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August 2013
To:

Nonpublic School Administrators

From:

Carl T. Thurnau, PE, Coordinator

Subject:
Annual School Fire Inspection Reports

New York State Education Law 807-A requires fire inspections to be conducted on an annual basis. Fire safety inspections must be completed for all student-use facilities no later than December 1 and reports of those inspections must be submitted to the State Education Department by December 16. 

The State Education Department publication, Manual for Fire and Building Safety Inspections in Public and Non-Public Schools (Revised January 2012), is available at: 
www.p12.nysed.gov/facplan/documents/FireSafetyManual_01-2012.rev2.doc. This Manual provides a detailed instructional guide to assist building inspectors and school officials directly involved with the inspection process in the proper procedures for completion of the Fire Safety Reports.  
All schools are to be inspected using the Non-Public School Fire Safety Report (revised 1-2012) - see: www.p12.nysed.gov/facplan/documents/NonPubSchlFireSafetyReport_01-2012.rev2.doc.
Enclosed please find a label for each student occupied building on record.  Please attach this label to the front cover of the report form.  If you do not receive a label for one or more of your buildings, complete the information requested on the cover page by hand.

It is strongly recommended that a school representative accompany the fire inspector during the inspection at your school. It is also recommended that a school representative and the fire inspector review the Fire Safety Report prior to use to insure a thorough understanding of the form.  Additionally, the form should be reviewed by both parties for accuracy and completeness prior to its submission to the Office of Facilities Planning. 

Please mail completed reports to: NYS Education Department; Office of Facilities Planning; Room 1060 EBA; Albany, New York 12234.  If you have any questions regarding the procedures, please call the Office of Facilities Planning at 518-474-3906.
Thank you.

