English Proficient (LEP) Students

All Limited English Proficient (LEP) students (also referred to as English Language Learners) must be reported with Program Service Code 0231 — LEP Eligible, a LEP Program Service code that identifies the type of services received, and the data element Years Enrolled in a Bilingual or ESL Program populated.  All students with a LEP-eligible record at any time during the school year will be included in the LEP group for accountability purposes. All LEP-eligible students must be provided LEP services.
The LEP Program Service Codes for identifying the type of services received are 5709 (English as a Second Language), 5676 (Bilingual Program), 5687 (Two-way Bilingual Education Program), 5698 (LEP Other Program), or 8239 (LEP Eligible but not in a LEP Program.)  Students can be in only one LEP program (i.e., Program Service Codes 5709, 5676, 5687, 5698, or 8239) at a time but may participate in more than one during the school year.  One record must be provided for each LEP program in which a student participated. The record must indicate the dates of participation. 

The data element Years Enrolled in a Bilingual or ESL Program must be populated for all LEP students.  This data element indicates the number of cumulative years the student has received services in a bilingual or English as a Second Language (ESL) program in New York State (NYS) schools. (The years in which a student is reported with a Program Service code 8239 are not counted.)  Districts should report, to the best of their knowledge, whether the student is in the first, second, third, or later year of bilingual or ESL instruction in NYS schools.  Some students may leave NYS schools for various periods of time after their first enrollment.  If the student's enrollment has not been continuous, the district should provide its best estimate of the student's cumulative years of enrollment in bilingual or ESL programs in NYS. Report one year for students with up to one year of bilingual or ESL instruction; two years for students with up to two years; etc. Zero should only be used if the student has never received services. If a student received instruction for the majority of a school year (seven months or more), count that year as a full year of instruction. To determine years of cumulative enrollment for students with discontinuous enrollment, count the months of instruction received in past years.  Each ten months of instruction should be considered equivalent to one year.  For example, if the student received six months of bilingual or ESL instruction in 2009–10 and four months in 2010–11, those months should be counted as the first year of instruction.  The 2011–12 school year would be year 2 of instruction.  Only LEP eligible students should have this data element completed.
All LEP students (including those from Puerto Rico) who on April 1, 2012, will have been attending school in the United States for less than one year must also be reported with a Program Service Code 0242 — Eligible to take the NYSESLAT for grades 3-8 ELA Accountability. See “NYSESLAT and Accountability” below for more information.

All LEP students who participate in a program supported by Title III of NCLB must also have a Program Service Code associated with NCLB Title III: 5720 — Title III: Services to Non-Immigrant LEP Students, 5731 — Title III: Language Instruction Immigrant LEP Students, or 5742 — Title III: Part B, subpart 4: Emergency Immigration Education Program. 

All LEP students who have achieved proficiency in both the Reading and Writing and the Listening and Speaking sections of the NYSESLAT must be reported with a Reason for Ending Program Service Code 849 — Student Achieved English Proficiency.
NYSESLAT and Accountability
NCLB requires that the English proficiency of all LEP students (as defined in Education Law § 3204[2-a][3]) be determined annually.  New York State provides the New York State English as a Second Language Achievement Test (NYSESLAT) as the assessment of English language proficiency for LEP students.  All grades kindergarten through 12 LEP students (including ungraded age-equivalent students with disabilities) must take the NYSESLAT. (There is no valid NYSESLAT assessment for a GED student.) LEP students must take this assessment to evaluate English proficiency even if they take a grades 3–8 ELA assessment, the Regents Comprehensive Examination in English or, for certain LEP students with disabilities, an RCT in reading or writing or the NYSAA in ELA in the 2011–12 academic year.  

English Language Arts: NCLB requires that the reading/language arts proficiency of LEP XE "limited English proficient"  students be measured as part of the school accountability program. USED has approved a one-time use of the NYSESLAT XE "NYSESLAT" 

 XE "New York State English as a Second Language Achievement Test"  in lieu of the Grades 3–8 NYSTP XE "NYSTP" 

 XE "New York State Testing Program"  for some LEP students. LEP-eligible students (including those from Puerto Rico) who on April 1, 2012, will have been attending school in the United States for less than one year may use the NYSESLAT in lieu of the 3–8 NYSTP in ELA to meet the NCLB participation requirement for AYP XE "AYP" 

 XE "Adequate Yearly Progress"  in elementary/middle-level ELA. For this purpose, the United States is defined as schools in the 50 States and the District of Columbia and does not include Puerto Rico, the outlying areas, or the freely associated States.  Students may be exempt from only one administration of the NYSTP in ELA. 

The one-year exemption window does not have to be 12 consecutive months. In addition, students enrolled anytime during a month, including July and August, are considered enrolled for that month. As such, eligible students may be exempt from taking the NYSTP in ELA for the first year in which they are enrolled during the NYSTP ELA test administration period. Such students may not be exempt in subsequent years, even if they have been enrolled in a United States school for less than 12 months. Months in which students are enrolled as PK–8 or ungraded elementary are counted toward this 12-month exemption window.
Example 1: A LEP student enrolls for the first time in a United States school in grade 3 in March 2011 and ends enrollment by leaving the United States in June 2011 (four-month enrollment). The student re-enrolls in a United States school in March 2012 as a grade 4 student and remains enrolled through the end of the school year. If the one-time exemption occurs in 2010–11, even though the student has been enrolled in a United States school for only six months as of the 2011–12 NYSTP ELA test administration window (test is given in April), the student may not be exempt again in 2011–12, as the one-time exemption already occurred in 2010–11.  

Example 2: A LEP student enrolls for the first time in a United States school in grade 3 in October 2009 and ends enrollment by leaving the United States in December 2009 (three-month enrollment). The student re-enrolls in a United States school in December 2010 as a grade 4 student and ends enrollment by leaving the United States in January 2011 (two-month enrollment). The student re-enrolls in a United States school in March 2012 as a grade 5 student and remains enrolled through the end of the 2011–12 NYSTP ELA test administration window (one-month enrollment, test is given in April and the month of April is not counted). The first year in which this student is enrolled during the NYSTP ELA test administration period and has been enrolled in a United States school for less than 12 months is 2011–12. As such, the student may be exempt from taking the grade 5 NYSTP in ELA in 2011–12. If the one-time exemption occurs in the 2011–12 school year, the student may not be exempt in future years from taking the NYSTP in ELA.

Example 3: A LEP student enrolls for the first time in a United States school in grade 3 on May 1, 2011 and does not end enrollment. The student may be exempt from taking the NYSTP in ELA in 2011–12, as the student has only been enrolled in a school in the United States for 11 months, May 1, 2011 – March 31, 2012. (Note that the month of April 2012 is not counted in determining if the student has been enrolled for 12 months in a school in the United States.)

Example 4: A LEP student enrolls for the first time in a United States school in grade 3 on April 1, 2011 and does not end enrollment. The student may not be exempt from taking the NYSTP in ELA in 2011–12 (test is given in April), as the student has been enrolled in a school in the United States for 12 months, April 1, 2011 – March 31, 2012.

Example 5: A LEP student enrolls for the first time in a United States school in grade 1 in October 2009 and ends enrollment by leaving the United States in February 2010 (five-month enrollment). The student re-enrolls in a United States school in September 2011 as a grade 3 student and remains enrolled through the end of the 2011–12 NYSTP ELA test administration window (seven-month enrollment, test is given in April and the month of April is not counted). The student may not be exempt from taking the grade 3 NYSTP in ELA in 2011–12, as the student has been enrolled in a school in the United States for 12 months.
Students who are eligible to take the NYSESLAT for grades 3–8 accountability must be recorded in the SIRS XE "Student Information Repository System" 

 XE "SIRS"  with a Program Service Record code of 0242 — Eligible to Take the NYSESLAT for Grades 3-8 ELA Accountability. They will be counted in the participation calculation for accountability purposes as participating in an ELA assessment if they have valid score XE "valid score" s on NYSESLAT Reading/Writing and NYSESLAT Speaking/Listening.

Scores for students who are eligible to take the NYSESLAT for grades 3–8 accountability will not be counted in the performance calculation for accountability. However, if the district/school chooses to give the NYSTP XE "NYSTP" 

 XE "New York State Testing Program"  ELA assessment to a student who is eligible for the ELA exemption, NYSED will count the student’s NYSTP ELA scores when computing the school’s and district’s accountability PI XE "PI" 

 XE "Performance Index" .

For more information regarding testing and accountability for recently arrived LEP XE "limited English proficient"  students, see http://www2.ed.gov/policy/elsec/guid/lepguidance.doc.

Other Subjects: All LEP students must take the required State assessments in grades 3–8 mathematics and science.  These tests may be administered in the student’s native language.  Schools are advised to obtain local translations for students for whom a State alternative-language edition is not available in their first language, particularly if the student is receiving instruction in the first language.  Failure to test students on the mathematics or science assessment could result in the school failing to make AYP.  To ensure valid and reliable test results, districts and charter schools are permitted to offer LEP students accommodations approved by NYSED. Approved accommodations are provided in the school administrator’s manuals at http://www.p12.nysed.gov/apda/sam/secondary/home.html.

NYSESLAT and NYSAA

All LEP students in grades K–12, including ungraded age-equivalent students, must take the NYSESLAT, even if the students’ CSEs identify the students as eligible to take the NYSAA. All NYSAA-eligible students who are age appropriate for testing on the NYSAA must take the NYSAA, even if they are also LEP students who must take the NYSESLAT as well. If both tests are taken, the NYSAA score will count in the accountability performance calculation. 
Long-Term Absent Students

Any student who has been absent without a valid excuse for twenty (20) or more consecutive days as of the last expected day of attendance for the school year should be coded as a “long-term absence.”  The date of the 20th consecutive unexcused absence should be entered as the enrollment record ending date with a Reason for Ending Enrollment Code of 391 — Long-term absence (20 consecutive unexcused days).  If such a student is of compulsory school age and is a resident of the district, he or she must remain on the school register and the school may use Reason for Beginning Enrollment Code 8294 — School-age children on the roster for census purposes only.  Note: If the student’s last enrollment record for the school year ends with Reason for Ending Enrollment Code 391, the student will be counted in the annual dropout rate in the year reported.  If the student, counted as a dropout, returns to school and drops out in a subsequent school year, a Reason for Ending Enrollment Code of 357 — Left school: previously counted as a dropout should be entered on the student’s enrollment record, if appropriate.  This code indicates that the student was counted as a dropout in a previous year and should not be counted in the current year.
Migrant Students

Migrant students must be reported with Program Fact Record Title I – Part C: Education of Migratory Children — 0330, if applicable (if receiving these services).
Neglected/Delinquent Students

Neglected/delinquent students must be reported with Program Fact Record Title I – Part D: Prevention & Intervention Programs for Children and Youth who are Neglected or Delinquent — 0187, if applicable (if receiving these services).
New York State Alternate Assessment (NYSAA)
Testing Students on the NYSAA: All students whom the district CSE has designated as eligible to take the New York State Alternate Assessment (NYSAA) to fulfill the testing requirement at the elementary/middle or secondary level must be administered this assessment when age appropriate. Students whose birth dates fall between September 1, 1997 and August 31, 2003 must be administered the appropriate grades 3 through 8 NYSAAs in 2011–12. See the table in the “Ungraded” section for further information.

All students with disabilities at the secondary level must take the required assessments for the credential designated in their IEP.  Students designated as eligible for the NYSAA should take the secondary-level NYSAA no later than the year the student turns 18 years of age.  All NYSAA-eligible students who will reach their eighteenth birthday before September 1, 2011 and have not previously taken the secondary-level NYSAA must be administered the test during the 2011–12 school year. NYSAA-eligible students who will be leaving school before they reach their eighteenth birthday must take the secondary-level NYSAA before they leave school (i.e., when they are 17-years-old).  NYSAA-eligible students with a birth date prior to September 1, 1993 who have not been assessed must be assessed before they leave school.
NYSAA and Accountability (1% Cap): The United States Department of Education (USED) has issued regulations that allow students with significant cognitive disabilities to be measured against alternate learning standards but limit the percentage of students who can be counted as proficient for accountability purposes using these standards to one percent of district enrollment at the tested grade levels.  These regulations allow districts to apply for an exception to exceed the one-percent limit or “cap” if the district can document that the incidence of students with the most significant cognitive disabilities in the district exceeds one percent of grades 3–8 or secondary-level cohort enrollment and the district documents circumstances that explain the higher percentage.  (The application for an exception to the 1.0 percent cap will be available on the Information and Reporting Services NYSAA web site at http://www.p12.nysed.gov/irs/nysaa/.) USED’s regulations do not limit the percentage of students who can participate in the NYSAA; they limit the percentage whose performance can be counted as Level 3 or 4 using the alternate standards for accountability purposes when calculating the PI.  All students with disabilities eligible for the NYSAA under Section 101.1(t)(2)(iv) of Commissioner’s Regulations should be administered that test, and their performance level on the NYSAA should be reported using the SIRS.  These students will be included in the accountability PIs using their NYSAA performance level, provided that the percentage of students in grades 3–8 or the secondary-level accountability cohort who are tested with the NYSAA and earn a score of Level 3 or 4 does not exceed one percent.  

The performance levels that must be reported through the SIRS, that go on the students’ records, and that are reported to the students’ parents are the actual NYSAA performance levels that the students earn (NYSAA Levels 1, 2, 3, or 4).  For accountability purposes only, districts that have more than 1.0 percent of their continuously enrolled tested students at the elementary/middle level or of the accountability cohort at the secondary level performing at Levels 3 and 4 on the NYSAA will have sufficient numbers of these students counted as performing at Level 2 when calculating PIs to reduce the percentage of proficient students to one.  When possible, such students are chosen by NYSED so that the reduction will not impact accountability for the district and component schools in the district.

Districts with small enrollments have been granted a waiver allowing them to exceed the 1.0 percent cap, provided that only one student per accountability measure is counted at Level 3 or 4 based on the NYSAA. For example, a district that has 80 continuously enrolled tested students at the elementary/middle level in mathematics and only one student scoring at Level 3 or 4 on the NYSAA has 1.25 percent of their students counted as proficient on the NYSAA. This district is allowed to have this one student’s Level 3 or 4 score counted in the PI calculation, even though the 1.25 percent exceeds the 1.0 percent cap. A district with 80 continuously enrolled tested students and two students scoring at Level 3 or 4 would have one of the students’ scores reduced to Level 2 when the PI is calculated.

Secondary-level NYSAA scores in ELA and mathematics are used for accountability in the year that the student is included in the English and mathematics accountability cohort.  Any secondary-level NYSAA score on the student’s record, regardless of the year of administration, will be considered a valid score and will be used to calculate the PIs in which the student is included. 
Reporting NYSAA Students: Students eligible to take the New York State Alternate Assessment (NYSAA) must be reported as ungraded (Grade Level “K–6” for ungraded elementary or “7–12” for ungraded secondary in School_Entry/Exit Template. In addition, the following data must be reported for NYSAA students:
· Assessment Status (Collegial Review) in Assessment_Fact Template,
· Program Fact Record 0220 — Eligible for Alternate Assessment, and
· a Program Service Code that indicates the Type of Disability.
 “Online” Schools

Online schools are schools that offer courses, credits, and diplomas via the Internet. As New York State does not currently register online schools, students who leave a New York State district or school to attend an online school should be exited using a dropout enrollment code.

Postsecondary Students  

Students who leave a district to attend a postsecondary institution prior to earning a high school diploma and are awarded, by that postsecondary institution, the final high school credits needed for graduation, must be reported by the high school issuing the diploma, even if these students never returned to the high school.  The high school should report these students in the SIRS using the Reason for Beginning Enrollment Code 0011 and date, the appropriate Reason for Ending Enrollment Code and date, and the credential earned.  If students are enrolled both in a high school and in a postsecondary institution, they should be reported as enrolled in the high school. 
Preschool/Prekindergarten/Universal Pre-K  

The term “preschool” means children referred to the CPSE for special-education eligibility determination (i.e., those with a Reason for Beginning Enrollment Code 4034) and students receiving preschool special-education services (Reason for Beginning Enrollment Code 0011).  Both groups use the Grade Ordinal “PRES” to report under the data element “Grade Level”. 

The term “prekindergarten” means students who are enrolled in a prekindergarten or universal pre-K program.  Both groups use the Grade Ordinal “PREK” to report under the data element “Grade Level”.  Note that a student should only be reported as Pre-K if he/she is in a Pre-K program operated by the school district or in a Universal Pre-K program under contract with the district. 

Universal Pre-K programs are Pre-K programs funded pursuant to Section 3602‑e of Education Law.  These programs are operated by the school district or by other eligible agencies under a contractual agreement with the school district.  Students in Universal Pre-K programs operated by entities other than the school district or a BOCES must be reported using the first eight digits of the district’s BEDS code followed by 0666 as the building of location code.

If preschool students with disabilities are enrolled in Pre–K or Universal Pre–K programs, use grade level “PREK” and the building of location code of the Pre–K or Universal Pre–K program. In the Primary Service Provider column of the Special Education Snapshot template, provide the BEDS code of the special-education service provider or the coordinating service provider. In the disability Programs Fact record, provide the disability code 5786 (preschool student with a disability).  

Racial/Ethnic Groups
All students must be reported as Hispanic/Latino or not Hispanic/Latino. In addition, all students must be reported with at least one race. Students who are reported as Hispanic/Latino, regardless of their race, will be counted as Hispanic or Latino for accountability and other reporting purposes. Students who are reported as not Hispanic/Latino will be counted in the race category in which they are reported for accountability. Non-Hispanic students who are reported with more than one race category will be reported as Multiracial for accountability.

Records Retention

All school districts, BOCES, and other educational institutions should follow the guidance provided by the New York State Archives Government Records Services (NYSA GRS) division, using records retention schedule ED-1.  Context for ED-1 is posted at http://www.archives.nysed.gov/a/records/mr_retention.shtml, with a link to ED-1 at: http://www.archives.nysed.gov/a/records/mr_pub_ed1.shtml.  NYSA GRS will provide support and guidance to educational entities by e-mail at recmgmt@mail.nysed.gov or phone at (518) 474-6926.  Additional contacts may be found at http://www.archives.nysed.gov/a/directories/dir_staff.shtml. Additional information on records retention is available at http://www.archives.nysed.gov/a/records/mr_retention.shtml.

Repeaters

Students in Grades 3 through 8, and ungraded students who are grade equivalent to Grades 3 through 8, who repeat a grade are required to take all State assessments appropriate to their grade, LEP eligibility, and NYSAA eligibility, even if they took State assessments at the same grade level in the previous year. Students who are repeating one or more subjects but not a grade may not “retake” tests in the subjects they are repeating. These students are required to take all State assessments appropriate to their current grade, LEP eligibility, and NYSAA eligibility.

Safety Net Options

RCT Safety Net: The option for a student with a disability to graduate with a local diploma based on passing one or more RCTs is available only to students with disabilities who first entered grade 9 prior to the September 2011–12 school year. The RCT safety net will remain available to those eligible students until they graduate with a regular diploma (Regents or local diploma) or until the end of the school year in which they turn 21, whichever shall occur first. Conversely, the option to take the RCTs will not be available for any student entering grade 9 beginning in September 2011 and thereafter.
A student’s grade level is based on the grade the student was enrolled in during the school year prior to September 2011. Students with disabilities in grade 8 during the 2010–11 school year who are entering grade 9 in September, but who will be attending summer school or receiving extended school year/12-month special education services in July and August of 2011 will not be eligible for the RCT safety net. 

Local Diploma Safety Net Option: The local diploma option remains available to all students with disabilities in 2011–12, provided they earn a score of 55–64 on one or more required Regents examinations. There is currently no regulatory sunset date for this graduation Safety Net option for students with disabilities. 

Appeal of Regents Examination Score Option: School districts must provide unlimited opportunities for all students (students with and without disabilities) to retake required Regents examinations to improve their scores so that the student may graduate with a Regents diploma.   A student with or without a disability who fails, after at least two attempts, to attain a score of 65 or above on a required Regents examination for graduation must be given an opportunity to appeal such score in accordance with the provisions of section 100.5(d)(7)(i) of the Regulations of the Commissioner of Education.  No student may appeal his or her score on more than two of the five required Regents examinations.  A student whose appeal is accepted for one required Regents examination and who has attained a passing score of 65 or above on each of the four remaining required Regents examinations earns a Regents diploma. A student whose appeal is accepted for two required Regents examinations and who has attained a passing score of 65 or above on each of the three remaining required Regents examinations earns a local diploma.

For additional information regarding graduation requirements, including the local diploma option and the appeals process, please refer to section 100.5 of the Regulations of the Commissioner of Education, available at http://www.p12.nysed.gov/part100/pages/1005.html. For more information on safety net options for students with disabilities, see the memorandum from James DeLorenzo “Local Diploma Safety Net Options for Students with Disabilities who Enter Grade 9 in September 2011 and Thereafter” at http://www.p12.nysed.gov/specialed/publications/localdiplomaoptions-may2011.htm.
Students with Disabilities

Reporting responsibility for students with disabilities in specific scenarios can be found in the “Table of Reporting Responsibility for School-Age Students” and the “Table of Reporting Responsibility for Preschool-Age and Prekindergarten Students” sections above. Reporting requirements for students with disabilities are available at the “PD Data System” link at http://www.p12.nysed.gov/sedcar/.
All students classified as disabled in the current school year must have a disability type record, identifying the student’s particular disability.  All students identified as disabled at any time during the school year will be included in the students with disability group for accountability purposes. See “Type of Disability” in “Program Service Codes and Descriptions” in SIRS Codes and Descriptions at http://www.p12.nysed.gov/irs/sirs/.
Enrollment Record for Student with Disabilities (Special Guidance)
· Public school districts that have CSE or CPSE responsibility must use Reason for Beginning Enrollment Codes 5905 and 4034 and Reason for Ending Enrollment Codes 140 and 8305 exclusively for students with disabilities or students who are referred to the CSE or CPSE for determination of eligibility for special-education services. For more information, see SIRS Codes and Descriptions at http://www.p12.nysed.gov/irs/sirs/. 
Preschool and school-age students with disabilities must be reported using the following BEDS codes as Location Codes (or Building Enrollment Codes):
· Report preschool children with disabilities who are enrolled in Pre-K or UPK programs with the BEDS code of the building in which the program is operated. Report preschool children enrolled in a Pre-K or UPK program operated under a contract with the school district with the first eight digits of the district BEDS followed by “0666” as the last four digits.

· Report preschool children with disabilities who are not enrolled in Pre-K or UPK programs with the BEDS code of the coordinating special-education provider (if more than one provider is involved) or the sole special-education service provider (if only one provider is involved). Only BEDS codes of approved special-education service providers may be used. If the student is not receiving special-education services from employees of an approved special-education service provider, use the code of the county that is providing the service by contracting with an independent service provider.

· Report school-age students with disabilities with the BEDS code of the building in which the students are enrolled for the majority of the school day.

· Report students with disabilities enrolled in BOCES-operated education programs with the BEDS code of the BOCES, not the BEDS code of the building in which the BOCES program is located.

· Report students with disabilities who are placed by the district in a public school outside their district of residence and students who are placed by the district in a BOCES program in or outside of their district of residence with the BEDS code of the district of residence for the District of Responsibility BEDS Code.  Students who are placed in a public school outside their district of residence must be reported using the BEDS code of the school where the student is enrolled in the location field (i.e., under the data element Building of Enrollment BEDS Code). 

For more information about reporting students with disabilities, contact the Special Education Team of Information and Reporting Services by phone at (518) 486-4678 or by e-mail at dataquest@mail.nysed.gov.
Summer School Students
Since the school year begins on July 1 and ends on June 30, summer school records are reported with the records for the school year beginning in September following summer school. If the student will be continuing enrollment in the fall in the same district that provided the summer school program, the student’s enrollment record for the school year should begin on July 1.  If the summer program is provided by the district in which the student was enrolled the previous year, but the student will enroll in a different district or charter school in the fall, the first district should provide an enrollment record with beginning date July 1 and a second enrollment record with the appropriate Reason for Ending Enrollment Code and the date that summer school ended. The school providing summer school services can differ from the school a student attends during the regular school year. Do not end a student’s enrollment record in the school the student attends during the regular school year if the student is attending only summer school in a different school.
All students participating in summer school programs must be reported with a Program Service Code for summer school participation. This code is applicable to all programs — including elementary, middle, and secondary — without regard to how the program is funded.  Use the following to determine the BEDS code to use when reporting these students: 

1.) When the service provider is the district accountable for the student's performance and the building the service is provided in is known, use the BEDS code of the building where the student receives the service;

2.) When the service provider is the district accountable for the student's performance and the building the service is provided in not known, use  the BEDS code of the district where the student receives the service;

3.) When the service provider is an out-of-district placement (other than a public school district) and is not the district accountable for the student's performance and the building the service is provided in is known, use the BEDS code of the building where the student receives the service;

4.) When the service provider is an out-of-district placement (other than a public school district) and is not the district accountable for the student's performance and the building the service is provided in is not known, use the BEDS code of the out-of-district placement where the student receives the service;

5.) When the service provider is a BOCES, use the BEDS code of the BOCES (without regard to the specific location at which the service is provided); and

6.) When the service provider is a public school district other than the district accountable for the student’s performance, use the BEDS code of the other district.

Supplemental Educational Services under NCLB

Each student who received supplemental education services under this provision of NCLB in the current school year must be reported with Program Service Code 5533 — Supplemental Educational Services for Schools in Improvement Status under Title I for the current school year in his or her repository record.

Suspended Students

Students of compulsory school age who are suspended from school for disciplinary reasons and are being provided instruction in the home by the district should have their enrollment continued in the SIRS. Do not end the enrollment record for the student when the student is suspended.  
Students suspended from school are to be reported as continuously enrolled during the suspension period by the school from which they were suspended.  Even when a district supplies a tutor to a suspended student, the student remains enrolled in the building where the student was prior to the suspension.  These students are not considered homebound.

Transfer Students

Transfers During Test Administration Period
Some elementary/middle-level students transfer from one school to another after completing one part (session) but before completing all parts (sessions) of an assessment and before the end of the test administration period.  In these cases, when possible, the school the student transfers from should communicate with the school to which the student transfers to ensure that the student completes the assessment and to obtain the rest of the student’s test documents.  The school the student transfers from should submit the student’s answer documents for scanning. 

The school to which the student transfers should determine what parts (sessions) the student has taken and administer the remaining parts (sessions) of the test.  The answer document should be sent to the school the student transferred from, if possible.  If this school cannot be identified, the answer document should be sent directly to the Regional Information Center (RIC) or Big 5 for scanning.

If a school submits an incomplete test record, the RIC/Big 5 should attempt to find a complementary second record for the student.  The assessment record should be sent to the SIRS using the BEDS code of the school from which the student transferred.  If the RIC/Big 5 is unable to match the records, the student will not receive a valid score. Each student assessment record includes the BEDS code of the reporting school. For accountability and reporting purposes, the score will be attributed to the school identified on the assessment record.

If a student transfers from one school to another (or one district to another) in the middle of the test administration period and was administered the entire test in one or other school or district, the school or district in which the test was administered must report the assessment for that student.

If a student transfers from one school to another (or one district to another) in the middle of the test administration period and was administered the entire test in both schools or districts, the school or district in which the test was administered first must report the assessment for that student.

Transfers to Another School in This District or an Out-Of-District Placement

Students who transfer to a school within the same school district or are placed in an out-of-district setting by the district CSE must be reported in SIRS with Reason for Ending Enrollment Code 153 — Transferred to another school in this district or an out-of-district placement. The out-of-district setting could be a BOCES, an approved-private placement, a State-supported school (e.g., The Cleary School for the Deaf, Lavelle School for the Blind, etc.), or another public school district.  This code may be used when students transfer or are placed at the end of the school year or at any point during the school year.  When the student transfers or is placed during the school year, the student must also have a beginning enrollment record reported with the location code for the school/institution to which the student entered and a beginning date set as the day following the exit date from the previous institution.  When the student transfers or is placed at the end of the school year, the student must have a beginning enrollment record on July 1 of the following year. This code is also used when a student is promoted out of the highest grade that this school offers and is expected to be registered in and attend another school in this district.
Transfers under NCLB

Students who applied to transfer to and, if applicable, were provided the option to transfer to another district school, using an NCLB-mandated public school choice option must be reported with the appropriate NCLB Transfer Option Program Service code. See “Program Service Codes and Descriptions” in SIRS Codes and Descriptions at http://www.p12.nysed.gov/irs/sirs/. 

One of three Reason for Beginning Enrollment Codes should be used to record that students transferred into another school within the district under an NCLB transfer option: 5544 — Transferred in under the NCLB Title I “School in Improvement Status” transfer option, 7000 — Transferred in under the NCLB “Persistently Dangerous School” transfer option, and 7011 — Transferred in under the NCLB “Victim of Serious Violent Incident” transfer option.  See “Enrollment (Beginning and Ending) Codes and Descriptions” in SIRS Codes and Descriptions at http://www.p12.nysed.gov/irs/sirs/.  

Districts must use Reason for Ending Enrollment Code 153 — Transferred to another school in this district or to an out-of-district placement for students who transfer out of a school that is in need of improvement under Title I under the NCLB choice provision. Public school districts other than New York City must use Reason for Ending Enrollment Code 5927 — Leaving a school under NCLB – a victim of a serious violent incident for students who are leaving a school because they have been a victim of a serious violent incident.  New York City Public Schools must use Reason for Ending Enrollment Code 5927 for such students who transfer to a school within the same Community School District and code 5938 — Leaving a NYC community district under NCLB – victim of a serious violent incident for students who transfer to a school in another New York City Community School District. See “Enrollment (Beginning and Ending) Codes and Descriptions” in SIRS Codes and Descriptions at http://www.p12.nysed.gov/irs/sirs/.
Ungraded Students

All general-education students must be assigned to a grade. Students with disabilities may be determined by the CSE to be either graded or ungraded. Graded students must be reported with their grade; ungraded students must be reported as ungraded.  All students designated as eligible for the NYSAA must be reported as ungraded.  The assessment used for participation for elementary/middle-level accountability will be based on age, not grade, for ungraded students. Ungraded students must take the assessment at the same grade level as the majority of their chronological peers, as indicated in the table on the following page.  
Students reported as graded are counted as tested for accountability purposes if they have a valid score for an assessment appropriate to their grade level. Students reported as ungraded are counted as tested for accountability purposes if they have a valid score for an assessment appropriate to the grade level associated with their age.
Guidelines for reporting grade and First Date of Entry into Grade 9 for students with disabilities are available at http://www.p12.nysed.gov/specialed/publications/grade9-ungraded.htm.
Assessments by Birth Date/Age for Ungraded Students in 2011–12

	Assessments
	Birth Dates
	Reaches This Age Between September 1, 2011 and August 31, 2012

	Grade K: NYSESLAT
	Any date after August 31, 2005
	6

	Grade 1: NYSESLAT
	September 1, 2004—August 31, 2005
	7

	Grade 2: NYSESLAT
	September 1, 2003—August 31, 2004
	8

	Grade 3: NYSAA ELA, NYSAA mathematics, NYSTP ELA, NYSTP mathematics, and NYSESLAT
	September 1, 2002—August 31, 2003
	9

	Grade 4: NYSAA ELA, NYSAA mathematics, NYSAA science, NYSTP ELA, NYSTP mathematics, NYSTP science, and NYSESLAT 
	September 1, 2001—August 31, 2002
	10

	Grade 5: NYSAA ELA, NYSAA mathematics, NYSTP ELA, NYSTP mathematics, and NYSESLAT
	September 1, 2000—August 31, 2001
	11

	Grade 6: NYSAA ELA, NYSAA mathematics, NYSTP ELA, NYSTP mathematics, and NYSESLAT
	September 1, 1999—August 31, 2000
	12

	Grade 7: NYSAA ELA, NYSAA mathematics, NYSTP ELA, NYSTP mathematics, and NYSESLAT
	September 1, 1998—August 31, 1999
	13

	Grade 8: NYSAA ELA, NYSAA mathematics, NYSAA science, NYSTP ELA, NYSTP mathematics, NYSTP science, and NYSESLAT
	September 1, 1997—August 31, 1998
	14

	Grade 9: NYSESLAT
	September 1, 1996—August 31, 1997
	15

	Grade 10: NYSESLAT 
	September 1, 1995—August 31, 1996
	16

	Grade 11: NYSESLAT 
	September 1, 1994—August 31, 1995
	17

	Grade 12: NYSESLAT 
	Born on or before

August 31, 1994
	18

	Secondary-Level NYSAA ELA, mathematics, science, social studies
	September 1, 1993—August 31, 1994
	18


“Validity Rules”: Reporting Students with Valid or Invalid Scores

New York State Testing Program (NYSTP) Assessments in ELA, Mathematics, and Science

Present for Entire Test: Students who are present for all sessions/parts of a test during an administration period, including the make-up period, and who responded to at least one test item on the assessment will receive a valid score. These students will be counted as tested in verification reports and for accountability calculations. Note that the assessment reported for a graded student must be at the same grade level as the grade reported for the student for the score to be considered valid. The assessment reported for an ungraded student must be appropriate based on the student’s date of birth, as indicated in the “Assessments by Birth Date/Age for Ungraded Students in 2011–12” table in the “Ungraded Students” section of this document. For example, a student reported as a 3rd grader must be reported with a Grade 3 ELA assessment to have a valid score. A 3rd grader who is reported with a Grade 5 ELA assessment will receive a final score of “999” and a standard achieved code of “97”, indicating administrative error. An ungraded student whose date of birth indicates she/he should take the Grade 3 ELA assessment but who is reported with a Grade 5 ELA assessment will receive a final score of “999” and a standard achieved code of “97”, indicating administrative error.

Absent: Students who are absent for any session (for ELA or mathematics) or any parts (written or performance for science) or the entire test must be reported at the local level with a final score of "999" and a standard achieved code of “99”, indicating no valid score, whether or not there are any response records. These students will be counted as not tested in verification reports and for accountability calculations. If a student leaves the test administration in the middle of a session and is not able to make up that part of the test, school officials must decide whether to consider the student absent (no valid test score) or to calculate a final test score and performance level by assigning 0 credits for the incomplete parts.

Refusal: Students who refuse to take the entire test must be reported at the local level with a final score of "999" and a standard achieved code of 96, indicating refusal, whether or not there are any response records. Assessment records for these students do not move to Level 2 of the Student Information Repository System. These students will be considered to have "no valid test score" and will be counted as not tested in verification reports and for accountability calculations. Students who refused to take one or more but not all sessions or parts of the test will receive no credit for the session(s) or part(s) they refused to take, and a scale score and performance level will be calculated based on the questions answered.

Administrative Error: Students for whom errors were made in the administration of the test (e.g., the student was present but the test was not administered to the student and the school/district was required to administer it, prompts were given to the student, materials that would assist students in taking the test were in view of the students during the administration, etc.) are considered to have “no valid test score.” These students must be reported with a final score of “999” and a standard met code of 97, indicating administrative error, and will be counted as not tested in verification reports and for accountability calculations.
Medically Excused: Students who are incapacitated by illness or injury during the entire test administration and make-up periods and have on file documentation from a medical practitioner that they were too incapacitated to be tested at the school, at home, or in a medical setting are considered “Medically Excused,” are considered to have “no valid test score,” and must be reported with a final score of “999” and a standard met code of 93. These students are excluded from the numerator and the denominator of the participation and performance accountability calculations.
New York State English as a Second Language Achievement Test


Present for All Subtests (Modalities): Students who are present for both Listening and Speaking subtests during an administration period, including the make-up period, and who responded to at least one test item on each subtest will receive a valid score on the Listening/Speaking modality. Students who are present for both Reading and Writing subtests during an administration period, including the make-up period, and who responded to at least one test item on each subtest will receive a valid score on the Reading/Writing modality. Students who are not present for all 4 subtests (Listening, Speaking, Reading, and Writing) will not receive an overall proficiency performance level. Note that the assessment reported for a graded student must be at the same grade level as the grade reported for the student for the score to be considered valid. The assessment reported for an ungraded student must be appropriate based on the student’s date of birth, as indicated in the “Assessments by Birth Date/Age for Ungraded Students in 2011–12” table in the “Ungraded Students” section of this document. For example, a student reported as a 1st grader must be reported with an assessment within the K–1 grade ban to have a valid score. A  1st grader who is reported with an assessment in the 2–4 grade ban will receive a final score of “999” and a standard achieved code of “97”, indicating administrative error.

Absent: If a student leaves the test administration in the middle of a subtest and is not able to make up that part of the test, school officials must decide whether to mark the student as absent. If the student is not marked as absent, the student will receive a score on the parts completed. If a score for either subtest of the Listening and Speaking or Reading and Writing modalities is missing, a combined score for that modality will not be calculated and the student will not receive an overall proficiency performance level.


Administrative Error: Students for whom errors were made in the administration of the test (e.g., the student was present but the test was not administered to the student and the school/district was required to administer it, prompts were given to the student, materials that would assist students in taking the test were in view of the students during the administration, etc.) are considered to have “no valid test score.” These students must be reported with a final score of “999” and a standard met code of 97, indicating administrative error, and will be counted as not tested in verification reports and for accountability calculations.  

Medically Excused: Students who are incapacitated by illness or injury during the entire test administration and make-up periods and have on file documentation from a medical practitioner that they were too incapacitated to be tested at the school, at home, or in a medical setting are considered “Medically Excused,” are considered to have “no valid test score,” and must be reported with a final score of “999” and a standard met code of 93. These students are excluded from the numerator and the denominator of the participation and performance accountability calculations.
Regents Exams


Present for Entire Test: There is no make up period for Regents examinations. With the single exception of Physical Setting/Earth Science, all Regents exams are a single session in duration. For a Regents exam score to be considered valid, the student must be present for the single exam session and do all of the following:

· sign the declaration on the answer sheet or answer booklet;
· be present prior to the Uniform Statewide Admission Deadline (USAD); and
· not leave the exam room before the USAD. 

Students are not required to answer any questions on the exam for the score to be considered valid. Students may receive a valid score on the Physical Setting/Earth Science Regents exam even if they did not take the performance portion of the test. However, students who complete the performance test but who do not take the written test are considered to have withdrawn from the exam and do not receive a final exam result.


Score of Zero: Students receive an official score of zero if they do all of the following:

1) Arrive at the test room before the USAD;

2) Remain in the testing room until after the USAD;

3) Have before them the exam booklet and an answer sheet for at least part of the time between 1 and 2 above;

4) Put their name on the answer sheet or had before them an answer sheet on which their name is pre-slugged;

5) Sign the declaration;

6) Do not answer any questions at all;

7) Do not in any way indicate in writing on the answer sheet or answer document that they are withdrawing from the exam or refusing to take it. 


Absent/Refusal/Illness: Students who are absent for a Regents exam will not receive a final exam score and may not be assigned a zero as their final exam result. Students who are present at the exam session should be considered as having refused the test only if they refuse to sign the declaration or write something to the affect of “I withdraw” or “I refuse” on the answer sheet or answer paper. Students who refuse to take the exam may not be assigned a zero as their final exam result. Students who meet both the USAD and declaration requirements but find it necessary to end their test session short of the 3-hour exam period and without completing the exam (such as due to illness) are usually given the choice whether or not the exam should be counted. The school may inform the students what their final exam result would be so they can make an informed choice about having the exam count or not.


Cheating, Communications Device Use, Administrative Error, and Medically Excused: Principals are responsible for reviewing the facts, allowing for due process, and making the determination if a student has committed fraud on or used a communications device during a Regents exam. If the principal makes a determination that a student committed fraud or used a communications device during a Regents exam, the exam is nullified and the student is not allowed to receive a score. For all other “administrative errors,” the principal must notify the New York State Education Department’s Office of Assessment Policy, Development and Administration in writing about the details of what occurred. See the School Administrator’s Manual at http://www.p12.nysed.gov/apda/sam/secondary/home.html for further details regarding reporting administrative errors to the Department.  NYSED will then advise the school if the exam results must be nullified. Medically excused is not allowable on Regents exams. Students should be considered not tested.
Walk-in "Enrollments”

Walk-ins are students who are not on the school attendance register but take a State assessment in the school. Reason for Beginning Enrollment Code 5555 — Student enrolled for the purpose of recording a test score (walk-in) is used to provide an enrollment record for the student so that the test score may be reported.  An example of a walk-in student is one who drops out of school, does not re-enroll, but wants to take a state assessment to complete a diploma requirement. The school that administered the assessment must be reported as the building of location on the enrollment record.  The scores of these students are not used to determine accountability status.  All walk-in enrollments must end with a Reason for Ending Enrollment Code 8228 – End “Walk-In” enrollment. The Ending Enrollment Date must be at least one day after the Beginning Enrollment Date. Do not use Reason for Beginning Enrollment Code 5555 to report students in county jails or home-schooled students. Reason for Beginning Enrollment Code 5555 may not be used for students taking grades 3–8 NYSTP assessments.
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