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To: Charter School Lead Applicants who have been invited to submit a Full Application as 
part of the New York State Education Department 2011 Request for Proposals to 
Establish Charter Schools Authorized by the Board of Regents 

From:  Cliff Chuang, Director, Charter School Office 
Date:  March 16, 2011 
Subject: Modifications to the NYSED 2011 Charter School Application Kit 
 
 
Modification to Charter School Application 
 
Please modify the 2011 Charter School Full Application by adding three additional pages (not counted 
toward the 40 page narrative limit) as outlined below: 
 
Page 1: Cover Sheet, including the following information: 

 Title: Full Application submitted in response to the 2011 New York State Education 
Department Request for Proposals to Establish Charter Schools Authorized by the Board 
of Regents for [insert name of proposed school] 

 Lead Applicant or authorized representative 
 Media Contact, name, email address, and phone number 
 District or CSD in which the school will be located 
 Total projected grade levels to be served by the end of five years, and when the school is 

fully developed 
 Total projected maximum enrollment by the end of five year, and when the school is fully 

developed 
 

Page 2: Table of Contents  
 
Page 3: 2011 NYSED Charter School Application Statement of Assurances  
 
Please disregard the four assurances that are found on the top half of page 24 of the 2011 Charter School 
Application Kit (the text preceding “I. EDUCATION PLAN”).  Instead, please provide the following 
information in a one-page Charter School Application Statement of Assurances: 
 

 We intend to apply for a Charter School Planning and Implementation Grant (CSP). We 
understand that if the [name of proposed charter school] application is approved by the 
NYS Board of Regents and issued a charter, the school is qualified to receive a federal 
CSP grant, pending available funding and final approval of budget materials by the 
NYSED Charter School Office and the New York State Comptroller. We agree to 
complete all required budget information and assurances (Exhibit A) according to 
forthcoming instructions and a revised timeframe to be issued by NYSED.  

 
Note: The instructions in the 2011 Charter School Application Kit (page 11) are to submit CSP Grant 
Application information with the Full Application by the deadline of March 31, 2011.  
Effective with this memo, these instructions are revised as above. The CSP Grant Application forms 
are not to be submitted with the Full Application by March 31, 2011. 
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 In accordance with New York Education Law Section 2851(2)(t), in the case of the 
closure or dissolution of the [name of proposed charter school], we agree to abide by and 
implement the forthcoming Closing Procedures for New  York State Charter Schools 
Authorized by the Board of Regents to be issued by NYSED. 

  
 We understand that if we intend to request waivers from a federal, state, or local 

regulation or rule that is generally applicable to public schools that we believe are 
necessary for the successful operation of the charter school, we propose be waived, or 
otherwise not apply to the charter school, we will include such requests along with 
justification where appropriate in the application narrative.  

 
 

 I attest that all information included in this New York State Education Department 2011 
Charter School Application for the proposed [name of charter school] is accurate and 
correct.  

 
 __________________________Signature of Lead Applicant 
 
 __________________________Date 

 
Personal Information Caution 
 
Charter School Full Applications (inclusive of attachments and the resumes of founding group members) 
are public documents and will be posted as submitted to the NYSED website. Please exclude all personal 
information, such as phone numbers, street addresses, and email addresses that you do not want posted 
publicly.  However, please be sure that sufficient information, such as town of residence is provided so 
that reviewers can assess the founding group members’ connection to the community to be served. 
 
Submission Instructions Reminder 
 
Phase III: Full Application (Phase 3) 
Due by 5:00 p.m. on Thursday, March 31, 2011. 
 
Applicants MUST: 

• email a Full Application in PDF format by 5:00 p.m. on Thursday, March 31, 2011. (Electronic 
submissions of full applications received after the 5:00 p.m. deadline will not be accepted or 
considered for review). 

AND 
• mail a hard copy POSTMARKED by Thursday, March 31, 2011. 

 

If you need additional clarification, please don’t hesitate to email charterschools@mail.nysed.gov. Thank 
you. 
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