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SECTION 3: FAITHFULNESS TO CHARTER AND LAW
[bookmark: _Toc445714437]Benchmark 8: Mission and Key Design Elements

The school is faithful to its mission and has implemented the key design elements outlined in its charter.

Please provide the following information:
1. Describe how school stakeholders, including leadership, staff, the board of trustees, parents, and students, demonstrate a common and consistent understanding of the school’s mission and key design elements outlined in the charter.
2. Describe how the school has fully implemented the key design elements in the approved charter and in any subsequently approved revisions.
[bookmark: _Toc445714438]Benchmark 9: Enrollment, Recruitment, and Retention

The school is meeting or making annual progress toward meeting the enrollment plan outlined in its charter and its enrollment and retention targets for students with disabilities, English language learners, and students who are eligible applicants for the free and reduced priced lunch program; or has demonstrated that it has made extensive good faith efforts to attract, recruit, and retain such students.

Important Notes: 

· The methodology for setting the enrollment and retention targets required by the 2010 amendments to the Charter Schools Act (Education Law §2851(4)(e) and §2852(9-b)) was approved by the Board of Regents at their July 2012 meeting. See http://www.regents.nysed.gov/meetings/2012Meetings/July2012/712brca11.pdf

· All charter schools that were initially chartered after August 2010 or renewed after January 1, 2011, are expected to meet or exceed the enrollment and retention targets set forth for each individual school. In September 2015, the Department updated the data used to establish the enrollment and retention targets. See http://www.p12.nysed.gov/psc/enrollment-retention-targets.html. Schools chartered, opened, or renewed by the Board of Regents after the finalization of the new calculator in September 2015 must meet the targets prescribed therein.

	1. Enrollment Targets

	1a.
	Eligible for Free and Reduced Price Lunch (FRPL) Enrollment Target (Economically Disadvantaged)

	1b.
	English Language Learner (ELL) Enrollment Target

	1c.
	Students with Disabilities (SWD) Enrollment Target

	2. Retention Targets

	2a.
	Eligible for Free and Reduced Price Lunch (FRPL) Retention Target (Economically Disadvantaged)

	2b.
	English Language Learner (ELL) Retention Target

	2c.
	Students with Disabilities (SWD) Retention Target





Please provide the following information:
1. Include the table below in the school’s application for renewal. Use the school’s current enrollment information and data from the Enrollment and Retention Target Calculator to complete the table (see website http://www.p12.nysed.gov/psc/enrollment-retention-targets.html)

	Charter School Enrollment and Retention Targets for Future Charter Terms

	
	Enrollment Targets
	
	Retention Targets

	Subgroups
	Current Enrollment Percentage at Charter School
	Comparable District Percentages for Relevant Grade Level(s)
	
	Current Retention Percentage at Charter School
	Comparable District Percentages for Relevant Grade Level(s)

	Economically Disadvantaged
	
	
	
	
	

	English Language Learners
	
	
	
	
	

	Students with Disabilities
	
	
	
	
	



2. Explain, in detail, how the school plans to meet the enrollment and retention targets in the table above in the next charter term. These targets will not be effective for the school until renewed.
3. Describe how the school maintains sufficient enrollment demand for the school to meet or come close to meeting the enrollment plan outlined in the charter.  
4. Describe the recruitment strategies and program services implemented to attract and retain students with disabilities, English language learners, and students who are eligible for free and reduced priced lunch. 
5. Describe the process currently used to evaluate recruitment and outreach strategies and program services for each of the three categories of students, and what strategic improvements will be made in the next charter term.
[bookmark: _Toc445714439]Benchmark 10: Legal Compliance 

The school has complied with applicable laws, regulations, and the provisions of its charter.

Please provide the following information:
1. Describe how the school ensures substantial compliance with applicable state and federal laws and the provisions of its charter. 
2. Describe any corrective action taken, when needed, for issues that have arisen and the safeguards implemented to maintain compliance with all legal requirements.
3. Summarize any formal complaints filed over the course of the charter term. Describe where the complaint was filed (to the school, board, or CSO), and information on how the complaint was resolved. Do not include personally identifying information.
4. Provide evidence that Board of Regents and/or Charter School Office approval has been sought in a timely manner for significant revisions. 
5. Describe the school’s facility and how the facility meets applicable state and federal requirements.
[bookmark: Section4CharterRevisions][bookmark: _Toc445714440]
SECTION 4: CHARTER REVISIONS
[bookmark: _Toc445714441]Material Charter Revisions
Material revisions to a school’s charter must be approved by the Board of Regents before they are implemented by a school.  If the school is proposing one or more material revisions to its charter, the school must complete this section.  Proposed material charter revisions will be considered on the basis of all relevant information, including, but not limited to: evidence of the success of the school’s academic program, viability of the school as an organization, faithfulness of the school to the terms of its charter, and the school’s capacity to successfully implement the proposed charter revision.  Including a material charter revision request does not constitute automatic approval by the Board of Regents, as requests will be considered on a case-by-case basis. 
Examples of material charter revisions include:
· Revisions that fundamentally affect a school’s mission or educational philosophy
· Significant changes in the organizational or leadership structure of the school (e.g., adding a new layer of administrative reporting) 
· Changes in the school design and/or educational program that are inconsistent with those in the approved charter
· Relocation of the school to a different school district
· Contracting with or discontinuing a contract with a management company
· Changing the name of the school
· Increases or decreases in the maximum approved enrollment 
· Adding or removing grades

If the school is proposing one or more material revisions for the next charter term, the school must provide the following information:
0. Provide a statement, signed by the chair of the board of trustees, indicating that the board has authorized the proposed material charter revision(s)  
0. For each proposed material charter revision, provide the following information:  
· A description of the charter revision being requested and an explanation of the reasons for the requested revision 
· A copy of the board of trustees’ resolution approving the proposed charter revision
· Evidence that the timeline for implementation of the proposed material charter revision is realistic
0. If the school is proposing to increase the current approved maximum enrollment and/or grade span, provide the following information:
· Evidence of the demand for additional seats and/or grades at the school
· Whether and how the increased enrollment and/or grade span would affect the distribution of students in the school
· Curriculum-related information for any new grades being proposed 
· Evidence that the school’s budget and facilities are sufficient to support the proposed expansion 
0. If the school is proposing to enter into a new contract with a management company, provide the following information:
· Evidence of a clearly defined, performance-based relationship between the board and the proposed management company 
· Evidence that the proposed management company has a demonstrated track record of positive academic results and responsible fiscal management 
0. If the school is proposing to discontinue contracting with a management company and move to self-management, provide the following information:
· Evidence that the school has the capacity to operate independent of its management company
· An explanation of how and by whom each primary management function was handled in the current charter term and how and by whom the same function will be handled during the next charter term
0. Provide any other information that the school deems relevant to the proposed material charter revision(s)   
[bookmark: _Toc445714442]Non-Material Charter Revisions
Non-material revisions to a school’s charter must be approved by the CSO on behalf of the Commissioner before they are implemented by a school.  If the school is proposing one or more non-material revisions to its charter, the school must complete this section. Including a non-material charter revision request does not constitute automatic approval by the CSO, as requests will be considered on a case-by-case basis. 

Examples of non-material charter revisions include: 
· Changes or corrections to the school’s mission or vision statement or other sections of the charter that do not fundamentally depart from the original school design 
· Minor corrections/clarifications to the school’s organizational structure or charter 
· Changes in the school’s bylaws, code of conduct, discipline policy, personnel policy, complaint policy, student/family handbook, or teacher/staff handbook
· Changes in the school’s admissions policy or enrollment process 
· Changes in the school’s schedule (e.g., length of school year, school week or school day)

If the school is proposing one or more non-material revisions for the next charter term, the school must provide the following information:
A. A description of the non-material charter revision being requested and an explanation of the reasons for the requested revision 
B. A copy of the board of trustees’ resolution approving the proposed non-material charter revision
C. Evidence that the timeline for implementation of the proposed non-material charter revision is realistic




[bookmark: Section5Attachments][bookmark: _Toc445714443]
SECTION 5: ATTACHMENTS 
Provide the following documents, labeled with the attachment letters as shown.  If an attachment is not applicable, submit the attachment with the text “Not Applicable.”  For each attachment (with the exception of the proposed budget for next year, Attachment E), include the school’s current document. If changes are being considered for the next term, please submit the proposed revisions in Section 4: Charter Revisions.
[bookmark: AttachmentA][bookmark: _Toc445714444]Attachment A: School Calendar.  Provide a school calendar for the current charter term and the first year of the proposed charter term that clearly indicate the number of days of instruction that were and will be provided each year for each grade (if the calendar is different for different grades). 
[bookmark: AttachmentB][bookmark: _Toc445714445]Attachment B: School Schedule.  Provide the school’s schedule for the current charter term and the first year of the proposed charter term, clearly detailing the total hours of instruction provided and in which content areas.  Where different grades have different schedules, all such schedules should be provided. Where the school’s daily schedule differs from day to day (e.g., special programs taught on Tuesdays and Thursdays only), a schedule for a sufficient number of days should be provided to allow the CSO to fully understand the schedule in its entirety. If the school provides any high school grades, the school must submit a schedule that permits the CSO to determine if the high school has provided the number of instructional units each year as required by law and the New York State Education Department Commissioner’s Regulations such that the school may award a terminal degree.
[bookmark: AttachmentC][bookmark: _Toc445714446]Attachment C: Complaint Policy.  Provide the school’s current complaint policy. If the school is proposing a revised complaint policy as part of this Application for Charter Renewal, provide, in Section 4: Charter Revisions, the proposed policy with evidence that the board has voted to approve the revised complaint policy for the next charter period and explain the reasons for the changes.
[bookmark: AttachmentD][bookmark: _Toc445714447]Attachment D: Student Discipline Policy and/or Code of Conduct.  Provide the school’s current student discipline policy and/or code of conduct. Provide a statement from the school’s attorney that the policy is in compliance with all applicable federal and state laws.  If the school is proposing a revised student discipline policy and/or code of conduct as part of this Application for Charter Renewal, provide, in Section 4: Charter Revisions, evidence that the board voted to approve the revised student discipline policy and/or code of conduct for the next charter period and explain the reasons for the changes. Please provide evidence that the Discipline Policy includes disciplinary procedures for students with disabilities to address IDEA requirements, and is in compliance with the New York State Dignity for All Students Act.
[bookmark: AttachmentE][bookmark: _Toc445714448]Attachment E: Proposed Budget.  Submit the school’s proposed budget for the next charter term using the budget template available at http://www.p12.nysed.gov/psc/ApplicationforCharterRenewal.html.
[bookmark: AttachmentF][bookmark: _Toc445714449]Attachment F: Board of Trustees’ Bylaws and Code of Ethics. Provide the current board of trustees’ bylaws and code of ethics.


[bookmark: AttachmentG][bookmark: _Toc445714450]Attachment G: Board of Trustees Membership Table.  List the current board members and the number of board members joining and leaving the board in each school year of the current charter term. 

	
Current Board Members

	Trustee Name and Email Address
	Position on the Board (e.g., officers or constituent representatives)
	Committee Affiliation(s)
	Area of Expertise
	Number of Terms Served and Duration of Each Term (include term’s starting and ending date formatted MM/YYYY)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total members joining the board over the charter term
	

	Total members leaving the board over the charter term
	

	Total members at beginning of charter term
	

	Total members at end of charter term
	



[bookmark: AttachmentH][bookmark: _Toc445714451]Attachment H: Organizational Chart.  Provide a current organizational chart, including names and titles of key school leaders.  Include a staffing plan that identifies key educational staff positions for each year of the proposed charter term. 
[bookmark: AttachmentI][bookmark: _Toc445714452]Attachment I: Personnel Policy.  Provide the school’s current personnel policy.  If the school is proposing a revised personnel policy as part of this Application for Charter Renewal, provide, in Section 4: Charter Revisions, the proposed policy with evidence that the board has voted to approve the revised personnel policy for the next charter period and explain the reasons for the changes.
[bookmark: AttachmentJ][bookmark: _Toc445714453][bookmark: AttachmentK]Attachment J: Proposed Contract with Educational Service Provider, Charter Management Organization, or Other Entity that Provides Comprehensive Management Services.  If applicable, provide the school’s current contract with the educational service provider, charter management organization, or other entity that provides comprehensive management services for the next charter term.  If the school plans to continue to contract with an educational service provider, charter management organization, or other entity that provides comprehensive management services during the next charter period, include the fully negotiated (but not executed) management contract, together with evidence that the school’s attorney has reviewed the contract and the board has approved its execution subject to the Board of Regents’ renewal approval. If the contract has yet to be negotiated, provide an explanation along with a timetable for that process to be completed. Such timetable should in all instances allow sufficient time for the CSO to review the completed contract prior to the time that the CSO must make its recommendation on the Application for Charter Renewal.  If the school intends to begin or discontinue contracting with an educational service provider, charter management organization, or other entity that provides comprehensive management services for the next charter term, the school must submit information on these plans in response to the instructions in Section 4:  Charter Revisions. Questions regarding whether a contract may be deemed a contract for comprehensive management services should be directed to the CSO.

[bookmark: _Toc445714454]Attachment K: Staff Turnover Table. List the following information for each year of the current charter term: number of administrators, teachers, and other staff (actual number and FTEs) and number of departures of administrators, teachers, and other staff during and at the end of each school year. Provide a brief explanation of administrator, teacher, and staff departures.

	
	School Year

	
	Year 1
20__
	Year 2
20__
	Year 3
20__
	Year 4
20__

	Administrators

	Number and FTEs
	
	
	
	

	Departures during school year
	
	
	
	

	Departures at end of school year
	
	
	
	

	Explanation:
	

	Teachers

	Number and FTEs
	
	
	
	

	Departures during school year
	
	
	
	

	Departures at end of school year
	
	
	
	

	Explanation:
	

	Other Staff

	Number and FTEs
	
	
	
	

	Departures during school year
	
	
	
	

	Departures at end of school year
	
	
	
	

	Explanation:
	


[bookmark: AttachmentL][bookmark: _Toc445714455]Attachment L: Transportation Policy.  Provide the school’s current transportation policy. If the school is proposing a revised transportation policy as part of this Application for Charter Renewal, provide, in Section 4: Charter Revisions, evidence that the board has approved the revised transportation policy for the next charter period and explain the reasons for the changes.  Charter schools are required to meet the transportation needs of students not otherwise eligible for transportation pursuant to Education Law §3635 and §2853(4)(b). 
[bookmark: AttachmentM][bookmark: _Toc445714456]Attachment M: Detailed Explanation of Enrollment and Retention Targets. 
Background
The Charter Schools Act requires that charter schools enroll and retain high‐needs students in proportions that are comparable to their local district public schools. High‐needs students are defined as students with disabilities (SWD), English language learners (ELL), and students eligible for the federal free and reduced price lunch program (FRPL)[footnoteRef:1]. The Act charged the Board of Regents and the Board of Trustees of the State University of New York to set enrollment and retention targets. All charter schools that were initially chartered after August 2010 or renewed after January 1, 2011, are expected to meet or exceed the enrollment and retention targets set forth for each individual school and to show efforts toward meeting those targets. Schools were notified by letter what their targets are and when they are expected to reach their targets. [1:  Students who are eligible for Free and Reduced Price Lunch are also identified as Economically Disadvantaged in SIRS. This does not automatically include students who are enrolled in a districtwide lunch program, such as the Universal Schools Meals Program or Community Eligibility Option Programs, which automatically include all students in the school for Free Lunch designation.] 


Enrollment and retention target calculators were created by the Regents[footnoteRef:2] and SUNY to address specific numeric targets tailored to each individual charter school. The intent was to ratio the number of at-risk students in a district to those at a charter school, ultimately representing the student population within a district which the charter school serves. Each charter school’s enrollment and retention targets are set against its local school district average of SWD, ELL and FRPL (poverty) students at the corresponding grade levels. New York City charters are compared to their local Community School District, except at the high school level and for students with disabilities[footnoteRef:3], which are compared to the district as a whole. The projected enrollment data schools provide on their initial charter application, renewal or approved revision[footnoteRef:4] will serve as the data to be input on the enrollment and retention target calculators.  [2:  Methodology and target calculators available on the NYSED Charter School Office website at
http://www.p12.nysed.gov/psc/enrollment-retention-targets.html]  [3:  NYC high school grade level targets are compared to the district as a whole due to citywide high school choice. Additionally, targets for students with disabilities are also compared citywide since placement into special education programs is conducted at a citywide level.]  [4:  Please note that if the school formally revises its terms of operation to change enrollment, district of location or grades served, new targets will be calculated and put in place.] 


Definition of FRPL and Poverty
Due to the nuanced nature of lunch programs in New York, which categorizes students in need of lunch assistance but is not necessarily an accurate indicator of poverty, the enrollment and retention targets will proxy poverty status by using economically disadvantaged[footnoteRef:5], whereas these students are:
 [5:  Definition of economically disadvantaged sourced from the SIRS Manual (v.4.2.1).] 

· Considered to be in the economically disadvantaged subgroup for accountability reporting if they have this poverty code assigned to them at any time during the school year (July 1 through June 30);

· Eligible to be economically disadvantaged if the student or the student’s family participates in economic assistance programs such as:

· the free or reduced-price lunch programs[footnoteRef:6];  [6:  Students are not required to be reported as receiving free- or reduced-priced lunch, though this is one of several poverty indicators.] 

· Social Security Insurance (SSI); 
· Food Stamps; 
· Foster Care; 
· Refugee Assistance (cash or medical assistance); 
· Earned Income Tax Credit (EITC); 
· Home Energy Assistance Program (HEAP); 
· Safety Net Assistance (SNA); 
· Bureau of Indian Affairs (BIA); or 
· Family Assistance: Temporary Assistance for Needy Families (TANF). 

If one student in a family is identified as low income, all students from that household (economic unit) may be identified as low income, thus capturing a wider scope of students who are truly at or below the poverty level.

Efforts to Meet Targets
The CSO may ask a school to describe its efforts towards meeting these specific enrollment and retention targets in annual reports and/or site visits. Schools should describe outreach and recruitment efforts designed and tailored to meet the enrollment and retention targets. All charter schools should maintain documentation of specific efforts to recruit and retain at‐risk student populations.[footnoteRef:7] [7:  To ensure schools are not “penalized” for exiting students from academic support programs, former ELL, and SWD students may be counted toward target categories provided they were exited from those academic support programs within the last three years and are still enrolled at the school.
] 


At minimum, schools should seek to maintain the following records for review at renewal:

• All recruitment efforts targeted specifically at SWDs, ELLs or FRPL‐eligible students;
• Academic supports made available to meet the needs of SWDs, ELLs or FRPL‐eligible students;
• Recruitment mailings and mailing lists;
• Distributions of recruitment fliers, and the reasons those locations were selected;
• Meetings with community groups/potential applicants; and
• Percent of open seats that were awarded to siblings/number of siblings in the applicant pool.

Such records will assist the school in presenting data to document that it is effectively implementing recruitment strategies to attract, and programmatic services to retain, the identified target student populations. Further, such records will assist the school in developing a systematic process for reviewing outreach and recruitment practices and modifying those efforts as warranted.

The Department will assess the school’s performance against the targets at the end of each school’s charter term and report its findings to the Board of Regents.
[bookmark: AttachmentN][bookmark: _Toc445714457]Attachment N: Enrollment and Admissions Policy.  Provide the school’s current enrollment and admissions policy.  If the school is proposing a revised enrollment and admissions policy as part of this Application for Charter Renewal, provide, in Section 4: Charter Revisions, the proposed policy and evidence that the board voted to approve the revised enrollment and admissions policy for the next charter period and explain the reasons for the changes.
[bookmark: _Toc445714458]Attachment O: Projected Enrollment Table.  Using the table below, provide the projected student enrollment for each year of the proposed charter renewal period. The total number of students served must not exceed the maximum number of students approved in the school’s charter. If the school is proposing an increase in maximum enrollment, the school must propose a material revision (see Section 5).
[bookmark: AttachmentO]

	Grade
	Year 1
20__
	Year 2
20__
	Year 3
20__
	Year 4
20__
	Year 5
20__

	K
	
	
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	

	11
	
	
	
	
	

	12
	
	
	
	
	

	Total
	
	
	
	
	



[bookmark: AttachmentP][bookmark: _Toc445714459]Attachment P: Student Enrollment and Retention Targets Plan.  Describe the school’s current achievement toward meeting or exceeding its enrollment and retention targets for students with disabilities, English language learners, and students who are eligible applicants for the free and reduced priced lunch program.[footnoteRef:8] [8:  Students who are identified in SIRS as economically disadvantaged.] 


[bookmark: AttachmentQ][bookmark: _Toc445714460]Attachment Q: Student Retention Table. For each year of the current charter term and for each designated student population, list the number of students enrolled at the beginning of the year, the number of students who left during the school year, and the number of students who did not re-enroll the next school year and had not completed the highest grade at the school. Then, using the formula provided, calculate the percentage
of students retained.
ALL STUDENTS
	Row
	Description
	School Year

	
	
	Year 1
20__
	Year 2
20__
	Year 3
20__
	Year 4
20__

	A
	Total number of students enrolled at beginning of year
	
	
	
	

	B
	Total number of students who left during the school year
	
	
	
	

	C
	Total number of students who did not re-enroll the next school year and had not completed the highest grade at the school
	
	
	
	

	
	Percent retained
	((A-(B+C))/A)*100
	
	
	




ECONOMICALLY DISADVANTAGED STUDENTS (ED)
	Row
	Description
	School Year

	
	
	Year 1
20__
	Year 2
20__
	Year 3
20__
	Year 4
20__

	D
	Total number of ED students enrolled at beginning of year
	
	
	
	

	E
	Total number of ED students who left during the school year
	
	
	
	

	F
	Total number of ED students who did not re-enroll the next school year and had not completed the highest grade at the school
	
	
	
	

	
	Percent retained
	((D-(E+F))/D)*100
	
	
	





STUDENTS WITH DISABILITIES (SWD)
	Row
	Description
	School Year

	
	
	Year 1
20__
	Year 2
20__
	Year 3
20__
	Year 4
20__

	G
	Total number of SWD students enrolled at beginning of year
	
	
	
	

	H
	Total number of SWD students who left during the school year
	
	
	
	

	I
	Total number of SWD students who did not re-enroll the next school year and had not completed the highest grade at the school
	
	
	
	

	
	Percent retained
	((G-(H+I))/G)*100
	
	
	



ENGLISH LANGUAGE LEARNERS (ELL)
	Row
	Description
	School Year

	
	
	Year 1
20__
	Year 2
20__
	Year 3
20__
	Year 4
20__

	J
	Total number of ELL students enrolled at beginning of year
	
	
	
	

	K
	Total number of ELL students who left during the school year
	
	
	
	

	L
	Total number of ELL students who did not re-enroll the next school year and had not completed the highest grade at the school
	
	
	
	

	
	Percent retained
	((J-(K+L))/J)*100
	
	
	



[bookmark: AttachmentR][bookmark: _Toc445714461]Attachment R: Certificate of Occupancy.  Provide a copy of a current certificate of occupancy.
[bookmark: AttachmentS][bookmark: _Toc445714462]
Attachment S: Application for Charter Renewal Certification.

	Charter School Name 
	

	School Location (City/Town/Borough if NYC)
	

	Charter District of Location or Community School District if NYC
	

	District(s) Served  or Community School Districts if NYC
	

	Date School Opened
	

	Charter Term History (list terms of initial and all renewal charters)
	

	Current Enrollment
	

	Charter Approved Maximum Enrollment 
	

	Charter Grade Span
	

	Current Grades Served 
	


I hereby certify that the information submitted in this Application for Charter Renewal is true to the best of my knowledge and belief; that this application has been approved by the school’s board of trustees; and that, if awarded a renewal charter, the school shall continue to be open to all students on a space available basis, and shall not discriminate against any student, employee or any other person on the basis of ethnicity, national origin, gender, or disability or any other ground that would be unlawful if done by a school. Admission of students shall not be limited on the basis of intellectual ability, measures of achievement or aptitude, athletic ability, disability, race, creed, gender, national origin, religion, or ancestry. I also certify that the board of trustees has reviewed the Charter School Performance Framework and understands that the school will be evaluated on the basis of and held accountable for meeting the Charter School Performance Framework benchmarks during the next charter term. 
	Signature of Chair of Board of Trustees  (or designated signatory) 
	

	Date
	

	Print/Type Name
	

	Title (if designated signatory) 
	

	Date of Approval by Board of Trustees
	




Guidelines for Submitting an Application for Charter Renewal	              14
March 2016

