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Version
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Revisions

5.0

October 2, 2009

Initial Release. Please pay particular attention to revisions to
guidance on:

NYSESLAT-eligible Students (pp. 39—40): LEP-eligible
students who on April 1, 2010, will have been attending
school in the U.S. for the first time for less than one year (not
necessarily 12 consecutive months) may use the NYSESLAT
once in lieu of the 3-8 NYSTP in ELA to meet the
accountability participation requirement in 3-8 ELA.
Reporting Dropouts (p.144): Report dropouts with the
appropriate Reason for Ending Enroliment Code and the date
the student is determined to be a dropout. If the student re-
enrolls, report the student with the appropriate Reason for
Beginning Enroliment Code and the date the student re-
enrolls. Use Reason for Beginning Enroliment Code 8294 for
students of compulsory age who drop out but are required to
be maintained on the attendance register.

Reporting GED Students (pp. 145-46): Districts must report
all resident students enrolled in an approved AHSEP or
HSEP program.

51

March 12, 2010

Please pay particular attention to the following:

Dataquest.mail.nysed.gov (p. 2): New e-mail for questions
for IRS, SIRS, and SEDCAR.

Homeless and CTE Contact (pp. 2-3): Contact information
for homeless assistance and CTE.

Former SWD (p. 9): Former students with disabilities now
included in performance calculation for AYP.

34-point Rule (p. 16): 34-point rule for students with
disabilities no longer applicable.

Graduation Rate Standard & Progress Target (pp. 16-17):
Graduation rate state standard is now 80% and graduation
rate progress target is a 20% gap reduction from previous
year.

NYSAA 1% Exception (p. 38): Exception application looks at
grades 3-8 and secondary-level cohort enrollment in the
LEA. Exception application url revised.

NYSESLAT-eligible Students Definition (pp. 39—40, 148,
225): Clarifies definition and provides further examples.
Reason for Beginning Enrollment Code 8294 (pp. 47, 207,
292): Use clarified.

Absent/Refusal Language (p. 62): Clarified. No policy
change.

Career and Technical Education (pp. 64-65, 91-92, 95,
102, 123-26, 149-51, 154, 229, 242, 252, 256): CTE
reporting clarification.

Free & Reduced-Price Lunch (pp. 65-66): Qualification for
FRPL defined.

Online Schools (p. 66): Students enrolled in online schools
should be reported as dropouts.

Number of Days in Special Education Events (pp. 118,
130): Additional directions for counting Number of Days when
child’s third birthday is on August 31, 2010.

American Indian or Alaska Native (p. 130): Definition now
includes people of South America and Central America.
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Preschool Students with Disabilities (pp. 140-41):
Clarifies reporting enroliment records for preschool students
with disabilities.

Walk-in Code 5555 (p. 141): Walk-in code 5555 cannot be
used for grades 3-8 NYSTP assessments.

Home-school Students (p. 142): All home-schooled
students may be reported in SIRS but districts will not have
accountability responsibility for these students.
Dropouts/Noncompleters (p. 144): Clarifies reporting
responsibility of districts for resident students who drop out or
leave the district.

Total Cohort VRs (p. 160): 2009-10 Total Cohort
Verification Reports are for 2006, 2005, and 2004.
17-year-old NYSAA Students (p. 164): NYSAA 17-year-old
students born between September 1, 1992 and August 31,
1993. (Dates fixed.)

Level 2 Reporting Timeline (pp. 184—85): Modified/clarified.
Panjabi (p. 194): Language code changed from “Punjabi” to
“Panjabi”.

LEP (p. 218): Students who test out of LEP using the
NYSESLAT are entitled to accommodations and services for
two more years but should not be reported in SIRS as LEP.
AAOS Assessment Codes (p. 246): Removed.

Regents Mathematics A (p. 247): Assessment Measure
Standard Description and Code for Regents Mathematics A
no longer applicable.

New Math A Component Retests (p. 249): Math A
Component Retest Assessment Codes for components 4—7
deleted; new codes for new tests for components A, G, and S
added.

Special Event Type Codes (p. 262): Clarified.

EIR17 (p. 266): Revised description language and code.
2006 District Accountability Cohort Definition (p. 278):
Includes students with Reason for Ending Enroliment Code
238 — Transferred to homebound instruction provided by this
district.

2005 Total Cohort Definitions (pp. 280-82): Five month
and regular enrollment clarified.

Anticipated Changes for 2010-11 (pp. 283-85): Course
codes and grades, kindergarten codes, four new/revised
program service codes (0411, 5577, 8327, and 0187),
Reason for Ending Enrollment Code 8316 added; RCT safety
net extended; teacher ID and assignment to be collected;
multiracial no longer an option in 2010-11; must identify
Hispanic or Not Hispanic as ethnicity AND at least one race.
HS Equiv Program Definition (page 290): AHSEPP is for
ages 16 to 19.
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Introduction

Introduction

The New York State Student Information Repository System (SIRS) Manual is
designed for use by districts, schools, Regional Information Centers (RICs), and other
individuals interested in understanding how the accountability system used by New York
State to fulfill No Child Left Behind (NCLB) requirements works; how some special
education data required under the Individuals with Disabilities Education Act (IDEA) are
collected; who is responsible for submitting data to the New York State Education
Department (NYSED); and what, when, and how data must be submitted to NYSED. If
you have questions or comments about SIRS or the SIRS Manual, contact NYSED at
StudentData@mail.nysed.qgov .

Audience/Purpose: Each chapter in this manual is designed for a particular
audience, as some chapters focus on policy and reporting responsibilities while others
deal with more technical details that might assist programmers in designing data
collection and reporting programs. Superintendents, principals, and other school
officials might be most interested in chapters 1, 4, 5, 10, and 11, as these include
information about how federal and State accountability requirements are implemented in
New York State, who is responsible for testing and reporting data on students, which
students must be tested and reported, and who is responsible for certifying that reported
data are accurate. Chapters 2, 3, 6, 7, 8, 9, 10, and 11 might be of most interest to staff
responsible for the technical side of data reporting, as these chapters provide
information on New York State’s data collection and reporting system, the data
elements that must be reported in the system, the format in which the data elements
must be reported, and the process of verifying the data. Regional Information Centers
(RICs) and Big 5 City School District coordinators will most likely find all chapters useful,
as these individuals are interested in most aspects of policy and data reporting.
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New York State Education Department E-mail Queries

Questions about New York State Report Cards,
and questions and comments regarding data
reporting and business rules in the SIRS

dataguest@mail.nysed.gov

Descriptions of difficulties encountered when
trying to use nySTART, such as problems logging
in or the system timing out.

nySTART @mail.nysed.gov

New York State Education Department Contacts

Information and Reporting Services (IRS) Ken Wagner (518) 474-7965
Test Administration Steve Katz (518) 474-5902
Students with Disabilities Inni Barone (518) 486-4678
NYS Alternate Assessment Candy Shyer (518) 474-5900
Bilingual Education Pedro Ruiz (518) 474-8775

System of Accountability for Student Success

Ira Schwartz

(718) 722-2796

Local Assistance Plans

Jean C. Stevens

(518) 474-5915

Migrant Education Program

Ivelisse Rivera

(518) 473-0295

Compensatory Education

Roberto Reyes
Sandra Norfleet

(518) 473-0295
(718) 722-2636

Child Nutrition Program

Fran O’'Donnell

(518) 473-8781

NYS Technical & Education Assistance Center for
Homeless Education

Melanie Faby

(518) 473-0295

Career and Technical Education

Deb Reiter

(518) 486-1547

RIC/Big 5 Contacts

Local Educational Agencies with data reporting questions should contact their
Regional Information Centers or Big 5 City Coordinators. For a list of Regional
Information Center and Big 5 City School District contact names, phone numbers, and
fax numbers, see http://www.emsc.nysed.gov/irts/nystart/tips.html#contax .
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Web Sites
New York State Education www.nysed.gov
Department
Information and Reporting www.emsc.nysed.govi/irts
Services
New York State Testing and www.nystart.gov or www.emsc.nysed.gov/irts/nystart
Accountability Reporting Tool
(nySTART)
New York State Student www.emsc.nysed.gov/irts/sirs/
Identification System (NYSSIS)
Office of State Assessment www.emsc.nysed.gov/osa/
System of Accountability for www.emsc.nysed.gov/nyc
Student Success
New York State Alternate www.vesid.nysed.gov/specialed/alterassessment/home
Assessment
Vocational and Educational www.vesid.nysed.gov

Services for Individuals with
Disabilities (VESID)

VESID’s Strategic Evaluation www.vesid.nysed.gov/sedcar/
Data Collection Analysis and
Reporting (SEDCAR)

Academic Intervention Services www.emsc.nysed.gov/part100/pages/topics.html

NYSED information on education | www.emsc.nysed.gov/osa/
requirements, exams, tests and
assessments

Backmapping Schools www.emsc.nysed.gov/irts/sirs

Career and Technical Education http://www.emsc.nysed.gov/cte/Data/lhome.html
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Select Federal and State Reporting Requirements
Protecting Privacy in Data Collection and Reporting

Both federal and New York State laws govern privacy issues regarding student
data. Education agencies and institutions that collect and maintain education records
are subject to federal privacy laws if they receive funds from the United States
Department of Education (USED). If information derives from an education record or is
maintained in the record, federal, State, and local privacy rules apply. Individuals who
work with education records in agencies or schools are responsible for knowing the
privacy regulations that apply to their work.

The Family Educational Rights and Privacy Act of 1974 and the Protection of
Pupil Rights Amendment are the two major laws governing the protection of education
records and student and family privacy. The other key laws with specific federal
regulatory requirements pertaining to schools are the National School Lunch Act and
the Individuals with Disabilities Education Act.

In developing procedures and processes for collecting and reporting data, it is
necessary to incorporate safeguards to protect the privacy of the individuals to whom
the data pertains. Of special concern are data related to an individual student's
economic status (the poverty indicator) or eligibility for free- or reduced-price lunch.
This information must not be shared in combination with any other information about a
student and must be made available only to the person responsible for verifying the
accuracy of the data.

The National Center for Education Statistics (NCES) has developed several
resources to provide guidance on privacy issues related to the collection and reporting
of student data. The following links provide specific information about related topics:

» Protecting the Privacy of Student Records: Guidelines for Education Agencies
http://nces.ed.qgov/pubsearch/pubsinfo.asp?pubid=97527
http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2004330

» Safeguarding Your Technology
http://nces.ed.gov/pubs98/safetech/
http://nces.ed.qov/pubs98/98297.pdf

» Student Data Handbook
http://www.nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2000343rev

» NCES Web Site
http://www.nces.ed.gov
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Requirements of NCLB Related to Reporting Assessment Results to Parents
Academic Assessment Requirements

Sec. 1111(b)(3)(C)(xii) produce individual student interpretive, descriptive, and
diagnostic reports, consistent with clause (iii) that allow parents, teachers, and
principals to understand and address the specific academic needs of students, and
include information regarding achievement on academic assessments aligned with
State academic achievement standards, and that are provided to parents, teachers, and
principals, as soon as is practicably possible after the assessment is given, in an
understandable and uniform format, and to the extent practicable, in a language that
parents can understand,;

Parents Right-To-Know

Sec. 1111(h)(6)(B) ADDITIONAL INFORMATION — In addition to the
information that parents may request under subparagraph (A), a school that receives
funds under this part shall provide to each individual parent —

(i) information on the level of achievement of the parent's child in each of
the State academic assessments as required under this part; and

(i) timely notice that the parent's child has been assigned, or has been
taught for four or more consecutive weeks by, a teacher who is not
highly qualified.

Sec. 1111(h)(6)(C) FORMAT — The notice and information provided to parents
under this paragraph shall be in an understandable and uniform format and, to the
extent practicable, provided in a language that the parents can understand.

State Public Reporting Requirements

Commissioners Regulations Section 100.2 (m) — Public reporting requirements.

(1) The New York State school report card for each public school and school
district, except charter schools and the New York City school district, shall consist of the
following reports prepared by the Education Department:

(i) overview of school performance and analysis of student subgroup
performance,;
(ii) the comprehensive information report;
(ii) the school accountability report; and
(iv) for public school districts, the fiscal supplement.
The chancellor of the New York City School District shall produce a New York City
school report card, as approved by the commissioner.

(2) The superintendent of each public school district, except the New York City
School District, shall present the New York State school report card to the board of
education of such district at a public meeting within 30 calendar days of the
commissioner's release of each report. In New York City, the chancellor shall present,
in this same time period, the New York City School report card to the New York City
Board of Education.
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(3) Each board of education shall make its report card available by appending it
to copies of the proposed budget made publicly available as required by law, making it
available for distribution at the annual meeting, transmitting it to local newspapers of
general circulation and making it available to parents.

(4) To satisfy the local report card requirements under section 1111(h)(2) of the
No Child Left Behind Act, 20 U.S.C. section 6311(h)(2), each public school principal and
each principal of a charter school receiving Federal funding under title 1 shall distribute,
within 30 calendar days of the commissioner's release of such reports, copies of the
overview of school performance and analysis of student subgroup performance and the
school accountability report for the school and the district, or, in the New York City
School District, the New York City report card to the parent of each student. A district or
charter school may add any other appropriate information. Such additional information
also must be distributed to the parent of each student and must be made widely
available through public means, such as posting on the Internet, distribution through the
media, and distribution through public agencies. To the extent practicable, the district or
charter school shall provide the reports and additional information in a language that the
parents can understand.

(5) The comprehensive assessment report for each nonpublic school will include
the following information, for each school building, for the three school years
immediately preceding the school year in which the report is issued:

(i) student test data on the elementary and middle level English language
arts and mathematics assessments in the New York State Testing
Program, the Regents competency tests, the program evaluation tests,
all Regents examinations, the introduction to occupations
examinations, and the second language proficiency examinations as
defined in this Part;
(i) student enroliment by grade;
(i) number of students transferred into the alternative high school and
high school equivalency preparation programs as set forth in section
100.7 of this Part;
(iv) data as required by the commissioner, on diplomas and certificates
awarded,
(v) any additional information prescribed by the commissioner on
educational equity and other issues; and
(vi) any additional information which the chief administrative officer of the
nonpublic school believes will reflect the relative assessment of a
school building or district.
The chief administrative officer of each nonpublic school shall initiate measures
designed to improve student results wherever it is warranted. The chief administrative
officer of each nonpublic school shall be responsible for making the comprehensive
assessment report accessible to parents.

(6) In accordance with the district's plan for school-based management and
shared decisionmaking developed pursuant to section 100.11 of this Part, each board of
education through the superintendent shall initiate measures designed to improve
student achievement on the State learning standards. In any district in which a school
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performs below the benchmark established by the commissioner pursuant to
subparagraph (p)(14)(vii) of this section, a local assistance plan shall be developed by
the superintendent of the district (in New York City, the community school district
superintendent in the case of any school under the jurisdiction of a community school
board) that shall specify the actions that will be taken to raise student results above
such benchmark. The local assistance plan shall identify:
(i) the process by which the local assistance plan was developed pursuant
to section 100.11 of this Part;
(i) the resources that will be provided to each school to implement the
plan;
(iii) the professional development activities that will be taken to support
implementation of the plan;
(iv) the timeline for implementation of the plan; and
(v) such local assistance plan shall be formally approved by the Board of
Education (or in New York City both the New York City Board of
Education and the community school board for schools under the
jurisdiction of a community school board) no later than October 15th of
the school year in which such plan is required; and
(vi) in lieu of a separate local assistance plan, a district may incorporate
the elements of such plan into a comprehensive district education plan.
A school improvement plan, corrective action plan or restructuring plan
developed for a school pursuant to subdivision (p) of this section shall
serve in lieu of a local assistance plan for such school.

(7)  The local assistance plan shall annually be made widely available through
public means, such as posting on the Internet, distribution through the media, and
distribution through public agencies, according to such timeline as may be established
by the commissioner.

Special Education Requirements for Public Reporting in the Individuals with
Disabilities Education Act.

Section 616 (b)(2)(C)(ii))(I) PUBLIC REPORT. — The State shall report annually
to the public on the performance of each local educational agency located in the State
on the targets in the State's performance plan. The State shall make the State's
performance plan available through public means, including by posting on the website
of the State educational agency, distribution to the media, and distribution through
public agencies.

34 CFR Section 300.602 (b)(1)(i)(A) — Report annually to the public on the
performance of each LEA located in the State on the targets in the State’s performance
plan as soon as practicable but no later that 120 days following the State’s submission
of its annual performance report to the Secretary under paragraph (b)(2) of this section;
and

(B) Make each of the following items available through public means: the State’s
performance plan, under 300.601(a); annual performance reports, under paragraph
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(b)(2) of this section; and the State’s annual reports on the performance of each LEA
located in the State, under paragraph (b)(1)(i)(A) of this section. In doing so, the State
must, at a minimum, post the plan and reports on the SEA’s Web site, and distribute the
plan and reports to the media and through public agencies.

More Information on State and Federal Regulations

Part 100 of New York State Commissioner’s Regulations can be found at
http://www.emsc.nysed.gov/part100/pages/pt100index.html.

More information about federal regulations can be found at www.ed.gov.
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Chapter 1: Accountability in New York State

To enable New York State to fulfill federal and State accountability requirements,
schools and districts must report certain data to the New York State Education
Department. All school administrators must understand the requirements of New York
State's accountability system so that they can use these reported data to improve
student achievement continually and to meet the accountability standards.

Adequate Yearly Progress (AYP)

Districts and schools are held accountable for their students through a process of
evaluating participation and performance of certain groups of students in specified
measures and determining if Adequate Yearly Progress (AYP) is made in those
measures. AYP indicates satisfactory progress by a district or school toward the goal of
proficiency for all students. Districts and schools that meet predefined participation and
performance criteria on New York State’s accountability measures are considered to be
making AYP.

Accountability Measures

NCLB requires that states develop and report on measures of student proficiency
in 1) English language arts (ELA), in 2) mathematics, and on 3) a third indicator.
Currently in New York State, the third indicator is science at the elementary/middle level
and graduation rate at the secondary level.

Accountability Groups

For each accountability measure, New York State must report data on the
following accountability groups:

All Students

American Indian or Alaska Native Students

Black or African American Students

Hispanic or Latino Students

Asian or Native Hawaiian/Other Pacific Islander Students
White Students

Multiracial Students

Students with Disabilities

Limited English Proficient (LEP) Students

Economically Disadvantaged Students

Students are included in the Students with Disabilities, LEP Students, or
Economically Disadvantaged Students group if their Student Information Repository
System (SIRS) records show them to be members of the group at any time during the
reporting year. Students who are not identified as students with disabilities in the current
school year but who were identified in at least one of the previous two school years are
included in the current year’s students with disabilities group for performance
calculations if the group includes 30 or more current students with disabilities. Former
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LEP students who reached proficiency in English on the New York State English as a
Second Language Achievement Test (NYSESLAT) in at least one of the previous two
school years are included in the current year's LEP group for performance calculations
if the LEP group includes 30 or more current LEP students. Economically
disadvantaged students are those reported with a Program Service Code that indicates
that they are “Poverty-from low-income family.”

Participation Criterion

Participation Criterion for ELA and Mathematics: In English language arts
(ELA) and mathematics, schools and districts must have valid scores for at least 95
percent of students in all accountability groups with 40 or more students enrolled during
the test administration period (elementary/middle level) or 40 or more 12" graders
(secondary level) to fulfill the participation criterion. Participation rates at the
elementary/middle level are calculated for students in grades 3 through 8 combined per
the school’s/district’s configuration. (For instance, a middle school that has only grades
6 through 8 will have the participation rate calculated for their grades 6 through 8
combined.)

Participation Criterion for Science: For schools/districts to meet the
participation criterion for making AYP in science, they must have valid scores for at
least 80 percent of students in the All Students group, as long as it has 40 or more
students enrolled during the test administration period. For each accountability group to
meet the participation criterion for qualifying for safe harbor for the group, schools and
districts must have valid scores for at least 80 percent of students in the group, as long
as it has 40 or more students enrolled during the test administration period. Participation
rates are calculated for students in grades 4 and 8 combined.

Participation Rate Calculations:

Participation rates at the elementary/middle level are determined using the
following equation:

Participation Rate = 100 x (Count of Participation-Rate Students with Valid Test
Scores =+ Count of Participation-Rate Students)

At the elementary/middle level, participation-rate students are those who were
enrolled for the entire test administration period, even if they were not continuously
enrolled in the school/district from BEDS day until the test administration period.
Students who enter or leave a school/district during the test administration period are
not considered as participation-rate students unless the school/district provides valid
scores for the students. At the secondary level, participation-rate students are 12"
graders. Twelfth graders are students reported in the SIRS as enrolled in grade 12
between July 1 and June 30 of the academic reporting year (e.g., between July 1, 2009
and June 30, 2010 for the 2009-10 academic reporting year), or as graduated with a
high school diploma between July 1 and June 30 of the academic reporting year and
with a last recorded grade of grade 12.
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Elementary/Middle-Level Assessments That
Can Be Used To Fulfill the Participation Criterion

Assessments Eligible Students

Grades 3-8 New York State Testing Program (NYSTP) | All students (general education &
Assessments in ELA and Mathematics students with disabilities)

New York State Grade 4 Elementary-Level Science and | All students (general education &
Grade 8 Middle-Level Science Tests students with disabilities)
Regents Living Environment, Physical Setting/Earth

Science, Physical Setting/Chemistry, and Physical All students (general education &
Setting/Physics Tests in Lieu of Grade 8 Middle-Level students with disabilities)

Science Test

New York State Alternate Assessments in ELA (Grades
3-8 Equivalent), Mathematics (Grades 3-8 Equivalent),
and Science (Grades 4 and 8 Equivalent)

Students with severe cognitive
disabilities

New York State English as a Second Language Students whose first language is NOT

; R ; English and who have been in the
éfg;evement Tests in Lieu of NYSTP in ELA (Grades United States (not including Puerto

Rico) for less than one year

Secondary-Level Assessments That
Can Be Used To Fulfill the Participation Criterion*

Assessments Eligible Students
Regents Examinations in Comprehensive English and All students (general education &
Mathematics, and Approved Alternatives students with disabilities)

Students with disabilities and students

Regents Competency Tests in Reading, Writing, and with a 504 plan that allows an RCT

Mathematics, and Approved Alternatives

accommodation
New York State Alternate Assessments in ELA and Students with severe cognitive
Mathematics (Secondary Level) disabilities

* In some circumstances, the Commissioner of Education permits selected students to use
local course grades to meet graduation-testing requirements in place of an approved
assessment. While the course grade will satisfy the graduation requirement, it will NOT
satisfy the accountability testing requirement. These students must have an assessment
score on an approved examination to be counted as participating in testing for that
subject.

NYSESLAT: At the elementary/middle level, if a district chooses to give the
NYSTP ELA assessment to a LEP student who is eligible to take the NYSESLAT in lieu
of the NYSTP (see rules in Chapter 4: Testing Rules), NYSED will count the student’s
NYSTP ELA as the accountability assessment when participation rates are calculated.

Medically Excused: At the elementary/middle-level, students who are
incapacitated by illness or injury during the entire test administration and make-up
periods and have on file documentation from a medical practitioner that they were too
incapacitated to be tested at the school, at home, or in a medical setting are considered
medically excused from testing and are not included in the participation rate calculation.
Students taking the New York State Alternate Assessment (NYSAA) for students with
disabilities are not considered medically excused from testing because of their disability.
Under normal circumstances, these students must take the NYSAA. However, they are
eligible to be medically excused from testing on the NYSAA if they fit the definition
above. Secondary-level students may not be medically excused from the participation
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calculation, as they have multiple opportunities throughout their high school career to
take and retake assessments used for accountability.

Foreign Exchange Students: Foreign exchange students are not included in
the participation-rate calculations or graduation-rate calculations. These students must
be correctly coded as foreign exchange students to be excluded from these
calculations.

Home-Schooled Students: Home-schooled students are not included in the
participation-rate calculations or graduation-rate calculations. These students must be
correctly coded as home schooled to be excluded from these calculations.

Small Accountability Groups: Small accountability groups, that is, groups with
fewer than 40 students enrolled during the test administration period (elementary/middle
level) or fewer than 40 12™ graders (secondary level) are not subject to the participation
criterion.

Weighted Average for Groups That Fail Participation Criterion: If the
participation rate of an accountability group falls below the required percentage, a
“weighted average” of the group’s participation rates over the current and the previous
year is calculated. If the result meets the participation criterion for the measure, the
group is considered to have met the participation criterion.

Sample Weighted Average Calculation

Year Enrollment | Tested | Rate
Current 60 56 93%
Previous 75 73 97%
Calculation of Weighted Average 135 129 96%

Performance Criterion

To meet the performance criterion, accountability groups must show evidence of
acceptable performance on standardized assessments in the current school year or
evidence of improvement in performance from the previous school year.

ELA and Mathematics: In ELA and mathematics, the Performance Index (PI) of
every accountability group with 30 or more students (continuously enrolled tested
students at the elementary/middle level; students in the accountability cohort at the
secondary level) must be equal to or greater than the group’s Effective Annual
Measurable Objective (EAMO) or the group must make Safe Harbor.

Science: In elementary/middle-level science, the PI of the All Students group, as
long as it has 30 or more continuously enrolled tested students, must equal the State
Standard or the group’s Progress Target for the school/district to meet the performance
criterion for making AYP in science. To meet the performance criterion for making AYP
for an accountability group, the PI of the group, as long as it has 30 or more
continuously enrolled tested students, must equal or exceed the State Standard or the
group’s Progress Target.
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Graduation Rate: For a school/district to make AYP in graduation rate, the
graduation rate of the All Students group (all students in the graduation-rate cohort), as
long as it has 30 or more students in the group, must equal or exceed the State
Standard or the group’s Progress Target. For an individual accountability group to make
AYP, the graduation rate of the group, as long as it has 30 or more students, must equal
or exceed the State Standard or the group’s Progress Target.

Continuously Enrolled: A continuously enrolled student is one who is enrolled
in the school or district on BEDS day (usually the first Wednesday in October) of the
school year until the last day of the test administration make-up period.

Accountability Cohort: At the secondary level, the cohort used to determine if a
school or district met its performance criterion in ELA and mathematics is referred to as
an accountability cohort. The 2006 school accountability cohort consists of all students
who first entered Grade 9 anywhere in the 2006—07 school year, and all ungraded
students with disabilities who reached their seventeenth birthday in the 2006—07 school
year, who were enrolled on October 7, 2009 (BEDS day) and did not transfer to another
district’s or school’s diploma granting program. Students who earned a high school
equivalency diploma from or were enrolled in an approved high school equivalency
preparation program on June 30, 2010, are not included in the 2006 school
accountability cohort. (See http://www.emsc.nysed.gov/ssae/AltEd/ for a list of approved
high school equivalency preparation programs.) The 2006 district accountability cohort
consists of all students in each school accountability cohort plus students who
transferred within the district after BEDS day plus students who were placed outside the
district by the Committee on Special Education (CSE) or district administrators and who
met the other requirements for cohort membership. Cohort is defined in Section 100.2
(p) (16) of the Commissioner’s Regulations at
http://www.emsc.nysed.gov/part100/opener.html. See Appendix 19 for more detailed
definitions of the accountability cohorts.

Graduation-Rate Cohort: At the secondary level, the cohort used to determine if
a school or district met the criterion in graduation rate is referred to as a graduation-rate
or “total” cohort. The 2005 total cohort consists of all students who first entered Grade 9
anywhere in the 2005-06 school year, and all ungraded students with disabilities who
reached their seventeenth birthday in the 2005-06 school year, and who were enrolled
in the school/district for five months or longer or who were enrolled in the school/district
for less than five months but were previously enrolled in the same school/district for five
months or longer between the date they first entered Grade 9 and the date they last
ended enrollment. A more detailed definition of graduation-rate cohort can be found in
Appendix 19.

Performance Index: A Performance Index (PI) is a value from 0 to 200 that is
assigned to an accountability group, indicating how that group performed on a required
State test (or approved alternative) in English language arts, mathematics, or science.
Student scores on the tests are converted to four performance levels, from Level 1 to
Level 4. At the elementary/middle level, the Pl is calculated using the following
equation:
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Performance Index = 100 x [(Count of Continuously Enrolled Tested Students
Performing at Levels 2, 3, and 4 + the Count at Levels 3 and 4) + Count of All
Continuously Enrolled Tested Students]

At the secondary level, the Pl is calculated using the following equation:

Performance Index = 100 x [(Count of Accountability Cohort Members
Performing at Levels 2, 3, and 4 + the Count at Levels 3 and 4) + Count of All
Accountability Cohort Members]

Effective Annual Measurable Objective (EAMO) for ELA and Math: An
Annual Measurable Objective (AMO) is the PI value that signifies that an accountability
group is making satisfactory progress toward the goal that 100 percent of students will
be proficient in the State’s learning standards for ELA and mathematics by 2013-14.
An Effective Annual Measurable Objective (EAMO) is the lowest PI that an
accountability group of a given size can achieve on a measure for the group’s PI not to
be considered significantly different from the AMO for that measure. EAMOSs are
determined using confidence intervals. A confidence interval is a range of points around
an AMO for an accountability group of a given size that is considered to be not
significantly different than the AMO. The more students tested, the smaller the
confidence interval.
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Effective Annual Measurable Objectives for 2010-11 Status Based on 2009-10 School Year Results

Number of Students Participating (Valid Scores)

'/V'Siabsi:gf AMO | 30- | 35- | 40- | 45- | 50- | 60- | 70- | 90- | 120- | 150- | 220- | 280- | 400- | 590- | 980- | 1900- | zo00.
34 | 39 | 44 | 49 | 59 | 69 | 89 | 119 | 149 | 219 | 279 | 399 | 589 | 979 | 1899 | 5299

3-8 ELA 155 138 | 139 | 140 | 141 | 142 | 143 | 144 | 145 | 146 | 147 | 148 | 149 | 150 | 151 152 153 154

3-8 Math | 135 118 | 119 | 120 | 121 | 122 | 123 | 124 | 125 | 126 | 127 | 128 | 129 | 130 | 131 132 133 134

HS ELA 177 160 | 161 | 162 | 163 | 164 | 165 | 166 | 167 | 168 | 169 | 170 | 171 | 172 | 173 174 175 176

Effective AMOs

HS Math 173 156 | 157 | 158 | 159 | 160 | 161 | 162 | 163 | 164 | 165 | 166 | 167 | 168 | 169 170 171 172
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Safe Harbor for ELA and Math: Safe Harbor provides an alternate means to meet the
Performance Criterion for accountability groups whose Pls are less than their EAMOs in ELA
or mathematics. A Safe Harbor Target is a 10 percent improvement over the previous year’'s
performance. The Safe Harbor Target is calculated using the following equation:

Safe Harbor Target = Previous Year’'s Pl + [(200 — Previous Year’s PI) x 0.10]

To make safe harbor in ELA or mathematics, the group’s Pl must be equal to or greater
than the Safe Harbor Target and the group must qualify for safe harbor in the third indicator
(science at the elementary/middle level; graduation rate at the secondary level). In science and
graduation rate, if an accountability group has fewer than 30 students (continuously enrolled
tested for science; graduation-rate cohort members for graduation rate) based on counts in the
current and previous school years combined, no decision can be made in science or
graduation rate using the general rules, so the accountability group is considered to have
qualified for safe harbor for ELA and math safe harbor determinations. If no student in an
accountability group in science is required by grade or age to take the grade 4 or 8 science
test, the group is also considered to have made AYP for ELA and math safe harbor
determinations.

Safe Harbor for ELA and Math for Schools/Districts with Small Groups in the
Previous Year: For groups with 30 or more continuously enrolled tested students
(elementary/middle level) or accountability cohort members (secondary level) in the current
year but fewer than 30 students in the previous year, Safe Harbor Targets are determined by
combining the performance of students for the previous two years. If there are 30 or more
students combined, a Safe Harbor Target is determined using the PI of the combined group. If
there are fewer than 30 students combined, the Safe Harbor Target for the following year is 20.

State Standard for Science and Graduation Rate: A State Standard is the criterion
value that represents minimally satisfactory performance in science or graduation rate. In
2009-10, the State Standard in science is 100; in graduation rate, the State Standard is 80
percent.

Progress Target for Science: For accountability groups below the State Standard in
science, the Progress Target is an alternate method for meeting the Performance Criterion or
qualifying for Safe Harbor in elementary/middle-level ELA and mathematics based on
improvement over the previous year’s performance. The Progress Target is calculated by
adding one point to the previous year’s PI.

Progress Target Graduation Rate: For accountability groups below the State
Standard in graduation rate, the Progress Target is an alternate method for meeting the
Performance Criterion or qualifying for Safe Harbor in secondary-level ELA and mathematics
based on improvement over the previous year’s performance. For 2009-10 and 2010-11
school year data, the Progress Targets are a 20% gap reduction over the previous year’s
graduation rate. The 2009-10 Progress Target is calculated by subtracting the percentage of
the 2004 cohort earning a local or Regents diploma by August 31, 2008 from 80 (the State
Standard), multiplying the result by 0.20, and then adding the result to the percentage of the
2004 cohort earning a local or Regents diploma by August 31, 2008. The 2010-11 Progress
Target is calculated by subtracting the percentage of the 2005 cohort earning a local or
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Regents diploma by August 31, 2009 from 80 (the State Standard), multiplying the result by
0.20, and then adding the result to the percentage of the 2005 cohort earning a local or
Regents diploma by August 31, 2009.

Foreign Exchange Students: Foreign exchange students are not included in the PI
calculations or graduation-rate calculations. These students must be correctly coded as foreign
exchange students to be excluded from these calculations.

Home-Schooled Students: Home-schooled students are not included in the Pl
calculations or graduation-rate calculations. These students must be correctly coded as home
schooled to be excluded from these calculations.

Performance Criterion for Small Schools/Districts: For schools or districts with fewer
than 30 continuously enrolled tested students (at the elementary/middle level) or fewer than 30
cohort members (at the secondary level) in the All Students group, student counts and
performance data for the previous year and the current year are combined. If the result is 30 or
more students, these data are used to determine Pls and whether the school or district met the
performance criterion. If the result is still fewer than 30 students, special procedures are used
to determine if the school or district made AYP. Schools/districts that must use special
procedures to evaluate their participation and performance are notified by the NYSED to
submit additional information for NYSED review.

Elementary/Middle-Level Assessments That
Can Be Used To Fulfill the Performance Criterion

Assessment Eligible Students Scores
All students Level 4
Grades 3-8 New York State Testing Program (NYSTP) (general education Level 3
Assessments in ELA and Mathematics & students with Level 2
disabilities) Level 1
All students Level 4
New York State Grade 4 Elementary-Level Science and Grade | (general education Level 3
8 Middle-Level Science Tests & students with Level 2
disabilities) Level 1
Regents Living Environment, Physical Setting/Earth Science, All students . Level 4 (85-100)
. . . . . ; (general education Level 3 (65-84)
Physical Setting/Chemistry, and Physical Setting/Physics :
Tests in Lieu of Grade 8 Middle-Level Science Test & students with Level 2 (55-64)
disabilities) Level 1 (0-54)
New York State Alternate Assessments in ELA (Grades 3-8 Students with Level 4
. i - s Level 3
Equivalent), Mathematics (Grades 3-8 Equivalent), and severe cognitive
| ’ NN Level 2
Science (Grades 4 and 8 Equivalent) disabilities Level 1

Grades 3-8 English Language Arts and Mathematics Order of Precedence Rules:
If a student has more than one applicable ELA score, the order of precedence for selecting a
performance level for use in the Pl calculation is: 1) NYSTP and 2) NYSAA.

Grade 8 Science Order of Precedence Rules: If an eighth-grader has more than one
applicable science score, the order of precedence for selecting a performance level for use in
the PI calculation is: 1) New York State Grade 8 Middle-Level Science Test for the current
year, 2) NYSAA Grade 8 Equivalent in Science, 3) highest Regents science examination, and
4) New York State Grade 8 Middle-Level Science Test taken by the student in 7th grade in the
previous yeatr.
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NYSESLAT: At the elementary/middle level, if a district chooses to give the NYSTP
ELA assessment to a LEP student who is eligible to take the NYSESLAT in lieu of the NYSTP
(see Chapter 4: Testing Rules), NYSED will count the student's NYSTP ELA scores when
computing the school’s and district’'s accountability PI.

NYSAA: Districts that have more than 1.0 percent of their continuously enrolled tested
students at the elementary/middle level or of the accountability cohort at the secondary level
performing at Levels 3 and 4 on the NYSAA will have sufficient numbers of these students
counted as performing at Level 2 when calculating Pls to reduce the percentage of proficient
students to one. See Chapter 4: Testing Rules for more details.

Secondary-Level Assessments That
Can Be Used To Fulfill the Performance Criterion

Assessments

Eligible Students

Score/
Performance
Level

Regents Examinations in Comprehensive
English and Mathematics

All students (general education &
students with disabilities)

85-100 = Level 4
65-84 = Level 3
55-64 = Level 2
0-54 = Level 1

Component Retests in Comprehensive English
and Mathematics

Students who failed Regents
examinations in the component
retest subjects

65-100 = Level 3
55-64 = Level 2
0-54 = Level 1

Approved Alternatives to Regents
Examinations in ELA and Mathematics

All students (general education &
students with disabilities)

Pass = Level 3
Fail = Level 1

Regents Competency Tests in Reading,
Writing, and Mathematics (and Approved

Students with disabilities

Pass = Level 2
Fail = Level 1

Alternatives)

Level 4
New York State Alternate Assessments in ELA | Students with severe cognitive Level 3
and Mathematics (Secondary Level) disabilities Level 2
Level 1

Each student's highest score on a qualifying secondary-level English or mathematics
examination will be used in determining the district’s and school’s Pls in those subjects. The
student’s highest score may have been achieved in any school year and may have been
achieved in a school or district different than the one in which the student is currently enrolled.
If no secondary-level assessment is reported for a student, the student will be counted as
performing at Level 1 when Pls are calculated. Local course grades are not used in
determining accountability status.
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Order of Precedence for Choosing Which Secondary-Level Examination
Will Be Used for Accountability Purposes

If a student takes more than one assessment in a subject, regardless of when the
assessments were taken, the assessment used to fulfill the graduation requirement will be
chosen according to the precedence list below, with number 1 on the list taking precedence
over number 2, etc. For instance, if a student eligible for the safety net takes a Regents
examination in mathematics (e.g., mathematics A; mathematics B; integrated algebra; etc.)
and scores below 55 and takes a Regents Competency Test (RCT) in mathematics (if eligible)
and receives a passing score, the RCT score will be used to fulfill the graduation requirement.

1. Highest passing (65 and above) Regents examination score
2. Regents credit for an approved alternative to the Regents examination (student
earned minimum acceptable score)
Component retest score range 65-100
Regents score between 55 and 64
Component retest score range 55-64
Passing score on RCTs
Competency credit for NYSED-approved alternative assessment
Component retest score range 0-54
. Regents examination score between 0 and 54
10. Failing score on RCTs
11.New York State Alternate Assessment (NYSAA) — Any Level

©CONOO AW

Note: Regents competency tests and approved alternatives to those tests can be used
to fulfill graduation requirements only for students eligible for the RCT safety net.

Passing scores for approved alternatives to Regents examinations and Regents
competency tests are available in School Administrator’'s Manual 2008: Regents Examinations,
Regents Competency Tests, and Second Language Proficiency Examinations on the Web at
http://www.emsc.nysed.gov/osa/sam/ .

Students Eligible for the RCT Safety Net. The safety net allows eligible students who
fail a Regents examination required for graduation to meet the requirement for a local diploma
by passing the RCT(s), or an approved RCT alternative, in that subject. The student may take
the RCT before or after taking the Regents examination. The safety net is available to:

e any student who is classified as disabled by the district CSE; and

e students with disabilities who have been declassified at any time between grades
8 and 12 (only applies to subjects recommended and documented by the CSE at
time of declassification); and

e general-education students identified under Section 504, for each subject
specifically identified in their 504 Accommodation Plan by the Multidisciplinary
Team.
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Students with one of the following Program Service record configurations are counted
as eligible for the safety net:

e a “Type of Disability” Program Service record (program service codes 352, 363, 385,
396, 407, 418, 429, 440, 451, 462, 473, 484, or 495) with beginning and ending
dates showing that the student (1) is classified as disabled (no ending date, ending
date on the last day of enrollment, or ending date after June 30, 2009); or (2) was
classified as disabled at some time between grades 8 and 12. (Do not report any
Section 504 safety net program service records for students with these disability
program service codes and conditions.); or

e a “Section 504 Plan” Program Service record (program service code 264) and a
“Safety Net” Program Service record (program service codes 550, 572, 583, 594,
605, or 5775) for each subject area of safety net eligibility specified in the student’s
Section 504 plan.

Accountability Determinations for Small Districts and Schools
Participation

If a school/district has 30 continuously enrolled tested students in 2009-10 but fewer
than 40 students enrolled at the time of test administration, the school/district is subject to the
performance criterion but is not subject to the participation criterion for accountability. If a
school/district has 30 2006 accountability cohort members but fewer than 40 12" graders in
2009-10, the school/district is subject to the performance criterion but is not subject to the
participation criterion for accountability.

Performance

If a school/district at the elementary or middle level does not test 30 continuously
enrolled students in ELA or mathematics in 2009-10, the scores of continuously enrolled
students tested in 2008-09 and 2009-10 will be combined to determine the Performance
Index (PI). If a school/district at the secondary level does not have 30 or more students in its
2006 accountability cohort, the 2005 and 2006 cohorts will be combined to determine the PI. If
a school/district still does not have 30 or more students on which to base a decision and does
not have to meet the participation criterion because of small student counts, the school is
subject to special procedures for determining AYP.

If the “All Students” group includes at least 30 continuously enrolled tested students or
accountability cohort members in 2009-10, results for 2008—09 and 2009-10 or the 2005 and
2006 accountability cohorts will NOT be combined for the other accountability groups. This is
true even if there are fewer than 30 tested students/accountability cohort members in the other
accountability groups.

If a school/district has 40 or more students enrolled at the time of test administration in
2009-10 but fewer than 30 continuously enrolled tested students even after combining two
years of data, the school/district is subject to the participation criterion but is not subject to the
performance criterion for accountability. If a school/district has 40 or more 12™ graders in
2009-10 but fewer than 30 2006 accountability cohort members or fewer than 30 combined
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2005 and 2006 accountability cohort members, the school/district is subject to the participation
criterion but is not subject to the performance criterion for accountability.

Safe Harbor Targets

For accountability groups that include 30 or more students in 2009-10 but did not
include 30 students in 2008-09, the scores of continuously enrolled tested students in that
group in 2007-08 and 2008-09 will be combined to determine the safe harbor and progress
targets. For secondary-schools with accountability groups that include 30 or more 2006
accountability cohort members but did not include 30 or more members in the 2005
accountability cohort, the 2004 and 2005 accountability cohorts will be combined to determine
the safe harbor and progress targets. If, after combining two years of data, the group still does
not have 30 or more students on which to determine qualification for safe harbor based on
science or graduation rate, the school/district or group is given credit for having made safe
harbor if it made its English Language Arts (ELA) or mathematics safe harbor target.

“Backmapping” for Schools with Grades Below Grade 3 Only

NCLB requires that all public schools be included in the State accountability system.
This requirement includes schools that do not serve students in the grades in which State
assessments are administered. A “feeder” school is an elementary school that only serves
students in grades below grade 3 and, therefore, does not administer the NYSTP
assessments. Accountability decisions for feeder schools are based on a procedure known as
“backmapping”. Backmapping is a method by which the grade 3 assessment score of a
student is attributed to the feeder school in which the student was enrolled before entering
grade 3 as well as to the school in which the student took the grade 3 assessment. Schools
that do not have enroliments beyond grade 2 but do have enrollments in any of the following
grade combinations are required to do backmapping: 1, 2, 1-2, K-1, K-2. Schools with
prekindergarten, kindergarten, or prekindergarten to kindergarten only are not required to do
backmapping. Schools serving grade 3 students who come from feeder schools within the
district are required to identify the feeder schools on the students’ grade 3 SIRS records only
when the students were continuously enrolled in the highest grade served by the feeder
schools. For example, a school must identify the feeder school for a grade 3 student who was
enrolled in a K-2 school from BEDS day until the end of the school year in which they exited
the building. The performance of this student on the grade 3 assessments in ELA and math will
be part of the determination of whether the feeder school made AYP in these subjects.

If all schools that have a grade 3 in a district that has feeder schools make AYP in the
current academic year, all feeder schools in the district will be considered to have made AYP,
unless the required backmapping data were not submitted. If backmapping data are not
submitted, the feeder school will be judged to have not made AYP, even if every grade 3
school in the district makes AYP. If one or more district schools that have grade 3 fail to make
AYP in ELA or mathematics, the Department will aggregate the third-grade results in that
subject area by feeder school and determine whether each feeder school made AYP in that
subject. The same rules used to determine whether public schools with grades 3 through 8
made AYP will be applied to the performance of feeder schools. The performance of each
accountability group with 30 or more students will be considered in determining whether the
school made AYP. The Department will not, however, hold feeder schools responsible for
having 95 percent of their former students tested in grade 3. If a feeder school fails to make
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AYP in ELA or mathematics for two consecutive years, the school will be placed in school
improvement status and will be subject to the same sanctions as other schools in that status.
Since grade 3 students do not take a State science test, feeder schools are not held
accountable for science performance. All feeder schools are considered to have met the safe
harbor science qualification.

All districts with feeder schools must provide the required information, identifying the
feeder school in which grade 3 students were previously enrolled. A list of schools required to
do backmapping will be posted at: http://www.emsc.nysed.qov/irts/sirs .

Determining School and District Accountability Status
School Accountability

School Accountability Measures:

e Elementary/Middle-Level ELA
Elementary/Middle-Level Mathematics
Elementary/Middle-Level Science
Secondary-Level ELA
Secondary-Level Mathematics
Graduation Rate

School Phases:
e Good Standing
e Improvement (Year 1 and Year 2)
e School in Corrective Action (Year 1 and Year 2)
e School Restructuring (Year 1 and above)

School Categories:
e Basic
e Focused
e Comprehensive

Schools that are determined to be farthest from State standards and most in need of
improvement are considered Schools Under Registration Review (SURR). For more
information, see www.emsc.nysed.gov/nyc/.

New York State has been approved by the United States Department of Education to
participate in a differentiated accountability program. Under this program, each public school in
the state is assigned an accountability status “phase” (good standing, improvement, corrective
action, or restructuring) based on its history of making AYP and its AYP status in 2009-10. If
the school is identified for improvement, corrective action, or restructuring under this program,
the school is also assigned to an accountability “category” (basic, focused, or comprehensive)
based on the student groups whose failure to make AYP caused the school to be identified or
the “measures” for which it was identified. A school may be in a different accountability status
phase for each measure. The school’s overall status is its most advanced New York State
accountability phase and its highest category within that phase.
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For more information on this program, see
http://www.emsc.nysed.gov/nyc/APA/Differentiated Accountability/DA_home.html.

Consequences for Schools NOT in Good Standing

School Choice and Supplemental Educational Services Under NCLB: New York’s
Differentiated Accountability Plan requires that students in schools receiving Title | funds that
are designated for improvement, corrective action, or restructuring be provided with options to
ensure that they have the opportunity to access a quality education. The options offered
include supplemental educational services and public school choice.

Each school district with a Title | school that has been designated for any phase of
improvement must offer low-income students the opportunity to receive supplemental
educational services from a provider approved by the State. Parents select from a list of
approved providers who meet NYSED's objective criteria and whose performance is
monitored. The district must pay the cost for supplemental educational services. Each student
who received supplemental educational services under this provision of NCLB in the current
academic year must have a SIRS record recording this program service.

Each school district with a Title | school in improvement (year 2), corrective action, or
restructuring status must provide students, prior to the start of the school year, the opportunity
to transfer to another public school in the district that has not been designated for
improvement, corrective action, or restructuring. In providing the transfer option, the district
must give priority to the lowest-achieving students from low-income families. The district must
pay the cost of transportation for students participating in this option. Public school districts
must provide records identifying students who have applied for and/or been offered transfers
under this option, as well as identifying students who have transferred.
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District Accountability

District Accountability Measures:
e ELA
e Mathematics
e Elementary/Middle-level Science
e Graduation Rate

District Federal Statuses:
e Good Standing
e District in Need of Improvement (Year 1)
e District in Need of Improvement (Year 2 and above)

District State Statuses:
e Good Standing
e District Requiring Academic Progress (Year 1)
e District Requiring Academic Progress (Year 2 and above)

Determinations regarding the AYP of districts are based on the performance of all
students who were continuously enrolled in the district, including those who were placed by the
district CSE, or a district official in out-of-district placements, such as a Board of Cooperative
Educational Services (BOCES) program, an approved private school, or 4201 schools.
Students who transfer between in-district and out-of-district placements are considered to be
continuously enrolled in the district. All students who were continuously enrolled in a district
school are also continuously enrolled in the district.

A district that makes AYP in ELA or mathematics at either instructional level (i.e.,
elementary/middle or secondary) is considered to have made AYP in that subject for purposes
of determining final accountability status. For example, if the district makes AYP in
elementary/middle level-ELA but does not make AYP in secondary-level ELA, the district will
be counted as having made AYP overall in ELA. Districts that receive federal Title | funds for
three years have a federal status as well as a state status. Districts that do not receive Title |
funds have a state status but no federal status.

To be identified for improvement status in an accountability area, a district must fail to
make AYP for two consecutive years in ELA or mathematics at both instructional levels
(elementary/middle and secondary) or in science or in graduation rate. A district may be
identified for improvement even if no school in the district is identified for improvement. In a
district with only one school, the district and school can have a different accountability status,
because the district accountability groups include students placed outside the district. If a
previously identified district fails to make AYP at each applicable instructional level in the
accountability area for which it was identified, it moves to the next highest status on the
continuum (e.g., from DRAP (Year 2) to DRAP (Year 3)). To be removed from improvement
status in an accountability area, the district must make AYP at one or both instructional levels
in that accountability area for two consecutive years. The district may remain or be placed in
improvement status on another measure for which it has not made AYP.

Further information about accountability designations (statuses) can be found at
http://www.emsc.nysed.gov/nyc/APA/Differentiated Accountability/DA_home.html.
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Chapter 2: Student Information Repository System (SIRS)

The New York State Student Information Repository System (SIRS) provides a single
source of standardized individual student records for analysis at the local, regional, and State
levels to improve student performance and to meet State and federal reporting and
accountability requirements. Local Education Agencies (LEAS) must use this system to report
certain data to the New York State Education Department (NYSED). LEAs are districts, charter
schools, the New York State School for the Deaf, and the New York State School for the Blind.
Certain State agencies (e.g., OCFS, DOC, OMRDD, OMH) and approved private schools that
provide educational services to court placed students pursuant to Article 81 must also report
data using the SIRS. Nonpublic schools who participate in State assessments in
elementary/middle-level ELA and mathematics must report these data using the SIRS. All
nonpublic schools participating in Reading First must report data using the SIRS. Nonpublic
schools may also report certain other State assessment data (e.g., elementary/middle-level
science and social studies) using SIRS.

The New York State Student Identifier System (NYSSIS) is a key element of the
SIRS. NYSED developed this system to assign a stable, unique student identifier to every
preschool student who is referred to the CPSE for determination of eligibility for preschool
special education, prekindergarten through grade 12 public school student, and participant in
an approved GED program in New York State. Unique identifiers enhance student data
reporting and improve data quality and ensure that students can be tracked longitudinally as
they transfer between LEAs. In the SIRS, each student record is uniquely identified with a 10-
digit number assigned when the student first enters a State public school, public agency, child-
care institution that operates a school, or participating nonpublic school.

SIRS Levels

There are multiple data collection points within SIRS. The first point is the local student
management system (SMS) used by the LEA. Student demographic, school enroliment,
program, and performance data are typically collected in the local SMS. LEAs that have a
local SMS can import their data into “Level 0” of SIRS. LEAs that do not have a local SMS can
enter their data directly into “Level 0".

Level 0 is a Web-based application hosted by the Regional Information Centers (RICs)
that provides LEAs with the ability to enter and verify data. Data can be imported or entered
directly into this system. The system may also be used to collect additional data that may not
be available in an SMS. Verified data is exported from Level O in a format that can be loaded
directly into the Level 1 repository.

Level 1 repositories are implemented and operated by most RICs and some Big 5 City
School Districts, also referred to as the “Level 1 Operators”. (See diagram below.) Each Level
1 repository includes, at a minimum, all the data elements defined in this document. Users of
the Level 1 repositories may include additional data elements to meet local or regional needs.
In addition to meeting State reporting requirements, the data collected at this level are used for
local data analysis and reporting and may be used for pre-printing scannable assessment
answer sheets. The demographic data elements are also used in the NYSSIS to create
unique student IDs, which are stored and maintained at this level. Data are loaded into Level 1
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repositories using data templates and load procedures provided within the eScholar
application. All school districts, charter schools, State agencies that operate educational
programs, and child-care institutions that operate a school must participate in a Level 1
Repository. These repositories are used to prepare data for submission to the Level 2
Repository. Data in the Level 1 Repository are available only to users with a legitimate
educational interest.

The Level 2 Repository is a single statewide data warehouse, where all student data
from Level 1 are combined. This level holds records for all students and provides educators
and policymakers with a resource for data-driven decisions to improve curriculum and
instruction. In the Level 2 Repository, each student record is uniquely identified with a 10-digit
NYSSIS number assigned when the Level 1 operator sends a file for the student to NYSSIS
when he/she first enters a State public school, charter school, public agency, child care
institution that operates a school, or participating nonpublic school. Data in the Level 2
Repository are available only to users with a legitimate educational interest. Currently, Level 2
provides data for the New York State School Report Card, for determining the accountability
status of public schools and districts, to meet federal reporting requirements, to inform policy
decisions, and to meet other State needs for individual student data. Standard aggregations of
data from the Level 2 Repository are placed in the Annual Reporting Database to provide the
general public with access to school performance data.

The Level 3 Repository is the NYSED data warehouse, a single warehouse that will be
used by NYSED to fulfill State and federal reporting requirements. The Level 3 Repository will
replicate the student records on the Level 2 repository. However, as records are transferred to
Level 3, student names will be removed and unique identifiers will be encrypted to protect the
privacy of students. Eventually, Level 3 will provide data for the New York State School Report
Card, for determining the accountability status of public schools and districts, to meet federal
reporting requirements, to inform policy decisions, and to meet other State needs for individual
student data. Standard aggregations of data from the Level 3 Repository will be placed in the
Annual Reporting Database to provide the general public with access to school performance
data.

One way in which data in the SIRS are accessed is through the New York State Testing
and Accountability Reporting Tool, nySTART (see www.nySTART.gov), a statewide Web-
based data reporting service that provides LEAs and other personnel with a group of reports
and analyses of student demographics and performance as well as a series of reports that are
used to verify and certify the completeness and accuracy of data in the Level 2 repository.
Beginning in 2007-08, aggregated data and individual student data for special education
reports were provided through the "PD" data system to allow for verification and certification of
data required under the Individuals with Disabilities Education Act (IDEA).

26 Student Information Repository System Manual for 2009-10 Version 5.1



27

Chapter 2: Student Information Repository System (SIRS)

SIRS Data Flow

SIRS Data Flow

LEAs without Final Test
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RICs/Big 5 Produced by Produced by NYSED for
GrowNet Special Education

*The “Level 1 Operators” are South Central RIC, Central New York RIC, Eastern Suffolk RIC (includes
Syracuse), Lower Hudson RIC, MidHudson RIC, Madison-Oneida RIC, Nassau RIC, Northeastern RIC,
New York City, Western New York RIC (includes Buffalo, Greater Southern Tier RIC, Monroe RIC,
Rochester, and Western Finger Lakes RIC), and Yonkers
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The New York State Testing and Accountability Reporting Tool (nySTART) is a Web-
based tool available at www.nySTART.gov that includes both publicly accessible data (such as
New York State Report Cards and the report card database) and data accessible only to
authorized users (such as student-level assessment data). Authorized individuals can use
nySTART to:

o verify the accuracy of data reported in the SIRS;

e create standard reports and analyses, using reported data for the NYSTP ELA and
mathematics assessments, NYSAA, NYSESLAT and, in the future, other State
assessments, including elementary- and middle-level science and social studies
assessments, and secondary-level examinations to enable school administrators,
teachers, and parents to better meet the instructional needs of individual students; and

e view New York State Report Cards for their own school/district before they are publicly
available.

Users can find the latest information on reports available in nySTART at
www.emsc.nysed.gov/irts/nystart.

Access to nySTART

Authorized individuals with a legitimate educational interest are granted access to data
on nySTART that are not accessible to the public. These individuals may be provided with
different types of accounts, depending on their authorization level. Authorization is provided
only to the appropriate “entity” to which the user is associated. In this context, “entity” refers to
a RIC, BOCES, state agency, district, or school.

Account Types

Executive Administrator: An Executive Administrator has access to all data—student-level,
school-level (if the entity is a district or RIC), and entity-level—for that entity. The Executive
Administrator may assign all accounts (e.g., Administrator, Regular Staff, and Limited Staff,
and other account types, where applicable) or may delegate this responsibility by creating
other Administrator accounts to authorized individuals within that entity. The Executive
Administrator is always the primary “nySTART Administrator” for that entity. If the Executive
Administrator creates additional Administrator accounts, these Administrators share the same
functions and data access as the Executive Administrator. Examples of Executive
Administrators are RIC Directors at the RIC level, district superintendents at the BOCES level,
school superintendents at the district level, and principals at the school level. An Executive
Administrator’'s account cannot be deleted or changed by another Administrator in the
Executive Administrator’s entity. It can only be changed by an Administrator in the entity above
the Executive Administrator’s entity. For example, an Administrator at a district level cannot
delete or change the account of the Executive Administrator of the district, but the district
Administrator can delete or change the account of an Executive Administrator of the district’s
component schools.
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Administrator: An Administrator has access to all data and has the same administrative
capacities and responsibilities as an Executive Administrator. An Administrator cannot delete
or change the account of his/her Executive Administrator but can cancel or change the account
of another Administrator in the same entity. An Administrator can delete or change the account
of an Executive Administrator in an entity below that Administrator’s level. See example under
Executive Administrator.

Regular (Non-Administrative) Staff: A Regular Staff account holder has access to all data
but cannot access others’ accounts.

Limited Staff: A Limited Staff account holder has access to Summary Reports, Individual
Student Reports, and Assessment Reports, but not Verification Reports for the entity. A
Limited Staff account holder cannot access others’ accounts.

Teacher: A Teacher account is assigned at the school level only. Teacher account holders
have access to individual student data for students in their grade and the grade below them.
(For example, a Grade 4 teacher with Teacher account privileges will have access to student-
level data for Grade 4 and Grade 3 students in the school.) A Teacher account holder has
access to Individual Student Reports and Assessment Reports for the students in their grade
and the grade below them for their school. A Teacher account holder cannot access others’
accounts.

Note: BOCES-level users may see individual student data for those students enrolled in full-
time approved BOCES school programs, but not for students who are taking classes without
being in an approved BOCES program (unless the students’ district of responsibility has
selected the check-box option in the Executive Administrator account’'s nySTART
Administration module, which allows the BOCES access to these students).

Individuals Who Provide nySTART Account Access
Account Access Providers Account Access Recipients
Executive Administrators when the
Executive Administrator is a RIC
director, district superintendent, school
superintendent, charter school principal,
NYSED Administrator nonpublic school principal, non-
component or city district
superintendent, NYCDOE chancellor, or
NYS Agency director. Also Regular
Users at NYSED.

Other Administrator, Regular Staff, or
Limited Staff (including Teacher, if a

Executive Administrators and school) within the same entity or

Administrators Executive Administrator in any entity
below that of the Account Access
Provider
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Account User Assignment Flow

NYSED Administrator Can Assign Executive Administrator Privileges To:

/

\ 4

RIC Directors

BOCES District
Superintendents

Public School District
Superintendents

\

N\

Charter School
Principals

Nonpublic School
Principals

State-Agency Directors

l

BOCES Executive
Administrator (District

Who Can Assign Specified

y

Account User Privileges To:

Sﬂpfrft_e_ngeft) BOCES Administrators Charter School Nonpublic School State-Agency
L /Digtri’ct Executive =~ < BOCES Staff (Regular Administrators Administrators Administrators
\/ Administrator (School and Limited) Charter School Staff Nonpublic School State-Agency Staff
T~_ _ Superintendent) _ -~ (Regular and Staff (Regular (Regular and
T _ T2 g Limited) and Limited) Limited)

Nonpublic School
Executive
Administrator

Charter School Executive
Administrator

State Agency Directors
(where applicable)

RIC Administrators

District Administrators
District Staff (Regular and Limited)
Public School Executive Administrator

Public School Executive Administrator
Public School Administrator

\

Public School Staff (Regular and Limited)
Public School Teacher

Invitation Letters

Access to accounts is initiated through receipt of an invitation letter created by an
account access provider (i.e., issued by a nySTART Administrator account holder only). The
Executive Administrator is the primary Account Access Provider, but all Administrators may
issue invitation letters for accounts to users in their entities. The invitation letter provides the
authorized user with an Invitation Code and an invitation URL (Web address) at which the
invitee must create a Username and Password and enter personal account information. Once
the user creates the account and agrees to the terms of use, access to the designated account
will be granted as determined appropriate to the user’s school, district, region, and level of
access (Administrator, Staff, Teacher, etc.).

Creating Invitation Letters: To create an invitation letter, an Account Access Provider
must log in to nySTART, select "Administration” from the top dropdown menu (in the banner at
the top of any nySTART Lobby page) and click "Go." Once in the Administration module, an
invitation letter may be created for any generic account type where the "Create Invitation
Letters" button appears (next to that account type’s label), and for any Executive Administrator
account not already assigned. After clicking the Create Invitation Letters button, the assigning
Administrator will fill in the user’s first name and last name, then click the “Create Letter”
button. A PDF copy of the letter should automatically populate in a new browser window. If this
does not happen, there will be a statement “...if automatic download ... failed, please Click
Here to download...” at the top of the page with an embedded link, allowing an alternative
means of downloading the PDF. The Administrator must now e-mail using a secure e-malil
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protocol (or mail) the letter to the recipient. Note: When entering the 16-digit invitation code at
the special Activation URL address, the hyphens must be included.

e When assigning a generic Administrator or Staff account, after clicking a "Create
Invitation Letters" button, all account type choices will appear on the invitation creation
page, not just the account type adjacent to the button clicked. The most restrictive (e.g.,
Limited Staff) will always appear at the top and the least restrictive (e.g., Administrator)
at the bottom. Care should be taken to observe under which account type label header
the information is being entered. However, if a Limited Staff account, for example, is
inadvertently assigned to an intended Administrator, it is possible to delete the invitation
before it is activated. It is also possible to delete the account once it has been activated,
but it is preferable to have the assignee delete the assignment so that the chosen
Username and password as well as the personal information entered when registering
the account may be retained.

e Executive Administrator accounts can only be assigned. As there is only one Executive
Administrator account per entity, these accounts have a placeholder pre-populated next
to each entity in the nySTART Administration module interface and may be found under
the appropriate entity type subgroup listing links near the top of the Administration
module landing page. For example, a RIC Administration module will have headings for
its own RIC (Administrator and Staff) accounts, but also headings for its nonpublic
schools, charters schools, and BOCES. Next to the name of each charter or nonpublic
school is a placeholder for the Principal. Next to the name of each BOCES is a
placeholder for the District Superintendent. Clicking on a BOCES name will take the
user to the listing of public school districts within that BOCES, next to which each school
superintendent placeholder is listed. Likewise, district Administrators who wish to create
an invitation letter for a principal at one of the district’'s component schools must first
locate the school. The user assigned to any Executive Administrator account can be
activated or, if already activated, suspended, deleted, or reassigned.

“Delete Account,” “Delete Assignment,” and “Suspend Account”

“Delete Account” should only be used when a user has left the New York State (NYS)
education system (i.e., is not taking a position elsewhere in the State where nySTART access
may be needed). "Delete Assignment” should be used when a user is being reassigned in a
different capacity (i.e., different permissions level) within the same institution, or when the user
is moving to a new institution within the NYS education system. In the case of a security issue
or during temporary transfer between assignments, “Suspend Account” should be used.

"Delete Assignment" allows a user to retain the Username and password but remove an
association with the previous account (i.e., access level and/or association with that entity). To
Delete an Assignment, the user must log in to the existing account. The user will go to the [My
Account] module (in the top dropdown menu located near the top of most nySTART Lobby
pages) and click “Go.” The “Delete Assignment” button is in the personal account information.
Click the Delete Assignment button. The Username is no longer attached to the previous
entity. Once the user is issued a new invitation letter, the user will not use the "invitation URL"
in the body of the letter. Instead, the user will log on to nySTART as if logging in to the old—
and now "unassigned"—account (i.e., using the old Username and password). Since the
account is unassigned, it will give the user the option to enter a new invitation code. Once the
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new invitation code is entered, the user can now use the old Username and password again,
but it will now reflect the permissions associated with the new authorization within the new
entity.

Administrators may prefer to do a “Suspend Account” before asking the former assignee
to perform a Delete Assignment on the account. However, the account must be un-suspended
before the user can go in and perform the Delete Assignment. In cases where the former
assignee has moved to a new unknown location, the Administrator should do a Suspend
Account until the former assignee has been contacted to determine whether the assignee
wishes to Delete Assignment or create an entirely new account. A Delete Assignment may be
performed by the former Administrator in emergency situations, but a NYSED Administrator
should be contacted for these procedures.

If an invitation letter has been created but not activated, the letter may be deleted.
Invitation letters expire 30 days from issuance by default. This expiration may be made shorter
by the assigning Administrator using that option during the letter creation process. Once the
letter has been issued, the invitation may be canceled by an Administrator at any point prior to
its activation by the intended user.

The Administrator must send a copy of the invitation letter (by secure e-mail protocal or
postal mail) to the intended recipient who must activate the account using the invitation code.
Invitation letters cannot be automatically sent by the system. When the letter is created, there
is not yet any personal information (e.g., e-mail address) known to the system other than the
user's name (as entered by the assigning Administrator).

Lost Invitation Letters: Users who lose their invitation letter must contact an
Administrator for their entity. The Administrator may cancel the invitation code so that it cannot
be used to create an unauthorized account. An unauthorized account, if created, may be
Suspended or Deleted. This is especially urgent for administrator login letters. It is strongly
suggested that Administrators consider an invitation letter expiration period of less than the
default 30 days, especially for Executive and other Administrator accounts. The Administrator
may always create a new invitation letter for any intended user.

Usernames and Passwords

Changing Usernames and Passwords: Usernames cannot be changed. If a new
Username is necessary, an Administrator may delete an account and provide a new invitation
code so that a new account can be created. To change a password, select "My Account" from
the dropdown menu at the top of the page and click "Go." Click the "Change Password" button
and follow the directions provided. To change a hame or contact information, select "My
Account" from the dropdown menu at the top of the page and click "Go." Click the "Edit User
Info" button and follow the directions provided. Users who have included an active e-mail
account in their “My Account” information may also retrieve lost Usernames or passwords by
clicking the “Forgot username?” or “Forgot password?” links next to the login boxes on the
main nySTART login page at https://www.nystart.gov/nystart/u/index.do .

Username and Password Problem Troubleshooting: If a Username and/or password
is not providing access to the system, make sure that they are typed correctly. Passwords are
case sensitive, so lowercase and uppercase letters must be entered correctly. Usernames are
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not case sensitive. If too many unsuccessful login attempts are made, the account will be
blocked temporarily. Wait approximately an hour before attempting to log in again or ask a
nySTART Administrator to reset your password. A user must correctly answer the chosen
security question to be granted a temporary password.

If you receive an error message stating that your account has been suspended, contact
an Administrator for your entity.

If you have forgotten your password, you can get a temporary password e-mailed to you
by answering the security question you provided when creating your account. To do this, you
also need to have previously provided your e-mail address. From the login page, click on the
"Forgot your password" link and follow the directions provided. If you are not able to get a
temporary password using this process, contact an Administrator for your entity.

To recover a lost password, Administrators must select "Administration” from the
dropdown menu at the top of the page and click "Go." Locate the user in question, and click on
his or her name to navigate to the Account Detail page. If the user has a valid e-mail address
and you wish to provide the temporary password by e-mail, click the "E-mail Temporary
Password" button. Otherwise, click the "Set Temporary Password" button.

If you have forgotten your Username, your Username can be e-mailed to you if you
enter your e-mail address. From the login page, click on the "Forgot your username” link and
follow the directions provided. If you are not able to recover your Username using this process,
contact an Administrator for your entity.

To recover a lost Username, Administrators must select "Administration” from the
dropdown menu at the top of the page and click "Go." Locate the user in question, and click on
his or her name to navigate to the Account Detail page where the individual's Username will be
displayed near the top of the page.

Invitation Code Problem Troubleshooting: If an invitation code is not providing you
with access to the system, it is possible that the code may have already been redeemed or
that an Administrator cancelled the code. To obtain a new code, contact an Administrator for
your entity. Also, if the invitation code includes hyphens, be sure to use the hyphens, not just
the numbers.

Security and Student Confidentiality

After finishing a nySTART session online, log out by clicking on "Log Out" in the upper-
right corner of the screen. This ensures that individuals who may share your computer cannot
see your account information or student data. For added security, exit your browser to ensure
that any files that may have been cached while you were logged in will not be accessible to
anyone else using the computer.

The data displayed to authorized users are not suppressed, so demographic information
and results for individual students and very small groups of students, from which it may be
possible to infer the scores of specific individuals, are accessible to these users. These data
may not be released without ensuring compliance with all relevant state and federal laws and
regulations.
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Web Browsers Supported by nySTART

The nySTART Web site uses technology standards such as CSS and Javascript, which
require the use of a current browser, such as Microsoft Internet Explorer version 6.0 or later, or
Mozilla Firefox version 1.0 or later. Other standards-compliant browsers should also work,
although you may encounter occasional anomalies. For an optimal user experience, we
recommend turning Javascript on and allowing cookies.

Viewing Special Education Verification Reports

Special Education Verification Reports are available at http://pd.nysed.gov. VESID
assigns User IDs and passwords to one special education contact person and one chief
information officer (CIO) in each school district and other entities required to report data
through the SIRS. These User IDs and passwords are used to view, verify, and certify data
included in the Special Education Verification Reports. Only designated contacts or CIOs can
verify/certify the data in these reports. New contacts who require a User ID and password must
contact VESID at VESIDCAR@mail.nysed.gov or 518-486-4678.

34 Student Information Repository System Manual for 2009-10 Version 5.1



Chapter 4: Testing Rules

Chapter 4: Testing Rules

Testing Students at the Elementary/Middle Level

All general-education students and students with disabilities in grades 3-8, or ungraded
students of equivalent age, must take:

e the New York State Testing Program (NYSTP) in English language arts (ELA)
and mathematics, and the elementary- and middle-level science and social
studies assessments, in the appropriate years; or

o if eligible, the New York State Alternate Assessment (NYSAA) in ELA,
mathematics, science, and social studies, in the appropriate years; or

e an alternate assessment of another State if the student is placed outside of New
York State and the CSE has designated the student as eligible for the alternate
assessment.

All students in these grades or equivalent ages who are also limited English proficient
must take the New York State English as a Second Language Achievement Test (NYSESLAT)
until they achieve proficiency on both the Listening and Speaking and the Reading and Writing
portions of the NYSESLAT.

Testing Nonpublic School Students

Nonpublic schools are encouraged, but are not required, to administer New York State
assessments to students who are placed in the school by a parent or guardian. If a nonpublic
school chooses to administer an elementary- or middle-level ELA, mathematics, science, or
social studies assessment to its students, it must administer the assessment to each enrolled
student in the selected grade levels. Public school districts are responsible for ensuring that
students with disabilities placed by the CSE in approved private schools for students with
disabilities are administered New York State assessments according to their grade level or age
and their IEP; these schools are responsible for testing and reporting these students. See the
“Table of Reporting Responsibility for School-Age Students” and the “Table of Reporting
Responsibility for Preschool-Age Students with Disabilities” in Chapter 5: Reporting Rules for
more information on students placed in specific types of schools under unique circumstances.

Identifying and Testing Graded and Ungraded Students

All general-education students must be assigned to a grade. Students with disabilities
may be determined by the CSE to be either graded or ungraded for State assessment
purposes. All students designated as eligible for the NYSAA must be reported as ungraded.
The assessment used for participation for accountability will be based on age, not grade, for
ungraded students. Ungraded students must take the assessment at the same grade level as
the majority of their chronological peers, as indicated in the table below. More information
about testing students with disabilities may be found in the August 2006 memo, entitled
“Revised Guidelines for Participation of Students with Disabilities in State Assessments for
2006-07,” at: http://www.vesid.nysed.gov/specialed/publications/policy/ungraded.htm . CSEs
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must ensure that parents understand what instruction, curriculum, and assessment their child
is receiving and the impact on graduation.

All students with disabilities at the secondary level must take the required assessments
for the credential designated in their IEP. Students designated as eligible for the NYSAA
should take the secondary-level NYSAA no later than the year the student turns 18 years of
age. All NYSAA-eligible students who will reach their eighteenth birthday before September 1,
2010 and have not previously taken the secondary-level NYSAA must be administered the test
during the 2009-10 school year. NYSAA-eligible students who will be leaving school before
they reach their eighteenth birthday must take the secondary-level NYSAA before they leave
school (i.e., when they are 17-years-old). NYSAA-eligible students with a birth date prior to
September 1, 1991 who have not been assessed must be assessed before they leave school.
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Assessments by Birth Date/Age for Ungraded Students in 2009-10

Assessments

Birth Dates

Reaches This Age Between
September 1, 2009 and
August 31, 2010

Any date after August

mathematics, science, social studies

August 31, 1992

Grade K: NYSESLAT, Reading First 31, 2003 6
) . . September 1, 2002—
Grade 1: NYSESLAT, Reading First August 31, 2003 7
) . . September 1, 2001—
Grade 2: NYSESLAT, Reading First August 31, 2002 8
Grade 3: NYSAA, NYSTP ELA, NYSTP
mathematics, NYSESLAT, and September 1, 2600— 9
; . August 31, 2001
Reading First
Grade 4: NYSAA, NYSTP ELA, NYSTP
mathematics, NYSTP science, and iﬁphesrpgirzléég%— 10
NYSESLAT 9 :
Grade 5: NYSAA, NYSTP ELA, NYSTP
mathematics, NYSTP social studies, iﬁptesrpgirlléélg%— 11
and NYSESLAT 9 ’
Grade 6: NYSAA, NYSTP ELA, NYSTP | September 1, 1997— 12
mathematics, and NYSESLAT August 31, 1998
Grade 7: NYSAA, NYSTP ELA, NYSTP | September 1, 1996— 13
mathematics, and NYSESLAT August 31, 1997
Grade 8: NYSAA, NYSTP ELA, NYSTP September 1. 1995—
mathematics, NYSTP science, NYSTP Aupust 31 1é96 14
social studies, and NYSESLAT 9 '
. September 1, 1994—
Grade 9: NYSESLAT August 31, 1995 15
) September 1, 1993—
Grade 10: NYSESLAT August 31, 1994 16
September 1, 1992
Grade 11: NYSESLAT August 31, 1993 17
) Born on or before
Grade 12: NYSESLAT August 31, 1992 18
Secondary-Level NYSAA ELA, September 1, 1991— 18

No Valid Test Score for NYSTP and NYSAA for Graded Students: When these
students are reported in SIRS, their grade level is used to determine if they took the
assessment at the appropriate grade. Graded students whose assessment record shows that
they were not administered the appropriate assessment for their grade are counted as though
they had not been tested for accountability purposes.

No Valid Test Score for NYSTP and NYSAA for Ungraded Students: When these
students are coded as ungraded, their birth dates are used to determine if they took the
assessment at the appropriate grade level for their age. Ungraded students who are age-
equivalent to students in grades 3—8 whose assessment record indicates that they were not
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administered the appropriate assessment based on their age are counted as though they had
not been tested for accountability purposes.

NYSAA Testing and Accountability

Testing Students on the NYSAA: Districts must assess all students whom the district
CSE has designated as eligible for the New York State Alternate Assessment (NYSAA) whose
birth dates fall between September 1, 1995 and August 31, 2001. They must also assess all
students whose birth dates fall between September 1, 1991 and August 31, 1992, who have
not previously been assessed at the secondary level. (See table above.) They must also
assess all eligible students who have not previously taken the secondary-level NYSAA and
who may earn their IEP diploma during the 2009-10 school year or who will reach the age of
18 before September 1, 2010.

NYSAA and Accountability (1% Cap): The United States Department of Education
(USED) has issued regulations that allow students with significant cognitive disabilities to be
measured against alternate learning standards but limit the percentage of students who can be
counted as proficient for accountability purposes using these standards to one percent of
district enroliment at the tested grade levels. These regulations allow districts to apply for an
exception to exceed the one-percent limit or “cap” if the district can document that the
incidence of students with the most significant cognitive disabilities in the district exceeds one
percent of grades 3-8 or secondary-level cohort enroliment and the district documents
circumstances that explain the higher percentage. (The application for an exception to the 1.0
percent cap will be available on the Office of Vocational and Educational Services for
Individuals with Disabilities (VESID) Web site at:
http://www.vesid.nysed.gov/specialed/applications/1percent-2010.htm.) USED’s regulations do
not limit the percentage of students who can participate in the NYSAA; they limit the
percentage whose performance can be counted as Level 3 or 4 using the alternate standards
for accountability purposes when calculating the PI. All students with disabilities eligible for the
NYSAA under Section 101.1(t)(2)(iv) of Commissioner’s Regulations should be administered
that test, and their performance level on the NYSAA should be reported using the SIRS.
These students will be included in the accountability Pls using their NYSAA performance level,
provided that the percentage of students in grades 3-8 or the secondary-level accountability
cohort who are tested with the NYSAA and earn a score of Level 3 or 4 does not exceed one
percent.

The performance levels that must be reported through the SIRS, that go on the
students’ records, and that are reported to the students’ parents are the actual NYSAA
performance levels that the students earn (NYSAA Levels 1, 2, 3, or 4). For accountability
purposes only, districts that have more than 1.0 percent of their continuously enrolled tested
students at the elementary/middle level or of the accountability cohort at the secondary level
performing at Levels 3 and 4 on the NYSAA will have sufficient numbers of these students
counted as performing at Level 2 when calculating Pls to reduce the percentage of proficient
students to one. When possible, such students are chosen by NYSED so that the reduction
will not impact accountability for the district and component schools in the district.

Districts with small enrollments have been granted a waiver allowing them to exceed the
1.0 percent cap, provided that only one student per accountability measure is counted at Level
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3 or 4 based on the NYSAA. For example, a district that has 80 continuously enrolled tested
students at the elementary/middle level in mathematics and only one student scoring at Level
3 or 4 on the NYSAA has 1.25 percent of their students counted as proficient on the NYSAA.
This district is allowed to have this one student’s Level 3 or 4 score counted in the PI
calculation, even though the 1.25 percent exceeds the 1.0 percent cap. A district with 80
continuously enrolled tested students and two students scoring at Level 3 or 4 would have one
of the students’ scores reduced to Level 2 when the Pl is calculated.

Secondary-level NYSAA scores in ELA and mathematics are used for accountability in
the year that the student is included in the English and mathematics accountability cohort. Any
secondary-level NYSAA score on the student’s record, regardless of the year of administration,
will be considered a valid score and will be used to calculate the Pls in which the student is
included.

Testing and Accountability for LEP Students (NYSESLAT)

NCLB requires that the English proficiency of all limited English proficient (LEP)
students (as defined in Education Law § 3204[2-a][3]) be determined annually. New York
State provides the New York State English as a Second Language Achievement Test
(NYSESLAT) as the assessment of English language proficiency for LEP students. All grades
kindergarten through 12 LEP students (including ungraded age-equivalent students with
disabilities) must take the NYSESLAT. (There is no valid NYSESLAT assessment for a GED
student.) LEP students must take this assessment to evaluate English proficiency even if they
take a grades 3-8 ELA assessment, the Regents Comprehensive Examination in English or,
for certain LEP students with disabilities, an RCT in reading or writing or the NYSAA in ELA in
the 2009-10 academic year.

English Language Arts: NCLB requires that the reading/language arts proficiency of
LEP students be measured as part of the school accountability program. USED has approved
the use of the NYSESLAT in lieu of the Grades 3-8 NYSTP for some LEP students. LEP-
eligible students (including those from Puerto Rico) who on April 1, 2010, will have been
attending school in the United States for less than one year may use the NYSESLAT in lieu of
the 3-8 NYSTP in ELA to meet the NCLB patrticipation requirement for AYP in
elementary/middle-level ELA. For this purpose, the United States is defined as schools in the
50 States and the District of Columbia and does not include Puerto Rico, the outlying areas, or
the freely associated States. Students may be exempt from only one administration of the
NYSTP in ELA.

The one-year exemption window does not have to be 12 consecutive months. In
addition, students enrolled anytime during a month, including July and August, are considered
enrolled for that month. As such, eligible students may be exempt from taking the NYSTP in
ELA for the first year in which they are enrolled during the NYSTP ELA test administration
period. Such students may not be exempt in subsequent years, even if they have been
enrolled in a United States school for less than 12 months.

Example 1: A LEP student enrolls for the first time in a United States school in grade 3
in March 2010 and ends enrollment by leaving the United States in June 2010 (four-month
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enrollment). The student re-enrolls in a United States school in March 2011 as a grade 4
student and remains enrolled through the end of the school year. If the one-time exemption
occurs in 2009-10, even though the student has been enrolled in a United States school for
only five months as of the 2010-11 NYSTP ELA test administration window, the student may
not be exempt again in 2010-11, as the one-time exemption already occurred in 2009-10.

Example 2: A LEP student enrolls for the first time in a United States school in grade 3
in October 2009 and ends enrollment by leaving the United States in December 2009 (three-
month enrollment). The student re-enrolls in a United States school in December 2010 as a
grade 4 student and ends enrollment by leaving the United States in January 2011 (two-month
enrollment). The student re-enrolls in a United States school in March 2012 as a grade 5
student and remains enrolled through the end of the 2011-12 NYSTP ELA test administration
window (three-month enrollment, if test is given in May). The first year in which this student is
enrolled during the NYSTP ELA test administration period and has been enrolled in a United
States school for less than 12 months is 2011-12. As such, the student may be exempt from
taking the grade 5 NYSTP in ELA in 2011-12. If the one-time exemption occurs in the 2011-
12 school year, the student may not be exempt in future years from taking the NYSTP in ELA.

Example 3: A LEP student enrolls for the first time in a United States school in grade 3
on May 1, 2009 and does not end enroliment. The student may be exempt from taking the
grade 3 NYSTP in ELA in 2009-10, as the student has only been enrolled in a school in the
United States for 11 months, May 1, 2009 - March 31, 2010. (Note that the month of April 2010
is not counted in determining if the student has been enrolled for 12 months in a school in the
United States.)

Example 4: A LEP student enrolls for the first time in a United States school in grade 3
on April 1, 2009 and does not end enroliment. The student may not be exempt from taking the
grade 3 NYSTP in ELA in 2009-10, as the student has been enrolled in a school in the United
States for 12 months, April 1, 2009 - March 31, 2010.

Students who are eligible to take the NYSESLAT for Grades 3-8 accountability will be
counted in the participation calculation for accountability purposes as participating in an ELA
assessment if they have valid scores on NYSESLAT Reading/Writing and NYSESLAT
Speaking/Listening. These students must be recorded in the SIRS with a Program Service
Record code of 0242 — Eligible to Take the NYSESLAT for Grades 3-8 ELA Accountability.

Scores for students who are eligible to take the NYSESLAT for Grades 3-8
accountability will not be counted in the performance calculation for accountability. However, if
the district/school chooses to give the NYSTP ELA assessment to a student who is eligible for
the ELA exemption, NYSED will count the student's NYSTP ELA scores when computing the
school’s and district’s accountability PI.

For more information regarding testing and accountability for recently arrived LEP
students, see http://www.ed.gov/policy/elsec/quid/lepguidance.doc.

Other Subjects: All LEP students must take the required State assessments in grades
3-8 mathematics, science, and social studies. These tests may be administered in the
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student’s native language. Schools are advised to obtain local translations for students for
whom a State alternative-language edition is not available in their first language, particularly if
the student is receiving instruction in the first language. Failure to test students on the
mathematics or science assessment could result in the school failing to make AYP. To ensure
valid and reliable test results, districts and charter schools are permitted to offer LEP students
accommodations approved by NYSED. Approved accommodations are provided in the school
administrator's manuals at http://www.emsc.nysed.gov/osa/sam/ .

Testing Students Eligible for Both the NYSAA and the NYSESLAT

All LEP students, regardless of grade, must take the NYSESLAT, even if the students’
CSEs identify the students as eligible to take the NYSAA. All NYSAA-eligible students who are
age appropriate for testing on the NYSAA must take the NYSAA, even if they are also LEP
students who must take the NYSESLAT as well. If both tests are taken, the NYSAA score will
count in the accountability performance calculation.

Testing Reading First Students

All Reading First assessments must be administered to all K-3 students in schools
listed in a district's Reading First grant. If a student is absent on the day of the scheduled
Reading First assessment, the administration of the assessment for this student must be
rescheduled in a timely manner to ensure that all K-3 students have been administered the
assessment.

Testing Accelerated Intermediate-Level Science Students

The Grade 8 Intermediate-Level Science Test should be administered to students in the
grade in which they will have received instruction in all of the material in the Intermediate-Level
Science Core Curriculum (5-8). While this is typically Grade 8 (or, if ungraded, when Grade 8
age equivalent), the test may also be administered to students in Grade 7 (or, if ungraded,
when Grade 7 age equivalent) who will have completed all the material in the Intermediate-
Level Science Core Curriculum (5-8) and are being considered for placement in an
accelerated high school-level science course when they are in Grade 8. Schools have four
choices for testing accelerated students in science at the intermediate level:

1. Administer the Grade 8 Intermediate-Level Science Test when the student is in Grade
7, but administer no science test when the student is in Grade 8. The score the student
receives on the Grade 8 Intermediate-Level Science Test when taken in Grade 7 will
count in the accountability calculations for the district and school responsible for the
student when the student is in Grade 8.

2. Administer no science test when the student is in Grade 7, but administer a Regents
examination in science when the student is in Grade 8. The score the student receives
on the Regents examination in science when taken in Grade 8 will count in the
accountability calculations for the district and school responsible for the student.

3. Administer the Grade 8 Intermediate-Level Science Test when the student is in Grade 7
and administer a Regents examination in science when the student is in Grade 8. The
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score the student receives on the Regents examination in science when taken in Grade
8 will count in the accountability calculations for the district and school responsible for
the student.

4. Administer the Grade 8 Intermediate-Level Science Test when the student is in Grade 8
and administer a Regents examination in science when the student is in Grade 8. The
score the student receives on the Grade 8 Intermediate-Level Science Test will count in
the accountability calculations for the district and school responsible for the student.

The school may not use the Grade 8 Intermediate-Level Science Test to retest any students in
Grade 8 who participated in this assessment during the previous school year as Grade 7
students.

Testing Accelerated Intermediate-Level Social Studies Students

The Grade 8 Intermediate-Level Social Studies Test should be administered to students
in the grade in which they will have received instruction in all of the material in the
Intermediate-Level Social Studies Core Curriculum (6—8). While this is typically Grade 8 (or, if
ungraded, when Grade 8 age equivalent), the test may also be administered to students in
Grade 7 (or, if ungraded, when Grade 7 age equivalent) who will have completed all the
material in the Intermediate-Level Social Studies Core Curriculum (6—8) and are being
considered for placement in an accelerated high school-level social studies course when they
are in Grade 8. Schools must report scores for this assessment in the year in which the
student takes the assessment.

Testing Accelerated Elementary-Level Science, Elementary- Level Social
Studies, and Grades 3-8 ELA and Mathematics Students

Accelerated students must be tested on the assessments appropriate to their actual
grade level or, if ungraded, their age-equivalency grade level. These students may take a
Regents examination in addition to the NYSTP but not in lieu of the NYSTP assessment. See
the “Assessments by Birth Date/Age for Ungraded Students in 2009-10" table in this chapter
for more information.

Testing Repeaters

Students in Grades 3 through 8, and ungraded students who are grade equivalent to
Grades 3 through 8, who repeat a grade are required to take all State assessments
appropriate to their grade, LEP eligibility, and NYSAA eligibility, even if they took State
assessments at the same grade level in the previous year. Students who are repeating one or
more subjects but not a grade may not “retake” tests in the subjects they are repeating. These
students are required to take all State assessments appropriate to their current grade, LEP
eligibility, and NYSAA eligibility.
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Elementary/Middle-Level Students Who Transfer to a Different School
During the Test Administration Period

Some students transfer from one school to another after completing one part (session)
but before completing all parts (sessions) of an assessment and before the end of the test
administration period. In these cases, when possible, the school the student transfers from
should communicate with the school to which the student transfers to ensure that the student
completes the assessment and to obtain the rest of the student’s test documents. The school
the student transfers from should submit the student’s answer documents for scanning.

The school to which the student transfers should determine what parts (sessions) the
student has taken and administer the remaining parts (sessions) of the test. The answer
document should be sent to the school the student transferred from, if possible. If this school
cannot be identified, the answer document should be sent directly to the Regional Information
Center (RIC) or Big 5 for scanning.

If a school submits an incomplete test record, the RIC/Big 5 should attempt to find a
complementary second record for the student. The assessment record should be sent to the
SIRS using the BEDS code of the school from which the student transferred. If the RIC/Big 5
is unable to match the records, the student will not receive a valid score. Each student
assessment record includes the BEDS code of the reporting school. For accountability and
reporting purposes, the score will be attributed to the school identified on the assessment
record.

If a student transfers from one school to another (or one district to another) in the middle
of the test administration period and was administered the entire test in one or other school or
district, the school or district in which the test was administered must report the assessment for
that student.

If a student transfers from one school to another (or one district to another) in the middle
of the test administration period and was administered the entire test in both schools or
districts, the school or district in which the test was administered first must report the
assessment for that student.
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Students enrolled/tested during the period of continuous enrollment shown in the table below
will be included in the document/calculations indicated.

Key:

Day 1 = BEDS Day (October 7, 2009)

Day 2 = First day of test administration period
Day 3 = Last day of make-up period

Students’ Inclusion in Document/Calculations

Period of Students results will be
Continuous Enrollment included in:
(includes) Participation Performance
Rate Index
Day 1 and Day 3 Yes Yes
Day 1 and Day 2 — with valid test score Yes Yes
Day 1 and Day 2 — without valid test score No No
Day 2 and Day 3 — but not Day 1 Yes No
Day 1 only No No
Day 2 only — with valid test score Yes No
Day 2 only — without valid test score No No
Day 3 only — with valid test score Yes No
Day 3 only — without valid test score No No
On]y days between Day 2 and Day 3 — with ves No
valid test score
Only days between Day 2 and Day 3 —
. . No No
without valid test score

Specific Day 2 and Day 3 Dates by Assessment

Assessment Day 2 Day 3
Grades 3-8 ELA April 26 May S
Grades 3-8 Mathematics May 5 May 14
NYSAA October 5 | February 12
Grade 4 Science May 24 June 9
Grade 8 Science May 24 June 9
NYSESLAT (if eligible) April 14 May 25
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Educational Institutions That Must Report Data Using the SIRS
The following districts and schools must provide student records through the SIRS:
e all public schools and districts, including special act districts and charter schools;

e all schools operated by State agencies, such as the Office of Children and Family
Services, Office of Mental Health, the Office of Mental Retardation and
Developmental Disabilities, and the Department of Correctional Services;

e all nonpublic schools participating in Reading First (These schools should contact
their sponsoring public school district for additional information.);

e all child-care institutions with affiliated schools that provide educational services
pursuant to Article 81 of the Education Law (see:
http://www.vesid.nysed.gov/sedcar/schoollsts/article81.htm ); and

o the New York State School for the Blind in Batavia and the New York State
School for the Deaf in Rome.

Policy for Including Students in Report Cards and Accountability Decisions

Students who are reported as enrolled in a district school or placed by the district in a
BOCES or other out-of-district placement will be included in the school and district report cards
and, when appropriate, in accountability decisions for the school and district. Students with
disabilities placed by a parent or guardian in another public school district or charter school or
who are home schooled or placed by the court or social service agencies in out-of-State
facilities must have special education records reported by the district of residence because the
district of residence maintains CSE responsibility. These students will not be included in the
district of residence report card and will not be included in calculations for determining
accountability status. See "Table of Reporting Responsibility for School-Age Students” and
“Table of Reporting Responsibility for Preschool-Age Students with Disabilities” in this chapter
for more information.

Districts should be prepared to document for auditors that all students that must be
reported have been reported. The chief school officer is responsible for verifying the accuracy
of district/school data submitted to the SIRS but is strongly advised to engage a team,
including but not limited to coordinators of various federal title programs, special education
programs, bilingual and English as a second language programs, migrant programs, and
homeless programs, to review data reports for accuracy.

Records Retention: All school districts, BOCES, and other educational institutions
should follow the guidance provided by the New York State Archives Government Records
Services (NYSA GRS) division, using records retention schedule ED-1. Context for ED-1 is
posted at http://www.archives.nysed.gov/a/records/mr_retention.shtml, with a link to ED-1 at:
http://www.archives.nysed.gov/a/records/mr_pub_edl1.shtml. NYSA GRS will provide all
support and guidance to educational entities by e-mail at recmgmt@mail.nysed.gov or phone
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at (518) 474-6926. Additional contacts may be found at
http://www.archives.nysed.gov/a/directories/dir staff.shtml. Additional information on records
retention is available at http://www.archives.nysed.gov/a/records/mr_retention.shtml.

Reporting Nonpublic School Students

Nonpublic schools administering the Grades 3-8 ELA and Mathematics Tests, the
Grades 4 and 8 Science Tests, the Grades 5 and 8 Social Studies Tests, and the New York
State Alternate Assessments must contract with a Level 1 data center to report assessment
results in the SIRS. Nonpublic schools must coordinate with a Level 1 data center to ensure
that the school is using an acceptable answer document that enables the school to report data
in the SIRS.

Public school districts are responsible for reporting assessment results for students with
disabilities placed by the district CSE in approved private schools for students with disabilities.
Schools with these students must contact the home school district to obtain the appropriate
public school answer documents. Answer documents for these students must be returned to
the home school district immediately after test administration and scoring.

Nonpublic schools administering secondary-level examinations must report results
directly to NYSED on the forms sent to the school in June. See the “Table of Reporting
Responsibility for School-Age Students” and the “Table of Reporting Responsibility for
Preschool-Age Students with Disabilities” in this chapter for more information on students
placed in specific types of schools under unique circumstances.

Responsibility for Reporting Student Records Through the SIRS

Responsibility for the education of students falls in three categories: responsibility for
providing general instruction, accountability for performance, and responsibility for determining
eligibility for special education and providing appropriate special education services. For the
vast majority of students — those who attend a public school in the district in which their parent
or guardian resides — all three responsibilities reside with the district of residence. In these
cases, the school district must provide all required student records to the SIRS. When a
student attends a school that is not a component of the public school district of residence,
education and reporting responsibility may be divided among educational institutions. The
institution responsible for reporting records for those students is determined by the following
factors:

e whether the parent or guardian, the public school district, another agency, or the
court placed the child, and

¢ in the case of students with disabilities, which institution has CSE or Committee
on Preschool Special Education (CPSE) responsibility.

The district of residence must report all records for students whom district officials or the
district CSE or CPSE placed in educational programs outside the district (such as, BOCES,
approved private schools for students with disabilities, or other educational programs). The
district of residence is not responsible for reporting academic records for students placed by
parents or legal guardians or by the court or a social service agency in educational programs
outside the district of residence, unless it retains CSE responsibility for those students.
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Each public school district must report special education records as well as
demographic, enrollment, and program service records for all students for whom they have
CSE or CSPE responsibility. Each public school district has CSE responsibility for students
with disabilities parentally placed in nonpublic schools located within their district and for
providing special education services to those students. Districts must submit all required
special education records for these students.

Every institution with CSE or CPSE responsibility for preschool or school-age children
must report special education records for those children regardless of where they attend
school or receive services.

Public school districts have responsibility for providing general instruction, accountability
for performance, determining eligibility for special education, and providing appropriate special
education services to students in the categories listed below. Therefore, districts must report
all required records for resident students in these categories.

e Public school students with disabilities in preschool and all public school students in
grades preK-12 — and ungraded students with disabilities of equivalent age —
enrolled at any time during the 2009-10 school year, including students who left
school for any reason or were suspended from school;

e (Optional in 2009-10) Students of compulsory age who were not in attendance in a
public school, nonpublic school, or approved home schooling program in the 2009—
10 school year. These students must be reported until they exceed compulsory
school age or until the district has documentation that the student has entered
another educational program leading to a high school diploma. This is done by
creating a 2009-10 enrollment record using the Reason for Beginning Enrollment
Code 8294 — School age children on the roster for census purposes only and, once
the student exceeds compulsory school age or the district has documentation that
the student has entered another educational program leading to a high school
diploma, ending the “8294” enroliment record using Reason for Ending Enrollment
Code 136 — Reached maximum legal age and has not earned a diploma or
certificate, or any other appropriate Reason for Ending Enrollment Code. To use the
8294 code, districts must first conduct due diligence to ensure, to the best of their
ability, that the students are in fact still in residence in the district. If the district
determines the students are no longer in residence, the district should end
enrollment with an appropriate Reason for Ending Enrollment Code. For students
who drop out before they reach compulsory school age, the 8294 Reason for
Beginning Enroliment Code should be entered immediately after entering the
appropriate Reason for Ending Enroliment Code that indicates that the students
dropped out.

e Students who reside in the district and attend or transfer to an Alternative High
School Equivalency Preparation Program (AHSEPP) or High School Equivalency
Preparation Program (HSEPP) approved under Section 100.7 of the Regulations of
the Commissioner of Education. (See http://www.emsc.nysed.gov/ssae/AltEd/ for a
list of approved high school equivalency preparation programs.) Such students must
be reported with an AHSEPP or HSEPP enrollment record (Reason for Beginning
Enroliment Code 5654 — Enrollment in a AHSEP or HSEP program) until they earn
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the high school equivalency diploma, transfer to a diploma-granting program, or
leave the AHSEPP or HSEPP;

Students placed out-of-district by the CSE or a district official, including students with
disabilities attending approved private schools for students with disabilities, State-
supported schools (Section 4201), a special act district, or a component school of
another district;

Resident students attending a BOCES on a full-time basis;
Resident students in equivalent-attendance programs operated by the district;

Resident students receiving homebound instruction who were not reported as
enrolled in a district school;

Students placed by a court or a social service agency in a residence in the school
district; and

Students placed in a county jail within district boundaries.

Public school districts have partial reporting responsibility for some students enrolled in
nonpublic schools and for some home-schooled students. They are required to report
education records specified below for these students.

Enroliment, student demographic, program participation, and Reading First
assessment records for students in grades K—3 in nonpublic schools located in the
district that are participating in Reading First;

Enrolliment, demographic, program services, and special education records for
parentally placed students in nonpublic schools who either were evaluated for
special education eligibility or were identified as having a disability, whether or not
they received publicly funded special education services;

Enrolliment, demographic, program services, and special education records for
home-schooled students who either were evaluated for special education eligibility
or were identified as students with disabilities by the CSE and received special
education services; and

State assessment records for foreign exchange students, home-schooled students,
and walk-in students.

Charter schools must report all required records for their students (i.e., enrollment,
demographic, program services, assessments), with the following exceptions. The district of
residence of students with disabilities enrolled in charter schools has CSE responsibility for
these students and must report Special Education Snapshot and Special Education Events
records for them. School districts of residence must also submit enrollment, demographic, and
disability program service records for students in charter schools who were evaluated for
special education eligibility and for students receiving special education services, using
Reason for Beginning Enroliment Code 5905.
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Table of Reporting Responsibility for School-Age Students

Reporting Responsibilities Tables

Description of Students

Accountability
or Instructional
Responsibility

CSE/CPSE
Responsibility

Who will Report Data to
SIRS and Using What Code
(i.e., the District of
Responsibility)

Location/BEDS Code
(i.e., the Building of
Enrollment)

1) A student who attends a school District of District of District of residence (Reason Use the 12 digits of the

within the school district of residence. residence residence for Beginning Enroliment BEDS code of the school
Code 0011) the student attends

2) A school-age student who resides in | District of District of District of residence (Reason School building BEDS

the district and is placed by a district residence residence for Beginning Enroliment code, BOCES code, code

administrator or the CSE of the school
district in educational programs outside
the district (such as, another school
district, BOCES, approved private in-
State or out-of-State schools, and 4201
State-supported schools).

Code 0011)

of the approved private
school for students with
disabilities, or the code of a
4201 State-supported
school

3) A general-education student who
resides in the district and attends a
charter school.

Charter school

Not applicable

Charter school (Reason for
Beginning Enroliment Code
0011)

Charter school BEDS code

4) A student with a disability or a
student who is referred to the CSE for
determination of eligibility for special
education services who resides in the
district and attends a charter school.

Charter school

District of
residence

Charter school (Reason for
Beginning Enrollment Code
0011)

District of residence (Reason
for Beginning Enroliment
Code 5905)

Charter school BEDS code

5) A general-education student who
resides in the district, is home schooled
by parent/guardian choice, and takes
an assessment.

Not applicable
(but district of
residence must
report State
assessment
results)

Not applicable

District of residence (Reason
for Beginning Enroliment
Code 0011)

First 8 digits of the district
of residence BEDS code
and “0888” as the last 4
digits

6) A student with a disability or a
student who is referred to the CSE for
determination of eligibility for special
education services who resides in the
district and is home schooled by
parent/guardian choice.

Not applicable

District of
residence

District of residence (Reason
for Beginning Enrollment
Code 5905)

First 8 digits of the district
of residence BEDS code
and “0888” as the last 4
digits
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Reporting Responsibilities Tables

Description of Students

Accountability
or Instructional
Responsibility

CSE/CPSE
Responsibility

Who will Report Data to
SIRS and Using What Code
(i.e., the District of
Responsibility)

Location/BEDS Code
(i.e., the Building of
Enrollment)

7) A student who resides in the district, | District of District of District of residence (Reason Use the 12 digits of the

is “homebound” (temporary, long-time residence residence for Beginning Enroliment BEDS code of the school
absence), and therefore can be Code 0011) the student would attend
associated with a school in the district.

8) A student who resides in the district, | District of District of District of residence (Reason First 8 digits of the district
is homebound, and cannot be residence residence for Beginning Enroliment BEDS code and “0777” as
associated with a school in the district Code 0011) the last 4 digits

(is not expected to attend a school in

the district).

9) A general-education student who District of Not applicable District of attendance Building of attendance
resides in the district and is placed by a | attendance (Reason for Beginning BEDS code
parent/guardian in another public Enroliment Code 0011)

school district.

10) A student with a disability or a District of District of District of attendance Building of attendance
student who is referred to the CSE for attendance residence (Reason for Beginning BEDS code
determination of eligibility for special Enroliment Code 0011)

education services who resides in the District of residence (Reason

district and is placed by a for Beginning Enrollment

parent/guardian in another public Code 5905)

school district.

11) A student with a disability or a Nonpublic school | District in District in which the nonpublic Nonpublic school building
student who is referred to the CSE for (Instructional) which the school is located (Reason for BEDS code for schools
determination of eligibility for special Not applicable nonpublic Beginning Enroliment Code that are registered. School
education services who is placed in a (Accountability) school is 5905) district may apply for an
nonpublic school by a parent/guardian. located institution code for a

Nonpublic school participating
in SIRS (Reason for
Beginning Enrollment Code
0011)

“noncompliant nonpublic
school” by contacting
SEDREF@mail.nysed.gov
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Reporting Responsibilities Tables

Description of Students

Accountability
or Instructional
Responsibility

CSE/CPSE
Responsibility

Who will Report Data to
SIRS and Using What Code
(i.e., the District of
Responsibility)

Location/BEDS Code
(i.e., the Building of
Enrollment)

12) A general-education student who is
placed in a nonpublic school by a
parent/guardian.

(Only applicable if the student
participated in an assessment and the
school contracted with a RIC/Big 5 to
report results in SIRS.)

Nonpublic school
(Instructional)
Not applicable
(Accountability)

Not applicable

Nonpublic school participating
in SIRS (Reason for
Beginning Enroliment Code
0011)

Nonpublic school building
BEDS code for schools
that are registered. School
district may apply for an
institution code for a
“noncompliant nonpublic
school” by contacting
SEDREF@mail.nysed.gov

13) A general-education student who
resided in the district at the time the
court or a county department of social
services placed the student in an out-
of-State residential facility.

Not applicable

Not applicable

Not applicable

Not applicable

14) A student with a disability or a Not applicable District in District in which the student

student who is referred to the CSE for which the resided at time of placement 750000660000
determination of eligibility for special student resided | (Reason for Beginning

education services who resided in the at time of Enrollment Code 5905)

district at the time the court or a county placement

department of social services placed

the student in an out-of-State

residential facility.

15) A student with a disability who is School affiliated School School affiliated with the Article 81 school code

placed by the court or a county
department of social services in a child-

with the child-
care institution

affiliated with
the child-care

child-care institution (Reason
for Beginning Enroliment

care institution with an affiliated school institution Code 0011)

and is provided educational services

pursuant to Article 81 of the Education

Law.

16) A student with a disability who is District in which District in District in which the child-care BEDS code of the building
placed by the court or a county the child-care which the institution is located (Reason in which the student is
department of social services in a child- | institution is child-care for Beginning Enroliment enrolled

care institution that does not have an located institution is Code 0011)

affiliated school. located
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Reporting Responsibilities Tables

Description of Students

Accountability
or Instructional
Responsibility

CSE/CPSE
Responsibility

Who will Report Data to
SIRS and Using What Code
(i.e., the District of
Responsibility)

Location/BEDS Code
(i.e., the Building of
Enrollment)

17) A general-education student who is
placed by the court in a nonpublic
school or in a child-care institution with
an affiliated nonpublic school.

(Only applicable if the student
participated in an assessment and the
school contracted with a RIC/Big 5 to
report results in SIRS.)

Nonpublic school
(Instructional)
Not applicable
(Accountability)

Not applicable

Nonpublic school participating
in SIRS (Reason for
Beginning Enroliment Code
0011)

Nonpublic school building
BEDS code for schools
that are registered. School
district may apply for an
institution code for a
“noncompliant nonpublic
school” by contacting
SEDREF@mail.nysed.gov

18) A student who is placed by the
court in a child-care institution with an
affiliated public school.

District affiliated
with the child-
care institution

District
affiliated with
the child-care
institution (if

District affiliated with the
child-care institution (Reason
for Beginning Enrollment
Code 0011)

BEDS code of the building
in which the student is
enrolled

applicable)
19) A student who attends the New NYSSB or NYSSB or NYSSB or NYSSD (Reason NYSSB or NYSSD code
York State School for the Blind NYSSD NYSSD for Beginning Enroliment
(NYSSB) in Batavia or the New York Code 0011)
State School for the Deaf (NYSSD) in
Rome.
20) A student who is parentally placed Nonpublic school | District in Nonpublic school participating Nonpublic school building
in a nonpublic school and the school if the school which the in SIRS (Reason for BEDS code

district has been ordered to pay tuition
for this student by a court or an
impartial hearing officer.

participates in
SIRS

student resides
(if applicable)

Beqginning Enrollment Code
0011)

District in which the student
resides (Reason for
Beginning Enrollment Code
5905)
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Reporting Responsibilities Tables

Description of Students

Accountability
or Instructional
Responsibility

CSE/CPSE
Responsibility

Who will Report Data to
SIRS and Using What Code
(i.e., the District of
Responsibility)

Location/BEDS Code
(i.e., the Building of
Enrollment)

21) A student who resides in a State
agency facility and attends an
educational program operated by the
State agency. State agencies include
Office of Children and Family Services
(OCFS), Office of Mental Health
(OMH), Office of Mental Retardation
and Developmental Disabilities
(OMRDD), and the Department of
Correctional Services (DOCS).

State agency

State agency

State agency (Reason for
Beginning Enrollment Code
0011)

Facility location operated
by the State agency code

22) A student with a disability who
resides in OMH or OMRDD facility but
is placed by the agency in an approved
private school for students with
disabilities.

State agency

State agency

State agency (Reason for
Beginning Enroliment Code
0011)

Approved private school
for students with
disabilities code

23) A student with a disability who District in which District in District in which OMH or District school building or
resides in OMH or OMRDD but attends | OMH or OMRDD | which OMH or OMRDD facility is located BOCES code
a school district or BOCES program. facility is located | OMRDD facility | (Reason for Beginning
is located Enrollment Code 0011)
24) A student with a disability who District of District of District of residence (Reason BEDS code of the State
attends an OMH or OMRDD day- residence residence for Beginning Enroliment agency facility
treatment program. Code 0011)
25) A New York State student with a NYS school NYS school District of residence (Reason BEDS code of the out-of-
disability who is placed in another district of district of for Beginning Enroliment State school
State under contract between a NYS residence residence Code 0011)
school district and a school district of
the other State.
26) A New York State general- NYS school Not applicable District of residence (Reason BEDS code of the out-of-
education student who is placed in district of for Beginning Enrollment State school
another State under contract between residence Code 0011)

a NYS school district and a school
district of the other State.
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Reporting Responsibilities Tables

Description of Students

Accountability
or Instructional
Responsibility

CSE/CPSE
Responsibility

Who will Report Data to
SIRS and Using What Code
(i.e., the District of
Responsibility)

Location/BEDS Code
(i.e., the Building of
Enrollment)

27) A student in residential care (not
placed by a school district) in one of
the following programs:

a)

Private psychiatric hospitals or
private psychiatric units within
general hospitals;

Short term crisis residence;
Residential Respite Programs;
Drug Free Residential, In
Patient Rehabilitation,
Alcoholism Detoxification,
Residential Chemical
Dependency for Youth
Programs, Inpatient
Rehabilitation, Acute Care
Programs, Primary Care
Alcohol Crisis Centers, or
Community Residences—
Recovery Homes; and
Pediatric Residential Health
Care Facilities, Hospitals,
Rehabilitation Centers, or
Skilled Nursing Facilities.

District in which
parents reside
or, for students
in department of
social services
care, the district
in which student
resided at the
time the student
was placed in
these programs

District in
which parents
reside or, for
students in
department of
social services
care, the
district in which
student resided
at the time the
student was
placed in these
programs

District in which parents
reside or, for students in
department of social services
care, the district in which
student resided at the time
the student was placed in
these programs

(Reason for Beginning
Enroliment Code 0011)

If the student attends a
BOCES or school in a
district, use the code of the
BOCES or the district
school building attended
by the student. If not, use
the first 8 digits of BEDS
code of the district in which
the parent resides and
then “0777” for the last four
digits.

28) A student with a disability placed
through the Children’s Residential
Project.

District in which
parents reside

District in
which parents
reside

District in which parents
reside

(Reason for Beginning
Enrollment Code 0011)

BEDS code of the school
building or BOCES the
student is attending
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Reporting Responsibilities Tables

Description of Students

Accountability
or Instructional
Responsibility

CSE/CPSE
Responsibility

Who will Report Data to
SIRS and Using What Code
(i.e., the District of
Responsibility)

Location/BEDS Code
(i.e., the Building of
Enrollment)

29) A student who resides in one of the
following settings, which are licensed
by OMH, OMRDD, OCFS, or Office of
Alcohol and Substance Abuse Services
(OASAS) and either attends school in a
district or in BOCES or district arranges
services to be provided at another
location:

a) Residential Treatment Facility
(RTF) or Child Care Institution
(CCI) that does not have an
affiliated school;

b) Community Residence (CR);

¢) Family Based Treatment Program
(FBTP);

d) Intermediate Care Facility (ICF);

e) Individualized Residential
Alternative (IRA);

f) Family Care Home;

g) Group Home or Community
Residential Home.

School district in
which the facility
is located

School district
in which the
facility is
located

School district in which the
facility is located (Reason for
Beginning Enrollment Code
0011)

BEDS code of the building
in which the student is
enrolled

30) A foreign exchange student.
(Report only if student takes a NYS
assessment.)

District of
attendance
(Instructional)

District of
attendance if
student with a

District of attendance
(Reason for Beginning
Enroliment Code 0022)

Building of attendance

Not applicable disability
(Accountabhility)
31) A kindergarten-age student whose Not applicable District of District of residence (Reason First 8 digits of the district
parents do not want to enroll their child residence for Beginning Enrollment BEDS code and “0777" as
in kindergarten but the child is provided Code 5905) the last 4 digits
with special education services at the
child’s home or in an early childhood
setting or in another location.
32) A foster-care student. District of District of District of residence (Reason Building of attendance
residence residence for Beginning Enroliment

Code 0011)
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Reporting Responsibilities Tables

Description of Students

Accountability
or Instructional
Responsibility

CSE/CPSE
Responsibility

Who will Report Data to
SIRS and Using What Code
(i.e., the District of
Responsibility)

Location/BEDS Code
(i.e., the Building of
Enrollment)

33) A student in a county jail who is in
a regular instruction program leading to
a high school diploma.

District in which
the jail is located

District in
which the jail is
located (if
applicable)

District in which the jail is
located (Reason for
Beginning Enroliment Code
0011)

BEDS code of the jail

34) A student in a county jail who is in
approved AHSEP or HSEP program.

District in which
the jail is located

District in
which the jail is
located (if
applicable)

District in which the jail is
located (Reason for
Beginning Enroliment Code
5654)

BEDS code of the
approved AHSEP or HSEP
program
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Reporting Responsibilities Tables

Table of Reporting Responsibility for Preschool-Age and Prekindergarten Students

Description of Students

Accountability
or Instructional
Responsibility

CSE/CPSE
Responsibility

Who will Report Data to SIRS
and Using What Code
(i.e., the District of
Responsibility)

Location/BEDS Code
(i.e., the Building of
Enrollment)

1) A preschool-age student referred
to the CPSE for an initial evaluation
to determine eligibility for special
education. Only school districts
that are required to report data on
the timely evaluation of preschool
children for special education
eligibility or on the timely transition
of children from Early Intervention
to preschool (SPP Indicators 11
and 12) are required to report this
type of an enrollment record. See
definition of “initial evaluation for
special education” in the glossary.
See the schedule of the school
years for which school districts are
assigned to report or resubmit data
on these indicators at
http://www.vesid.nysed.gov/sedcar/
sppschedule.html and
http://www.vesid.nysed.gov/sedcar/
resubschedule.html .

Not applicable

District of
residence

District of residence (Reason for
Bedinning Enrollment Code 4034)

Use the 12 digits of the
district of residence
BEDS code
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Reporting Responsibilities Tables

Description of Students

Accountability
or Instructional
Responsibility

CSE/CPSE
Responsibility

Who will Report Data to SIRS
and Using What Code
(i.e., the District of
Responsibility)

Location/BEDS Code
(i.e., the Building of

Enrollment)

2) A preschool-age student with a
disability who resides in the district
and receives special education
services from:

a) an employee of a school district
in a district building, the
student’s home, or in another
location;

b) an employee of a BOCES, in a
BOCES building, the student’s
home or in another location;

c) an employee of an approved
private school for students with
disabilities in that school’s
building, the student’s home, or
another location;

d) an employee of a Section 4201
State-supported school in that
school’s building, the student’s
home, or another location;

e) an independent service provider
employed by the county in the
student’s home or in another
location;

f) an employee of New York State
School for the Blind (NYSSB) or
New York State School for the
Deaf (NYSSD) in these schools’
building, the student’s home, or
another location.

Not applicable

District of
residence

District of residence (Reason for
Beginning Enroliment Code 0011)

a)

b)
c)

d)

f)

If the student
attends a school
building, use the
school building
BEDS code; if the
services are
provided at home or
another location,
use the first 8 digits
of the district of
residence BEDS
code and “0777" as
the last 4 digits
BOCES BEDS code
Approved Private
School BEDS code
4201 School BEDS
code

County BEDS code
NYSSB or NYSSD
BEDS code
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Reporting Responsibilities Tables

Description of Students

Accountability
or Instructional
Responsibility

CSE/CPSE
Responsibility

Who will Report Data to SIRS
and Using What Code
(i.e., the District of
Responsibility)

Location/BEDS Code
(i.e., the Building of
Enrollment)

3) A preschool-age student with a Not applicable District of District of residence (Reason for a) District building
disability who resides in the district residence Beqinning Enrollment Code 0011) BEDS code
and receives special education b) BOCES code
services and also participates in a c) Generic Universal
a) district-operated Pre-K or Pre—K BEDS code

Universal Pre-K program; (0666)
b) BOCES-operated Pre-K or

Universal Pre-K program; or
¢) Universal Pre-K program in a

community-based organization

under contract with the school

district.
4) A preschool-age student with a Not applicable District of District of residence (Reason for Use the 12 digits of the
disability or a preschool-age (Accountability) residence Bedinning Enrollment Code 5905) | BEDS code of the
student who is referred to the District in which student is school the student
CPSE for determination of eligibility attending Pre—K or UPK (Reason | attends or, if a UPK
for special education services who for Beginning Enroliment Code program contracted by
resides in the district and attends a 0011) the district, the first 8
UPK or Pre—K program operated by digits of the district
another school district. BEDS code and “0666"

as the last 4 digits

5) A prekindergarten student who Not applicable District of District of residence (Reason for Use the 12 digits of the
attends a school within the school (Accountability) residence Beginning Enroliment Code 0011) | BEDS code of the

district of residence or a UPK
program contracted by the district.

school the student
attends or, if a UPK
program contracted by
the district, the first 8
digits of the district
BEDS code and “0666”
as the last 4 digits
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Reporting Students with Disabilities

Generally, school districts have CSE or CPSE responsibility and accountability
responsibility for students with disabilities who reside in their school district and either attend
school in their school district or in a charter school or are placed by the CSE or CPSE in
educational programs outside the school district (e.g., in Boards of Cooperative Educational
Services (BOCES), approved private schools for students with disabilities, or in State
supported Section 4201 schools), with some exceptions. One major exception is that
parentally placed students with disabilities in nonpublic schools are the CSE responsibility of
the school district in which the nonpublic school is located. Districts with CSE and CPSE
responsibility are responsible for reporting data elements in the Special Education Snapshot
and Special Education Events templates. In addition, these districts must report enroliment,
demographic, and program service data for students for whom they have CSE or CPSE
responsibility. In the year in which school districts are assigned to report data on Special
Education State Performance Plan Indicator 7 (preschool outcomes) (see
http://www.vesid.nysed.gov/sedcar/sppschedule.html for a schedule), districts with CPSE
responsibility for preschool students must also report preschool outcomes data from the Child
Outcomes Summary Form (COSF) in the Assessment Fact template.

Special Act Districts, educational institutions operated by State agencies, and child-care
institutions with affiliated schools that provide educational service pursuant to Article 81 are
responsible for providing instruction to enrolled students. They have CSE responsibility for
enrolled students placed in the institution by a parent or guardian, the court, or a social service
agency. They must report all records for enrolled students for whom they have CSE
responsibility. School districts that place students in these institutions retain CSE responsibility
and must report all records for students they place. Students are reported for accountability
purposes in the building in which they are enrolled (spend the majority of the school day),
regardless of whether the school of origin is another school building in the district. For
example, if a student who would typically be attending School A instead attends School B for
the majority of the school day because School B provides the necessary educational services,
School B has accountability responsibility for the student.

Reporting Reading First Students

Public school districts are responsible for reporting in SIRS all student assessment data
for students in all schools, including nonpublic schools, listed in their Reading First grant.
Nonpublic school data must be reported with the nonpublic school's BEDS code for both the
location code and the district code. The nonpublic school students should NOT be reported
under the reporting district's BEDS code, as this could impact accountability for the district.

If a nonpublic Reading First school is under an affiliation group that has contracted with
a RIC to submit data in the SIRS, all assessment data (including NYSTP and Reading First) for
the school must be submitted to that same RIC so that the affiliation group can receive
summary data for all of their component nonpublic schools. If a nonpublic Reading First school
is under an affiliation group that does not contract with a RIC to submit data in the SIRS, the
public school district is responsible for reporting the nonpublic school’'s Reading First data.

For example, if a NYC nonpublic school is under an affiliation group that contracts with
Nassau RIC, NYC must provide the Nassau RIC with the school's Reading First data, and the
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Nassau RIC must report both the NYSTP and Reading First data for the school in the SIRS.
NYC nonpublic schools in affiliation groups that do not contract with a RIC to report their data
in the SIRS must have their data reported by NYC.

Only student records for schools that participated in Reading First in 2008—09 will be
used to evaluate Reading First programs. Records for students who are administered the
Terra Nova but who do not attend Reading First schools will not be used in the evaluation of
Reading First programs.

Reporting Accelerated Intermediate-Level Science Students

Grade 8 Intermediate-Level Science Test results for accelerated science students who
take the assessment in Grade 7 (or, if ungraded, when Grade 7 age equivalent) must be
reported in the year in which they take the assessment. If the students also take a Regents
examination in science in Grade 8 (or, if ungraded, when Grade 8 age equivalent), results for
that assessment must be reported in the year in which they take the assessment. (The
Regents examination in science taken in Grade 8 will be used for accountability calculations
for these students.) If the students take the Grade 8 Intermediate-Level Science Test in Grade
7 (or, if ungraded, when Grade 7 age equivalent) but do not take a Regents examination in
science in Grade 8 (or, if ungraded, when Grade 8 age equivalent), the Assessment Measure
Standard Description "Science: Early" will be populated for them at Level 2 when the students
are in Grade 8. (The Grade 8 Intermediate-Level Science Test taken in Grade 7 will be used
for accountability calculations for these students.) Students who take the Grade 8
Intermediate-Level Science Test when they are in Grade 7 (or, if ungraded, when Grade 7 age
equivalent) are not required to retake the test when they advance to Grade 8.

Reporting Accelerated Intermediate-Level Social Studies Students

Grade 8 Intermediate-Level Social Studies Test results for accelerated social studies
students who take the assessment in Grade 7 (or, if ungraded, when Grade 7 age equivalent)
must be reported in the year in which they take the assessment. The scores of these students
will be aggregated with the scores of all other students who took the assessment in that
reporting year and will be reported in the Comprehensive Information Report section of the
New York State Report Card. Students who take the Grade 8 Intermediate-Level Social
Studies Test when they are in Grade 7 (or, if ungraded, when Grade 7 age equivalent) are not
required to retake the test when they advance to Grade 8.

Reporting Accelerated Elementary-Level Science and Social Studies
Students and Grades 3-8 ELA and Mathematics Students

Accelerated students may not take the elementary-level science or social studies or
grades 3-8 ELA or mathematics tests if they are not grade or age appropriate for the test.
Students whose results on these assessments are reported when they are not grade or age
appropriate will be considered to have no valid test score when participation rate accountability
calculations are made.
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Elementary/Middle-Level Assessment Valid/Invalid Score Reporting
(Validity Rules)

The following rules apply to elementary/middle-level ELA, mathematics, science, and
social studies assessments:

Present for Entire Test: Students who are present for all sessions/parts of a test
during an administration period, including the make-up period, and who responded to at least
one test item on the assessment will receive a valid score and be counted as tested when
participation rates are calculated.

Absent: Students who are absent for any session (for ELA or mathematics) or any
parts (written or performance parts for science or booklet 1 or 2 for social studies) or the entire
test must be reported at the local level with a final score of "999" and a Standard Achieved
Code of 99, whether or not there are any response records. These students will be considered
to have "no valid test score" and will be counted as not tested in verification reports and for
accountability calculations. If a student leaves the test administration in the middle of a session
and is not able to make up that part of the test, school officials must decide whether to
consider the student as absent (no valid test score) or to calculate a final test score and
performance level by assigning 0 credits to the incomplete parts.

Refusal: Students who refuse to take the entire test must be reported at the local level
with a final score of "999" and a Standard Achieved Code of 96, whether or not there are any
response records. Assessment records for these students do not move to Level 2. These
students will be considered to have "no valid test score" and will be counted as not tested in
verification reports and for accountability calculations. Students who refused to take one or
more but not all sessions or parts of the test will receive no credit for the session(s) or part(s)
they refused to take, and a scale score and performance level will be calculated based on the
guestions answered.

Administrative Error: Students for whom errors were made in the administration of the
test (the student was present but the test was not administered to the student and the
school/district was required to administer it, prompts were given to the student, materials that
would assist students in taking the test were in view of the students during the administration,
etc.) are considered to have “no valid test score”. These students must be reported as
“Administrative Error”; that is, with a standard met code of 97.

Medically Excused: Students who are “Medically Excused” (see definition under
Participation Criterion in Chapter 1: Accountability in New York State) are considered to have
“no valid test score” and must be reported with a standard met code of 93. These students are
excluded from the numerator and the denominator of the participation and performance
calculations.

Reporting Students Eligible for Both the NYSAA and the NYSESLAT
Report both NYSAA and NYSESLAT results for students who are required to take both

assessments. If both tests are reported, the NYSAA score will count in the accountability
performance calculation.
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Reporting Suspended Students

Students of compulsory school age who are suspended from school for disciplinary
reasons and are being provided instruction in the home by the district should have their
enrollment continued in the SIRS. Do not end the enrollment record for the student when the
student is suspended.

Reporting New York State Students in Foreign Exchange Programs

New York State students who participate in foreign exchange programs should have
their enrollment continued in the SIRS. Do not end the enroliment record for these students
when they leave the country to attend the foreign exchange program.

Reporting Grade 9 Students Whose Grade Is Changed to Grade 8 or Lower

If a student is initially reported as in Grade 9 but the grade is subsequently changed to
Grade 8 or lower, all of the enrollment records for the student that indicated that the student
was in Grade 9 must be revised to indicate the new grade identification. In addition, the Date of
Entry into Grade 9 must be eliminated for the student.

Reporting High-School-Age LEP Students with Low Literacy Level on First
Arrival in the United States

When a school first enrolls a high-school-age student who is non-English speaking,
who is newly arrived in the United States, and whose level of literacy in his or her native
language is low, school administrators may have difficulty determining the student’s correct
grade placement. Schools are allowed at least one year to determine the appropriate grade
level of LEP students meeting these criteria. Upon enrollment, the school should assign the
student to a grade level based on the administrator’s best judgment. This temporary grade
level should be reported in the first year of enrollment if the student has not yet been enrolled a
full academic year. Before the end of the second year of enroliment, the school must evaluate
the student and determine the appropriate grade level based on the student’s scheduled
course work for the next semester.

The school should determine the year of first entering grade 9 from the grade level
assigned to the student before the end of the second year of enrollment. For example, if a
student’s instructional grade level before the end of the second year of enroliment is
determined to be grade 10, the student will be considered to have first entered grade 9 in the
previous school year. If a student’s instructional grade level before the end of the second year
of enrollment is determined to be grade 9, the student will be judged to have first entered
grade 9 in the current school year. The initial, temporary grade level should not be used to
determine the year of first entering grade 9. The year of first entering grade 9 may be changed
if the grade placement reported the previous year was determined to be incorrect. If, in the
second year, a student is assigned to a grade below 9 and is enrolled in a school serving
students below grade 9, the students will be recorded as first entering grade 9 when they are
next enrolled in grade 9. Schools may change a student’s reported year of first entering grade
9 only once.
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Reporting Students with Test Accommodations

Test accommodations for all students who are provided with such accommodations
during the administration of an assessment must be reported in SIRS. The School
Administrator's Manual for secondary-level tests and the administrator’'s manuals for specific
test titles for elementary/middle-level tests contain lists of accommodations available to
students. See http://www.emsc.nysed.gov/osa/sam/ for copies of these manuals. Chapter 6 of
the SIRS Manual contains codes for reporting these accommodations.

Reporting Career and Technical Education Program Data

Career and technical education (CTE) programs are those focused on career or
occupational training. Located in high schools and BOCES, CTE programs provide academic
and technical instruction in the content areas of agriculture, business and marketing, family
and consumer sciences, health occupations, trade and technical education and/or technology
education. CTE programs are comprised of at least three CTE courses or units of study that
together form a cohesive concentration.

Cohesive concentrations are groups of courses or units of study that when combined
make up a program. These courses or units of study may be from one of the six CTE content
areas or from a combination of these content areas. As CTE programs at local high schools
often cross content areas and may not be predefined or linear in nature, and CTE students at
local high schools build meaningful cohesive concentrations based on individual interests, the
selection of a specific program service code (see the CIP codes in Appendix 10) may prove
more difficult than the selection of such a code for CTE programs at BOCES and Technical or
CTE high schools. In this case, the local high school can use one of the following more broad-
based program service codes: Agriculture (010599); Business and Marketing (529999); Family
and Consumer Sciences (199999); Health Occupations (519999); Technology Education
(151599); or Trade and Technical (489999). These reflect the six major CTE content areas. If a
student is in programs from two of these content areas, the code to be reported should be the
one in which the majority of the student’s time is spent.

When a local agency is unable to determine the appropriate code, they should contact
their RIC. The RIC can contact the NYSED CTE Team at (518) 486-1547 or
emsccte@mail.nysed.gov for assistance.

All CTE programs are categorized for reporting purposes as General CTE and Title Il
CTE. These are defined as:

General Career and Technical Education Program: A General CTE program (note
that the term “General CTE” has replaced the term “conventional CTE”) is comprised of
organized educational activities completed at the secondary level at a local high school or a
BOCES or both. These activities include:

A) a minimum of three connected courses at a local high school or a BOCES or both
that:

e incorporate the Career Development and Occupational Studies (CDOS) Learning
Standards;
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¢ include the content of the one unit state-developed Career and Financial
Management course,

e provide students with coherent and rigorous content aligned with challenging
academic standards and relevant technical knowledge and skills needed to
prepare for further education and careers in current or emerging professions; and

e provide technical skill proficiency, an industry-recognized credential, or a
certificate;

AND

B) competency-based applied learning that contributes to a student’'s academic
knowledge, higher-order reasoning and problem-solving skills, work attitudes, general
employability skills, technical skills, occupation-specific skills, and knowledge of all aspects of
an industry, including entrepreneurship.

Title Il Program: A Title 1l program involves two years of secondary instruction followed
by two years of specifically linked postsecondary instruction. The Title Il programs in New York
State are funded through Title Il of Perkins IV on a competitive basis and are also known as
2+2 programs, Tech Prep, or “Career Pathways.” These programs, which contain all of the
components of General CTE programs, can be distinguished from General CTE programs by
two features:

1) These programs must contain an articulation agreement that is jointly established
by secondary and postsecondary institutions. The agreements are usually brokered
by “Title Il Centers” established under Perkins IV and provide benefits to the student,
such as college credit or waiver of certain college course requirements.

2) A Title 1l program requires students to sign a declaration evidencing their intent to
follow a graduation plan that includes two years of postsecondary instruction and that
results in completion of a two-year associate degree, certificate, or apprenticeship in a
field related to their program of study.

The best way to determine if a student should be reported under Title Il is to verify that
he or she has signed a declaration (see above) with a Title Il funded program. Regional
contacts can confirm if a student is in a Title 1l program. For more information, see the Title II
webpage at: http://www.emsc.nysed.gov/cte/perkins4/title2/title2contacts.html. If the regional
contact or local high school district can verify that a declaration has been signed and the other
criteria are met, then the student should be coded as a Title Il student. If not, then he or she
should be coded General CTE.

Reporting Students Who Qualify for Free or Reduced-Price Lunch

Students who have an approved lunch application or other documentation acceptable to
the federal lunch program should be reported for free or reduced-price lunch (FRPL) purposes.
Students may qualify for FRPL reporting as follows:

Students may be reported as qualifying for a FREE lunch if they:
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1) have a National School Lunch Program (NSLP) application approved for free lunch;

2) are named on a direct certification letter from the NYS Office of Temporary and
Disability Assistance (OTDA) as being eligible either for the Supplemental Nutrition
Assistance Program (SNAP, the former Food Stamps Program) or for Temporary
Assistance for Needy Families (TANF) benefits. Direct certification letters from the
NYS Office of Temporary and Disability Assistance concerning eligibility for SNAP
or TANF benefits are generally mailed in August;

3) are named on a direct certification letter from the local Department of Social
Services (DSS) indicating that they qualify for either SNAP or TANF benefits. DSS
will send letters if a student is approved for SNAP or TANF benefits after direct
certification letters have been sent in August by the NYS Office of Temporary and
Disability Assistance;

4) are named on a direct certification letter from the New York State Education
Department (NYSED) indicating that they qualify for either SNAP or TANF benéefits;

5) are documented as homeless;
6) are documented as in a program for the Runaway and Homeless Youth act; or
7) are documented to be in a federal Headstart program.

Students may be reported as qualifying for a REDUCED-PRICE lunch if they have a
completed National School Lunch Program (NSLP) application and have a reported family
income of 131 to 185 percent, inclusive, of the federal poverty level.

Direct Certification letters are good through the end of September; new letters are
required each October 1st to be acceptable for the current school year. Note that direct
certification applies only to free lunch.

Reporting Students Who Attend “Online” Schools
Online schools are schools that offer courses, credits, and diplomas via the Internet. As

New York State does not recognize online schools, students who leave a New York State
district or school to attend an online school should be exited using a dropout enrollment code.
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Chapter 6: Data Reporting in the SIRS

Data Elements

Local Educational Agencies (LEAS) are responsible for submitting a complete set of
data elements to the SIRS in a predetermined format. The data elements fall into five general

categories:
1. Student Demographic
2. Enrollment
3. Programs
4. Assessment
5. Special Education

Student demographic data must be entered first, followed by enroliment data.
Programs, assessment, and special education data can then be entered. Some data elements
are required for all students; others are only required for certain students or specific
circumstances.

Data Elements Reported by LEAS

eScholar

Data Element Field Number Data Set
Template

1 | Assessment Accommodation Code(s) 2000 34 E,F
2 | Assessment Date of Administration 2000, 2190 55 E,F
3 | Assessment Item Response Description 2190 7 F

4 | Assessment Item Response Value Multiple Choice 2190 8 F

5 | Assessment Item Response Value Points Earned 2190 9 F

6 | Assessment Language Code 2000 16 E F
7 | Assessment Measure Standard Description 2000, 2190 4,4 E,F
8 | Assessment Score 2000 9 E

9 | Assessment Standard Met Code 2000 17 E,F
10 | Backmapping BEDS Code 3090 27 B
11 | Building of Enroliment Code 3090, 420 2,2 A C
12 | Country of Origin 3090 40 B
13 | Credential Type Description 3090 24 B
14 | CTE/Tech Prep Program Intensity 560 9 D
15 | CTE/Tech Prep Program Type 560 18 D
16 | Date of Birth 3090 10 A, B
17 | Date of Entry into United States 3090 38 B

3090, 420, 1,1,
18 | District of Responsibility Code g?gozggg 1 1 AFBGCi [()B’ZE’
550 1
19 | Enrollment Entry Date 420 6 C
20 | Enrollment Exit Date 420 6 C
21 | Event Date 550 6 G2
22 | Event Outcome Code 550 12 G2
23 | Event Type Code 550 5 G2
24 | First Date of Entry into Grade 9 3090 26 A, B
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Data Element Sefelnaley Field Number Data Set

Template
25 | Gender Description 3090 11 A, B
26 | Grade Level 3090, 420 8,9 A, C
27 | Hispanic/Latino Ethnicity Indicator 3090 42 A, B
28 | Home Language Description 3090 13 A, B
29 | Homeless Indicator 3090 47 B
30 | Homeless Primary Nighttime Residence 3090 51 B
31 | Immigrant Indicator 3090 49 B
32 | Immunization Date for First Polio Vaccination 3090 28 A
33 | Initial Event Date 550 32 G2
34 | Initial Event Type Code 550 31 G2
35 | Least Restrictive Environment Code 590 44 Gl
36 | Migrant Indicator 3090 48 B
37 | Neglected or Delinquent Indicator 3090 50 B
38 | Number of Days 550 33 G2
39 | Phone at Primary Residence 3090 34 A
40 | Postgraduate Plan Description 3090 18 B
41 | Primary Ethnic Code 3090 12 A, B
42 | Primary Placement Type 590 32 Gl
43 | Primary Service Code 590 31 Gl
44 | Primary Service Provider 590 46 Gl
45 | Program Service Code 560 5 D
46 | Program Service Entry Date 560 6 D
47 | Program Service Exit Date 560 7 D
48 | Program Service Provider BEDS Code 560 8 D
49 | Race 2 Code 3090 43 A B
50 | Race 3 Code 3090 44 A B
51 | Race 4 Code 3090 45 A B
52 | Race 5 Code 3090 46 A, B
53 | Reason Code 550 20 G2
54 | Reason for Beginning Enrollment Code 420 7 C
55 | Reason for Ending Enrolliment Code 420 7 C
56 | Reason for Ending Program Service Code 560 13 D

3090, 420, 4, 4,

o 560, 2000, 4, 6,
57 | School District Student ID 2190, 590, 6 5 A
550 4

3090, 420, 3,3,

58 | School Year 560, 590, 3,3, A B C,D
550 3
59 | School-Age Indicator 590 a7 Gl
60 | Scoring Model Key 2000 45 E
61 | Snapshot Date 590 35 Gl
62 | Student’'s Address City 3090 31 A
63 | Student’s Address Line 1 3090 29 A
64 | Student’'s Address Line 2 3090 30 A
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Data Element Bl Field Number Data Set
Template

65 | Student’s Address State Code 3090 32 A
66 | Student’'s Address Zip Code 3090 33 A
67 | Student’s First Name 3090 6 A
68 | Student’s Guardian One Name 3090 35 A
69 | Student’s Guardian Two Name 3090 36 A
70 | Student’s Last Name 3090 5 A
71 | Student’s Middle Initial 3090 7 A
72 | Student’s Place of Birth 3090 37 A
73 | Survey Completion Indicator 2000 46 E
74 | Test Group 2000, 2190 2,2 E
75 | Version 2000, 2190 3,3 E
76 | Years Enrolled in a Bilingual or ESL Program 3090 17 B
77 | Years in United States Schools 3090 39 B
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Data Sets

Data elements with the same “code” when combined serve a particular purpose. For
instance, all data elements with an “A” code are used to create a unique student identifier. The
table below explains the use or purpose of each data set.

Code Data Set

Student Identification (NYSSIS): This set of data elements contains biographic and
demographic information that is used to establish the unique student identifier under
NYSSIS. One set of these data elements is needed for each student to obtain a unique
student identifier from NYSSIS.

A

Student Demographic Data: This set contains data elements that pertain to every student
and information that, once established, is not expected to change over time (e.g., name, date
of birth, race, gender, date of first entry into 9th grade). A Student Demographic Data Set
must be submitted annually prior to submitting the student’s enrollment, assessment,
program service, or special education data. If different education institutions are responsible
for reporting academic records and special education records, each institution must provide
Student Demographic Data for the student. One set of these data elements is needed for
each student reported for that academic year.

Student Enrollment Data: This set identifies the responsible LEA and the school
responsible for providing education services for each student; that is, the school the student
attends for the majority of the day. These records identify the beginning and ending dates of
enrollment and the student’s grade level. The LEA may be a public school district, a charter
school, a child-care institution with an affiliated school that provides educational services
pursuant to Article 81, a State agency that operates an educational program, the New York
State School for the Blind, the New York State School for the Deaf, or a nonpublic school. In
the case of charter schools and nonpublic schools, the responsible LEA and school are the
same. If the student changes grades in the same building during the same school year,
provide a second enrollment record. Provide a new enrollment record each time a student
changes buildings. Each student should have as many enrollment records as necessary.
This data set is also used to indicate the LEA that has CSE responsibility for a student. If a
district has CSE or CPSE responsibility for a student for whom it does not provide all
educational services, it must submit this data set with appropriate enroliment codes for this
student before it submits the student’s special education records. At least one enrollment
record for each student for each year is needed.

Program Service Data: This set contains information about the student that is durational in
nature and has a discrete beginning and ending date. For each student, include as many
program service records as necessary to provide all required information for the student.
Information such as poverty status must be updated annually. Program Service records
identify the program services that apply to a student. If a program service does not apply to
a student, no program service record should be reported. For example, there are no
program service records to identify students as English proficient or not economically

D disadvantaged. Students are assumed to be in these categories, unless a program service
record identifies them as LEP or economically disadvantaged. If an education institution is
only responsible for reporting special education records for a student, it must provide
program service records, if appropriate, indicating that the student is LEP and/or
economically disadvantaged. Program service data for LEP Eligibility and LEP
Programs, Type of Disability, and Poverty must be submitted with the special
education snapshot information. (See G1 below.) All other program service data must be
submitted by June 30 of each school year.
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Code

Data Set

Student Assessment Data: This set contains data elements that pertain to assessments
and the scores on those assessments. Each student must have one record for every State
assessment taken, including assessments that were repeated. For assessments with State-
required scannable answer documents (NYSTP ELA, math, science, and social studies;
NYSAA,; and public school NYSESLAT), the scan center will provide the required item data
to the SIRS. The scale score and performance level will be calculated and added to the
Level 2 Repository. Districts must provide assessment scores for the Regents examinations,
the RCTs, and approved alternative assessments taken to fulfill graduation requirements.
One record for each assessment for each student must be provided.

Student Assessment Item Data: This set contains data elements that pertain to item data
for selected assessments and the scores on those assessments. Each student must have
one record for every assessment item taken, including items to which the student did not
respond. The scanning center will provide the required item data for the NYSTP
assessments in ELA and math, NYSAA, and public school NYSESLAT. Item data are not
required for the remaining assessments. One record for each student for every assessment
item must be provided.

Special Education Data Set: Data in this set are divided into two groups: G1) October 7,
2009 snapshot data that must be certified on January 13, 2010 and G2) data elements that
must be provided at the end of the 2009-10 school year, some that must be certified on
August 4, 2010 and the rest that must be certified on November 3, 2010. See the schedule
of the school year(s) for which school districts must submit or re-submit data on State
Performance Plan Indicators 7, 11, and 12, which are available at
http://www.vesid.nysed.gov/sedcar/sppschedule.html and
http://www.vesid.nysed.gov/sedcar/resubschedule.html .

Gl

Special Education Data Set — Snapshot:

Data as of October 7, 2009. This data set provides information on students with disabilities
who are receiving special education services according to State standards and the least
restrictive environment setting in which they are enrolled on October 7, 2009. (The only
students who may have Special Education Snapshot data elements in the SIRS but who do
not receive special education services as of October 7 are the parentally placed students
with disabilities in nonpublic schools.) This data set also identifies students with disabilities
as either day or residential placements and as court/State agency or school district
placements. These data are reported by all districts (including Special Act school districts),
child-care institutions with affiliated schools, the NYS School for the Blind, or the NYS School
for the Deaf, and State agencies that operate educational programs for all students for whom
they have CPSE or CSE responsibility.

G2

Special Education Data Set — Full School Year:
Data for the full school year.

To be certified on August 4, 2010:

Data sets B, C and D.

These sets will be used to collect exiting data on students with disabilities, which includes
reasons for ending enrollment, type of credential, and post-graduate plans of students with
disabilities who are enrolled during the 2009—-10 school year and ended their enrollment
sometime during the same school year. Declassification data will be taken from the reason
for ending disability program service records. These data must be submitted by the school
districts (including Special Act school districts), child-care institutions with affiliated schools,
the NYS School for the Blind, the NYS School for the Deaf, State agencies that operate
educational programs for all students for whom they have CPSE or CSE responsibility, and
charter schools.

These sets are also used to collect data on students receiving Coordinated Early Intervening
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Code

Data Set

Services (CEIS). See memorandum regarding CEIS at
http://www.vesid.nysed.gov/specialed/publications/policy/ceis908.htm. School districts must

report each student with a Program Service Code 5753 if the student receives CEIS services
funded with Part B of the Individuals with Disabilities Education Act (IDEA) or is the intended
beneficiary of expenditures of IDEA funds for CEIS. CEIS are provided to students without
disabilities; therefore, the beginning and ending dates of CEIS services must not overlap with
the beginning and ending dates of disability program service records.

To be certified on November 3, 2010:
End of the Year Special Education Snapshot: This data set includes records for all students
who received preschool special education services anytime during the 2009-10 school
year. The required data elements are the Primary Service Code, Primary Service Provider,
and the Snapshot Date (July 1, 2009). These data elements must be submitted by all
districts that have CPSE responsibility by using the Special Education Snapshot template.

Special Education Services to Parentally Placed Students in Nonpublic Schools Located in
the School District: This data set requires records for all parentally placed students in
nonpublic elementary, middle, and secondary schools who are referred to the CSE for an
initial evaluation for determination of eligibility for special education services between July
1, 2009 and June 30, 2010. These data must be submitted by all districts that have CSE
responsibility by using the Special Education Events template. The required data elements
include date of referral to the CSE, date written parent consent to evaluate the student was
received, the date of the CSE meeting to discuss evaluation results, the outcome of the
CSE meeting, and the date the IEP or IESP or SP was implemented.

Preschool outcomes: School districts that are responsible for reporting data on State
Performance Plan (SPP) Indicator 7 for the 2009-10 school year must report the rating the
child receives on the Child Outcomes Summary Form (COSF) upon entry into preschool
special education and at exit from preschool special education. School districts must report
data on all preschool students with disabilities who were evaluated on or after March 1,
2006 and who left preschool special education between July 1, 2009 and June 30, 2010
after receiving special education services for at least 6 months. (Preschool children “leave”
preschool special education by being declassified, being voluntarily withdrawn from
preschool, or aging out of preschool.) The Assessment Fact template is used to submit
these data. The COSF is defined as a Test Group. An Assessment Score (rating) is
reported for each child in three early childhood outcome areas upon entry and at exit from
preschool special education. Also, a “yes” or “no” response is submitted to the question
“Did the child learn at least one new skill since entering preschool special education?”

Timely Evaluation of Preschool and School-Age Students for Special Education Eligibility:
This data set is submitted by only those school districts that are assigned to submit or re-
submit data on SPP Indicator 11 for the 2009-10 school year. The Special Education
Events template is used to report these data. Report information on all preschool and
school-age students for whom parent consent to evaluate was received between July 1,
2009 and June 30, 2010. This includes all preschool students who were referred to the
CPSE for an initial evaluation, including children referred from the Early Intervention
Program and all school-age students referred to the CSE for an initial evaluation, including
parentally placed students in honpublic schools. (See definition of “initial evaluation for
special education services” in the glossary.) Report the status of the information requested
as of August 31, 2010. Specific dates are required, such as the date of receipt of written
referral to the CPSE or CSE, date of receipt of written parental consent to evaluate, date of
CPSE or CSE meeting at which evaluation results are discussed, and the number of school
days (for preschool students) and the number of calendar days (for school-age students)
from the date of receipt of written parental consent to evaluate (day 1) and the date of the
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Code

Data Set

CPSE or CSE meeting at which evaluation results are discussed. This data set also
includes whether the student is found eligible for special education and requires a reason
for not completing the evaluations within the State established timelines.

Timely Transition of Children from Early Intervention (EI) to Preschool Special Education:
This data set is submitted by only those school districts that are assigned to submit or re-
submit data on SPP Indicator 12 for the 2009—-10 school year. The Special Education
Events template is used to report these data. Report information on students who were
participating in El programs and who were referred to the CPSE between July 1, 2009 and
June 30, 2010. Report the status of the information requested as of August 31, 2010.
Specific dates are required, such as the date of receipt of written referral, date of receipt of
written parental consent to evaluate, date of meeting at which eligibility determination is
made, date of full implementation of IEP, and the number of calendar days past the child’'s
3" birthday when the IEP was fully implemented. This data set also includes an indication
of whether the child is found eligible for preschool special education and requires a reason
for not determining eligibility of children by their third birthday or, for children found eligible
for preschool special education, a reason for not implementing the child’s IEP by the third
birthday.

Evaluation of parentally-placed students in nonpublic elementary and secondary schools
located in the school district and implementation of IEP, IESP, and SP of students found
eligible for special education services. All school districts are required to report these data
using the Special Education Events template. Report on all parentally placed students
enrolled in elementary and secondary nonpublic schools located in the school district who
were referred to the CSE for an initial evaluation for determination of eligibility for special
education services between July 1, 2009 and June 30, 2010. Report the status of the
information requested as of August 31, 2010. Specific dates, such as date of receipt of
written referral, date of receipt of written parental consent to evaluate, date of meeting at
which eligibility determination is made, and date of full implementation of IEP, IESP, or SP,
are required.
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eScholar Fact Table Templates

The format in which the data elements must be reported by the LEAs is provided in
templates for what are referred to as “Fact Tables.” The templates define the specific order,
structure, and technical requirements necessary to format data from source systems and load
the data into the SIRS. These templates are designed by eScholar and use eScholar
software. The templates were not designed specifically for use by New York State. As such,
some data fields in the templates may not be used in the SIRS.

The Student Lite table must be populated first, followed by the School Enrollment table.
The Assessment Fact table must be populated before the Assessment Response table.

eScholar Fact Table Templates
Template 3090 — Student Lite
Template 420 — School Enrollment
Template 560 — Programs Fact
Template 2000 — Assessment Fact
Template 2190 — Assessment Response
Template 590 — Special Education Snapshot
Template 550 — Special Education Events
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eScholar Fact Table Template Design

For each data element that must be included in the fact tables, the eScholar templates provide a start position, end

position, maximum length of characters in the field, the eScholar (and NYSED, if applicable) name of the data element, the use
or purpose of the element, instructions or rules related to the element, the format of the element (e.g., alphanumeric, date, etc.),
and the codes (if applicable) that should be used or sources of the codes, if the code list is extensive. For more information,
further instructions, and more detailed rules on the data elements, see Chapter 7: Data Element Definitions. Data elements in
Chapter 7 are listed alphabetically by the name as used by the NYSED, as indicated in the Field Name field in the templates
below. Code lists that are too extensive to include in the templates are provided in appendices to this document. The appropriate
appendix is indicated in the Recommended Codes or Reference to Data Source field in the templates below.

FIELD NAME
from eScholar template

Sequential number of the field

Starting character position in the field

Ending character position in the field

Maximum length of characters

that can be used in the field

element as it appears in the
eScholar template.

The all capitalized italicized
name in parenthesis—
(DATA ELEMENT NAME)—
is the name of the data
element as used by NYSED
if different from the eScholar
template name and as listed
in the required data elements
table in this chapter.

Data elements with an
asterisk (*) are required for
all students.

Data elements with a (+) are
only required for students as
indicated in the Instructions
or Rules column.

data will be used. For
example, some data
may be used to
establish a unique
student ID (NYSSIS);
others may be used for
local, not State,
reporting purposes only.
Data fields whose
purpose is local use
only do not need to be
populated.

the field.

whether the
data element
must be in
alphanumeric,
numeric, date,
etc. format.

o| 5 S =
g 305) = §7 (DA'I;jAbELEMENT :c\lc,lAfl;/lE) ded Cod
5| o 2 ) as used by NYSED, if different . Recommended Codes
123 E g - from eScholar template name NN O [LOEE AT ese [N ©F [HHies REUES or Reference to Data Source
S| & | 2 g * = Required for all students
| & | w + = Required only for specified
students
All capitalized FIELD NAME | This field indicates who | This field provides This field This field provides specific codes to use or
is the name of the data or for what purpose the | guidelines for populating | indicates directions on how to locate codes or other

information necessary to enter the correct
data element.
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Template 3090 — Student_Lite (Student Demographics)

Demographic data elements describe the individual student and are used in the NYSSIS system. The majority of
demographic data are collected in the Student_Lite template, but additional demographic data are also collected in the
Enroliment_Fact and Programs_Fact templates.

For any given student within a given school district there will be one row stored in SIRS per school year. That row can be
updated throughout the school year to reflect any changes in the attributes of the student. For example, the Student_Lite record
for a student who graduates will be updated to show the type of diploma received.

FIELD NAME
G| S S |< from eScholar template
-g E|s | o (DATA ELEMENT NAME) NYS or
S % & | asused by NYSED, if different from Local Instructi Rul E t Recommended Codes
Z/a|a|- eScholar template name oca nstructions or Rules orma or Reference to Data Source
21 5| 2| 8| *=Required for all student Purpose
| 8| |2 quired for all students
L|on| W + = Required only for specified
students
Public school districts: NYnnnnnn For NYSED BEDS codes:
(NY followed by the first 6 digits of the www.nysed.gov/admin/bedsdata.html
BEDS code) For NYSED BEDS and Institution codes:
http://portal.nysed.gov
*DISTRICT CODE . -
NYS | Charter and nonpublic schools, State . Click on “SEDREF Query”
1j1188 E:D(;ISD-SICT OF RESPONSIBILITY Reporting| agencies, State-operated schools, AND alphanumeric For schools/agencies other than public
child care institutions with schools: districts and charters that are required to
8nnnnnnn report these data:
(8 followed by the last 7 digits of their http://www.emsc.nysed.gov/irts/SIRS/
Institution code) home.shtml
Building code used by the Data
*LOCATION CODE Warehouse, uniquely identifying the See location code information at
2|9 |14 |6 | (BUILDING OF ENROLLMENT NYSSIS | building in which a student is enrolled, alphanumeric |http://www.emsc.nysed.gov/irts/sirs/docume
CODE) typically assigned by the local student ntation/location-codes.html .
management system.
*SCHOOL YEAR DATE NYSSIS u
311524 |10 and NYs | Yse June 30 of the reported school year. date
(SCHOOL YEAR) .~ | Ex: For 2009-10, use 2010-06-30 yyyy-06-30
Reporting
Unique identifier assigned by the Local
. NYSSIS | Education Agency (LEA) in which the .
4125|3612 (SS1C-:LIJ—|E())E(|)\]I_-|—E|)?STRICT STUDENT ID) I:a;tnd NYS student is enrolled. Use 9 numeric alnpnhna;nnunmnﬁgc
eporting| characters, left padded with zeros.
Ex. For 51972, use 000051972
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FIELD NAME
| S| <l from eScholar template
g = 2 = (DATA ELEMENT NAME) NYS or
AR o
3 o 08_ © as used by NYSED, if different from Local Instructions or Rules Format Recommended Codes
bl eScholar template name Purpose or Reference to Data Source
T| 3|2 é * = Required for all students
|l on| W + = Required only for specified
students
5376125 *LAST NAME SHORT ;\ln\éSI\IS\I(SS Student's last name, including any alphanumeric
(STUDENT’S LAST NAME) Reporting hyphenated portion. P
NYSSIS
*FIRST NAME SHORT - .
6|62]|76 (15 (STUDENT'S FIRST NAME) Sggo'\rlt\i(nsg Student's first name. alphanumeric
NYSSIS
MIDDLE INITIAL - - .
7177|771 (STUDENT'S MIDDLE INITIAL) Sggol\rlt\i(nsg Student's middle initial. alphanumeric
Grade level of the student for the reported See Appendix 2: Grade Level Codes and
*
8178|792 CURRENT GRADE LEVEL NYSSIS | school year. Populate with Grade Level alphanumeric | Descriptions for suggested Grade Level
(GRADE LEVEL) Code Codes
Local use Homeroom as determined by each
9180|85|6| HOME ROOM onl building. Used locally for data alphanumeric
y disaggregation purposes.
Date of birth on the student’s birth
NYSSIS | certificate or, if a certificate does not exist
* ’ 1’
10| 86 | 95 |10 (SLFSI.TEHODFA; :ERTH) and NYS | an official source as directed by district ({?r:(ren- dd
Reporting| policy. The birth date cannot be greater yyyy
than the current date.
NYSSIS | Gender identified by the parent/guardian.
*GENDER CODE . -~ . M = Male
11|96 [101| 6 (GENDER DESCRIPTION) and N\_(S Populate WIFh description, not code. Codes| alphanumeric F = Female
Reporting| are suggestions only.
Ethnicity of the student as identified by the
parent/guardian. Populate with
descriptions, not codes. Codes are
suggestions only. If_a student_ is identified | = American Indian or Alaska Native
by the parent/guardian as being a member A = Asian
of more than one racial/ethnic group, B . .
NYSSIS | populate field 12 with the primar: B = Black or African American
12(102{103| 2 "ETHNIC CODE SHORT and NYS Pacﬁal/ethnic roup the ar%nt/ u);rdian alphanumeric H = Hispanic or Latino
(PRIMARY ETHNIC CODE) Reporting| indicates thegstud%nt bglon S ?o If the P M = Multiracial
P 9 . 1ongs to. 1 P = Native Hawaiian/Other Pacific
parent/guardian cannot identify a single Islander
primary racial/ethnic group for the student, W = White
populate field 12 with “Multiracial” and B
fields 43 through 46 with the descriptions
of the individual racial/ethnic groups to
which the student belongs, if available.
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FIELD NAME
G| S S |< from eScholar template
-g E|s |5 (DATA ELEMENT NAME) NYS or
3 2 % S| asused by NYSED, if different from Local Instructions or Rules Format Recommended Codes
= j‘; a | eScholar template name PUrDOSE or Reference to Data Source
T| 3|2 é * = Required for all students P
|l on| W + = Required only for specified
students
Language routinely spoken in the
HOME LANGUAGE CODE NYSSIS | student's home. Populate with See Aopendix 3: Lanauage Codes and
13]/104|119(16| (HOME LANGUAGE and NYS | descriptions, not codes. Codes are alphanumeric Descrip%ons ' guag
DESCRIPTION) Reporting| suggestions only. If left blank, language P )
will default to English.
141120|149|30| CHALLENGE TYPE Leave blank.
15|150|164|15| LEVEL OF INTEGRATION Leave blank.
16(165|167| 3 | LEP PARTICIPATION Leave blank.
Required for LEP student's history. The
cumulative number of years a student has
received LEP services. Must be between
0 and 25 years. Vendor must allow a 2-
character length.
If the student has a program service code
+DURATION OF LEP e .
NYS | of 0231, this field must be populated. numeric
17]168/169 2 I(B\(IEI/?\IF({SSUEE%CI)?LEEE g\ll?gGRAM) Reporting| Report 1 for students with up to one year nn
of bilingual or ESL instruction; 2 for
students with up to 2 years; etc. Zero
should only be used if the student has
never received services.
For more information, see Chapter 7: Data
Element Definitions.
Required for graduated students, high
school completers, and students with
+POST GRADUATE ACTIVITY RS ' . .
NYS disabilities who reach maximum age for . See Appendix 4: Postgraduate Plan
181170119930 (DPEOSSE:TF(eBIg%gLI\JJ?TE PLAN Reporting| educational services only. alphanumeric Codes and Descriptions.
Student's planned postgraduate activity.
Populate with descriptions, not codes.
19/200|200| 1 | STUDENT STATUS Local use Student is either active or inactive. alphanumeric A_: ACt'V.e
only I = Inactive
For Active students, the date of data
Local use| extraction or the last day of the school date
20|2011210110| +LAST STATUS DATE only year. For Inactive students, it is the date yyyy-mm-dd
they were inactivated.
tudent Information Repositor stem Manual for — ersion 5.
78 Student Inf ion Repository Sy M | for 2009—10 Version 5.1




Chapter 6: Data Reporting in the SIRS

Template 3090 — Student_Lite (Student Demographics)

FIELD NAME
g| § S |< from eScholar template
-g E|s |5 (DATA ELEMENT NAME) NYS or
SIS ) S| asused by NYSED, if different from Local Instructions or Rules Format Recommended Codes
5 j‘; a | eScholar template name PUrDOSE or Reference to Data Source
T 8|2 é * = Required for all students P
|l on| W + = Required only for specified
students
21|211|211| 1 | POVERTY CODE Leave blank
22|212|212| 1 | POPULATION CODE Leave blank
23|213|213| 1 | MOBILITY CODE Leave blank
Required for graduated students and
high school completers only.
Credential earned by the student.
+DIPLOMA TYPE CODE : . N .
24|214|216| 3 | (CREDENTIAL TYPE . NYS ;or details, s\c;;\(/a tl?e_Offlce of State alphanumeric Seg épper_]dl_x 5: Credential Type Codes
DESCRIPTION) eporting| Assessment Web site at and Descriptions.
www.emsc.nysed.gov/osa .
Populate with descriptions, not codes.
Codes are suggestions only.
25(217|217| 1 | PROGRAM SERVICES CODE Leave blank
Date student first entered grade 9,
+GRADE 09 ENTRY DATE NYSSIS | anywhere. Do not enter this data before date
26218(227(10| (FIRST DATE OF ENTRY INTO and NYS | the student actually enrolls in grade 9. _mm-dd
GRADE 9) Reporting| Cannot be future date and must be after yyyy
student’s date of birth.
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Chapter 6: Data Reporting in the SIRS

Template 3090 — Student_Lite (Student Demographics)

Field Number

Start Position

End Position

Max Length

FIELD NAME
from eScholar template
(DATA ELEMENT NAME)
as used by NYSED, if different from
eScholar template name
* = Required for all students
+ = Required only for specified
students

NYS or
Local
Purpose

Instructions or Rules

Format

Recommended Codes
or Reference to Data Source

27

228

247

+SERVICE PROVIDER
(BACKMAPPING BEDS CODE)

NYS
Reporting

Populate with the 12-digit BEDS code of
the feeder school (contains no grade 3 or
above) only if both of the following are
true:

1. the student was in grade 3 in 2009-10
and was in a different school in the same
district (i.e., a feeder school) during grade
2 (2008-09) or during grade 1 (2007-08)
and

2. the student was continuously enrolled in
the highest grade served by the feeder
school. (A grade 3 student that had been
enrolled in a K-1 feeder school during
grade 1 — the highest grade served by
this feeder school — is considered to be
continuously enrolled if the student was
enrolled from BEDS day until the end of
that school year).

See Appendix 22: Glossary of Terms for
definitions of feeder school and
backmapping.

alphanumeric
nnnnnnNNNNNNN

For NYSED BEDS codes:
www.nysed.gov/admin/bedsdata.html
For NYSED BEDS and Institution codes:
http://portal.nysed.gov

Click on “SEDREF Query”

For schools/agencies other than public
districts and charters that are required to
report these data:
http://www.emsc.nysed.gov/irts/SIRS/
home.shtml

28

248

257

INOCULATION DATE
(IMMUNIZATION DATE FOR FIRST
POLIO VACCINATION)

NYSSIS

Date of first poliomyelitis immunization,
regardless of whether it was provided via
OPV or IPV. If day is unknown, use 1st
day of month. If month is unknown, use
January 1 of the year of immunization.
Cannot populate with future date. Date
must be after the student’s date of birth.

date
yyyy-mm-dd

29

258

287

30

ADDRESS 1
(STUDENT'S ADDRESS LINE 1)

NYSSIS

First line of the address of the student's
principal residence. Provide the number,
street, and apartment number. Do not
include P.O. Box.

alphanumeric

30

288

317

30

ADDRESS 2
(STUDENT'S ADDRESS LINE 2)

NYSSIS

Second line of the address of the student's
principal residence, if applicable, after
using the first line. Do not include P.O.
Box.

alphanumeric
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Template 3090 — Student_Lite (Student Demographics)

FIELD NAME
G| S S |< from eScholar template
g s | = | o (DATA ELEMENT NAME) NYS or
5|7 |c o
S| o| 9| ao| asusedbyNYSED, if different from . Recommended Codes
Z/a|a|- eScholar template name Lzl IS UEHEns af R e or Reference to Data Source
Sle|o|3 * = Requi Purpose
3| 8| ec|g| "= equired for all students
L|on| W + = Required only for specified
students
CITY . e . .
31|318|342(25 (STUDENT’'S ADDRESS CITY) NYSSIS | City of the student's principal residence. alphanumeric
STATE o_character U.S.P.S. state code for the U.S. Postal Service state codes:
32|343|344| 2 | (STUDENT'S ADDRESS STATE NYSSIS dent's ori T I. : id alphanumeric | http://www.usps.com/ncsc/lookups/usps_a
CODE) student's principal residence. bbreviations. htm
5-character U.S.P.S. zip code or 9- alphanumeric . .
ZIP CODE . . U.S. Postal Service zip codes:
33|345|354|10 (STUDENT'S ADDRESS ZIP CODE) NYSSIS character_U.S.P.S. zip code with a dash nnnnn or http-//zip4.usps.com/zip4/welcome.isp
after the first 5. nnnnn-nnnn
Area code and phone number at the
student's principal residence. If there is no
HOME PHONE phone at the principal residence, record alphanumeric
34|355|368|14| (PHONE AT PRIMARY NYSSIS | the number most frequently used to nnel-nnn-nnnn
RESIDENCE) contact the student's primary guardian.
For unlisted numbers, use the area code
and zeros.
PRIMARY GUARDIAN NAME Name of the parent or legal guardian who
35|369|408({40| (STUDENT'S GUARDIAN ONE NYSSIS | enrolled the student. alphanumeric
NAME) Format: Firstname Lastname
ALTERNATE GUARDIAN NAME Name of the second parent or legal
36|409|448|40| (STUDENT'S GUARDIAN TWO NYSSIS | guardian who enrolled the student. alphanumeric
NAME) Format: Firstname Lastname
PLACE OF BIRTH Format: .
3714491498|50| o1 ypENT'S PLACE OF BIRTH) | VYSSIS | Gity State/Province/Region Country alphanumeric
Required for immigrants only. Date when
the student entered the United States for
+INITIAL US ENTRY DATE NYS the first time. Cannot be a future date, date
38|499|508(10| (DATE OF ENTRY INTO UNITED Reportin must be after the student’s date of birth, -mm-dd
STATES) P 9| and cannot be less than the reported yyyy
school year minus 25 years. If field 49 =
Y, fields 38 through 40 are required.
81 Student Information Repository System Manual for 2009-10 Version 5.1




Chapter 6: Data Reporting in the SIRS

Template 3090 — Student_Lite (Student Demographics)

FIELD NAME
g §|S|<s from eScholar template
gl == =) (DATA ELEMENT NAME) NYS or
S % S| asused by NYSED, if different from Local Instructions or Rules Format Recommended Codes
5 j‘; a | eScholar template name PUrDOSE or Reference to Data Source
T & |2 é * = Required for all students p
L|&|uw + = Required only for specified
students
Required for immigrants only. Number of
consecutive years the student has been in
school anywhere in the United States.
Must be between 0 and 25 years. The
number must indicate whether the student
is in the 1%, 2", 3" etc., year of
enrollment in United States schools. For
example, if the student is in the first year
of enrollment in United States schools
39/500(512| 4 ZJIE:SS?III\’\II SSI?ES??*‘?ES . NYS_ (has been enrolled in United States alphanumeric
SCHOOLS) eporting| schools for one year or less), enter 1. If nn
the student is in the third year of
enrollment in United States schools (has
been enrolled in United States schools for
more than two years but not more than
three), enter 3. If field 49 =Y, fields 38
through 40 are required. For more
information, see “Years in United States
Schools” in Chapter 7: Data Element
Definitions.
Required for immigrants; optional for
non-immigrants. Country from which the o -
40(513|516| 4 zgggg;ggg;gggm CODE Reﬁgr?ng student emigrated. Populate with the alphanumeric iﬁg SESSrTStll)ér?s Country of Origin Codes
description, not the code. If field 49 = Y, )
fields 38 through 40 are required.
41(517|524| 8 | DISTRICT CODE OF RESIDENCE Lo‘fr‘]'l)‘jse alphanumeric
HISPANIC ETHNICITY INDICATOR | NYSSIS | Optional for 2009-10. Indicates whether Y = Yes = the student is Hispanic/Latino
42(525|527| 3 | (HISPANIC/LATINO ETHNICITY and NYS | the student is Hispanic/Latino. Populate alphanumeric | N = No = the student is not
INDICATOR) Reporting| with Yes or No. Hispanic/Latino
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Template 3090 — Student_Lite (Student Demographics)

FIELD NAME
g S S | < from eScholar template
gl == = (DATA ELEMENT _NAME) NYS or
3 § % © as used by NYSED, if different from Local Instructions or Rules Format Recommended Codes
e el eScholar template name Purpose or Reference to Data Source
TS| 8|2 é * = Required for all students
| & | W + = Required only for specified
students
Optional for 2009-10. If a student is
identified by the parent/guardian as being
a member of more than one racial/ethnic | = American Indian or Alaska Native
group and field 12 was populated with A = Asian
NYSSIS | “Multiracial,” populate fields 43 through 46 B = Black or African American
43|528|531| 4 | RACE 2 CODE and NYS | with the descriptions of the individual alphanumeric P = Native Hawaiian/Other Pacific
Reporting| racial/ethnic groups to which the student Islander
belongs, if available. Field 43 cannot be W = White
populated unless field 12 is populated.
Populate with the code, not the
description.
Optional for 2009-10. If a student is
identified by the parent/guardian as being
a member of more than one racial/ethnic | = American Indian or Alaska Native
group and field 12 was populated with A = Asian
NYSSIS | “Multiracial,” populate fields 43 through 46 B = Black or African American
441532|535| 4 | RACE 3 CODE and NYS | with the descriptions of the individual alphanumeric P = Native Hawaiian/Other Pacific
Reporting| racial/ethnic groups to which the student Islander
belongs, if available. Field 44 cannot be W = White
populated unless fields 12 and 43 are
populated. Populate with the code, not the
description.
Optional for 2009-10. If a student is
identified by the parent/guardian as being
a member of more than one racial/ethnic | = American Indian or Alaska Native
group and field 12 was populated with A = Asian
NYSSIS | “Multiracial,” populate fields 43 through 46 B = Black or African American
45|536|539| 4 | RACE 4 CODE and NYS | with the descriptions of the individual alphanumeric P = Native Hawaiian/Other Pacific
Reporting| racial/ethnic groups to which the student Islander
belongs, if available. Field 45 cannot be W = White
populated unless fields 12, 43, and 44 are
populated. Populate with the code, not the
description.
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Template 3090 — Student_Lite (Student Demographics)

FIELD NAME
g §|S|<s from eScholar template
gl == =) (DATA ELEMENT NAME) NYS or
S % S| asused by NYSED, if different from Local Instructions or Rules Format Recommended Codes
5 j‘; a | eScholar template name PUrDOSE or Reference to Data Source
T & |2 é * = Required for all students p
L|&|uw + = Required only for specified
students
Optional for 2009-10. If a student is
identified by the parent/guardian as being
a member of more than one racial/ethnic
group and field 12 was populated with _ . . .
“Multiracial,” populate fields 43 through 46 'IA—_AAr‘n_erlcan Indian or Alaska Native
. S LT = Asian
NYSSIS | with the descriptions of the individual B = Black or African American
46|540|543| 4 | RACE 5 CODE and NYS | racial/ethnic groups to which the student | alphanumeric P = Nati - e
. . h . = Native Hawaiian/Other Pacific
Reporting| belongs, if available. Field 46 cannot be Islander
populated unless fields 12, 43, 44, and 45 W = White
are populated. Do not populate field 46
unless you populate fields 12, 43, 44, and
45 as well. Populate with the code, not the
description.
Indicates if the student is homeless.
47!544|546! 3 *HOMELESS NYS If left blank, defaults to N (Never alphanumeric Y = Homeless at Some Point
(HOMELESS INDICATOR) Reporting| Homeless in Current School Year). N = Never Homeless
Populate with code.
Indicates if the student is migrant.
48!547|554] 8 *MIGRANT STATUS NYS If left blank, defaults to N (Never a Migrant alphanumeric Y =Yes
(MIGRANT INDICATOR) Reporting| in Current School Year). Populate with N = No
code.
Indicates if the student is an immigrant.
NYS If Y, fields 38 through 40 are REQUIRED. Y = Immi
. . = Immigrant
49(555|557| 3 | *IMMIGRANT INDICATOR Reporting If N, fields 38 through 40 can be blank. alphanumeric N = Non-Immigrant
If left blank, defaults to N (Non-Immigrant).
Populate with code.
Indicates if the student is neglected or
*NEGLECTED OR DELINQUENT NYS delinquent. Y = Neglected or Delinquent at Some
50|558(|560| 3 | (NEGLECTED OR DELINQUENT Reportin If left blank, defaults to N (Never alphanumeric Point
INDICATOR) P 9 Neglected or Delinquent). N = Never Neglected or Delinquent
Populate with code.
S = Shelters
T = Transitional Housing
Populate only if field 47 (Homeless) =Y. A = Awaiting Foster Care
5105611563/ 3 +HOMELESS PRIMARY NIGHTTIME| NYS | Indicates the nighttime residence of a alphanumeric D = Doubled-up (with another family)
RESIDENCE Reporting| student identified as homeless. U = Unsheltered (car, parks,
Populate with code. campgrounds, temporary trailer, or
abandoned buildings)
H = Hotels/motels
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Template 3090 — Student_Lite (Student Demographics) Sample Data

District Location ZEne. Student HEE e Middle Cuieh Home Birth Gender | Ethnic s Challenge Lz
Year Name | Name o Grade Language Of
Code Code ID Initial Room Date Code Code Type .
Date Short | Short Level Short Code Integration
NY123456 0001 2010-06-30 | 900000001 | SMITH | JOHN M 12 222 1991-09-03 M A SPA
LEP DUEE 2ogt Student e Poverty | Population | Mobility Drpleie Prog_ram Grade 09 Service Inoculation
Participation @i ClretilL el Status SIS Code Code Code 9= SEIECS Entry Date Provider Date
P LEP Activity Date Code Code y
2 1 A 2009-12-01 762 2005-09-07 | 990001010001 | 1993-07-01
7i Home Primary Alternate
Address 1 Address 2 City State p Guardian Guardian Place Of Birth
Code Phone
Name Name
123 ADAM STREET SMITHTOWN NY 12345 | 518-123-4567 | KAREN SMITH | ROBERT SMITH TORONTO ONTARIO CAN
e . Country . . Homeless
el Ul | et i of District Code of Hlspgmc Race | Race | Race | Race Migrant | Immigrant NP Primary
Entry us Ar » Ethnicity Homeless : or . .
Origin Residence . 2 8 4 5 Status Indicator . Nighttime
Date Schools Indicator Delinquent -
Code Residence
1991-12-01 12 CA NY123456 Y N N Y N
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Template 420 — School_Enroll (Enroliment)

School enrollment data elements define reportable enroliment actions (entries and exits). For any given student there will
be at least one—and probably more—school enroliment records per school year. All reportable students require a school entry
enrollment record for each year. Additional records are required when a student changes grade level and/or building during the
same school year. Data is used for district and school accountability and cohort membership. Calculations using these data will
be able to provide dropout and graduation rates, school enrollment counts, special education snapshot data, and assessment
participation rates.

There are two types of school enrollment transactions: entry and exit. Entry transactions record the date a student enters
a building or grade level and the school building of enroliment. Exit transactions record the date and reason a student leaves a
school building or grade level. A student cannot be enrolled in more than one building at a time for purposes of reporting data to
the NYSED.

FIELD NAME
from eScholar template

S| 5| S|<
-g S |=|o (DATA ELEMENT NAME) NYS or
S| 3 ) S| asused by NYSED, if different from Local Instructi Rul F t Recommended Codes
Zla|a|d eScholar template name oca nstructions or kules orma or Reference to Data Source
21 5| 2| 8| *=Required for all student Purpose
ol 8| 2|2 quired for all students
L|lon| W + = Required only for specified
students
Public school districts: NYnnnnnn For NYSED BEDS codes:
(NY followed by the first 6 digits of the www.nysed.gov/admin/bedsdata.html
BEDS code) For NYSED BEDS and Institution codes:

http://portal.nysed.gov
Click on “SEDREF Query”

*
DISTRICT CODE NYS Charter and nonpublic schools, State

1p118]8 E:D(IDSD-ISICT OF RESPONSIBILITY Reporting| agencies, State-operated schools, AND alphanumeric For schools/agencies other than public
child care institutions with schools: districts and charters that are required to
8nnnnnnn report these data:
(8 followed by the last 7 digits of their http://www.emsc.nysed.gov/irts/SIRS/
Institution code) home.shtml
NYS Building code used by the Data
*LOCATION CODE Reporting Warehouse, uniquely identifying the See location code information at
2| 9 |14 |6 | (BUILDING OF ENROLLMENT building in which a student is enrolled, alphanumeric | http://www.emsc.nysed.gov/irts/sirs/docum
and - ' - -
CODE) NYSSIS typically assigned by the local student entation/location-codes.html .
management system.
. NYSSIS
3115 | 24 |10 SCHOOL YEAR DATE and NYS Use June 30 of the reported school year. date
(SCHOOL YEAR) Reporting Ex: For 2009-10, use 2010-06-30 yyyy-06-30
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Template 420 — School_Enroll (Enroliment)

FIELD NAME
51 €| from eScholar template
(@) o <
ElE|=|D (DATA ELEMENT NAME) "
0| 'n| S e
S| & o | as used by NYSED, if different from . Recommended Codes
Zla Oc: = eScholar template name Local Instructions or Rules ol or Reference to Data Source
2l | o |8 *=Requi Purpose
3| 8| |2 "= equired for all students
| on|W + = Required only for specified
students
Unique identifier assigned by the Local
NYSSIS | Education Agency (LEA) in which the .
*STUDENT ID X : alphanumeric
42536 |12 (SCHOOL DISTRICT STUDENT ID) and N\_(S student is enrolled. Use 9_numer|c ———"
Reporting| characters, left padded with zeros.
Ex. For 51972, use 000051972
5|37 | 46 |10| *ACTIVITY DATE Local use| \y s match the enroliment date. date
only yyyy-mm-dd
6|47 |56 10| (ENROLLMENT ENTRY DATE and Reporting| For Enroliment Exit Date t%e Igst date of . -mm-dd
ENROLLMENT EXIT DATE) porting ' yyyy
enrollment.
"ENROLLMENT CODE Code used on each enrollment record that
(REASON FOR BEGINNING NYS indicates the reason the student’s See Appendix 7: Reason for Beginning
7157 |62 |6| ENROLLMENT CODE and Reportinal enrollment beaan or ended. Pooulate with alphanumeric | Enrollment Codes and Appendix 8:
REASON FOR ENDING P 9 codes 9 -Fop Reason for Ending Enrollment Codes.
ENROLLMENT CODE) )
8 | 63 [102|40| ENROLLMENT COMMENT Lof)"’r‘]'lyse alphanumeric
o 1103|104/ 2 | "ENROLLMENT GRADE LEVEL NYS | Grade level at the time of the enrollment | . gizcﬁpgigg"f‘of:s(jra‘é‘:ttz"g'rgdoedﬁz\f‘er;d
(GRADE LEVEL) Reporting| date. Populate with Grade Level Codes. P Codesp 99
10|105(116|12| RESIDENCE STATUS CODE Leave blank. alphanumeric
11|117|128|12| ENROLL CHANGE CODE Leave blank. alphanumeric
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Template 420 — School Enroll (Enrollment) Sample Data

Template 420 — School_Enroll (Enroliment)

. - . School L Enrollment | Residence Enroll
. Transaction District Location Student Activity Enrollment | Enrollment | Enrollment
WSS e Description Code Code VR ID Date Date Code Comment Cirzile SIS Clienge
Date Level Code Code
Entry — Enrollment in
#1 building or grade NY123456 0001 2009-06-30 900000001 | 2008-09-05 | 2008-09-05 0011 11
Exit — Transfer to
another school in this
#2 district or to an out-of- NY123456 0001 2009-06-30 900000001 | 2008-10-17 | 2008-10-17 153 11
district placement
#3 Entry = Enrolimentin | \v;53456 0002 2009-06-30 | 900000001 | 2008-10-18 | 2008-10-18 0011 11
building or grade
Entry — Enrollment in
building or grade — to
#4 be used for continued NY123456 0002 2010-06-30 900000001 | 2009-07-01 | 2009-07-01 0011 12
enrollment in building
(new school year)
Exit — Graduated
#5 (earned a Regents or NY123456 0002 2010-06-30 900000001 | 2010-06-24 | 2010-06-24 799 12

local diploma)
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Template 560 — Programs_Fact

Programs _Fact data elements define students’ involvement in reportable program services. Programs_Fact also
includes transactional data: where each program service must be reported for each student for each school year. Programs are
defined as attributes of a student that can change over time and have specific starting and ending points. The extract should
include all needed records; enter as many records as needed for each student. School districts that create an enrollment record
for students with disabilities using one of the following Reason for Beginning Enrollment Codes are required to submit Programs
Participation information:

0011 — Enrollment in building or grade

5544 — Transferred in under the NCLB Title | “School in Improvement Status” transfer option
5654 — Enrollment in a AHSEP or HSEP program

5905 — CSE responsibility only

7000 — Transferred in under the NCLB Title | “Persistently Dangerous School” transfer option
7011 — Transferred in under the NCLB Title | “Victim of Serious Violent Incident” transfer option

Because program services data are typically tracked not only in the district’'s Student Management System (SMS) but also
in other district-based information repositories—e.g., the Special Education System (SES), the Cafeteria Information Systems
(CIS)—it is recommended that separate data extracts be used.

It is recommended that a separate file be used for each program type:
= LEP Eligibility
= LEP Programs
= No Child Left Behind (NCLB)-Funded Program Services
= NCLB Transfer Options
= Type of Disability
= Safety Net
= Career and Technical Education
= Coordinated Early Intervening Services
= Other
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Template 560 — Programs_Fact

FIELD NAME
8| 5|5 |s from eScholar template
‘é S| s | (DATA ELEMENT NAME) NYS or
SIS Z & | as used by NYSED, if different from Local Instructi Rul = t Recommended Codes
Zla gl eScholar template name oca nstructions or =ules orma or Reference to Data Source
2| 5| 2| 8| *=Required for all student Purpose
o8| c|S quired for all students
L|on| W + = Required only for specified
students
Public school districts: NYnnnnnn For NYSED BEDS codes:
(NY followed by the first 6 digits of the www.nysed.gov/admin/bedsdata.html
BEDS code) For NYSED BEDS and Institution codes:
. http://portal.nysed.gov
11118 ls (SII;TRRII(?'IT(CD:FOBESPONSIBILITY . NYS_ Charte_r and nonpublic schools, State alphanumeric Click on “SEDREF_Query” _
CODE) eporting| agencies, _Stat_e-operateq schools, AND Fpr _schools/agenmes other than pL_JbIlc
child care institutions with schools: districts and charters that are required to
8nnnnnnn report these data:
(8 followed by the last 7 digits of their http://www.emsc.nysed.gov/irts/SIRS/
Institution code) home.shtml
Required by eScholar load plan. Typically
the building code (assigned by local
. student management system and used by
219|146 LOCATION CODE Localluse L1 Data Warehouse) which uniquely alphanumeric