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o page 37; in the “Postsecondary Students” section, changed the “Reason for Beginning Enrollment” code for students that left a district to attend a postsecondary institution prior to earning a high school diploma and are now being issued a  high school diploma to 0011 instead of 5555

o page 37; added new section on Universal Pre-K Students
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	Inni Barone
	(518) 486-4678

	NYS Alternate Assessment
	Victoria Ferrara
	(518) 474-5900

	Bilingual Education
	Pedro Ruiz 
	(518) 474-8775

	System of Accountability for Student Success and Local Assistance Plans
	Ira Schwartz

	(718) 722-2796

	Migrant Education Program
	Ivelisse Rivera
	(518) 473-0295

	Compensatory Education
	Roberto Reyes


Sandra Norfleet
	(518) 473-0295

(718) 722-2636

	Child Nutrition Program 
	Fran O’Donnell
	(518) 473-8781


Statewide Data Warehouse e-mail address:    

Use this address for questions and comments about this document. 

StudentData@mail.nysed.gov
Important Web Addresses:

New York State Education Department  

www.nysed.gov
Information and Reporting Services
 

www.emsc.nysed.gov/irts
New York State Testing and Accountability Reporting Tool

www.nystart.gov  or  www.emsc.nysed.gov/irts/nystart
New York State Student Identification System (NYSSIS)

www.emsc.nysed.gov/irts/SIRS/
State Repository System

www.emsc.nysed.gov/irts/SIRS/
Office of State Assessment

www.emsc.nysed.gov/osa/
System of Accountability for Student Success 

www.emsc.nysed.gov/nyc/accountability.html
New York State Alternate Assessment 

www.vesid.nysed.gov/specialed/alterassessment/home
Vocational and Educational Services for Individuals with Disabilities 

www.vesid.nysed.gov
Strategic Evaluation Data Collection Analysis and Reporting (SEDCAR):  www.vesid.nysed.gov/sedcar/
Academic Intervention Services

www.emsc.nysed.gov/part100/pages/topics.html
NYSED information on education requirements, exams, tests and assessments  

www.emsc.nysed.gov/deputy/Documents/alternassess.htm
Selected Web-Sites Dealing with Students with Disabilities:

www.vesid.nysed.gov/specialed/spp/home
          This site provides information about the Special Education State Performance Plan (SPP) and the Annual Performance Report.  It contains information regarding special education Indicators 1-20, including the schedule of school years in which school districts are required to submit data on Indicators 7, 8, 11, 12, 13 and 14.     

http://pd.nysed.gov/
          This site provides information about the Special Education PD reporting system where certification and verification of special education data will occur.

www.vesid.nysed.gov/sedcar/
          This site provides the list of BEDS/Institution codes for schools and agencies, other than public school districts, that will submit special education records to SIRS.  It also provides a list of BEDS/Institution codes of schools that are “Building of Enrollment” or “Location Codes” for preschool and school age students with disabilities, other than codes for public school districts, charter schools and BOCES.   

Selected Web-Sites Dealing with Data Privacy:

Protecting the Privacy of Student Records: Guidelines for Education Agencies

http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=97527  

http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2004330
Safeguarding Your Technology
http://nces.ed.gov/pubs98/safetech/ 
http://nces.ed.gov/pubs98/98297.pdf
Student Data Handbook
http://www.nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2000343rev
NCES Web Site
http://www.nces.ed.gov
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Requirements under the No Child Left Behind Act

It is critically important that all school administrators understand New York State's accountability system.  Understanding these requirements is essential to meeting the accountability standards, and such understanding allows districts and schools to use data to improve student achievement. 

Accountability/Adequate Yearly Progress 
Accountability rules under the No Child Left Behind (NCLB) Act require schools and districts to fulfill both participation and performance requirements to make Adequate Yearly Progress (AYP.)  Districts and schools are accountable for the following groups:

· All students in the district/school;

· American Indian or Alaska Native students;

· Asian and Native Hawaiian/Other Pacific Islander students;  

· Black or African American students; 
· Hispanic or Latino students;

· White students;

· Multi-racial students;

· Students with disabilities;

· Limited English proficient (LEP) students; and

· Economically disadvantaged students.

Students are included in the students with disability, LEP and/or economically disadvantaged groups if their repository records show them to be members of those groups at any time during the school year.  Former LEP students who reached proficiency in English on the New York State English as a Second Language Proficiency Achievement Test in one of the previous two school years will be included in the LEP group if the LEP group includes 30 or more current LEP students.
The primary accountability measures at the elementary, middle, and secondary levels are English language arts (ELA) and mathematics.  NCLB requires a third measure, or indicator.  At the elementary/middle level, the third indicator is science.  At the secondary level, the third indicator is graduation rate.  Further information on accountability rules can be found at: www.emsc.nysed.gov/irts/accountability/ .

Elementary/Middle Level 
Participation Requirement

ELA and mathematics:  To make AYP, districts/schools must test at least 95 percent of each required accountability group with 40 or more students.  All students enrolled for the entire test administration period, including those who are not considered continuously enrolled for the purpose of calculating the Performance Index (PI), are counted in calculating the participation rate.  However, students who enter or leave a district/school during the test administration period will not be counted in calculating the participation rate unless the district/school provides a valid score for such students.  If a district/school has 30 or more continuously enrolled tested students but fewer than 40 students enrolled at the time of test administration, it is not subject to the participation requirement.  All accountability groups with 40 or more members are subject to the participation requirement even if the group includes fewer than 30 tested, continuously enrolled students.  For more information, see the section “Testing and Reporting Elementary- and Middle-Level Students Who Transfer to a Different School During the Testing Period” in this document.

Students may be medically excused if they are incapacitated by illness or injury during the test administration and make-up period (see Appendix A.)  These students will not be counted in the denominator when participation rates are calculated.  To use this flexibility, the district must have on file documentation from a medical practitioner that the student was too incapacitated to be tested.  

If an accountability group's participation rate falls below 95 percent, the New York State Education Department (NYSED) will calculate the weighted average of the participation rates for that group in the two latest years.  If this average participation rate equals or exceeds 95 percent, that group will be considered to have met the participation requirement.  

ELA:  This participation rate is calculated by using the number of students with a valid score on the New York State Testing Program (NYSTP) ELA assessment, the New York State English as a Second Language Achievement Test (NYSESLAT), the New York State Alternate Assessment (NYSAA) in ELA, or an alternate ELA assessment of another State, as the numerator.  The denominator is the count of all students in grades 3-8 (including ungraded students with disabilities of equivalent age) enrolled during the test administration period minus the number of these students recorded as medically excused from testing.  To use the NYSAA or NYSESLAT to fulfill the participation requirement, the student must meet the eligibility requirements. 
Mathematics:  This participation rate is calculated by using the number of students with a valid score on the NYSTP mathematics assessment, the NYSAA in mathematics, or an alternate mathematics assessment of another State, as the numerator.  The denominator is the count of all students in grades 3-8 (including ungraded students with disabilities of equivalent age) enrolled during the test administration period minus the number of these students recorded as medically excused from testing.  To use the NYSAA to fulfill the participation requirement, the student must meet the eligibility requirements. 
Science:  To make AYP, districts/schools must test at least eighty percent (80 percent) of the “All Students” accountability group in grades 4 and/or 8, if that group has 40 or more students.  All students enrolled for the entire test administration period, including those who are not considered continuously enrolled for the purpose of calculating the PI, are counted in calculating the participation rate.  However, students who enter or leave a district/school during the test administration period will not be counted in calculating the participation rate unless the district/school provides a valid score for such students. 

The science participation rate is calculated by using the number of fourth-graders (including ungraded students with disabilities of equivalent age) with a valid score on the grade 4 science test or the grade 4 NYSAA in science and/or the number of eighth-graders (including ungraded students with disabilities of equivalent age) with a valid score on any one of the following: the current year’s grade 8 science assessment, the grade 8 NYSAA in science, a Regents examination in science, or in the absence of the above, the previous year’s grade 8 science assessment (taken by the student in 7th grade) as the numerator.  The denominator is the count of all students in grades 4 and/or 8 (including ungraded students with disabilities of equivalent age) enrolled during the test administration period minus the number of these students recorded as medically excused from testing.  To use the NYSAA to fulfill the participation requirement, the student must meet the eligibility requirements.  

Performance Requirement

	Performance Level
	Elementary/Middle-Level Mathematics/ELA Score Range
	Elementary/Middle-Level Science Score Range

	Advanced: Level 4
	Level 4 on NYSTP or NYSAA
	Level 4 on grade 4 or 8 science, Level 4 on grade 4 or 8 NYSAA in science, 85–100 on Regents exam in science

	Proficient: Level 3
	Level 3 on NYSTP or NYSAA
	Level 3 on grade 4 or 8 science, Level 3 on grade 4 or 8 NYSAA in science, 65–84 on Regents exam in science

	Basic Proficiency: Level 2
	Level 2 on NYSTP or NYSAA
	Level 2 on grade 4 or 8 science, Level 2 on grade 4 or 8 NYSAA in science, 55–64 on Regents exam in science

	Basic: Level 1
	Level 1 on NYSTP or NYSAA
	Level 1 on grade 4 or 8 science, Level 1 on grade 4 or 8 NYSAA in science, 0–54 on Regents exam in science


ELA and mathematics:  NYSED has established Annual Measurable Objectives (AMOs) for performance, as required by law, for the school years 2005–2006 through 2013–2014, based on the new NYSTP assessments in ELA and mathematics administered in grades 3-8.  The AMOs for ELA and mathematics are based on a PI (see Appendix B.) 

To fulfill the performance criterion for making AYP in ELA or mathematics at the elementary/middle level, each accountability group with 30 or more continuously enrolled tested students must achieve one of the following:

· earn a PI that meets or exceeds the group's Effective AMO for the subject; or

· make “safe harbor,” that is, compared with the previous year, decreases the gap between the PI achieved and the goal of 200 by 10 percent, and meet the State performance standard or the group’s Progress Target in elementary/middle-level science.  
If the all students group has fewer than 30 continuously enrolled tested students (based on counts in the current and previous school years), accountability status for the district/school is based on the assessment records of continuously enrolled students in the current and previous school years.  If the district/school has fewer than 30 students in the combined two years, accountability status is determined using a special evaluation procedure.  District/schools in this situation will be notified to submit additional information to the Department for review.

If the accountability group has fewer than 30 continuously enrolled students in science (based on counts in the current and previous school years) and therefore has no AYP decision in science, the group will be considered to have met the science safe harbor qualifications. Similarly, if no student in an accountability group is required by grade or age to take the grade 4 or 8 science test, the group will be considered to have met the science safe harbor requirement.  See Appendix C for accountability rules for small schools. 
Science: To comply with the NCLB requirement for a third performance indicator at the elementary/middle level, a performance standard has also been set for combined elementary/middle level science.  To make AYP in science at the elementary/middle level, the "All Students" accountability group (if it includes at least 30 students) must either meet the State standard or its progress target.  If the "All Students" accountability group includes fewer than 30 students, a weighted average of the 2006-2007 and 2007-2008 PIs will be used. The 2007-2008 State Standard is a PI of 100.  The progress target is the previous year's PI plus one point.  If an eighth-grader has more than one applicable science score, the order of precedence for selecting a score for use in the PI calculation will be as follows: first, grade 8 science score for the current year, if not available; second, NYSAA performance level for grade 8 science, if neither are available; third, Regents science examination score, and if none of the above are available; grade 8 science score (taken by the student in 7th grade) for the previous year. 

ELA, mathematics, and science:  In grades 3-8, students are considered to be continuously enrolled in the school if they were enrolled from Basic Education Data System (BEDS) day until the last day of the test administration and make-up period.  Students who leave the school during the test administration and make-up period are only considered continuously enrolled if they have a valid test score.  For additional information on accountability for students who transfer during the test administration period, see the section on “Testing and Reporting Elementary- and Middle-Level Students Who Transfer to a Different School During the Testing Period.”
At the elementary and middle levels, the PI is calculated using the following equation:

100 ( [(Count of Continuously Enrolled Tested Students Performing at Levels 2, 3, and 4 + the Count at Levels 3 and 4) ( Count of All Continuously Enrolled Tested Students] 
Secondary Level 

Accountability decisions at the secondary level are based on participation and performance in English and mathematics and on graduation rate.  The performance of three distinct, but overlapping, groups of students is evaluated in making decisions.  The table below defines the groups used to make accountability decisions for the 2007-2008 school year.  Definitions of the 2004 Accountability Cohort and the 2003 Total Cohort can be found in Appendix D.

	Purpose
	Cohort Used

	English & mathematics participation
	All students reported in the repository as enrolled in grade 12 on June 30, 2008 or as graduated between July 1, 2007 and June 30, 2008

	English & mathematics performance
	2004 Accountability Cohort (one-year continuous enrollment beginning on October 3, 2007)

	Graduation rate
	2003 Total Cohort 


Participation Requirement 
ELA and mathematics:  For districts/schools to make AYP, at least 95 percent of grade 12 students in each accountability group with 40 or more students must have a valid test score on an applicable assessment.  All accountability groups with 40 or more grade 12 students are subject to the participation requirement even if the group includes fewer than 30 cohort members.  Students are counted as twelfth-graders if they were either enrolled in grade 12 on June 30, 2008 or graduated with a high school diploma and their last recorded grade is 12.  All enrolled twelfth-graders, including those who are not in the ELA and mathematics accountability cohort, are included in the participation rate calculation.  The count of twelfth-graders, as defined above, in each accountability group is the denominator used to calculate participation rates for ELA and mathematics.

ELA:  The numerator is the number of students with a valid score on the Regents English examination or an approved alternative, the Regents Competency Test (RCT) in reading and writing or an approved alternative (if eligible), or the NYSAA in ELA at the secondary level (if eligible.)  

Mathematics:  The numerator is the number of students with a valid score on a Regents mathematics examination or an approved alternative, the RCT in mathematics or an approved alternative (if eligible), or the NYSAA in mathematics at the secondary level (if eligible.)  

If an accountability group's participation rate falls below 95 percent, NYSED will calculate the weighted average of the participation rates for that group in the two latest years.  If this average participation rate equals or exceeds 95 percent, that group will be considered to have met the participation requirement.  Districts and schools may not systematically exclude any group of students from participating in the assessments.  

In some circumstances, the Commissioner of Education permits selected students to use local course grades to meet graduation-testing requirements in place of an approved assessment. While the course grade will satisfy the graduation requirement, it will not satisfy the accountability testing requirement.  Such students must have an assessment score on an approved examination to be counted as participating in testing for that subject. 

Performance Requirement 

English and mathematics performance at the secondary level is determined for a cohort of students.  Beginning with students who first entered grade 9 in 2002–2003, students will be considered members of a district's or school's cohort if they are enrolled on Basic Education Data System (BEDS) day of the fourth year of high school (October 3, 2007 for the 2004 cohort) and do not meet one of the criteria for exclusion from the cohort specified in the accountability cohort definition in Appendix D.  NYSED measures high school performance using a PI (scaled from 0 to 200).  The four performance levels that have been defined are shown in the table below.  

	Performance Level
	Secondary Level Score Range

	Advanced: Level 4
	85+ on Regents examination or Level 4 on NYSAA

	Proficient: Level 3
	65–84 on Regents examination or passing score on approved alternatives or score in the 65–100 score range on component retests, or Level 3 on NYSAA

	Basic Proficiency:

Level 2
	55–64 on Regents examination, passing score on RCTs or approved alternatives (if eligible), score in the 55–64 score range on component retests, or Level 2 on NYSAA

	Basic: Level 1
	Below 55 on Regents examination, failing scores on RCTs (if eligible), score in the 0–54 range on component retests, Level 1 on NYSAA, failing score on an approved alternative, or no valid score on any applicable assessment


For determination of the high school PIs in ELA and mathematics, each district and school will report all scores attained on Regents examinations, RCTs, approved alternatives, component retests, and the NYSAA.  In the 2007-2008 school year, complete assessment records for all students first entering grade 9 in the 2001-2002 or later school year must be present on the Level 2 Repository.  If these records were not submitted in 2006-2007, they should be submitted in 2007-2008.  Beginning with the June 2007 test administration period, scores on secondary-level State assessments should be submitted after each test administration period.  Scores for the August 2006 and January 2007 examinations should have been submitted in 2006-2007.  Each student's highest score on a qualifying English or mathematics examination will be used in determining the district’s and school’s PIs in those subjects.  The student’s highest score may have been achieved in any school year and may have been achieved in a school or district different than the one in which the student in currently enrolled (see a list of assessments that may be used to meet graduation requirements in Appendix E and the table of precedence in Appendix F.)  Local course grades will not be used in determining accountability status.

There are separate AMOs, based on the PI, in English and mathematics at the secondary level (see Appendix B.)  To fulfill the performance criteria for making AYP in English or mathematics, each accountability group with 30 or more cohort members must achieve one of the following:

· meet or exceed the appropriate effective AMO for the subject; or

· make “safe harbor,” that is, compared with the previous year, decrease the gap between the PI and the goal of 200 by 10 percent, and meet the State performance standard or the group’s progress target (an increase by 1.0 percentage point over the previous year) for graduation rate.

At the secondary level, the PI is calculated using the following equation:

100 ( [(Count of Cohort Members Performing at Levels 2, 3, and 4 + the Count at Levels 3 and 4) ( Count of All Cohort Members].

If the all students group has fewer than 30 cohort members the accountability status for the district/school is based on the assessment records of cohort members in the current and previous school years.  If the district/school has fewer than 30 students in the combined two years, accountability status is determined using a special evaluation procedure.  District/schools in this situation will be notified to submit additional information to the Department for review.

If the accountability group has fewer than 30 students in the graduation rate cohort and therefore has no AYP decision in graduation rate, the group will be considered to have met the graduation-rate safe harbor qualifications.  See Appendix C for accountability rules for small schools. 
Graduation Rate  

NCLB requires that graduation rate be the third accountability indicator at the secondary level. Graduation Rate for 2008 accountability will be computed as follows; 

· The numerator will be the number of students in the 2003 total cohort who earned a Regents or local diploma by August 31, 2007,  

· The denominator will be the count of 2003 total cohort members. 
Definitions of the 2004 Accountability Cohort and the 2003 total cohort can be found in Appendix D.  See Appendix C for accountability rules for schools with small enrollments.

District-Level Accountability

NCLB requires that the same accountability standards that are applied to public schools also be applied to public school districts.  Determinations regarding the AYP of districts are based on the performance of all students who were continuously enrolled in the district, including those who were placed by the district Committee on Special Education (CSE), or a district official in out-of-district placements, such as a Board of Cooperative Educational Services (BOCES) program, an approved private school, or 4201 schools.  Students who transfer between in-district and out-of-district placements are considered to be continuously enrolled if they meet the requirements listed below.  All students who were continuously enrolled in a district school are also continuously enrolled in the district. 

Elementary/Middle Level.  In grades 3-8, students are considered to be continuously enrolled in the district if they were enrolled from BEDS day until the administration of the test used for accountability, the NYSTP in ELA or mathematics, the grade 4 or 8 science assessment, a Regents science test, or NYSAA in ELA, mathematics, or science.  Limited English Proficient (LEP) students eligible to use the NYSESLAT to fulfill the ELA participation requirement will be counted as continuously enrolled if they are enrolled from BEDS day until the administration of the NYSESLAT.  For more information, see the section “Testing and Reporting Elementary- and Middle-Level Students Who Transfer to a Different School during the Testing Period” in this document.

Secondary Level.  Students are considered to be continuously enrolled if they meet all criteria for membership in the district accountability cohort.  The 2004 district accountability cohort includes all students who first entered ninth grade (anywhere) in the 2004–2005 school year and were enrolled on BEDS day of the 4th year of high school (October 3, 2007) and do not meet one of the criteria for exclusion from the cohort specified in the definition in Appendix D.  
A district that makes AYP in ELA or mathematics at either instructional level (i.e., elementary/middle or secondary) is considered to have made AYP in that subject for purposes of determining final accountability status.  For example, if the district makes AYP in elementary/middle level ELA but does not make AYP in secondary level ELA, the district will be counted as having made AYP overall in ELA.
School Choice and Supplemental Services Under NCLB

NCLB requires that students in Title 1 schools in need of improvement, in corrective action, planning for restructuring or restructuring be provided with options to ensure that they have the opportunity to access a quality education.  The options offered include school choice and supplemental services. 

Each school district with a Title 1 school in any level of improvement status must authorize students in the school to transfer to another public school in the district that has not been identified for Title 1 improvement.  In providing the transfer option, the district must give priority to the lowest-achieving students from low-income families.  The district must pay the cost of transportation for students participating in this option.  Public school districts must provide records identifying students who have applied for and/or been offered transfers under this option, as well as identifying students who have transferred.  Information about reporting these student transactions can be found under the “Rules for Reporting Enrollment Records” and “Rules for Reporting Program Service Records” sections in this document.
Each school district with a Title 1 school in need of improvement (Year 2), in corrective action, planning for restructuring, or restructuring must arrange for low-income students to receive supplemental educational services from a provider approved by the State.  The parents must select from a list of approved providers who meet NYSED’s objective criteria and whose performance is monitored.  Each student who received supplemental education services under this provision of NCLB in the current academic year must have a repository record recording this transaction. Information about reporting these student transactions can be found under the “Rules for Reporting Program Service Records” section in this document.

Backmapping: Schools with Grades Below Grade 3 Only 

NCLB requires that all public schools be included in the State accountability system. This requirement includes schools that do not serve students in the grades in which State assessments are administered.  A feeder school is an early-grade elementary school that does not serve students in grade 3 or higher and thus does not administer the NYSTP assessments.  Accountability decisions for feeder schools are based on a procedure known as backmapping. Backmapping is a method by which the grade 3 assessment score of a student is attributed to the feeder school in which the student was enrolled in earlier grades as well as to the school in which the student took the assessment.  Schools serving grade 3 students received from a feeder school within the district are required to identify that school on the student’s grade 3 repository record.  The grade 3 student record must identify the feeder school only when the student was continuously enrolled in the highest grade served by the feeder school.  For example, a grade 3 student was continuously enrolled in a K–2 feeder school if, in grade 2, he or she was enrolled in the feeder school from BEDS day until the end of the school year.  The records of students identified as continuously enrolled in the feeder school are aggregated to determine the grade 3 performance of those students.  The grade 3 performance of these students on the grade 3 assessments determines whether the feeder school made AYP.  

If all schools with grade 3 in a district with feeder schools make AYP in the current academic year, NYSED will consider that all feeder schools in the district also made AYP, unless the required backmapping data are not submitted.  If one or more district schools with grade 3 failed to make AYP in ELA or mathematics, NYSED will aggregate the third-grade results in that subject area by feeder school and determine whether each feeder school made AYP in that subject.  The same rules used to determine whether public schools with grade 3 through 8 made AYP will be applied to the performance of feeder schools.  The performance of each accountability group with 30 or more students will be considered in determining whether the school made AYP.  NYSED will not, however, hold feeder schools responsible for having 95 percent of their former students tested in grade 3.  If a feeder school fails to make AYP in ELA or mathematics for two consecutive years, the school will be placed in school improvement status and will be subject to the same sanctions as other schools in that status.  Schools that have enrollments only in grades K-1, K-2, 1-2, or 2 are required to do backmapping.  Since grade 3 students do not take a State science test, feeder schools are not held accountable for science performance.  All feeder schools are considered to have met the safe harbor science qualification. 

All districts with feeder schools must provide the required information, identifying the feeder school in which grade 3 students were previously enrolled.  If backmapping data are not submitted, the feeder school will be judged to have not made AYP. This judgment will be made even if every grade 3 school in the district makes AYP.  A list of schools required to do backmapping can be found at the following URL: www.emsc.nysed.gov/irts/SIRS/2007-08/backmapping.
Reporting Rules for 2007–08
Educational Institutions That Must Report Through the Student Information Repository System (SIRS)
The following districts and schools must provide student records through SIRS:

· all public schools and districts, including special act districts and charter schools; 
· all schools operated by State agencies, such as the Office of Children and Family Services, Office of Mental Health, the Office of Mental Retardation and Developmental Disabilities, and the Department of Correctional Services; 

· all nonpublic schools participating in Reading First (These schools should contact their sponsoring public school district for additional information.);  

· all child-care institutions with affiliated schools that provide educational services pursuant to Article 81 of the Education Law (see:  www.emsc.nysed.gov/irts/SIRS/2007-08/article81 ); and 
· the New York State School for Blind in Batavia and the New York State School for the Deaf in Rome. 
Nonpublic schools may choose to participate in SIRS.  
Policy for Including Students in Report Cards and Accountability Decisions

Students who are reported as enrolled in a district school will be included in the school and district report cards and, when appropriate, in accountability decisions for the school and district.  Students placed by a parent or guardian in another school district or charter school, or home schooled or placed by the court or social service agencies in out-of-State facilities must have special education records reported by the district of residence because the district of residence maintains CSE responsibility.  The latter students will not be included in the district of residence report card and will not be included in calculations for determining accountability status.
Note that districts should be prepared to document for auditors that all required students are reported.  The chief school officer is responsible for verifying the accuracy of district data submitted to SIRS but is strongly advised to engage a team, including but not limited to coordinators of various federal title programs, special education programs, bilingual and English as a second language programs, migrant programs, and homeless programs, to review data reports for accuracy.

Assignment of Responsibility for Reporting Student Records through SIRS

Responsibility for the education of students falls in three categories: responsibility for providing general instruction, accountability for performance, and responsibility for determining eligibility for special education and providing appropriate special education services.  For the vast majority of students - those who attend a public school in the district in which their parent or guardian resides - all three responsibilities reside with the district of residence.  In these cases, the school district must provide all required student records to SIRS.  When a student attends a school that is not a component of the public school district of residence, education and reporting responsibility may be divided among educational institutions.  The institution responsible for reporting records for those students is determined by the following factors:
· whether the parent or guardian, the public school district, or another agency placed the child, and, 

· in the case of students with disabilities, which institution has CSE or Committee on Preschool Special Education (CPSE) responsibility.
The district of residence must report all records for students that district officials or the district CSE or CPSE placed in educational programs outside the district (such as, BOCES, approved private schools for students with disabilities or other educational programs.)  The district of residence is not responsible for reporting academic records for students placed by parents or legal guardians or by the court or a social service agency in educational programs outside the district of residence, unless it retains CSE responsibility for those students.  See Appendix G for a summary chart on school district’s CSE/CPSE responsibility.  The categories of records to be reported are defined in the section: “Data To Reported Through SIRS.”
Each public school district must report special education records for all students for whom they have CSE or CSPE responsibility.  Beginning in 2007-08, each public school district has CSE responsibility for students with disabilities educated in nonpublic schools located within their district and for providing special education services to those students.  Districts must submit all required special education records for these students. See section on “Reporting Students with Disabilities” for more information. 
Every institution with CSE or CPSE responsibility for preschool or school aged children must report special education records for those children regardless of where they attend school or receive services.
Public school districts have responsibility for; providing general instruction, accountability for performance, determining eligibility for special education, and providing appropriate special education services for students in the categories listed below.  Therefore, districts must report all required records for resident students in the categories listed below. 

· public school students in preschool and grades preK-12, and ungraded students with disabilities of equivalent age, enrolled at any time during the 2007–08 school year, including students who left school for any reason or were suspended from school; 

· students who were not in attendance in the 2007-2008 school year but who the district reported, in a previous school year, as leaving school without earning a credential or transferring without documentation.  These students must be reported until they exceed compulsory school age or until the district has documentation that the student has entered another educational program leading to a high school diploma.  This is done by creating a 2007-2008 enrollment record using the Reason for Beginning Enrollment Code 8294-“School aged children on the roster for census purposes only” and, once the student exceeds compulsory school age or the district has documentation that the student has entered another educational program leading to a high school diploma, ending the “8294” enrollment record using Reason for Ending Enrollment Code 136-“Reached maximum legal age and has not earned a diploma or certificate”, or the appropriate Transferred to Other Schools code.  
· students who transferred to an Alternative High School Equivalency Preparation Program (AHSEPP) or High School Equivalency Preparation Program (HSEPP) approved under Section 100.7 of the Regulations of the Commissioner of Education.  Such students must be reported with an AHSEPP or HSEPP enrollment record until they earn the high school equivalency diploma, transfer to a diploma-granting program, or leave the AHSEPP or HSEPP;

· students placed out-of-district by the CSE or a district official, including students with disabilities attending a private schools for students with disabilities, State-supported schools (Section 4201), a special act district, or a component school of another district;
· resident students attending a BOCES on a full-time basis;

· resident students in equivalent-attendance programs operated by the district; 

· resident students receiving homebound instruction who were not reported as enrolled in a district school;  
· students placed by a court or a social service agency in a district school; and
· students placed in a county jail within district boundaries. 
Public school districts have partial reporting responsibility for some students enrolled in nonpublic schools and for some home-schooled students.  Public school districts are required to report the education records specified below for these students: 
· enrollment, student demographic, program participation, and Reading First assessment records for students in grades K-3 in nonpublic schools located in the district that are participating in Reading First;

· special education records for all parentally placed students in nonpublic schools who were evaluated for special education eligibility; 
· special education records for parentally placed students with disabilities who are enrolled in nonpublic schools; 

· special education records for home-schooled students who were either evaluated for special education eligibility or identified as students with disabilities by the CSE and received special education services; 

· State assessment records for foreign exchange students, home-school students; and walk-in students; and
· Records of credentials awarded to students who were not in attendance during the school year (walk-in students).  These students include those who attend programs such as BOCES, which because they are not registered schools cannot award high school diplomas.
Charter schools are responsible for providing the instructional program and are accountable for the performance of enrolled students.  The district of residence has CSE responsibility for students with disabilities enrolled in charter schools.  Charter schools must report all required records other than Special Education Snapshot and Special Education Events records for enrolled students.

Special Act Districts, educational institutions operated by State agencies and child care institutions with affiliated schools that provide educational service pursuant to Article 81 are responsible for providing instruction to enrolled students.  They have CSE responsibility for enrolled students placed in the institution by a parent or guardian, by the court, or by a social service agency.  They must report all records for enrolled students for whom they have CSE responsibility.  School districts that place students in these institutions retain CSE responsibility and must report all records for students they place.
Reporting Students with Disabilities

For the 2007-2008 school year, the district in which a nonpublic school is located has CSE responsibility for child find and for the provision of special education services.  See guidance memos on serving students who are parentally placed in nonpublic schools at: http://www.vesid.nysed.gov/specialed/idea/home
Districts are not responsible under the State accountability system for students enrolled by parental choice in a charter school, nonpublic school, or a public school district other than the district in which parents or guardians reside.  Districts however retain CSE responsibility for such students.  Therefore, such students with disabilities must be reported by both the district with CSE responsibility and the school or district that they attend.  School districts that have CSE responsibility for such students must report their Special Education Snapshot and Special Education Events records.  The school that the student attends must report enrollment records and all other required records, other than Special Education Snapshot and Special Education Events records.  Specifications for the data sets that districts must provide for such students may be found the “Data to be reported through SIRS” section in this manual. Specific directions for reporting such students are provided below:
· Charter schools must report all required records, except Special Education Snapshot and Special Education Events records, for enrolled students with disabilities.  The public school districts in which these students reside have CSE responsibility and must report the required Special Education Snapshot and Special Education Events records.

· Nonpublic schools that enroll students with disabilities who are voluntarily enrolled by their parents must report enrollment and academic records for these students in the same manner as they report other enrolled students (through the repository or through other formats provided for nonpublic school use).  Such students’ required Special Education Snapshot and Special Education Events records must be reported by the school district that has CSE responsibility.  If the nonpublic school participates in SIRS, it should submit all other required records.
· Public school districts that enroll nonresident students with disabilities who are voluntarily enrolled by their parents must report all required records, other than Special Education Snapshot and Special Education Events records, to SIRS.  The public school districts with CSE responsibility must report Special Education Snapshot and Special Education Events records to SIRS. 

· Public school districts maintain CSE responsibility for resident students with disabilities who are enrolled by court order in out-of-State private schools and must submit Special Education Snapshot and Special Education Events records for such students. 

· Public school districts must report records for preschool children who have been referred to the CPSE for determination of eligibility for preschool special education, with the date that the student was referred, date that parents provided consent to evaluate and the date of the meeting at which evaluation results were discussed.  If such preschool students are found to be eligible for preschool special education services, the district must provide enrollment records with a date which is after the determination of eligibility and, if the services end, the ending date. 
Public school districts should refer to the information in Appendix G to ensure that they have properly reported all students with disabilities for whom they have CSE responsibility.

Testing Rules for 2007-2008

Testing Students with Disabilities

All students with disabilities in grades 3-8, or ungraded students of equivalent age, must take:

· the NYSTP in ELA and mathematics, and the elementary- and middle-level science and social studies assessments, in the appropriate years; or, 

· if eligible, the NYSAA in one or more of the subjects above, or 

· an alternate assessment of another State if the student is placed outside of New York State and the CSE has designated the student as eligible for the alternate assessment. 

All students with disabilities who are also limited English proficient must take the NYSESLAT until they achieve proficiency in English.  Students with disabilities who are in their first year of LEP instruction are not required to take the NYSTP in ELA.  Such students will be counted as participating in an ELA assessment if they have valid scores on NYSESLAT Reading/Writing and NYSESLAT Speaking/Listening.  

Ungraded Students with Disabilities

For the 2007-2008 academic year, the CSE may determine for State assessment purposes that a student with a disability is either graded or ungraded.  All students designated as eligible for the NYSAA must be reported as ungraded.  Students with disabilities who are ungraded for purposes of participation in State assessments will have their participation based on their birth dates and must be reported in SIRS as ungraded.  In general, ungraded students must take the assessment at the same grade level as the majority of their chronological peers.  More information about testing students with disabilities may be found in the August 2006 memo, entitled “Revised Guidelines for Participation of Students with Disabilities in State Assessments for 2006-07.”  The memo may be found at the following URL: http://www.vesid.nysed.gov/specialed/publications/policy/ungraded.htm.  
Please see the table below for grade-level assessments based on chronological age.  In all cases, CSEs must ensure that parents understand what instruction, curriculum and assessment their child is receiving and the impact on graduation.

All students with disabilities in secondary grades must take the required assessments for the credential designated in their IEP.  Students designated as eligible for the NYSAA should take the secondary-level NYSAA no later than the year the student turns 18 years of age.  All NYSAA-eligible students who will reach their eighteenth birthday before September 1, 2008 who have not previously taken the secondary-level NYSAA must be administered the test during the 2007-2008 school year. 

Ungraded students with disabilities with birth dates indicated below must be assessed in the 2007-2008 school year using the appropriate assessment shown.
	Assessments
	Birth Dates
	Reaches This Age Between September 1, 2007 and August 31, 2008

	Grade K: NYSESLAT, Reading First
	Any date on or after August 31, 2002
	6

	Grade 1; NYSESLAT, Reading First
	September 1, 2000—August 31, 2001
	7

	Grade 2; NYSESLAT, Reading First
	September 1, 1999—August 31, 2000
	8

	Grade 3; NYSAA, NYSTP ELA, NYSTP mathematics, NYSESLAT, and Reading First
	September 1, 1998—August 31, 1999
	9

	Grade 4; NYSAA, NYSTP ELA, NYSTP mathematics, NYSTP science, and NYSESLAT 
	September 1, 1997—August 31, 1998
	10

	Grade 5; NYSAA, NYSTP ELA, NYSTP mathematics, NYSTP social studies, and NYSESLAT
	September 1, 1996—August 31, 1997
	11

	Grade 6; NYSAA, NYSTP ELA, NYSTP mathematics, and NYSESLAT
	September 1, 1995—August 31, 1996
	12

	Grade 7; NYSAA, NYSTP ELA, NYSTP mathematics, and NYSESLAT
	September 1, 1994—August 31, 1995
	13

	Grade 8; NYSAA, NYSTP ELA, NYSTP mathematics, NYSTP science, NYSTP social studies, and NYSESLAT
	September 1, 1993—August 31, 1994
	14

	Grade 9: NYSESLAT
	September 1, 1992—August 31, 1993
	15

	Grade 10: NYSESLAT 
	September 1, 1991—August 31, 1992
	16

	Grade 11: NYSESLAT 
	September 1, 1990
August 31, 1991
	17

	Grade 12: NYSESLAT 
	Born on or before

August 31, 1990
	18

	Secondary-Level NYSAA ELA, mathematics, science, social studies
	September 1, 1989—August 31, 1990
	18


When students are coded as being in grades 3-8, their grade level is used to determine if they took the appropriate assessment.  Graded students whose assessment record shows that they were not administered the appropriate assessment for their grade are counted as though they had not been tested 

When students are coded as ungraded, their birth dates are used to determine if they took the appropriate assessment for their age.  Ungraded students who are age-equivalent to students in grades 3-8 whose assessment record indicates that they were not administered the appropriate assessment based on their age are counted as though they had not been tested. 

Secondary-level NYSAA scores in ELA and mathematics are used for accountability in the year that the student is included in the English and mathematics accountability cohort.  Any secondary-level NYSAA score on the student’s record, regardless of the year of administration, will be considered a valid score and will be used to calculate the PIs in which the student is included. NYSAA-eligible students who will be leaving school before they reach their eighteenth birthday should take the secondary-level NYSAA before they leave school (i.e., when they are 17-years-old).  NYSAA-eligible students with a birth date prior to September 1, 1989 who have not been assessed should be assessed before they leave school.

Limit on NYSAA Use for Accountability

The United States Education Department (USED) has issued regulations that allow students with significant cognitive disabilities to be measured against alternate learning standards but limit the percentage of students who can be counted as proficient for accountability purposes using these standards to one percent of district enrollment at the tested grade levels.  These regulations allow districts to apply for an exception to exceed the one-percent limit if the district can document that the incidence of students with the most significant cognitive disabilities in the district exceeds one percent of total enrollment and the district documents circumstances that explain the higher percentage.  These regulations do not limit the percentage of students who can participate in the NYSAA; they limit the percentage whose performance can be counted as Level 3 or 4 using the alternate standards for accountability purposes when calculating the PI.  All students with disabilities eligible for the NYSAA under Section 101.1(t)(2)(iv) of Commissioner’s Regulations should be administered that test, and their performance level on the NYSAA should be reported using SIRS.  These students will be included in the accountability PIs using their NYSAA performance level, provided that the percentage of students in grades 3-8 or the secondary-level cohort who are tested with the NYSAA and earn a score of Level 3 or 4 does not exceed one percent.  

The performance levels that must be reported through SIRS, that go on the students’ records, and that are reported to the students’ parents are the actual NYSAA performance levels that the students earned (NYSAA Levels 1, 2, 3, or 4.)  For accountability purposes only, districts that have more than 1.0 percent of their continuously enrolled, tested students at the elementary/middle level or of the accountability cohort at the secondary level performing at Levels 3 and 4 on the NYSAA will have sufficient numbers of these students counted as performing at Level 2 when calculating PIs to reduce the percentage of proficient students to one.  

The application for an exception to the 1.0 percent cap is available on the Office of Vocational and Educational Services for Individuals with Disabilities (VESID) Web site at: 
http://www.vesid.nysed.gov/specialed/applications/1percentcover.htm
Districts with small enrollments have been granted a waiver allowing them to exceed the 1.0 percent cap, provided that only one student per accountability measure is counted at Level 3 or 4 based on the NYSAA.
NYSAA Testing and Reporting Responsibility Rules for 2007-2008
Districts must assess all students whom the district CSE has designated as eligible for the NYSAA whose birth dates fall between September 1, 1993 and August 31, 1999.  They must also assess all students whose birth dates fall between September 1, 1989 and August 31, 1990, who have not previously been assessed at the secondary level.  They should also assess all eligible students who have not previously taken the secondary-level NYSAA and who may earn their IEP diploma during the 2007-2008 school year or who will reach the age of 18 before September 1, 2008.

Testing Limited English Proficient Students

NCLB requires that the English proficiency of all LEP students (as defined in Education Law § 3204[2-a][3]) be determined annually.  New York State provides the NYSESLAT as the assessment of English language proficiency for LEP students.  All LEP students, regardless of grade, must take the NYSESLAT.  LEP students must take this assessment to evaluate English proficiency even if they take a grades 3-8 ELA assessment, the Regents Comprehensive Examination in English or, for certain LEP students with disabilities, an RCT in reading or writing or the NYSAA in ELA in the 2007-2008 academic year.  

Assessment of Academic Content

English Language Arts:  NCLB requires that the language arts proficiency of LEP students be measured as part of the school accountability program.  USED has approved the NYSESLAT to meet the participation requirement for AYP in ELA for LEP students in grades 3 through 8 who enrolled in a school in the United States (not including Puerto Rico) on or after January 2, 2007; that is, on January 2, 2008 the students had been enrolled in a United States school for no more than one full year.  Valid scores on the Reading/Writing and Listening/Speaking modules of the NYSESLAT will satisfy the Title I accountability requirement that the student be assessed in ELA. Eligible LEP students with valid NYSESLAT scores will be counted as tested in computing school participation rates.  The NYSESLAT score will not be used in the computation of the PI.  However, if the district chooses to give the NYSTP ELA assessment to a LEP student who is eligible to take the NYSESLAT, NYSED will count the student’s NYSTP ELA scores when computing the school’s and district’s accountability PI.  A student who enters a U.S. school for the first time between January 2 and the last day of the ELA test administration could potentially be exempt from taking the ELA assessment in the year they first entered U.S. schools and in the following year.  If a LEP student leaves U.S. schools for a full academic year, at the time they re-enter a U.S. school, they would be eligible again to use the NYSESLAT in lieu of the ELA assessment to meet the ELA participation requirement.  For example, a LEP student who enrolled in a U.S. school (excluding Puerto Rico), left the U.S. for a full academic year or more and subsequently returned to the U.S. and re-enrolled in a school on or after January 2 of the previous academic year may take the NYSESLAT in lieu of the ELA assessment and should have this Program Service record. 
All LEP students in grades 3-8, and ungraded students of equivalent age, who enrolled in a United States school before January 2, 2007 must take the ELA assessment in January 2008. 

NCLB sets these eligibility criteria for students based on consecutive years of enrollment.  A student may attend school in the United States, leave the country and not attend school in the United States for a full school year (September-June), and subsequently re-enroll in a United States school.  In these cases, the enrollment date for determining whether or not the student is eligible to take the NYSESLAT in lieu of the NYSTP ELA assessment is the date of re-enrollment in the United States school.  For example, a LEP student originally enrolled in a district on September 1, 2005, returned to his native country and did not attend school in the United States during the 2006-2007 school year, but re-enrolled in a United States school in September 2007.  In this case, the date of enrollment used to determine the student’s NYSESLAT eligibility is September 2007.  Therefore, this student is eligible to take the NYSESLAT in lieu of the NYSTP ELA assessment.  Refer to the section of this manual on “Proper Coding of Demographic, Enrollment and Program Service Records” and to the Dictionary of Data Reporting Elements for the proper coding of Eligible to Take the NYSESLAT for grades 3-8 ELA Accountability - Code 0242 for LEP students. 

Other Academic Areas:  All LEP students must take the required State assessments in mathematics, science, and social studies.  These tests may be administered in the student’s native language.  Schools are advised to obtain local translations for students for whom a State alternative-language edition is not available in their first language, particularly if the student is receiving instruction in the first language.  Failure to test students on the mathematics or science assessment could result in the school failing to make AYP.  To ensure valid and reliable test results, districts and charter schools are permitted to offer LEP students accommodations approved by NYSED.

Testing and Reporting Elementary- and Middle-Level Students Who Transfer to a Different School during the Testing Period

Some students transfer from one school to another after completing one part (session) but before completing all parts (sessions) of an assessment and before the end of the test administration period.  In these cases, when possible, the school the student transfers from should communicate with the school to which the student transfers to ensure that the student completes the assessment and to obtain the rest of the student’s test documents.  The school the student transfers from should submit the student’s answer documents for scanning. 

The school to which the student transfers should determine what parts (sessions) the student has taken and administer the remaining parts (sessions) of the test.  The answer document should be sent to the school the student transferred from, if possible.  If this school cannot be identified, the answer document should be sent directly to the Regional Information Center (RIC) for scanning.

If a school submits an incomplete test record, the RIC should attempt to find a complementary second record for the student.  The assessment record should be sent to SIRS using the BEDS code of the school from which the student transferred.  If the RIC is unable to match the records, the student will not receive a valid score.  Each student assessment record includes the BEDS code of the reporting school. For accountability and reporting purposes, the score will be attributed to the school identified on the assessment record.

The following table shows how different periods of continuous enrollment impact the use of a student's score.

Day 1 = BEDS Day (October 3, 2007)

Day 2 = First day of test administration period

Day 3 = Last day of make-up period   

	Period of

Continuous Enrollment 

(includes)
	Such students results will be included in -

	
	Report 

Card
	Participation 

Rate
	Performance 

Index

	Day 1 and Day 3
	Yes
	Yes
	Yes

	Day 1 and Day 2 – with valid test score
	Yes
	Yes
	Yes

	Day 1 and Day 2 – without valid test score
	No
	No
	No

	Day 2 and Day 3 – but not Day 1
	Yes
	Yes
	No

	Day 1 only
	No
	No
	No

	Day 3 only – with valid test score
	Yes
	Yes
	No

	Day 3 only – without valid test score
	No
	No
	No

	Only days between Day 2 and Day 3 – with valid test score
	Yes
	Yes
	No

	Only days between Day 2 and Day 3 – without valid test score
	No
	No
	No


Specification of Day 2 and Day 3

	Assessment
	Day 2
	Day 3

	Grades 3, 4, & 5 ELA
	January 7
	January 18

	Grades 6, 7, & 8 ELA
	January 14
	January 25

	Grades 3, 4, & 5 Mathematics
	March 3
	March 14

	Grades 6, 7, & 8 Mathematics
	March 6
	March 19

	NYSAA
	October 1
	February 8

	Grade 4 Science
	April 2
	May 9

	Grade 8 Science
	April 2
	May 9

	NYSESLAT (if eligible)
	May 5
	May 16


The Student Information Repository System

Purpose

The purpose of the New York State Student Information Repository System (SIRS) is to provide a single source of standardized individual student records for analysis at the local, regional, and State levels to improve student performance and to meet State and federal reporting and accountability requirements.  

Levels of the SIRS

There are multiple data collection points within SIRS.  The first point is the local student management system used by the LEA.  The student demographic, school enrollment and program data are typically collected in the local system.  The LEA may also use other systems to collect special education data and other program-related data.  These ancillary systems may be the primary source for data, such as student disability, free lunch eligibility and reduced price lunch eligibility.  Test scoring units within RICs or the Big 5 School Districts also provide data related to assessments.  LEAs may begin their entry into SIRS at "Level 0."  LEAs must transfer student data from their student management system(s) to the Level 1 Repository.  RICs and student management system vendors can assist LEAs with developing procedures for transforming data to the required format for loading into the Level 1 Repositories. 

Level 0 is a web-based application hosted by the RICs.  This application provides LEAs the ability to enter and verify their data.  Data can be imported or entered directly into this system.  This level provides LEAs that do not have a student management system a place to enter data.  It can also be used to collect data that are not available in a student management system.  Verified data is exported from Level 0 in a format that can be loaded directly into the Level 1 repository. 

Repository Levels 1, 2 and 3 each use the eScholar® data warehouse system and data model to hold enrollment, demographic, program, and performance data.  The primary data source for these repositories is LEA student management systems. 

Level 1 Repositories are implemented and operated by a RIC or a Big 5 School District. Each Level 1 Repository includes, at a minimum, all the data elements defined in the data dictionary.  Users of the Level 1 Repositories may include additional data elements to meet local or regional needs.  In addition to meeting State reporting requirements, the data collected at this level are used for local data analysis and reporting and for pre-printing answer sheets.  In addition, the demographic data elements are submitted to the New York State Student Identification System (NYSSIS) to create unique student identification numbers (IDs), which are stored and maintained at Level 1. Data are loaded into Level 1 Repositories using data templates and load procedures provided within the eScholar® application.  All school districts, charter schools, State agencies that operate education programs, child-care institutions with affiliated schools that provide education services pursuant to Article 81 of Education Law, the New York State School for the Blind, and the New York State School for the Deaf must participate in a Level 1 Repository.  These repositories are used by LEAs to prepare data for submission to the Level 2 Repository.  Nonpublic schools may also participate in SIRS.  Security for the Level 1 Repositories is the responsibility of the operator, who must ensure that data are available only to users with a legitimate educational interest.

The Level 2 Repository is a single, statewide data warehouse, where data from Level 1 are aggregated.  Level 2 holds records, including student names and unique identifiers assigned by NYSSIS, for all reported students statewide.  The Level 2 Repository is the data source for reports used by educators and policymakers to verify their repository data and to enable data-driven decisions to improve curriculum and instruction.  Using the authentication and authorization system, access to data is restricted to users with a legitimate educational interest. At the regional (BOCES and nonpublic affiliation groups) and local (public school districts, charter schools, education programs run by State agencies, and participating nonpublic schools) levels, the chief school officer determines the level of student data each staff member is authorized to view.  The authorization may allow access only to summary data at the district, school, or grade level or may also allow access to individual student data for the district, the school, or a grade level within a school.  Authorized NYSED employees and vendors with which NYSED has contracted to provide services may also have access to Level 2 to program and/or check the accuracy of verification reports. 

The Level 3 Repository is the NYSED data warehouse.  Level 3 is used by NYSED to meet State and federal reporting requirements.  This level replicates the student records on the Level 2 repository.  However, as records are transferred to Level 3, student names are removed and the student IDs are encrypted to protect the privacy of students.  Level 3 provides data for the New York State School Report Card, for determining the accountability status of public schools and districts, to meet federal reporting requirements, to inform policy decisions, and to meet other State needs for individual student data.  Standard aggregations of data from the Level 3 Repository are placed in the Annual Reporting Database to provide the general public with access to school performance data.  Access to individual student data at Level 3 is restricted, using a system of passwords, to NYSED employees and contractors. 

NYSSIS is a key element of SIRS.  NYSED developed this system to assign a stable, unique student identifier to every child to be reported to SIRS.  Unique identifiers enhance student data reporting and improve data quality and ensure that students can be tracked longitudinally as they transfer between LEAs.  The Level 3 Repository contains an encrypted version of this identifier and of the locally assigned identifier on each student record.  The  NYSSIS Users Guide may be found at http://www.emsc.nysed.gov/nysstudents/nyssisguide.doc.
Data to be reported through SIRS

In collaboration with representatives of the Big 5 districts and the RICs, NYSED has developed data standards.  These standards help to ensure data quality by defining the meaning and purpose of data items, as well as their format and structure.  These standards are implemented through the eScholar© data “templates.”  The templates define the specific order, structure and technical requirements necessary to format data from source systems and load the data into the repository.  These standards will facilitate the transfer of data stored in local student information systems to the Level 1 Repository.  The Dictionary of Reporting Data Elements is available at the following Web site: http://www.emsc.nysed.gov/irts/SIRS .

The first of the following data sets (i.e., NYSSIS) is used to establish the unique student identifier.  The remaining data sets are linked by two common elements: Statewide Student ID, which identifies the student within the State, and District of Responsibility BEDS Code, which identifies the local educational agency that has responsibility for reporting the student.

Each student’s data package must include these data sets:

A. Student Identification (NYSSIS):  This set of data elements contains biographic and demographic information that is used to establish the unique student identifier under NYSSIS.  One set of data elements for each student must be provided to obtain a unique student identifier.

B. Student Demographic Data:  This set contains data elements that pertain to every student and information that, once established, is not expected to change over time (e.g., name, date of birth, race, gender, date of first entry into 9th grade).  A Student Demographic Data Set must be submitted annually prior to submitting the student’s assessment, program service, or special education data.  If different education institutions are responsible for reporting academic records and special education records, each institution must provide Student Demographic Data for the student.
C. Student Enrollment Data:  This set identifies the responsible LEA and the school responsible for providing education services for each student; that is, the school the student attends for the majority of the day.  These records identify the beginning and ending dates of enrollment and the student’s grade level.  The LEA may be a public school district, a charter school, a child-care institution with an affiliated school that provide educational services pursuant to Article 81, a State agency that operates an educational program, New York State School for the Blind, New York State School for the Deaf, or a nonpublic school.  In the case of charter schools and nonpublic schools, the responsible LEA and school are the same.  Provide at least one enrollment record for each student each school year.  If the student changes grades in the same building during the same school year, provide a second enrollment record.  Provide a new enrollment record each time a student changes buildings.  Each student should have as many enrollment records as necessary.  This data set is also used to indicate the LEA that has CSE responsibility for a student.  If a district has CSE or CSPE responsibility for a student for whom it does not provide all educational services, it must submit this data set with appropriate enrollment codes for each such student before it submits the student’s special education records.
D. Program Service Data:  This set contains information about the student that is durational in nature and has a discrete beginning and ending date.  For each student, include as many program service records as necessary to provide all required information for the student.  Information such as poverty status must be updated annually.  Program Service records identify the program services that apply to a student.  If a program service does not apply to a student, no program service record should be reported.  For example, there are no program service records to identify students as English proficient or not economically disadvantaged.  Students are assumed to be in these categories, unless a program service record identifies them as LEP or economically disadvantaged.  If an education institution is only responsible for reporting special education records for a student, it must provide program service records, if appropriate, indicating that the student is LEP and/or economically disadvantaged.  Program service data for LEP Eligibility and LEP Programs, Type of Disability and Poverty must be submitted with the special education snapshot information (See G1 below).  All other program service data must be submitted by June 30 of each school year.  See the section in this manual on “Proper Coding of Demographic, Enrollment and Program Service Records” and the Dictionary of Reporting Data Elements for specific rules and guidelines for each program service record.
E. Student Assessment Data:  This set contains data elements that pertain to measures (e.g., assessments) and the outcomes of those measures (e.g., assessment scores).  Each student must have one record for every State assessment taken, including assessments that were repeated.  For assessments with State-required scannable answer documents (NYSTP, NYSAA, and NYSESLAT), the scan center will provide the required item data to SIRS. The scale score and performance level will be calculated and added to the Level 2 Repository.  Districts must provide assessment scores for the grades 4 and 8 science examinations, the grades 5 and 8 social studies examinations, the Regents examinations, and the RCTs and approved alternative assessments taken to fulfill graduation requirements.
F. Student Assessment Item Data:  This set contains data elements that pertain to item data for selected measures and the outcomes of those selected measures.  Each student must have one record for every assessment item taken, including items to which the student did not respond.  The scanning center will provide the required item data for the grades 3-8 assessments in ELA and mathematics, NYSAA and NYSESLAT.  Item data are not required for the remaining assessments.
G. Special Education Data Set: These data are divided into two groups and are described below:  1) December 2007 snapshot data that must be provided by March 31, 2008, and    2) data elements that must be provided at the end of the 2007-2008 school year some by July 25, 2008 and the rest by October 1, 2008.  See the schedule of the school year(s) for which school districts must submit or re-submit these data at:  http://www.vesid.nysed.gov/sedcar/sppschedule.html                                                                                                                                                                        

1) December snapshot of preschool and school-age students with disabilities: This data set provides information on students with disabilities who are receiving special education services according to State standards and the least restrictive environment setting in which they are enrolled on December 3, 2007 (December 3 is used in 2007 since December 1 is on a Saturday).  (The only students with disabilities who may have Special Education Snapshot data elements in SIRS but who do not receive special education services as of December 3 are the parentally placed students with disabilities in nonpublic schools.)  This data set also includes preschool special education services and the primary service provider for preschool students.  This data set also identifies students with disabilities as either day or residential placements and also as courts/State agency or school district placements.  These data are reported by all schools and agencies that have CPSE and/or CSE responsibility.  
2)   Data for the full school year: 
Due on July 25, 2008;


Data sets B, C and D.  These data will be used for exiting data on students with disabilities.  Reasons for ending enrollment, type of credential and post graduate plans of students with disabilities who were enrolled during the 2007-2008 school year will provide information previously collected on the PD-5 report.  Declassification data will be taken from reason for ending disability program service from the program service records.  These data must be submitted by all schools and agencies that have CPSE and/or CSE responsibility.     

Due on October 1, 2008;

a. Preschool services:  This includes preschool special education services provided to preschool students with disabilities anytime during the 2007-2008 school year, the Primary Service Provider and the Snapshot date.  These data elements must be submitted by all school districts that have CPSE responsibility.
b. Special education services to parentally placed students in nonpublic schools: This includes parentally placed students in nonpublic schools referred to CSE for determination of eligibility for special education during the 2007-2008 school year, the outcome of eligibility determinations, and date that special education services were provided.  These data must be submitted by all school districts that have CSE responsibility.
c. Preschool outcomes:  School districts that are assigned to report data on State Performance Plan (SPP) Indicator 7 for the 2007-208 school year, report the performance score on the Child Outcomes Summary Form (COSF) at entry into preschool special education and exit from preschool special education for preschool students with disabilities who were evaluated on or after March 1, 2006 and who left preschool special education between September 1, 2007 and August 31, 2008 after receiving special education services for at least 6 months.
d. Timely evaluation of preschool and school age students for special education eligibility:  This data set is submitted by only those school districts that are assigned to report data on SPP Indicator 11.  Report information on all students for whom parent consent to evaluate was received between July 1, 2007 and June 30, 2008.  This includes students who were referred from E1 to CPSE as well as school age student who were parentally placed in nonpublic schools and are referred to the CSE.  Report the status of the information requested as of August 31, 2008.    Specific dates are required such as the date of receipt of referral to the CPSE or CSE date of receipt of parental consent to evaluate, date of CPSE or CSE meeting at which evaluation results are discussed and the number of school days (for preschool students) and the number of calendar days (for school age students) between date of receipt of parental consent to evaluate and the date of the CPSE or CSE meeting at which evaluation results are discussed.  This data set also requires a reason for delay in convening the CPSE or CSE meeting to discuss evaluation results.
e. Timely transition of children from Early Intervention (EI) to preschool special education:  This data set is submitted by only those school districts that are assigned to report data on SPP Indicator 12.  Report information on students who were participating in EI programs and who were referred to the CPSE prior to the age of 3 between July 1, 2007 and June 30, 2008.  Report the status of the information requested as of August 31, 2008.  Specific dates are required such as the date of receipt of referral, date of receipt of parental consent to evaluate, date of meeting at which eligibility determination is made, date of full implementation of IEP and the number of calendar days past the student’s 3rd birthday when the IEP was fully implemented.  This data set also requires a reason for delay in implementing the IEP of student past the student’s third birthday.

Timeline for Data Collection Through SIRS

To assist districts in planning, the following table provides the timelines for submitting data to the Level 2 Repository.  Level 1 Repositories will establish earlier deadlines for submitting data to them. 
	Deadline
	Category

	November 30, 2007
	Student demographic and enrollment data (Data Sets B and C) for students in grades preschool and preK-12 and ungraded students enrolled on or before BEDS day of the current year.  Each student must have a unique identifier. 

	
	Secondary examination results (Data Set E) for, and credentials awarded (Data Set B) in, August 2007.

	January 15, 2008
	Grade 5 social studies test scores (from Data Set E)

	March 31, 2008
	Special Education data (Data Set G1) for all school aged and preschool children classified as disabled by the CSE or CPSE and receiving special education services on December 3, 2007. 

	
	Student demographic, enrollment and program service data (Data Sets B, C and D).  Program service data are needed for disability, LEP eligibility and services and free or reduced price lunch eligibility for all preschool and preK-12 and ungraded students (with and without disabilities). 

	February 28, 2008
	Secondary-examination results (from Data Set E) for, and credentials awarded in, January 2008

	March 20, 2008
	Scanned ELA student records for grades 3-5 ELA (from Data Set F)

	March 27, 2008
	Scanned student records for grades 6-8 ELA (from Data Set F)

	April 25, 2008
	Scanned student records for grades 3-5 mathematics (from Data Set F)

	April 29, 2008
	Scanned student records for grades 6-8 mathematics (from Data Set F)

	May 13, 2008
	Scanned student records for the NYSAA (from Data Set F)

	June 23, 2008
	NYSESLAT student response records (from Data Set F)

	July 15, 2008
	Reading First assessment scores for participating schools (from Data Set E, a list of schools participating in Reading First can be found at: www.emsc.nysed.gov/irts/SIRS/2007-08/readingfirst ).

	July 25, 2008

	Remaining Program Service data (Data Set D) for all preschool and preK-12 and ungraded students, including Poverty Status, Migrant Status and Program Service records for all federally funded programs under which the student was served.  Reasons for ending disability Programs Fact records during the school year must be submitted for all preschool and school age students.

	
	Student demographic and enrollment data (Data Sets B, C and D) for students in grades preschool and preK-12 and ungraded students not already in the repository system (new enrollees);

Enrollment data (Data Set B) with ending reason and date for students discharged during the school year.

	
	Grades 4 and 8 science test scores; Grade 8 social studies test scores; Regents exam, RCT, and second language proficiency tests scores, for the 2007-2008 school year and approved alternative assessment scores used to meet graduation requirements.  All test scores not previously reported for students in the 2002 or later cohorts must be reported.  (Data Set E)

	October 1, 2008
	Preschool services: Preschool special education services, primary service provider and snapshot date for preschool students with disabilities who received special education services anytime during the 2007-2008 school year. (Data Set G2a)

Special education services to parentally placed students in nonpublic schools. (Data Set G2b).
Preschool outcomes data for State Performance Plan Indicator 7. (Data Set G2c)

Timely evaluation of preschool and school age students for special education eligibility. (Data Set G2d)

Timely transition of children from Early Intervention to preschool special education. (Data Set G2e)



Using nySTART to Review, Verify, Certify and Use Data in SIRS

NYSED is committed to providing administrators and teachers with the capacity to use the information in SIRS to improve instruction and thereby student performance.  NYSED has contracted with The Grow Network to design and implement the New York Statewide Testing and Accountability Reporting Tool, or "nySTART."  This is a Web-based tool that authorized district and school staff can use to:

· verify the accuracy of the data before it is moved to Level 3; 

· create standard reports and analyses, using data from the NYSTP ELA and mathematics assessments, NYSAA, NYSESLAT and, in the future, other State assessments, including elementary- and middle-level science and social studies assessments, and Regents examinations; and

· provide school superintendents with access to the New York State Report Cards before they are publicly available. 

The standardized reports are designed to enable school administrators, teachers and parents to better meet the instructional needs of individual students.  Users can find the latest information on reports available in nySTART at:  www.emsc.nysed.gov/irts/nystart  

The nySTART security system limits access to Level 2 to users with accounts authorized by school administrators.  It also limits access to the Level 3 Repository to individuals authorized by NYSED.  The public can use nySTART to access summary reports and data analyses available from the Annual Reporting Database, created using summary data from the Level 3 repository.  The New York State Report Cards are produced from this database and can be accessed using nySTART at:  www.nystart.gov/publicweb
NYSED also has an education portal – the New York State Virtual Learning System (NYSVLS.)  NYSVLS provides instructional content to teachers that will enable students to meet the State’s learning standards.  The Web portal organizes resources and tools to provide “one-stop shopping” for instructional needs.  This centralized location eliminates the time and effort that is involved in searching and researching appropriate educational resources and ensures that resources are of high quality.  Online professional development opportunities are also available through NYSVLS.

Verification Process

It is important to LEAs and to the State that the data reported and the accountability designations determined from the data be accurate.  Through nySTART, LEAs will be notified of the date by which a given data set is to be moved to the Level 3 Repository.  Before data are moved to Level 3, LEAs can obtain verification reports with individual student data and summary counts to verify that data are accurate.  If errors are found, LEAs must correct the data in their source systems and transfer the corrected data to the Level 1 Repository.  The superintendent (or charter school principal) is responsible for reviewing the data for accuracy and authorizing the transfer of the data to the Level 2 Repository.  Timelines for verification of Level 2 data using nySTART reports will be published based on the State’s need for BEDS enrollment, assessment, credential, and program service data.  After the final day for verification, enrollment counts, assessment results, and credentials awarded will be moved to the Level 3 Repository for NYSED use.

Superintendents will be asked to certify the accuracy of data once each year.  In August, a final verification report will be available showing the data to be used for accountability decisions and to be published in the district and school report cards.  This report, which will allow district officials to preview the data as they will appear on the report cards, will provide superintendents with a last opportunity to correct erroneous or incomplete data.  Superintendents will be required to certify the accuracy of these data by August 15, 2008.  After the certification deadline, enrollment and program service data for the current year on the Level 3 Repository and the Annual Reporting Database will be purged and replaced by the data certified by school superintendents. 

The importance of the superintendent’s certification cannot be overemphasized.  Any questions that the superintendent has about the accuracy of the data reported should be addressed before he or she signs the certification.  Consistent with Commissioner’s regulations in section 100.2(b), if the data are not reported to the Department (moved to Level 3), the district will be assumed to have not made AYP for the current year.  Current information about timelines for verification and certification can be found at:  www.emsc.nysed.gov/irts/nystart 
All LEAs Other than the New York City Department of Education (NYCDOE) 

As each of the verification reports are available, chief school officers will receive an e-mail notification that those reports are ready to be viewed.  When the chief school officer receives the notification, he or she should follow these steps:

1. Notify the district data administrator and school principals that the verification report is ready to view by forwarding them the e-mail notification.  Authorized staff can view the reports using their personal nySTART User IDs and passwords;

2. Instruct the data administrator to review the individual student data and summary counts on the reports with designated staff.  All identified errors must be corrected in the district or school source data.  The source may be the LEA’s student management system or it may be the Level 0 system offered by the district’s RIC. The data administrator must notify the RIC when the changes are complete and follow its directions for submitting these corrected data; 

3. Submit the data corrections to the RIC to be loaded into the Level 1 repository.  The RIC will move the data from Level 1 to Level 2.  Within two days after the data are successfully loaded, the corrected data will be reflected in a revised report on nySTART.  LEAs should contact the RIC to determine when the corrected data will be loaded.  Reports should be carefully reviewed to ensure that all necessary changes have been made;

4. The data administrator should notify the chief school officer when he or she has verified that the data in the reports are correct; and

5. A Statement of Certification will be provided with the verification report.  The chief school officer must authorize the transfer of data to the Level 3 Repository by signing the Statement and faxing it to the RIC.

NYCDOE 
As each of the verification reports are available, the NYCDOE will receive an e-mail notification that those verification reports are ready to be viewed.  After receiving the notification, the NYCDOE will follow these steps: 
6. Notify Local Instructional Superintendents (LIS) and school principals that the verification reports are ready to be viewed by forwarding them the e-mail notification;

7. New York City staff must correct all identified errors in central data systems, such as ATS (for enrollment, demographic, and LEP indicators) and CAP (for special education student information).  The updated data will be reflected in ATS/CAP. You can see these changes in the ATS SBIO function and CAP. 
8. New York City school staff must notify the Office of Accountability-School Improvement Team upon completion of all corrections.

9. The DAA liaison will contact the CSD Superintendent when the revised Level 1 Repository data are available for review through nySTART.  At that time, school staff should carefully review the updated reports to ensure that all necessary changes have been made;

10. Principals must notify their LIS when he or she has verified that the data in the reports are correct; and

11. A Statement of Certification will be provided with the verification report.  The CSD Superintendent must authorize the transfer of data to the Level 3 Repository by signing the Statement and faxing it to DAA.

The CSD Superintendent will receive an e-mail notification when each new verification report is initially released.  

Verification Reports Available for the 2007-2008 School Year 

	Report Name
	Purpose
	Dates Available

	BEDS Day Enrollment Verification Report
	To verify enrollment data on BEDS day by grade, race/ethnicity, gender, LEP status and disability status
	January 2008 - September 2008

	Secondary-Level Annual Assessment Score Verification Report
	To verify test scores and diplomas awarded during the current school year 
	January 2008 -

September 2008

	Secondary-Level Credentials and Transfers
	To verify credentials awarded, transfers to GED programs, and dropouts
	January 2008 - September 2008

	Tested/Not Tested Verification Reports for ELA and mathematics
	To verify a) students required to be tested at each grade level and b) that records for all tested students have been submitted to Level 2 for submission to the testing vendor
	January 2008 - September 2008

	Social Studies Verification Report for grades 5 and 8
	To verify enrollment at the time of required assessments and assessment scores for elementary- and middle-level social studies tests 
	January 2008 -  September 2008

	Science Verification Report for grades 4 and 8
	To verify enrollment at the time of required assessments and assessment scores for elementary- and middle-level science tests 
	May–September 2008

	Annual Program Participation Verification Report
	To verify students served by federal and State programs during the current school year
	May–September 2008 

	Reading First Verification Report
	To verify the accuracy of Reading First participation and assessment data
	July 2008–December 2008

	Elementary/Middle-Level Assessment and Accountability Verification Report
	To verify enrollment at the time of test administration; continuously enrolled students; and assessment scores for elementary- and middle-level tests in ELA, mathematics, and science
	July 5, 2008–December 2008

	Secondary-Level Accountability Cohort Verification Report for participation and performance in English and mathematics (NYSAA and approved alternative results will be included with general results) and Total Cohort graduation rate
	To verify English and math accountability cohort membership, Total Cohort membership, grade 2 enrollment, assessment scores, and credentials awarded through June 2008
	July 1–December 2008

	Secondary-Level Total Cohort Verification Report for performance in English and mathematics and graduation rate 
	To verify Total Cohort membership, assessment scores, and credentials awarded through August 2008
	July 1–December 2008

	Annual program services verification report
	To verify student participation in programs funded under NCLB, free- and reduced-price lunch programs etc. 
	July 1–December 2008


Special Education Data Certification and Verification Process for 2007-2008 School Year
The special education data certification and verification process for 2007-2008 school year will be the same for New York City and all other school districts, agencies, and other schools that are required to provide data through SIRS.  The process is as described below.

Between February 19, 2008 and March 31, 2008, school districts, agencies and other schools required to submit data through SIRS will use the password assigned to the Pupils with Disabilities data system (PD) contact person to log on to the VESID PD website and click on 2007-2008 data.  View each of the aggregate data reports listed below for accuracy against the individual student data submitted through SIRS.  (School districts will be provided with a list of students who are included in the reports and a list of students who are not included in the reports and the reasons why they are not included.)  VESID will provide the template of these reports and post the templates on:  http://www.vesid.nysed.gov/sedcar and on the SIRS homepage.  In a section of the reports, school districts will be shown results of some calculations that NYSED will make and will be asked to respond to any questions NYSED may ask about the reasonability of the district’s data compared to the previous year or compared to normal ranges of data.  School districts will respond to any questions the State may ask, electronically.  School districts will print the verification report and the superintendent’s certification page, have the certification page signed by the superintendent and mail it to the address provided on the form by the due date.  If changes to data are needed, revised student records must be submitted to Level 2 Repository in time such that the verification and certification of accurate data process is completed by March 31, 2008. 

· Preschool Child Count Report by Discreet Age and Race/Ethnicity - December Snapshot

· School Age Child Count Report by Discreet Age and Disability - December Snapshot

· School Age Child Count Report by Race/Ethnicity and Disability - December Snapshot 

· Preschool Least Restrictive Environment Setting - December Snapshot

· School Age Least Restrictive Environment Setting Report by Age Range, Disability, Gender, LEP Status, and Race/Ethnicity - December Snapshot

· Preschool Students in School District by Service and by Primary Service Provider - December Snapshot
· Preschool Students (Statewide) by Service and by Primary service Provider - December Snapshot
· School Age Students in School Districts by Building of Enrollment - December Snapshot

· School Age Students (Statewide) by Building of Enrollment Report - December Snapshot

Between October 7 and November 3, 2008, the same process described above must be followed to verify and certify the following reports, except that the certification process does not require that a signed copy of the certification be mailed to NYSED:  

· Basis of Exiting for Students with Disabilities Report for 2007-2008, by Disability, Age, Gender, LEP Status and Race/Ethnicity
· Preschool Services Report for 2007-2008
· Parentally Placed Students with Disabilities in Nonpublic Schools Report for 2007-2008

· Timely Evaluation of Preschool and School Age Students for Special Education Eligibility Report (This report will be provided for only those school districts that are required to submit or resubmit data on SPP Indicator 11 for the 2007-2008 school year.) See the schedules of the school year for which school districts are required to report or resubmit data on this indicator posted at: http://www.vesid.nysed.gov/sedcar/sppschedule
· Timely Transition of Children from Early Intervention to Preschool Report (This report will be provided for only those school districts that are required to submit or resubmit data on SPP Indicator 12 for the 2007-2008 school year.)  See the schedule of the school year for which school districts are required to initially report or resubmit data on this indicator posted at:  http://www.vesid.nysed.gov/sedcar/sppschedule
· Preschool Outcomes Report for 2007-2008 (This report will be provided for only those school districts that are required to submit data on SPP Indicator 7 for the 2007-2008 school year.)  See the schedule of the school year for which school districts are required to report on this indicator posted at: http://www.vesid.nysed.gov/sedcar/sppschedule
Rules for Reporting Enrollment Records 

Before a student’s records are submitted to SIRS, the student must have an “enrollment record” for the reporting institution.  Enrollment records are required even in cases where the student is not on the attendance register of the reporting institution.  For example, such records are required when a district is required to report special education records for a resident student with disabilities who is enrolled in a charter school, a nonpublic school, or is home-schooled. Please refer to the Dictionary of Reporting Data Elements for complete data specifications.  The Dictionary can be found at:  www.emsc.nysed.gov/irts/SIRS/documents/DataDictionary.doc.
Determining Dates of Enrollment

All students (including students with disabilities) are enrolled year-round, unless there is a break in enrollment.  Enrollment records for continuing students in a district or school should begin on July 1st and receive an ending date only if the student's enrollment or grade level changes during the academic year.  

Enrollment in Building or Grade

Code 0011 is used by public, nonpublic and charter schools, school districts, State agencies that operate educational programs, child-care institutions with affiliated schools that provide educational services pursuant to Article 81, NYS School for the Blind and NYS School for the Deaf when a student enrolls in a building or changes grade (for any grade level except GED).  Public school districts should use this code to report the enrollment of any student for whom it has full educational responsibility (therefore, this excludes home-instructed/home-schooled students) except students who transferred between schools under an NCLB Title I transfer option (see the section “Assignment of Responsibility for Reporting Student Records through SIRS” in this manual).  Nonpublic schools participating in the repository system and/or in Reading First should use this code to report students enrolled by parental choice. 
Transfers under NCLB

One of three Reason for Beginning Enrollment Codes should be used to record that students transferred into another school within the district under an NCLB transfer option.  The codes are transferred in under the NCLB “School in Improvement Status” transfer option (5544), transferred in under the NCLB “Persistently Dangerous School” transfer option (7000), and transferred in under the NCLB “Victim of Serious Violent Incident” transfer option (7011)  (See Appendix 3 of the Dictionary of Reporting Data Elements.)  

Districts should use Reason for Ending Enrollment Code 153 for students who transfer out of a school that is in need of improvement under Title 1 under the NCLB choice provision. Public school districts other than New York City should use Reason for Ending Enrollment Code 5927 for students who are leaving a school because they have been a victim of a serious violent incident.  New York City Public Schools should use Reason for Ending Enrollment Code 5927 for such students who transfer to a school within the same Community School District and code 5938 for students who transfer to a school in another New York City Community School District. 
Summer School Enrollment
Since the school year begins on July 1 and ends on June 30, summer school records are reported with the records for the school year beginning in September following summer school. If the student will be continuing enrollment in the fall in the same district that provided the summer school program, the student’s enrollment record for the school year should begin on      July 1.  If the summer program is provided by the district in which the student was enrolled the previous year, but the student will enroll in a different district or charter school in the fall, the first district should provide an enrollment record with beginning date July 1 and a second enrollment record with the appropriate Reason for Ending Enrollment Code and the date that summer school ended.  Information about coding summer programs can be found in Appendix 5 of the “Dictionary of Reporting Data Elements.”
Students with Disabilities

The enrollment record of each student with a disability who is placed out of district by the CSE or CPSE or by decision of district/school administrators must have an active BEDS code for the district of residence (i.e., under the data element District of Responsibility BEDS Code) and for the school where the child is receiving full-time educational services (i.e., under the data element Building of Enrollment BEDS Code).  Guidance on acceptable BEDS codes is available at:  http://www.emsc.nysed.gov/irts/SIRS/home under Location Code Information and at:  http://www.vesid.nysed.gov/sedcar/ .  If you cannot find a BEDS code for the location where the student has been placed, contact Robert Waxman of the NYSED at 518-402-3393 or rwaxman@mail.nysed.gov for assistance.
If the CSE determines after the beginning of the 2007-2008 academic year that a student with disabilities who was previously reported as graded should be now reported as ungraded (or vice versa), that student's enrollment record in SIRS should be ended using the Reason for Ending Enrollment Code 782 - Entry into a different grade in the same building.

Students with disabilities determined by the CSE to be ungraded for State assessment purposes must be reported as ungraded on the student's enrollment record in SIRS.  All students taking the NYSAA must be coded as ungraded.  Ungraded students must be coded as ungraded elementary or ungraded secondary.  The determination between ungraded elementary or ungraded secondary should be based primarily on either the grade levels offered in the school the student attends or the student's age.  

Students placed in a neighboring district for a unique special education program should be reported using the district of residence BEDS code as the District of Responsibility BEDS Code.  The building of location field (i.e., under the data element Building of Enrollment BEDS Code) should contain the BEDS code of the school where the student is enrolled.  If the placement is at a BOCES, the BOCES BEDS code is used to identify the building of location. 

The beginning and ending Enrollment Codes 5905, 4034, and 140 should be used exclusively for students with disabilities in the following situations: 

· Use Reason for Beginning Enrollment Code 5905 - CSE responsibility only - for students with disabilities for whom a public school district has CSE responsibility but who are enrolled by parental choice in a nonpublic school, a charter school, or a public school district other than the district of residence.  Also use this code for home-schooled students with disabilities for whom the district has CSE responsibility and must report special education records.  This enrollment code is reserved for use by public school districts to report students for whom they have CSE responsibility but for whom they do not provide general instruction and for whom they do not have accountability under the State accountability system.

· Use Reason for Beginning Enrollment Code 5905 - CSE responsibility only - for students with disabilities who are enrolled by court order in out-of-State private schools.  The public school district in which the student resided at the time of the court order maintains its status as the district with CSE responsibility.
· Use Reason for Beginning Enrollment Code 4034 - Determining eligibility for preschool education services - for preschool children who are referred to the CPSE for special education eligibility determination. 
· Use Reason for Ending Enrollment Code 140 - Preschool education status determined -when a determination of eligibility for preschool special education services is completed or the eligibility determination process is stopped for any reason. If preschool children are found to be eligible for preschool special education, an enrollment record with code 0011 must be submitted.

Public school districts should refer to the information in Appendix G to ensure that they have properly reported all students with disabilities for whom they have CSE responsibility.
Walk-in "Enrollments”

Walk-ins are students, for example, home-schooled students, who are not on the school attendance register but take a State assessment in the school. Reason for Beginning Enrollment Code 5555 - Student enrolled for the purpose of recording a test score - walk-in - is used to provide an enrollment record for the student so that the test score may be reported.  The school which administered the assessment should be reported as the building of location on the enrollment record.  The scores of such students are not used to determine accountability status.  If such students leave the district, enroll in a district school or in another education program during the same school year in which they took a State assessment as a walk-in, an enrollment record with Reason for Ending Enrollment Code 8228 - End walk-in enrollment - must be submitted to indicate that the walk-in enrollment has ended. 
Home-instructed (Home-schooled) Students  

Resident students not enrolled in a school who are instructed at home by a parent/guardian or tutor employed by the parent/guardian are only to be reported if they take a State assessment or if they are referred to the CSE for determination of eligibility for special education or if they are identified as students with disabilities by the district CSE.  If the student is being reported solely for the purpose of reporting a State assessment score, the district of residence should submit an enrollment record with Student enrolled for the purpose of recording a test score - walk-in (Code 5555) as the Reason for Beginning Enrollment.  The district of residence should use Reason for Beginning Enrollment Code 5905 to report special education records and assessment records for home-schooled students with disabilities. The BEDS code used on such records is the district code with the final four digits set at 0888.  SIRS has a code to report data for these students when they are the responsibility of a district's CSE.  The assessment scores of these students will not be included in the accountability calculations for the district of residence. 

Postsecondary Students  

Students who leave a district to attend a postsecondary institution prior to earning a high school diploma and are awarded, by that postsecondary institution, the final high school credits needed for graduation, must be reported by the high school issuing the diploma, even if these students never returned to the high school.  The high school should enter such students into SIRS using the Reason for Beginning Enrollment code 0011 and also provide the appropriate Reason for Ending Enrollment code and date.  If students are dually enrolled in a high school and a postsecondary institution, they should be reported as enrolled in the high school. 

Homebound (Home-Tutored) Students  

These are students who are unable to attend school because of a physical, mental, or emotional illness or injury - substantiated by a licensed physician - and are instructed at home or in a hospital by a tutor provided by the district of responsibility.  These students must be tested and reported by the school in which the student is officially enrolled.  If the student cannot be linked to a school, the building of location code should be the district code with the final four digits set at 0777. 

Pre-School/Pre-Kindergarten/Universal Pre-K  

The term “pre-school” means children referred to the CPSE for special education eligibility determination (i.e., those with a Reason for Beginning Enrollment code of 4034) and students receiving preschool special education services.  Both these groups use the Grade Ordinal “PRES” to report under the data element “Grade Level”. 

The term “pre-kindergarten” means students that are enrolled in a pre-kindergarten or universal pre-K program.  Both these groups use the Grade Ordinal “PREK” to report under the data element “Grade Level”.  Note that a student should only be reported as Pre-K if he/she is in a Pre-K program operated by the school district or in a Universal Pre-K program under contract with the district. 

Universal Pre-K programs are Pre-K programs funded pursuant to Section 3602‑e of Education Law.  These programs are operated by the school district or by other eligible agencies under a contractual agreement with the school district.  Universal Pre-K programs operated by entities other than the school district or a BOCES must use the district’s BEDS code as the building of location code with the final four digits set at 0666.  

If preschool students with disabilities are enrolled in Pre-K or Universal Pre-K programs, use grade level “PREK” and the building of location code of the Pre-K or Universal Pre-K program.  In the Primary Service Provider column of the Special Education Snapshot template, provide the BEDS code of the special education service provider or the coordinating service provider.  In the disability Programs Fact record, provide the disability code 5786 (preschool student with a disability).    

Court-placed Students

The district of residence or the agency previously responsible for reporting a student who leaves the district or agency for one of the following reasons must record the student’s discharge by submitting an enrollment record with Transferred outside district by court order (code 323) as the Reason for Ending Enrollment:

· the student was placed outside the district by an authority not employed by the district and not in parental relation to the student;

· the student is incarcerated in an institution operated by the Department of Corrections or the Office of Children and Family Services; and

· the student is in a county jail outside the student's district of residence.

If the court places a student without disabilities in a school or county jail within a district, the school and/or district in which the student is placed must report the student’s results.  If the court places a student with disabilities in a school or county jail within a district, the school and/or district with CSE responsibility to provide special education services must report all eequired data.  Documentation should include a copy of the order placing the student outside the district.
Suspended Students

Students suspended from school are to be reported as continuously enrolled during the suspension period by the school from which they were suspended.  Even when a district supplies a tutor to a suspended student, the student remains enrolled in the building where the student was prior to the suspension.  These students are not considered homebound. 

Dropouts/Noncompleters

A dropout is any student, regardless of age, who left school prior to graduation for any reason except death or leaving the country and has not been documented to have entered another program leading to a high school diploma or an approved program leading to a high school equivalency diploma. 
Students who drop out while they are still of compulsory school age must be kept on the school’s attendance register until they exceed compulsory school age.  For example, if a student drops out at age 14, he or she must be kept on the attendance register in each subsequent school year until the end of the school year in which the student exceeds compulsory school age or returns to an education program.  Such students who were reported as dropping out before the 2007-2008 school year may be reported using Reason for Beginning Enrollment Code 8294 - School aged children on the roster for census purposes only.  Reporting these students is not required in 2007-2008 but will be required beginning in 2008-2009.  Enrollment records for such students may be ended at the end of the school year in which these students exceed compulsory school age by using Reason for Ending Enrollment Code 357 – Left school: previously reported as a drop out.  If the student enters another education program, the enrollment record should be ended using the appropriate transfer code.  If the student returns to the school from which he or she dropped out, the enrollment record should be closed using the Reason for Ending Enrollment Code 153 - Transferred to another school in the district or an out-of-district placement.
Dropouts fall into two categories: those who leave during a school year and those who leave during the summer. 

Dropouts during the school year.  Report an Enrollment Exit Date and Reason for Ending Enrollment Code for each student who was discharged during the current school year.  Students whose last enrollment record for the school year had an ending date of June 30 or earlier and a Reason for Ending Enrollment Code of 340 (Left school: first-time dropout), 391 (Long-term absence), 408 (Permanent expulsion), 425 (Left school: no documentation of transfer), 306 (Transferred to other high school equivalency (GED) preparation program), 136 (Reached maximum legal age), or 357 (Left school: previously counted as a dropout) are counted as dropouts.  Students whose grade level at the end of the school year is no higher than grade 6 and ungraded students no older than 13 on June 30 who are reported with Reason for Ending Enrollment Code 425 will not be counted as dropouts. Enrollment records with beginning dates after June 30 are ignored when identifying the last enrollment record.  

Students who withdraw from school without documentation of transferring to a diploma-granting program prior to entering the ninth grade (i.e., during Pre-school through 8th grade) must be reported using the Reason for Ending Enrollment Code 425-Left School, no documentation of transfer. 

Note that NYSED reports an annual and cohort dropout rate.  A student who leaves during the school year without documentation of a transfer to another program leading to a high school diploma or to an approved high school equivalency program or to a high school equivalency preparation program must be counted as a dropout unless the student resumes school attendance before the end of the school year.  The student’s registration for the next school year does not exempt him or her from dropout status in the current school year.  Students who resume and continue enrollment until graduation will not be counted as dropouts in the cohort dropout calculation.  In computing annual dropout rates, students who are reported as having been counted by the same school as a dropout in a previous school year (Code 357) will not be counted as a dropout in the current school year.
Non-returning Students. For students who were enrolled at the end of the 2006-2007 academic year but dropped out before the beginning of the 2007-2008 school year, report the enrollment records with a beginning date of July 1, 2007 and ending date when it was determined the student was not returning to school (must be after July 1, 2007.) 

Students who are expected to enroll in a school at the beginning of a school year must have an enrollment beginning record for that school with a beginning date of July 1 unless the school has been notified that the student has transferred to another school.  The enrollment record is required even if the student does not attend on any day.  If after the beginning of the school year such students are documented to have enrolled in another school, report an ending enrollment record with an ending date before the first day of the school year and the appropriate Reason for Ending Enrollment Code.  If the student does not attend and no documentation of transfer is received, an ending enrollment record must be submitted reporting the student as having 20 unexcused absences (Code 391) or as having transferred without documentation (Code 425).

These students should be reported using the actual start date of enrollment (taken from the student management system).  The enrollment ending date may be the last date of attendance; the date the school was notified that the student had dropped out or transferred to a GED XE "GED"  program; in the case of a long-term absence, the date of the 20th consecutive unexcused absence; or, for students who do not return to school in the fall, the date it was determined the student was not returning to school. 

Example 1:  Jimmy finished grade 8 at District Middle School and was expected to enroll at District High School in the fall.  Jimmy did not enroll at the high school in the fall and the district/school received no documentation that he transferred to another district, died, or left the country.  Jimmy must be counted as a dropout from District High School in fall 2007.

Example 2:  Lisa finished grade 10 at District High School in June 2007 but did not return to school in the fall.  District High School must submit a 2007-2008 enrollment record with the appropriate Ending Date and Reason for Ending Enrollment Code.  The Reason for Ending Enrollment must reflect the district’s documentation as to her reason for leaving.  Unless Lisa can be documented to have transferred to another school or to an approved high school equivalency preparation program, died, or left the country, she will be counted as having dropped out.  If the district reports her as having left without documentation, it may change the reason for leaving if it later obtains documentation that she is enrolled in another school or to an approved high school equivalency preparation program, died, or left the country.

Returning IEP/GED Students

Recipients of IEPs or High School Equivalency diplomas who return to pursue a local diploma should be reported at the grade level the district determines to be appropriate.  Such students would have had a Reason for Ending Enrollment Code of 085 - Earned an IEP diploma or 816 - Earned a High School Equivalency Diploma.  Such returning students should be given a new enrollment record and all other required data.
Enrollment Records of Preschool Students with Disabilities
Preschool students with disabilities may be referred to the CPSE for special education eligibility determination at any time in the school year and may be between ages 2-4 (age as of December 1, 2007).  An enrollment record with Reason for Beginning Enrollment Code of 4034 is submitted to indicate the student has been referred to the CPSE for determination of eligibility.  A Reason for Ending Enrollment Code of 140 is submitted when the determination of eligibility decision has been made or is stopped for any reason.  A new enrollment record is submitted for preschool children who are found to be eligible for special education services with Reason for Beginning Enrollment Code of 0011.  The beginning day of this enrollment must be after the ending date of the code 140 ending enrollment record. 

If a preschool student with disabilities is declassified by the CPSE or CSE, the program fact record (i.e., Type of Disability) must be ended with an ending date and ending reason code 901.

If preschool students with disabilities move out of the school district, submit an ending enrollment record with the Reason for Ending Enrollment Code of 170 or 221.

Use Reason for Ending Enrollment Code 153 for a preschool child with a disability who is placed by the CSE in a different building for school age special education program.  Also, for this student, submit a program fact record (i.e., Type of Disability) with an ending date and ending reason code 912, to end the “preschool student with a disability” record and submit a new programs fact record with the school age disability code. 

Use Reason for Ending Enrollment Code 782 for a preschool child with a disability who is placed by the CSE in the same building for school age special education program.  Also, for this student, submit a program fact record (i.e., Type of Disability) with an ending date and ending reason code 912, to end the “preschool student with a disability” record and submit a new programs fact record with the school age disability code. 

If a preschool student with a disability will enter Kindergarten without a disability designation, the student’s program fact record must indicate “declassification” (code 901).
Rules for Reporting Program Service Records
Eligibility Determination

All Program Services designated as "school level" (e.g., Title I Targeted Assistance Programs) require an eligibility determination each time the student changes buildings either within the school district or to an out-of-district placement.  Therefore, a new Program Services record is required each time a student receiving this type of program service changes buildings, assuming the program service continues.  All Program Services designated as "district level" (e.g., Poverty-from low-income family) require a new eligibility determination and a new record only when a student's status or participation in the program service changes or when the student transfers to a new district. 

Limited English Proficient Students

All LEP students must have the Program Service Code 0231 - LEP Eligible, a LEP Program Service code that identifies the services received (see below), and the data element Years Enrolled in a Bilingual or ESL Program populated.  All students with a LEP-eligible record at any time during the school year will be included in the LEP group for accountability purposes.
The LEP Program Service codes for identifying services received are 5709 (English as a Second Language), 5676 (Bilingual Program), 5687 (Two-way Bilingual Education Program), 5698 (LEP Other Program), or 8239 (LEP Eligible but not in a LEP Program.)  Students can only be in only one LEP program (i.e., Program Service codes 5709, 5676, 5687, 5698, or 8239) at a time but may participate in more than one during the school year.  One record must be provided for each LEP program in which a student participated. The record must indicate the dates of participation. 

All LEP students must also populate the data element Years Enrolled in a Bilingual or ESL Program.  This data element indicates the number of cumulative years they have been enrolled in bilingual or English as a Second Language (ESL) programs in New York State (NYS) schools.  Districts should report, to the best of their knowledge, whether the student is in the first, second, third, or later year of bilingual or ESL instruction in NYS schools.  Some students may leave NYS schools for various periods of time after their first enrollment.  If the student's enrollment has not been continuous, the district should provide their best estimate of the student's cumulative years of enrollment in bilingual or ESL programs in NYS.  If a student received instruction for the majority of a school year (seven months or more) count that year as a full year of instruction.  To determine years of cumulative enrollment for students with discontinuous enrollment, count the months of instruction received in past years.  Each ten months of instruction should be considered equivalent to one year.  For example, if the student received six months of bilingual or ESL instruction in 2005-2006 and four months in 2006-2007, those months should be counted as the first year of instruction.  The 2007-2008 school year would be year 2 of instruction.  Only LEP eligible students should have this data element completed.
All LEP students who are enrolled in grades 3-8 or who are ungraded students born between September 1, 1998 and August 31, 1994 (inclusive) who first entered U.S. schools on January 2, 2007 or later must have also have a Program Service code of 0242 (Eligible to take the NYSESLAT for grades 3-8 ELA Accountability). This code identifies the student as eligible to take the NYSESLAT in lieu of the NYSTP in grades 3–8 ELA for accountability purposes.  For more information on eligibility to take the NYSESLAT in lieu of the ELA assessment see the section in this manual on “Testing Limited English Proficient Students.” 
Each LEP student who participates in a program supported by Title III of NCLB must also have a Program Service code associated with NCLB Title III.  These are 5720 (Title III: Services to Non-Immigrant LEP Students), and 5731 (Title III: Language Instruction Immigrant LEP Students), or 5742 (Title III: Part B, subpart 4: Emergency Immigration Education Program). 

Students with Disabilities

All students classified as disabled in the current school year must have a disability type record, identifying the student’s particular disability.  See Appendix 5 of the Dictionary of Reporting Data Elements.  All students identified as disabled at any time during the school year will be included in the students with disability group for accountability purposes.  
NCLB Transfer Options (Required, if applicable)

There are four Program Service codes to be used to record that students applied to transfer to and, if applicable, were provided the option to transfer to another district school, using an NCLB-mandated public school choice option.  The options are 5872 (Applied for Transfer Option: School Identified as in Need of Improvement), 5883 (Applied for Transfer Option: Persistently Dangerous School), 7022 (Transfer Option Offered: School Identified as in Need of Improvement), and 7033 (Transfer Option Offered: Persistently Dangerous School.)  
Supplemental Educational Services under NCLB

Each student who received supplemental education services under this provision of NCLB in the current school year must have a Program Service Code of 5533 (Supplemental Services for Schools in Improvement Status Under Title 1) for the current school year in his or her repository record.

Transferred to Another School in This District or an Out-Of-District Placement

Transferred to another school in this district or an out-of-district placement - Code 153: This code is used when a student transfers to a school within the same school district or is placed in an out-of-district setting by the CSE or school or district administrators or agents for any reason.  The out-of-district setting could be a BOCES, an approved-private placement, a State school (i.e., the New York State School for the Blind or the New York State School for the Deaf), or another public school district.  The student so placed may either a general-education student or a student with disabilities.  This code may be used for transfers that take place at the end of the school year or at any point during the school year.  When it is used for a student who transfers during the school year, the student must have an enrollment record for the educational setting to which he/she is transferring with a beginning date set at the day following the exit date.  This code is also used when a student is promoted out of the highest grade that this school offers and is expected to be registered in and attend another school in this district.  

Free-and-reduced-price-lunch Eligibility 

Free Lunch Program - Code 5817:  Indicates that the student is an approved applicant for the federal Free Lunch Program.  This means the student has applied for and has met the eligibility requirements for this program service.  This Program Service should also be used for students who have met the eligibility requirements for the federal Free Breakfast Program and/or the federal Free Milk Program.  See Appendix 5 of the Dictionary of Reporting Data Elements.

Reduced-Price Lunch Program - Code 5806:  Indicates that the student is an approved applicant for the federal Reduced-Price Lunch Program.  This means the student has applied for and has met the eligibility requirements for this Program Service.  This Program Service also applies to students who have met the eligibility requirements for the federal Reduced-Price Breakfast Program.  See Appendix 5 of the Dictionary of Reporting Data Elements.
 Summer School Participation (Required, if applicable to the student)

The Program Service code for summer school participation is required as of the 2007 summer (i.e., school year 2007-2008) and is applicable to all programs, including elementary, middle and secondary, without regard to how the program is funded.  The district of residence should report the summer school record for all enrolled students, regardless of whether the summer school was in the district or in another school district.  See Appendix 5 of the Dictionary of Reporting Data Elements for details.
Career Technical Education (CTE) and Tech Prep Programs (Required, if applicable to the student)

All students who participated in a CTE program, either as conventional CTE or under a Tech Prep/Career Pathways approach, during the 2007-2008 school year must be reported.  Whether a student transfers from one CTE/Tech Prep program to another during the school year, or enrolls in more than one CTE/Tech Prep program during the school year, a separate record for each program must be created (See Appendix H.)
Reading First
Because Reading First is a schoolwide program for students in grades K, 1, 2 and 3, it is not necessary to identify individual participants in the program using a program service record.  Each K-grade 3 student enrolled in a school that participates in a Reading First program must have all appropriate Reading First assessment data.  A list of participating schools may be found at:  www.emsc.nysed.gov/irts/SIRS/2007-08/readingfirst   Appropriate assessment data are grade specific.  See Appendix 7 in the Dictionary of Reporting Data Elements.  For each required assessment, only the end-of-year administration (Outcome Benchmark III) should be reported.  

Federal and State Reporting Requirements

Protecting Privacy in Data Collection and Reporting 

Both federal and New York State laws govern privacy issues regarding student data.  Education agencies and institutions that collect and maintain education records are subject to federal privacy laws if they receive funds from the USED.  If information derives from an education record or is maintained in the record, federal, State, and local privacy rules apply. Individuals who work with education records in agencies or schools are responsible for knowing the privacy regulations that apply to their work. 

The Family Educational Rights and Privacy Act of 1974 and the Protection of Pupil Rights Amendment are the two major laws governing the protection of education records and student and family privacy.  The other key laws with specific federal regulatory requirements pertaining to schools are the National School Lunch Act and the Individuals with Disabilities Education Act.

In developing procedures and processes for collecting and reporting data, it is necessary to incorporate safeguards to protect the privacy of the individuals to whom the data pertains.  Of special concern are data related to an individual student's economic status (the poverty indicator) or eligibility for free- or reduced-price lunch.  This information should not be shared in combination with any other information about a student and should be made available only to the person responsible for verifying the accuracy of the data.

The National Center for Education Statistics (NCES) has developed several resources to provide guidance on privacy issues related to the collection and reporting of student data.  The following links provide specific information about related topics:

· Protecting the Privacy of Student Records: Guidelines for Education Agencies


http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=97527  


http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2004330
· Safeguarding Your Technology
http://nces.ed.gov/pubs98/safetech/ 
http://nces.ed.gov/pubs98/98297.pdf
· Student Data Handbook
http://www.nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2000343rev
· NCES Web Site
http://www.nces.ed.gov
Requirements of NCLB Related to Reporting Assessment Results to Parents -

ACADEMIC ASSESSMENT REQUIREMENTS

Sec. 1111(b)(3)(C)(xii) produce individual student interpretive, descriptive, and diagnostic reports, consistent with clause (iii) that allow parents, teachers, and principals to understand and address the specific academic needs of students, and include information regarding achievement on academic assessments aligned with State academic achievement standards, and that are provided to parents, teachers, and principals, as soon as is practicably possible after the assessment is given, in an understandable and uniform format, and to the extent practicable, in a language that parents can understand;

PARENTS RIGHT TO KNOW

Sec. 1111(h)(6)(B) ADDITIONAL INFORMATION- In addition to the information that parents may request under subparagraph (A), a school that receives funds under this part shall provide to each individual parent—

(i) information on the level of achievement of the parent's child in each of the State academic assessments as required under this part; and

(ii) timely notice that the parent's child has been assigned, or has been taught for four or more consecutive weeks by, a teacher who is not highly qualified.

Sec. 1111(h)(6)(C) FORMAT- The notice and information provided to parents under this paragraph shall be in an understandable and uniform format and, to the extent practicable, provided in a language that the parents can understand.

State Public Reporting Requirements

Commissioners Regulations Section 100.2 (m) - Public reporting requirements.  

(1)  The New York State school report card for each public school and school district, except charter schools and the New York City school district, shall consist of the following reports prepared by the Education Department:

(i)  overview of school performance and analysis of student subgroup performance;

(ii)  the comprehensive information report;

(iii)  the school accountability report; and

(iv)  for public school districts, the fiscal supplement.

The chancellor of the New York City School District shall produce a New York City school report card, as approved by the commissioner.

(2)  The superintendent of each public school district, except the New York City School District, shall present the New York State school report card to the board of education of such district at a public meeting within 30 calendar days of the commissioner's release of each report.  In New York City, the chancellor shall present, in this same time period, the New York City School report card to the New York City Board of Education.

(3)  Each board of education shall make its report card available by appending it to copies of the proposed budget made publicly available as required by law, making it available for distribution at the annual meeting, transmitting it to local newspapers of general circulation and making it available to parents.

(4)  To satisfy the local report card requirements under section 1111(h)(2) of the No Child Left Behind Act, 20 U.S.C. section 6311(h)(2), each public school principal and each principal of a charter school receiving Federal funding under title 1 shall distribute, within 30 calendar days of the commissioner's release of such reports, copies of the overview of school performance and analysis of student subgroup performance and the school accountability report for the school and the district, or, in the New York City School District, the New York City report card to the parent of each student.  A district or charter school may add any other appropriate information.  Such additional information also must be distributed to the parent of each student and must be made widely available through public means, such as posting on the Internet, distribution through the media, and distribution through public agencies.  To the extent practicable, the district or charter school shall provide the reports and additional information in a language that the parents can understand.

(5)  The comprehensive assessment report for each nonpublic school will include the following information, for each school building, for the three school years immediately preceding the school year in which the report is issued: 

(i)  student test data on the elementary and middle level English language arts and   mathematics assessments in the New York State Testing Program, the Regents competency tests, the program evaluation tests, all Regents examinations, the introduction to occupations examinations, and the second language proficiency  examinations as defined in this Part;

(ii)  student enrollment by grade; 

(iii) number of students transferred into the alternative high school and high school   equivalency preparation programs as set forth in section 100.7 of this Part; 

(iv)  data, as required by the commissioner, on diplomas and certificates awarded; 

(v)  any additional information prescribed by the commissioner on educational equity and other issues; and 

(vi) any additional information which the chief administrative officer of the nonpublic school believes will reflect the relative assessment of a school building or district.

The chief administrative officer of each nonpublic school shall initiate measures designed to improve student results wherever it is warranted.  The chief administrative officer of each nonpublic school shall be responsible for making the comprehensive assessment report accessible to parents.

(6)  In accordance with the district's plan for school-based management and shared decision making developed pursuant to section 100.11 of this Part, each board of education through the superintendent shall initiate measures designed to improve student achievement on the State learning standards.  In any district in which a school performs below the benchmark established by the commissioner pursuant to subparagraph (p)(14)(vii) of this section, a local assistance plan shall be developed by the superintendent of the district (in New York City, the community school district superintendent in the case of any school under the jurisdiction of a community school board) that shall specify the actions that will be taken to raise student results above such benchmark. The local assistance plan shall identify:

(i)  the process by which the local assistance plan was developed pursuant to section100.11  of this Part;

(ii)  the resources that will be provided to each school to implement the plan;

(iii)  the professional development activities that will be taken to support implementation of the plan;

(iv)  the timeline for implementation of the plan; and

(v)  such local assistance plan shall be formally approved by the Board of Education (or in New York City both the New York City Board of Education and the community school board for schools under the jurisdiction of a community school board) no later than October 15th of the school year in which such plan is required; and

(vi)  in lieu of a separate local assistance plan, a district may incorporate the elements of such plan into a comprehensive district education plan. A school improvement plan, corrective action plan or restructuring plan developed for a school pursuant to subdivision (p) of this section shall serve in lieu of a local assistance plan for such school.

(7) The local assistance plan shall annually be made widely available through public means, such as posting on the Internet, distribution through the media, and distribution through public agencies, according to such timeline as may be established by the commissioner.
Special Education Requirements for Public Reporting in the Individuals with Disabilities Education Act.
Section 616 (b)(2)(C)(ii)(I) PUBLIC REPORT- The State shall report annually to the public on the performance of each local educational agency located in the State on the targets in the State's performance plan.  The State shall make the State's performance plan available through public means, including by posting on the website of the State educational agency, distribution to the media, and distribution through public agencies.

Appendix A: Assessment Timelines 2007–08

ALL LEVELS

NYSAA for Students with Severe Cognitive Disabilities 

Administration Date





October 1, 2007 – February 8, 2008

Last date for Score Site Coordinators to receive data folios
February 15, 2008

NYSAA Scoring





March 3, 2008 – April 11, 2008

Answer Sheets due to Scanning Centers


April 18, 2008

File due to Level 2





May 13, 2008

NYSESLAT – K-12

Speaking

Administration Date




April 14 – May 16, 2008

Speaking

Make-up Administration Date


April 15 – May 16, 2008

Listening, Reading and Writing

Administration Date




May 5 – May 16, 2008

Listening, Reading and Writing

Make-up Administration Date


May 6 – May 16, 2008

Score constructed responses




May 19 – May 30, 2008

Answer Sheets due to Scanning Centers


May 30, 2008

Return booklets to Harcourt




June 6, 2008

File due to Level 2





June 23, 2008

File due to Harcourt





June 27, 2008

Straggler File due to Level 2




July 8, 2008

Straggler File due to Harcourt




July 11, 2008

Scores will be Available to Schools (approx)


August 2008
ELEMENTARY AND INTERMEDIATE LEVELS

Reading First — Grades K, 1, 2 & 3

All Assessments: 

DIBELS, TerraNova and Peabody Picture Vocabulary Test

Administration Date


Screening Benchmark I*
September 5 – October 5, 2007 


Midyear-Benchmark II*



January 22 – February 15, 2008

Outcome-Benchmark III



May 14 – June 13, 2008

*These test results are not reported to the Level 2 Repository.

Outcome-Benchmark III assessment results


July 7, 2008

due to the RIC or Big 5 Data Center

Outcome-Benchmark III assessment results


July 15, 2008

due to Level 2





Grades 3, 4 & 5

English Language Arts
Test Books Arrive at Schools from SED


January 2 – 4, 2008
Administration Dates





January 7 – 11, 2008
Make-up Dates





January 14 – 18, 2008

DVDs for Scorer Training and Scoring Materials 

   Arrive at Schools from SED



January 17 – 18, 2008
Questions and Answers for Scoring Posted at

   http://www.emsc.nysed.gov/osa/



January 18, 2008 at 5 PM

Help Scoring Line Available




January 22 – February 8, 2008

Scoring Constructed Responses



January 22 – February 8, 2008 

Answer Sheets due to Scanning Centers


February 11, 2008
Scanning Centers File Due to Level 2


March 20, 2008
Initial File due to CTB/McGraw Hill



March 26, 2008

Scanning Centers - Straggler File due to Level 2

April 11, 2008

Straggler File to CTB





April 14, 2008
Scored files from CTB to Level 2



April 24, 2008


Score Reports Available via nySTART to Schools

May 6, 2008
Mathematics

Test Books Arrive at Schools from SED


February 27 – 29, 2008
Administration Dates





March 3 – 7, 2008
Make-up Dates





March 10 – 14, 2008

DVDs for Scorer Training and Scoring Materials 

   Arrive at Schools from SED



March 12 – 13, 2008
Questions and Answers for Scoring Posted at

   http://www.emsc.nysed.gov/osa/



March 14, 2008 at 5 PM

Help Scoring Line Available




March 17 – April 2, 2008

Scoring Constructed Responses



March 17 – April 2, 2008

Answer Sheets due to Scanning Centers


April 2, 2008
Scanning Centers File Due to Level 2


April 25, 2008
Initial File due to CTB/McGraw Hill



April 28, 2008

Scanning Centers - Straggler File due to Level 2

May 12, 2008

Straggler File to CTB





May 14, 2008 noon
Scored files from CTB to Level 2 - Close 

   of Business PDT

 



May 21, 2008
Score Reports Available via nySTART to Schools

June 6, 2008
Science; Grade 4 Elementary Level

Administration Dates





April 2 – May 7, 2008

Make-up Dates





April 3 – May 9, 2008

Scan sheets or test scores due to scan centers


Determined by scan centers

File due to Level 2





July 25, 2008

Social Studies; Grade 5 Elementary Level

Administration Date — Part 1



November 14, 2007

Administration Date — Part 2



November 15, 2007

Make-up Dates





November 16 – 20, 2007 

Scan sheets or test scores due to scan centers


Determined by scan centers

Grades 6, 7 & 8

English Language Arts
Test Books Arrive at Schools from SED


January 9 - 11, 2008
Administration Dates





January 14 - 18, 2008


Make-up Dates





January 22 - 25, 2008

DVDs for Scorer Training and Scoring Materials 

   Arrive at Schools from SED



January 24 - 25, 2008
Questions and Answers for Scoring Posted at

   http://www.emsc.nysed.gov/osa/



January 25, 2008 at 5PM

Help Scoring Line Available




January 28 - February 14, 2008

Scoring Constructed Responses



January 28 - February 14, 2008 

Answer Sheets due to Scanning Centers


February 15, 2008
Scanning Centers File Due to Level 2


March 27, 2008
Initial File due to CTB/McGraw Hill



April 1, 2008

Scanning Centers - Straggler File due to Level 2

April 11, 2008

Straggler File to CTB





April 14, 2008
Scored files from CTB to Level 2  



April 24, 2008


Score Reports Available via nySTART to Schools

May 6, 2008
Mathematics

Test Books Arrive at Schools from SED


March 3 - 5, 2008
Administration Dates





March 6 - 12, 2008


Make-up Dates





March 13 - 19, 2008

DVDs for Scorer Training and Scoring Materials 

   Arrive at Schools from SED



March 17 - 18, 2008
Questions and Answers for Scoring Posted at

   http://www.emsc.nysed.gov/osa/



March 19, 2008 at 5PM

Help Scoring Line Available




March 19 - April 4, 2008

Scoring Constructed Responses



March 19 - April 4, 2008

Answer Sheets due to Scanning Centers


April 4, 2008
Scanning Centers File Due to Level 2


April 29, 2008
Initial File due to CTB/McGraw Hill



May 1, 2008

Scanning Centers - Straggler File due to Level 2

May 12, 2008

Straggler File to CTB





May 14, 2008 noon
Scored files from CTB to Level 2 - Close

   Of Business PDT





May 21, 2008


Score Reports Available via nySTART to Schools

June 6, 2008
Science

Grade 8 Intermediate-Level Performance Test;

Administration Dates





April 2 – May 7, 2008


Make-up Dates





April 3 – May 9, 2008

Grade 8 Intermediate-Level Written Test
Administration Dates





April 30 – May 9, 2008

Make-up Dates





May 1 – May 9, 2008

Scan sheets or test scores due to scan centers


Determined by scan centers

File due to Level 2





July 25, 2008

Social Studies 

Grade 8 Intermediate Level;

Administration Date – Booklet 1



June 3, 2008

Administration Date – Booklet 2



June 4, 2008 

Make-up Dates





June 5 – 11, 2008

Scan sheets or test scores due to scan centers


Determined by scan centers

File due to Level 2





July 25, 2008

SECONDARY LEVEL

Regents Examinations and Regents Competency Tests 

Administration Dates





August 16 – August 17, 2007 









January 22 – January 25, 2008 









June 17 – June 26, 2008

Scan sheets or test scores due to scan centers


Determined by scan centers
August and January test results file due to Level 2

February 28, 2008

June test results file due to Level 2



July 25, 2008

Second Language Proficiency Tests 

Administration Dates





June 23, 2008

Scan sheets or test scores due to scan centers


Determined by scan centers

File due to Level 2





July 25, 2008
Component Retests 

Administration Dates





May 15 – 21, 2008

Scan sheets or test scores due to scan centers


Determined by scan centers

File due to Level 2



Appendix B: Effective Annual Measurable Objectives (Effective AMOs) for 2007–08
An Effective AMO is the lowest Performance Indicator (PI) that an accountability group of a given size can achieve in a subject for the group’s PI not to be considered significantly different from the AMO for that subject. If an accountability group’s PI equals or exceeds the Effective AMO, the group is considered to have made Annual Yearly Progress (AYP). 

	Subject
	AMO
	Number of Students Participating (Valid Scores)

	
	
	30-34
	35-39
	40-44
	45-49
	50-59
	60-69
	70-89
	90-119
	120-149
	150-219
	220-279
	280-399
	400-589
	590-979
	980-1899
	1900-5299
	5300+
	

	ELA 3-8
	133
	116
	117
	118
	119
	120
	121
	122
	123
	124
	125
	126
	127
	128
	129
	130
	131
	132
	Effective AMOs

	Math 3-8
	102
	85
	86
	87
	88
	89
	90
	91
	92
	93
	94
	95
	96
	97
	98
	99
	100
	101
	

	HS ELA
	165
	148
	149
	150
	151
	152
	153
	154
	155
	156
	157
	158
	159
	160
	161
	162
	163
	164
	

	HS Math
	159
	142
	143
	144
	145
	146
	147
	148
	149
	150
	151
	152
	153
	154
	155
	156
	157
	158
	


Further information about confidence intervals and Effective AMOs is available at: http://www.emsc.nysed.gov/irts/school-accountability/confidence-intervals.htm 

Appendix C: Accountability Determinations for Small Districts and Schools

Participation

If a school/district has 30 continuously enrolled tested students in 2007-2008 but fewer than 40 students enrolled at the time of test administration, it is not subject to the participation requirement for accountability.  If a school/district has 30 2004 cohort members but fewer than 40 twelfth graders in 2007-2008, it is not subject to the participation requirement for accountability.

Performance

If a school/district at the elementary or middle level does not test 30 continuously enrolled students in ELA or mathematics in 2007-2008, the scores of continuously enrolled students tested in 2006-2007 and 2007-2008 will be combined to determine the Performance Index (PI).  If a school/district at the secondary level does not have 30 students in its 2004 cohort, the 2003 and 2004 cohorts will be combined to determine the PI.  If a school/district still does not have 30 students on which to base a decision, the school is subject to special procedures for determining Annual Yearly Progress (AYP).

If the “All Students” group includes at least 30 students in 2007-2008, results for 2006-2007 and 2007-2008 will NOT be combined for the other accountability groups.  This is true even if there are fewer than 30 tested students in the other accountability groups.

Safe Harbor Targets

For accountability groups that include 30 students in 2007-2008 but did not include 30 students in 2006-2007, the scores of continuously enrolled tested students in that group in 2005-2006 and 2006-2007 will be combined to determine the safe harbor and progress targets.  For secondary-schools with accountability groups that include 30 2004 cohort members but did not include 30 members in the 2003 cohort, the 2002 and 2003 cohorts will be combined to determine the safe harbor and progress targets.  If, after combining two years of data, the group still does not have 30 students on which to determine qualification for safe harbor based on science or graduation rate, the school/district or group is given credit for having made safe harbor if it made its English Language Arts (ELA) or mathematics target.

Appendix D: Accountability and Cohort Definitions

Performance at the secondary level is determined for a cohort of students, consisting of students who first entered grade 9 in the same school year.  Accountability for English Language Arts (ELA) and mathematics in 2007-2008 will be based on the 2004 Accountability Cohort.  This cohort consists of students who first entered grade 9 in the 2004-2005 school year and ungraded students with disabilities who reached their seventeenth birthday during the 2004-2005 school year. 

Graduation-rate accountability for the 2007-2008 school year will be based on the 2003 Total Cohort.

2004 School-Level Accountability Cohort

The 2004 school accountability cohort consists of all students, regardless of their current grade level, who were enrolled in the school on October 3, 2007 (BEDS day) and meet one of the following conditions:

· first entered grade 9 (anywhere) during the 2004-2005 school year (July 1, 2004 through June 30, 2005); or 

· in the case of ungraded students with disabilities, reached their seventeenth birthday during the 2004-2005 school year.  The cohort year of students whose last enrollment record has a grade of “14” (i.e., 7-12 ungraded) will be identified using their birth date even if they have a conflicting entry in the “First Date of Entry into Grade 9” field.  Ungraded students are included in the 2004 cohort if their birth date is between July 1, 1987 and June 30, 1988 (inclusive).

Students included in the group defined above who are continuously enrolled in the school from BEDS day 2007 until June 30, 2008 (have no exit date or reason) or until they earn a credential (Reason for Ending Enrollment Code of 799, 085, or 629) are included in the school cohort. See section below on “Students Included” for additional students that will be included based on other criteria.
Students Excluded (students who have ending dates before June 30, 2008 and ending reasons other than earning a credential)

NYSED excludes from a school cohort students who meet one of the criteria specified below: 

· students who transferred to another high school, criminal justice facility, or to an approved program leading to a high school equivalency diploma on or after BEDS day 2007 and before June 30, 2008; students who transfer will have one of the following Reason for Ending Enrollment Codes:

153: 
another school in district, or out-of-district placement

170: 
another school outside of district

204: 
nonpublic school in NYS

221: 
school outside of NYS

238: 
homebound instruction by district 

255: 
home-schooling by parent

272: 
post-secondary school

5927:
leaving school due to violent incident under NCLB (treat same as 153)

323: 
transferred by court order

5938:
leaving New York City school and community school district due to violent incident under NCLB (treat same as 170)

· students who left the United States (US) and it's territories on or after BEDS day 2007 and before June 30, 2008 (442: left the US); 

· students who died on or after BEDS day 2007 and before June 30, 2008 (Code 459: deceased);

· students who transferred into the school after BEDS day 2007 (October 3, 2007) (See the exception under “Students Included” for students transferring back from an Alternative High School Equivalency Preparation Program (AHSEPP) or High School Equivalency Preparation Program (HSEPP) approved under Section 100.7 of the Regulations of the Commissioner of Education.); and

· students who transferred to an AHSEPP or HSEPP if their enrollment record in the AHSEPP or HSEPP program shows that, on June 30, 2008, they

a) had earned a high school equivalency diploma (code 816: earned GED); 

b) were enrolled into an AHSEPP or HSEPP (Such students must be reported with an AHSEPP or HSEPP enrollment record until they earn the high school equivalency diploma, transfer to a diploma-granting program, or leave the AHSEPP or HSEPP.); or

c) have transferred to a different high school that provides instruction leading to a high school diploma. 

The student will have an enrollment record in the school with an ending reason code:289. 

The student’s next repository record will be a AHSEPP or HSEPP enrollment (Reason for Beginning Enrollment Code 5654). 
The student will have an enrollment record for an AHSEPP or HSEPP program showing that the student was enrolled on June 30, 2008 or showing that the student earned a high school equivalency diploma on or before June 30, 2008 or showing that the student transferred to a high school that provides instruction leading to a high school diploma that is different from the school from which the student transferred to the AHSEPP or HSEPP program (Reason for Ending Enrollment Code on the AHSEPP or HSEPP program record is one of the Reason for Ending Enrollment Codes listed under Students Excluded Item 1).
Students Included (students who have ending dates before June 30, 2008 and ending reasons other than earning a credential)

NYSED includes in the school cohort students who exit for one of the reasons below: 

· students who drop out after BEDS day 2007.  A dropout is any student, regardless of age, who left school prior to graduation for any reason except death and has not been documented to have entered another school or program leading to a high school diploma or an approved program (AHSEPP or HSEPP) leading to a high school equivalency diploma. 

Students with the following Reason for Ending Enrollment Codes on their last enrollment record in the school will be included in the school cohort:

136: 
Reached maximum age and not earned a diploma

340: 
First-time dropout

391: 
Long-term Absence

408: 
Permanent Expulsion

425: 
Left school, no documentation

357: 
Left school, previously counted as a dropout

306: 
Transferred to other high school equivalency (GED) preparation program
· students who change grades after BEDS day 2007 (Reason for Ending Enrollment Code 0782).

· students who transferred to an approved AHSEPP or HSEPP program (Reason for Ending Enrollment Code 289) if the student’s final enrollment record shows that, on June 30, 2008, the student 

a) has not earned a high school equivalency diploma (code 816: earned GED); 

b) is not enrolled in to an AHSEPP or HSEPP (Such students must be reported with an AHSEPP or HSEPP enrollment record until they earn the high school equivalency diploma, transfer to a diploma-granting program, or leave the AHSEPP or HSEPP; and

c) has not transferred to a different high school that provides instruction leading to a high school diploma. 

The student will have an enrollment record in the school with a Reason for Ending Enrollment Code of 289. 

The student’s next repository record will be a AHSEPP or HSEPP enrollment (Reason for Beginning Enrollment Code: 5654). 
The student will have neither an enrollment record for an AHSEPP or HSEPP program showing that the student was enrolled on June 30, 2008 nor a record showing that the student transferred to a high school that provides instruction leading to a high school diploma that is different from the school from which the student transferred to the AHSEPP or HSEPP program (Reason for Ending Enrollment Code on the AHSEPP or HSEPP program record is one of the Reason for Ending Enrollment Codes listed under “Students Excluded” Item 1).
· students who transfer back to the high school from which they transferred to an approved AHSEPP or HSEPP program without first entering another high school will remain in the school cohort. 

The student will have an enrollment record for the school with Reason for Ending Enrollment Code of 289.  The student will subsequently have enrollment records with Reason for Beginning Enrollment Code 5654 and Reason for Ending Enrollment Code 153.  The student will have a later enrollment record with the same Building of Enrollment BEDS code as the enrollment record with the Reason for Ending Enrollment Code 289 and a Reason for Beginning Enrollment Code 0011.  If the student has a subsequent enrollment record for the school with an exit date and Reason For Ending Enrollment, the student will be treated the same as any other student with that exit date and Reason for Ending Enrollment.

2004 District Accountability Cohort

The 2004 district accountability cohort consists of all students, regardless of their current grade status, who were enrolled in the district on October 3, 2007 (BEDS day) and met one of the following conditions:

· first entered grade 9 (anywhere) during the 2004–05 school year (July 1, 2004 through June 30, 2005); or 

· in the case of ungraded students with disabilities, reached their seventeenth birthday during the 2004-2005 school year.  The cohort year of students who last enrollment record has a grade of “14” (i.e., 7-12 ungraded) should be identified using their birth date even if they have a conflicting entry in the “First Date of Entry into Grade 9.”  The cohort year of ungraded students is identified by birth date.  Ungraded students are included in the 2004 cohort if their birth date is between July 1, 1987 and June 30, 1988 (inclusive).
Students included in the group defined above who are continuously enrolled in the district from BEDS day 2007 until June 30, 2008 (have no exit date or reason) or until they earn a credential (Reason for Ending Enrollment Code of 799, 085, 102, or 629) are included in the district cohort.  See section below on “Students Included” for additional criteria for including students.

Students in this group are considered to have been enrolled in the district if on October 3, 2007 they were enrolled in a district school or were placed by the district's Committee on Special Education (CSE) or a district official in an out-of-district placement.  Students who move between district schools and out-of-district placements are not excluded from the district cohort, as long as the transfers are the decision of the District CSE or a district official.  These students will have the same District of Responsibility BEDS code on all Enrollment records between October 3, 2007 and June 30, 2008 (inclusive) with Reason for Beginning Enrollment Codes of 0011, 5544, 7000, or 7011.  Some cohort members may have enrollment records for approved high school equivalency programs (Reason for Beginning Enrollment Code 5654). Reason for Beginning Enrollment Codes of 5544, 7000, and 7011 should be treated the same as 0011.).

Students Excluded (students who have ending dates before June 30, 2008 and ending reasons other than earning a credential)

NYSED excludes from a district cohort students who meet one of the criteria specified below: 

· students who transferred to a high school in another district or another state, to a nonpublic school, criminal justice facility, or to an approved program leading to a high school equivalency diploma after BEDS day 2007 and before June 30, 2008; Students who transfer will have one of the following Reason for Ending Enrollment Codes:

170:
another school outside of district

204: 
nonpublic school in NYS

221: 
school outside of NYS

255: 
home-schooling by parent

272: 
post-secondary school

323: 
transferred by court order out of the district

5938: 
leaving NYC school and community school district due to violent incident under NCLB (treat same as 170)

· students who left the U S and it's territories on or after BEDS day 2007 and before June 30, 2008 (442: left the US); 

· students who died on or after BEDS day 2007 and before June 30, 2008 (Code 459: deceased);

· students who transferred into the district after BEDS day 2007 (October 3, 2007); and

· students who transferred to a AHSEPP or HSEPP approved under Section 100.7 of the Regulations of the Commissioner of Education if their enrollment record in the AHSEPP or HSEPP program shows that, on June 30, 2008, the students

a) had earned a high school equivalency diploma (code 816: earned GED); 

b) were enrolled in to an AHSEPP or HSEPP (Such students must be reported with an AHSEPP or HSEPP enrollment record until they earn the high school equivalency diploma, transfer to a diploma-granting program, or leave the AHSEPP or HSEPP.); or

c) have transferred to a high school in a different district or to a nonpublic school that provides instruction leading to a high school diploma. 

The student has an enrollment record for a district school or out-of district placement in the district with a Reason for Ending Enrollment Code of 289. 

The student’s next repository record will be a AHSEPP or HSEPP enrollment (Reason for Beginning Enrollment Code 5654). 
The student will have an enrollment record for an AHSEPP or HSEPP program showing that the student was enrolled on June 30, 2008 or showing that the student earned a high school equivalency diploma on or before June 30, 2008 or showing that the student transferred to a high school outside the district that provides instruction leading to a high school diploma (Reason for Ending Enrollment Code on the AHSEPP or HSEPP program record is one of the Reason for Ending Enrollment Codes listed under Students Excluded Item 1 of this section).

Students Included (students who have ending dates before June 30, 2008 and ending reasons other than earning a credential)

NYSED includes in a district cohort students who exit for one of the reasons below: 

· students who drop out after BEDS day 2007.  A dropout is any student, regardless of age, who left school prior to graduation for any reason except death and has not been documented to have entered another school or program leading to a high school diploma or an approved program (AHSEPP or HSEPP) leading to a high school equivalency diploma.  Students with the following Reason for Ending Enrollment Codes on their last enrollment record in the district will be included in the district cohort:

153: 
transferred to another school in the district

136: 
Reached maximum age and not earned a diploma

340: 
First-time dropout

391: 
Long-term Absence

408: 
Permanent Expulsion

425: 
Left school, no documentation

357: 
Left school, previously counted as a dropout

306: 
Transferred to other high school equivalency (GED) preparation program
· students who change grades after BEDS day 2007 (Reason for Ending Enrollment Code 0782).

· students who transferred to an approved AHSEPP or HSEPP program (ending reason code: 289) if the student’s final enrollment record shows that, on June 30, 2008, the student 

a) has not earned a high school equivalency diploma (code 816: earned GED); 

b) is not enrolled in to an AHSEPP or HSEPP (Such students must be reported with an AHSEPP or HSEPP enrollment record until they earn the high school equivalency diploma, transfer to a diploma-granting program, or leave the AHSEPP or HSEPP; 

c) has not transferred to a different high school that provides instruction leading to a high school diploma; and 

The student will have an enrollment record in a district school or out-of-district placement with a Reason for Ending Enrollment Code: 289. 

The student’s next repository record will be a AHSEPP or HSEPP enrollment (Reason for Beginning Enrollment Code 5654). 
The student will have neither an enrollment record for an AHSEPP or HSEPP program showing that the student was enrolled on June 30, 2008 nor a record showing that the student transferred to a high school outside the district that provides instruction leading to a high school diploma (Reason for Ending Enrollment Code on the AHSEPP or HSEPP program record is one of the Reason for Ending Enrollment Codes listed under “Students Excluded” Item 1 in this section).
· students who transfer to a district high school from an approved AHSEPP or HSEPP program without first entering a high school in another district or a nonpublic school will remain in the district cohort. 

The student will have an enrollment record for a district school with a Reason for Ending Enrollment Code of 289.  The student will subsequently have enrollment records with Reason for Beginning Enrollment Code 5654 and Reason for Ending Enrollment Code 153.  The student will have a later enrollment record for a district school or out-of-district placement with a Reason for Beginning Enrollment Code 0011.  If the student has a subsequent enrollment record for that school with an exit date and Reason For Ending Enrollment, the student will be treated the same as any other student with that exit date and Reason for Ending Enrollment.

2003 School Total Cohort
The 2003 school total cohort consists of all students, regardless of their current grade level, who met one of the following conditions:

· first entered grade 9 (anywhere) during the 2003–04 school year (July 1, 2003 through June 30, 2004); or 

· in the case of ungraded students with disabilities, reached their seventeenth birthday during the 2003–04 school year.  The cohort year of students who last enrollment record has a grade of “14” (i.e., 7-12 ungraded) should be identified using their birth date even if they have a conflicting entry in the “First Date of Entry into Grade 9.”  Ungraded students are included in the 2003 cohort if their birth date is between July 1, 1986 and June 30, 1987 (inclusive).

Students who have spent at least five months in a school during year 1, 2, 3, or 4 of high school are included in the school total cohort unless they transfer to another diploma-granting program.  For the 2003 Total Cohort, Year 1, 2, 3, and 4 are the 2003-04, 2004-05, 2005-06, and 2006-07 school years, respectively.

A student will be included in the school total cohort if the student’s last enrollment record in the school shows that the student was enrolled for: 

· at least five continuous (not including July and August) months and the Reason for Ending Enrollment was not one of the following: transferred to another school, a nonpublic school, a school outside New York, died, transferred by court order, or left the U.S.  Students with the following Reasons for Ending Enrollment Codes on their last enrollment record in the school are considered transfers and will not be included in the school cohort:

153: 
another school in district, or out-of-district placement

170: 
another school outside of district

204: 
nonpublic school in NYS

221: 
school outside of NYS

238: 
homebound instruction by district 

255: 
home-schooling by parent

272: 
post-secondary school

5927: 
leaving school due to violent incident under NCLB (treat same as 153)

323: 
transferred by court order

5938:  
leaving NYC school and community school district due to violent incident under NCLB (treat same as 170)
· less than five month and has an ending reason indicating that the student dropped out or transferred to a AHSEPP or HSEPP program and the student’s previous enrollment record in that school (assuming one exists) indicates

a) that the student was enrolled in the school for at least five months (not including July and August); and 

b) that the student dropped out or transferred to a AHSEPP or HSEPP program (Reason for Ending Enrollment Code 289). 

Reason for Ending Enrollment Codes that indicate the student dropped out:

136:
Reached maximum age and not earned a diploma

340:
First-time dropout

391:
Long-term Absence

408:
Permanent Expulsion

425:
Left school, no documentation

357:
Left school, previously counted as a dropout

306:
Transferred to other GED Program
2003 District Total Cohort

The 2003 district total cohort consists of all students, regardless of their current grade level, who met one of the following conditions:

· first entered grade 9 (anywhere) during the 2003–04 school year (July 1, 2003 through June 30, 2004); or 

· in the case of ungraded students with disabilities, reached their seventeenth birthday during the 2003–2004 school year.  Ungraded students are included in the 2003 cohort if their birth date is between July 1, 1986 and June 30, 1987 (inclusive).

Students who have spent at least five months in district schools or out-of-district placements during year 1, 2, 3, or 4 of high school are included in the district total cohort unless they transferred to another diploma-granting program outside the district. For the 2003 Total Cohort, Year 1, 2, 3, and 4 are the 2003-04, 2004-05, 2005-06, and 2006-07 school years, respectively.

A student will be included in the district total cohort if the student’s enrollment record in the district shows that the student was enrolled for: 

· at least five continuous (not including July and August) months and the Reason for Ending Enrollment in the district was not one of the following: transferred to a school in another district, a nonpublic school, a school outside New York, died, transferred by court order, or left the US.

Students with the following Reasons for Ending Enrollment Codes on their last enrollment record in the district will not be included in the district cohort:

170: 
another school outside of district

204: 
nonpublic school in NYS

221: 
school outside of NYS

255: 
home-schooling by parent

272: 
postsecondary school

323: 
transferred by court order outside the district

442: 
Left the US

459: 
Deceased
5938:
leaving NYC school and community school district due to violent incident under NCLB (treat same as 170)

· less than five month and has an ending reason indicating that the student dropped out or transferred to a AHSEPP or HSEPP program and the student’s previous enrollment record in that district (assuming one exists) indicates

a) that the student was enrolled in the district for at least five months (not including July and August); and 

b) that the student dropped out or transferred to a AHSEPP or HSEPP program (Reason for Ending Enrollment Code 289). 

Reason for Ending Enrollment Codes that indicate the student dropped out:

136:  
Reached maximum age and not earned a diploma

340: 
First-time dropout

391: 
Long-term Absence

408: 
Permanent Expulsion

425: 
Left school, no documentation

357: 
Left school, previously counted as a dropout

306: 
Transferred to other GED Program
2004 Total Cohort 
The 2004 total cohort consists of all students, regardless of their current grade status, who met one of the following conditions:

· first entered grade 9 (anywhere) during the 2004–2005 school year (July 1, 2004 through June 30, 2005); or 

· in the case of ungraded students with disabilities, reached their seventeenth birthday during the 2004–2005 school year.

Students who have spent at least five months in a district/school during year 1, 2, 3, or 4 of high school are part of the district/school total cohort unless they transfer to another diploma-granting program. 

A student will be included in the district/school total cohort if the student’s last enrollment record in the district or school shows: 

· that the student was enrolled for at least five continuous (not including July and August) months and the ending reason was not one of the following: transferred to another New York State district or school, a nonpublic school, a school outside New York, died, transferred by court order, or left the U.S.

· less than five month’s enrollment and an ending reason indicating that the student dropped out or transferred to a GED program and the student’s previous enrollment record in that district/school (assuming one exists):

· indicates that the student dropped out or transferred to a GED program, and

· that the student was enrolled in the district/school for at least five months. 

Appendix E: Assessments That May Be Used to Meet Graduation Requirements

Subject Area: English

	Type of Assessment
	Assessment and Code
	Minimum Acceptable Score

(Regents Diploma)
	Minimum Acceptable Score

(Local Diploma)

	Regents Examinations
	Regents Examination in Comprehensive English (Jan 01040, June 06040, Aug 08040)
	65
	

	Approved Alternatives

(Regents)
	AICE English (00119)
	E
	

	
	AP Language and Composition (00120)
	3
	

	
	AP Literature and Composition (00121)
	3
	

	
	IB English A1 Standard Level (00122)
	4
	

	
	IB English A1 Higher Level (00123)
	3
	

	Component Retests
	Comprehensive English, Component A (00300)
	65–100 range
	55–64 range

	
	Comprehensive English, Component B (00301)
	65–100 range
	55–64 range

	Regents

Competency Tests*
	RCT Reading (Jan 01020, June 06020, Aug 08020)
	
	P

	
	RCT Writing (Jan 01021, June 06021, Aug 08021)
	
	P

	Approved Alternatives

(Competency)
	ACT Reading Test (00101)
	
	16

	
	ACT English Test (00102)
	
	15

	
	SAT I Verbal (00110)
	
	390


    *Students eligible for the safety net must pass both the RCT Reading and the RCT Writing tests to satisfy their diploma requirement in English.

Subject Area: Mathematics  
	Type of Assessment
	Assessment and Code
	Minimum Acceptable Score

(Regents Diploma)
	Minimum Acceptable Score

(Local Diploma)

	Regents Examinations
	Regents Sequential Mathematics, 

Course I  (00041)
	65
	

	
	Regents Sequential Mathematics, 

Course II (00042)
	65
	

	
	Regents Sequential Mathematics, 

Course III (00043)
	65
	

	
	Regents Integrated Algebra (Jan 01204, June 06204, August 08204)
	65
	

	
	Regents Mathematics A (Jan 01044, June 06044, Aug 08044)
	65
	

	
	Regents Mathematics B (Jan 01045, June 06045, Aug 08045)
	65
	

	Approved Alternatives

(Regents)
	AP Calculus AB Exam (00128)
	3
	

	
	AP Calculus BC Exam (00129)
	3
	

	
	IB Mathematics Studies Standard Level 

(00124)
	4
	

	
	IB Mathematics Methods Standard Level 

(00125)
	4
	

	
	IB Mathematics Studies Higher Level (00126)
	3
	

	
	AICE Mathematics (00127)
	E
	

	
	IGCSE (00130)
	A
	

	
	SAT II Mathematics Level IC (00131)
	470
	

	
	SAT II Mathematics Level IIC (00132)
	510
	

	Component Retests
	Mathematics, Component 4 (00302)
	65–100 range
	55–64 range

	
	Mathematics, Component 5 (00303)
	65–100 range
	55–64 range

	
	Mathematics, Component 6 (00304)
	65–100 range
	55–64 range

	
	Mathematics, Component 7 (00305)
	65–100 range
	55–64 range

	Regents

Competency Test
	RCT Mathematics (Jan 01022, June 06022, Aug 08022)
	
	P

	Approved Alternatives

(Competency)
	ACT Mathematics Test (00103)
	
	16

	
	SAT I Mathematics (00111)
	
	400


Subject Area: Science 
	Type of Assessment
	Assessment and Code
	Minimum Acceptable 

Score

(Regents 

Diploma)
	Minimum 

Acceptable 

Score

(Local 

Diploma)

	Regents Examinations
	Regents Living Environment (Jan 01059, June 06059, Aug 08059)
	65
	

	
	Regents Physical Setting/Earth Science  (Jan 01200, June 06200, Aug 08200)
	65
	

	
	Regents Physical Setting/Chemistry (Jan 01201, June 06201, Aug 08201)
	65
	

	
	Regents Physical Setting/Physics (Jan 01202, June 06202)
	65
	

	
	Regents Biology (00048)
	65
	

	
	Regents Earth Science (00047)
	65
	

	
	Regents Earth Science

(Program Modification) (00046)
	65
	

	
	Regents Chemistry (00049)
	65
	

	
	Regents Physics (00050)
	65
	

	Approved Alternatives

(Regents)
	SAT II Biology (00179)
	520
	

	
	SAT II Chemistry (00180)
	540
	

	
	SAT II Physics (00181)
	530
	

	
	AP Biology (00135)
	3
	

	Regents

Competency Test
	RCT Science (Jan 01023, June 06023, Aug 08023)
	
	P

	Approved Alternatives

(Competency)
	ACT Science Reasoning (00104)
	
	16


Subject Area: Global Studies 

	Type of Assessment
	Assessment and Code
	Minimum Acceptable Score

(Regents Diploma)
	Minimum Acceptable 

Score

(Local

Diploma)

	Regents Examinations
	Regents Global History and Geography (Jan 01203, June 06203, Aug 08203)
	65
	

	
	Regents Global Studies (00051)
	65
	

	Regents

Competency Test
	RCT Global Studies (Jan 01024, June 06024, Aug 08024)
	
	P

	Approved

Alternatives

(Competency)
	None
	
	N/A


Subject Area: U.S. History and Government 

	Type of Assessment
	Assessment and Code
	Minimum Acceptable Score (Regents Diploma)
	Minimum Acceptable Score (Local Diploma)

	Regents Examination
	Regents U.S. History and Government

 (Jan 01052, June 06052, Aug 08052)
	65
	

	Approved Alternatives

(Regents)
	SAT II American History

 and Social Studies (00183)
	460
	

	
	SAT II United States History (00134)
	560
	

	
	AP U.S. History (00136)
	3
	

	Regents

Competency 

Test
	RCT U.S. History and Government

 (Jan 01025, June 06025, Aug 08025)
	
	P

	Approved Alternatives

(Competency)
	None
	
	N/A


Subject Area: Foreign Language 

	Type of Assessment
	Assessment and Code
	Minimum Acceptable Score (Regents Diploma)
	Minimum Acceptable Score (Local Diploma)

	Regents Examinations
	Regents Comprehensive French (Jan 01053, June 06053)
	65
	

	
	Regents Comprehensive German (06054)
	65
	

	
	Regents Comprehensive Hebrew (06055)
	65
	

	
	Regents Comprehensive Italian (06056)
	65
	

	
	Regents Comprehensive Latin (06057)
	65
	

	
	Regents Comprehensive Spanish (Jan 01058, June 06058)
	65
	

	Approved Alternatives

(Regents)
	SAT II French Listening and Reading (00184)
	500
	

	
	SAT II German Listening and Reading (00185)
	470
	

	
	SAT II Modern Hebrew (00186)
	490
	

	
	SAT II Italian (00187)
	450
	

	
	SAT II Latin (00188)
	470
	

	
	SAT II Spanish Listening and Reading (00189)
	460
	


Students in this group are considered to have been enrolled in the district if on October 3, 2007 they were enrolled in a district school or were placed by the district's CSE or a district official in an out-of-district placement. 

Appendix F: Order of Precedence Rules for High School Examinations

If a student takes more than one assessment in a subject, regardless of when the assessments were taken the assessment used to fulfill the graduation requirement will be chosen by the software according to the precedence list below, with number 1 on the list taking precedence over number 2, etc.  For instance, if a student eligible for the safety net takes a Regents examination in mathematics (mathematics A; mathematics B; or sequential mathematics, course I, II, or III) and scores below 55 and takes a Regents Competency Test (RCT) in mathematics (if eligible) and receives a passing score, the RCT score will be used to fulfill the graduation requirement.  (Information on the safety net can be found later in this section and in the glossary, which is Appendix K of this Manual.)

12. Highest passing (65 and above) Regents examination score

13. Regents credit for an approved alternative to the Regents examination (student earned minimum acceptable score)

14. Component retest score range 65–100

15. Regents score between 55 and 64

16. Component retest score range 55–64

17. Passing score on RCTs

18. Competency credit for NYSED-approved alternative assessment

19. Component retest score range 0–54

20. Regents examination score between 0 and 54

21. Failing score on RCTs

22. New York State Alternate Assessment (NYSAA) – Any Level

Note: Regents competency tests and approved alternatives to those tests can be used to fulfill graduation requirements only for students eligible for the RCT safety net.

Students Who Are Eligible for the RCT Safety Net.  The safety net allows eligible students who fail a Regents examination required for graduation to meet the requirement for a local diploma by passing the RCT(s), or an approved RCT alternative, in that subject.  The student may take the RCT before or after taking the Regents examination.  The safety net is available to:

23. any student who is classified as disabled by the district Committee on Special Education (CSE) at any time; and 

24. students with disabilities who have been declassified at any time between grades 8 and 12, this only applies to subjects recommended and documented by the CSE at time of declassification; and  

25. general-education students identified under Section 504, for each subject specifically identified in their 504 Accommodation Plan by the Multidisciplinary Team. 

Students who first entered grade 9 on or after September 1996 are not eligible to take the Native Language Writing Test and must earn a passing score on the Regents Comprehensive Examination in English regardless of their year of first entry into a school where the predominant language is English. 
Students with one of the following Program Service record configurations are counted as eligible for the safety net:

· a “Type of Disability” Program Service record (program service codes 5786, 352, 363, 385, 396, 407, 418, 429, 440, 451, 462, 473, 484, or 495) with beginning and ending dates showing that the student (1) is classified as disabled (no ending date, ending date on the last day of enrollment, or ending date after June 30, 2007); or (2) was classified as disabled at some time between grades 8 and 12. (Do not report any 504 safety net program service records for students with these disability program service codes and conditions.); or

· a “Section 504 Plan” Program Service record (program service code 264) and a “Safety Net” Program Service record (program service codes 550, 572, 583, 594, 605, or 5775) for each subject area of safety net eligibility specified in the student’s 504 plan.

Appendix G: Summary of Reporting Responsibility for Students with Disabilities

Generally, a school district has CSE/CPSE (Committee on Special Education/Committee on Preschool Special Education) responsibility -- and accountability responsibility for students with disabilities who reside and attend school in their school district.  A school district also has CSE/CPSE responsibility -- and accountability responsibility for those students with disabilities who reside in their school district but whose CSE/CPSE has placed them in educational programs outside the school district (e.g., in BOCES; approved private schools for students with disabilities; or in State supported Section 4201 schools.)  In many cases certain exceptions may apply.  

The table below provides a summary of which district/school/agency has CSE/CPSE responsibility, accountability responsibility and reporting responsibility in these cases.  Please note, in some instances, two schools or districts will report the same student, but using different reasons for beginning enrollment codes.  This summary is provided to ensure reporting of all students with disabilities by the appropriate school district, school or State agency.  Much of the information contained in this chart is from a Vocational Education Services for Individuals with Disabilities (VESID) publication entitled Education Responsibilities for School Age Children in Residential Care.

	Description of Students with Disabilities
	CSE/CPSE Responsibility
	Accountability or Instructional Responsibility
	Who will Report Data to SIRS and Using what Code
(i.e., the District of Responsibility)
	Location

(i.e., the Building of Enrollment)

	1) A preschool age student referred to the CPSE for determination of eligibility for special education.
	District of residence
	Not Applicable
	District of residence (Reason for Beginning Enrollment Code 4034)

	District Level (0000)

	2) A preschool age student with a disability who resides in the district and receives special education services from a program operated by:

a. the school district in a district building, the student’s home, or in another location;

b. the county in the student’s home or in another location; 
c. a BOCES, in a BOCES building, the student’s home or in another location,

d. an approved private school for students with disabilities in that school’s building, the student’s home or another location; 
e. a Section 4201 State-supported school in that school’s building, the student’s home or another location.


	District of residence
	Not Applicable
	District of residence (Reason for Beginning Enrollment Code 0011)
	a. If the student attends a school building, use the school building code, or – if the services are provided at home or another location, use the first 8 digits of the district code ended with 0777. 

b. County

c. BOCES

d. Approved Private School

e. 4201 School

	3) A preschool age student with a disability who resides in the district and receives special education services and also participates in;

a. a district operated Pre-K or Universal    Pre-K program;

b. a BOCES operated Pre-K or Universal  Pre-K program; or

c. Universal Pre-K program in a Community Based Organization under contract with the school district.  


	District of residence
	Not Applicable
	District of residence (Reason for Beginning Enrollment Code 0011)
	a. District building

b. BOCES

c. Generic Universal Pre-K BEDS code (0666)

	4) A preschool age student with a disability who resides in the district and attends a UPK or Pre-K program operated by another school district.
	District of residence
	Not Applicable
	o District of residence (Reason for Beginning Enrollment Code 5905)
o District in which student is attending Pre-K or UPK (Reason for Beginning Enrollment Code 0011)
	Building Code for UPK or Pre-K program.

	5) A kindergarten age student whose parents do not want to enroll in kindergarten but who is provided special education services at the student’s home or in an early childhood setting or in another location.
	District of residence
	Not applicable
	District of residence (Reason for Beginning Enrollment Code 5905)
	First 8 digits of the district code ended with 0777.

	6) A school age student with a disability who resides in district and attends school in district (or is placed by the CSE of school district in another district, a BOCES, an approved private in-State or out-of-State school for students with disabilities or in a 4201 State-supported school).


	District of residence
	District of residence
	District of residence (Reason for Beginning Enrollment Code 0011)
	School building code, BOCES code or code of the approved private school for students with disabilities or a 4201 State-supported school’s code.

	7) A student with a disability who resides in district and attends a Charter School
	District of residence
	Charter School
	Charter school (Reason for Beginning Enrollment Code 0011)
District of residence (Reason for Beginning Enrollment Code 5905)
	Charter School

	8) A student with a disability who resides in district and is home schooled at parents’ choice.
	District of residence
	Not applicable
	District of residence (Reason for Beginning Enrollment Code 5905)
	First 8 digits of the district code + 0888



	9) A student with a disability who resides in district and is placed by parents in another school district.
	District of residence
	District of attendance
	District of attendance (Reason for Beginning Enrollment Code 0011)

District of residence (Reason for Beginning Enrollment Code 5905) 
	Building of attendance

	10) A student with a disability who is placed in a nonpublic school by parents’ choice.

(See guidance memos on services to nonpublic students with disabilities at:
http://www.vesid.nysed.gov/specialed/ idea/home

	District in which the nonpublic school is located.
	Nonpublic School
	District in which the nonpublic school is located (Reason for Beginning Enrollment Code 5905)

Nonpublic school participating in SIRS (Reason for Beginning Enrollment Code 0011)
	Nonpublic school building code for schools that are registered.

School district may apply for an institution code for a “noncompliant nonpublic school” by contacting SEDREF@mail.nysed.gov

	11) A student with a disability who resided in the district at the time the court or a county department of social services, placed the student in an out-of-State residential facility.
	District in which the student resided at time of placement.
	Not applicable
	District in which the student resided at time of placement (Reason for Beginning Enrollment Code 5905)
	Use the following SED code:

750000660000

	12) A student with a disability who is placed by the court or a county department of social services in a child care institution with an affiliated school and is provided educational services pursuant to Article 81 of the Education Law.

	The school affiliated with the child care institution.
	The school affiliated with the child care institution.
	The school affiliated with the child care institution (Reason for Beginning Enrollment Code 0011)
	The Article 81 school

	13) A school age student with a disability who attends the New York State School for the Blind (NYSSB) in Batavia or the New York State School for the Deaf (NYSSD) in Rome.

	NYSSB or NYSSD
	NYSSB or NYSSD
	NYSSB or NYSSD (Reason for Beginning Enrollment Code 0011)
	NYSSB or NYSSD

	14) A student with a disability who is parentally placed in a nonpublic school and the school district has been ordered to pay tuition for this student by a court or an impartial hearing officer. 


	District in which the student resides
	Nonpublic school
	Nonpublic school participating in SIRS (Reason for Beginning Enrollment Code 0011)
	Nonpublic school building

	15) A student with a disability who resides in a State Agency facility and attends a State agency or political subdivision* operated education program.  State agencies include Office of Children and Family Services (OCFS), Office of Mental Health (OMH), Office of Mental Retardation and Developmental Disabilities (OMR/DD) and the Department of Correctional Services (DOCS).
* Includes detention facilities such as:

· Secure Center, Limited Secure Centers or Non-secure Residential Centers operated by OCFS.

· Secure Detention, Non-secure Institutions, Secure Holdover, Non-secure Group Care, Non-secure Agency-Operated Detention Facilities. 


	State agency
	State agency
	State agency (Reason for Beginning Enrollment Code 0011)
	Facility location operated by the State agency

	16) A student with a disability who resides in OMH or OMR/DD facility but is placed by the agency in an approved private school for students with disabilities.

	State agency
	State agency
	State agency (Reason for Beginning Enrollment Code 0011)
	Approved private school code for students with disabilities


	17) A student with a disability who resides in OMH or OMR/DD but attends a school district or BOCES program
	District in which OMH or OMR/DD facility is located
	District in which OMH or OMR/DD facility is located
	District in which OMH or OMR/DD facility is located (Reason for Beginning Enrollment Code 0011)
	District school building or BOCES

	18) A student with a disability in residential care not placed by a school district in the following programs: 

· Private psychiatric hospitals or private psychiatric units within general hospitals;

· Short term crisis residence;

· Residential Respite Programs;

· Drug Free Residential, In Patient Rehabilitation, Alcoholism Detoxification, Residential Chemical Dependency for Youth Programs, Inpatient Rehabilitation, Acute Care Programs, Primary Care Alcohol Crisis Centers, or Community Residences- Recovery Homes; and
· Pediatric Residential Health Care Facilities, Hospitals, Rehabilitation Centers, or Skilled Nursing Facilities.


	District in which parents reside or for students in department of social services care, the district in which student resided at the time the student was placed in these programs.
	District in which parents reside or for students in department of social services care, the district in which student resided at the time the student was placed in these programs.
	District in which parents reside or for students in department of social services care, the district in which student resided at the time the student was placed in these programs                      (Reason for Beginning Enrollment Code 0011)
	Use either the BOCES or district school building attended by the student or the first 8 digits of the district code + 0777 for education provided on site.

	19) Students with disabilities placed through the Children’s Residential Project.
	District in which parents reside.
	District in which parents reside.
	District in which parents reside.
(Reason for Beginning Enrollment Code 0011)
	Use either the BOCES or district school building attended by the student or the first 8 digits of the district code + 0777 for education provided on site.

	20) A student with a disability who resides in one of the following settings which are licensed by OMH, OMR/DD, OCFS, or Office of Alcohol and Substance Abuse Services (OASAS) and either attends school in a district or in BOCES or are provided education services where the student resides: 

· Residential Treatment Facility (RTF) or Child Care Institution (CCI) that does not have an affiliated school;

· Community Residence (CR);

· Family Based Treatment Program (FBTP);

· Intermediate Care Facility (ICF);

· Individualized Residential Alternative (IRA);

· Family Care Home;

· Group Home or Community Residential Home;

· Agency Boarding Home;

· Foster Family; 

· Detention Family Boarding Homes;

· County or NYC correctional facilities; and

Halfway Houses, Supportive Living Facilities (without affiliated treatment programs). 

	School district in which the facility is located
	School district in which the facility is located
	School district in which the facility is located (Reason for Beginning Enrollment Code 0011)
	Use either the BOCES or district school building attended by the student or the first 8 digits of the district code + 0777 for education provided on site.
For students who reside in a county correctional facility, use that correctional facility’s BEDS code.




Appendix H:  Career Technical Education and Tech Prep/Career Pathways Data Reporting for 2007-2008 

What is Career Technical Education and Tech Prep/Career Pathways?

Career and Technical Education Program - A career and technical education (CTE) program is comprised of organized educational activities that:

(A) offer a minimum of three sequenced courses, or a minimum of three sequenced of units of study that:

(i) incorporate the Career Development and Occupational Studies (CDOS) Learning Standards; 

(ii) include one unit of study in the State developed Career and Financial Management course; 

(iii) provide individuals with coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in current or emerging professions;

(iv) provide technical skill proficiency, an industry-recognized credential, a certificate, or an associate degree; and

(B) include competency-based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general employability skills, technical skills, and occupation-specific skills, and knowledge of all aspects of an industry, including entrepreneurship, of an individual.

Tech Prep/Career Pathways Program – A Tech Prep/Career Pathways (TP/CP) program is comprised of organized educational activities delivered through academic courses and CTE courses or units of study.  A TP/CP program requires:

(A) students to sign a declaration form evidencing their intent to follow the TP/CP instructional approach of career pathways in a program of study that
(i) includes at least two years of secondary education and postsecondary instruction;

(ii) leads to completion of a two-year associate degree program, a two-year certificate program, or a two-year apprenticeship that follows secondary Tech Prep instruction; and

(B) 
students to attend two or more CTE courses or units of study, or a sequence of a minimum of three courses or units of study in a CTE program. 

Which Students must have a CTE or TP/CP record? 

All students who were in a CTE or a TP/CP program at any time during the 2007-2008 academic year must be reported.  Whether a student transfers from one CTE or TP/CP program to another during the school year, or enrolls in more than one CTE or TP/CP program during the school year, a separate record for each program must be created.  

Students are not considered enrolled in a CTE or TP/CP program if they were enrolled in or completed one of the following courses and no other CTE or TP/CP program;

· Career and Financial Management,

· personal keyboarding, or 

· business math and business law, unless taken as part of a CTE or TP/CP program.

Which Data Reporting Elements are associated with CTE and TP/CP? 
Three data reporting elements are unique to these programs.  These three are
· CTE/Tech Prep Program Endorsement Indicator,
· CTE/Tech Prep Program Type, and
· CTE/Tech Prep Program Intensity.
The first two data reporting elements listed above have been used in earlier years and continue to be used in 2007-2008 (see the Dictionary of Reporting Data Elements.)  The third – CTE/Tech Prep Program Intensity - is new for 2007-2008.  This new data reporting element captures student progression through these programs.  This progression represents the level of intensity the student has reached.  This data element is reported on eScholar Template #560 “Programs Fact” in field #9 “Program Intensity.”  It uses the descriptions; enrollee, participant or concentrator.  The points of program intensity to be reported are Enrollee, Participant and Concentrator.  As the student reaches each of these levels of intensity the description entered under this data reporting element must be updated. 

Definitions of Levels of Program Intensity
	
	CTE

A student who has…
	Tech Prep/Career Pathways

A student who has…

	Enrollee
	…begun instruction in the first course or unit of study in a CTE program.  (Note: Unless a part of a CTE sequenced program, this does not apply to Career and Financial Management.)
	…signed a TP/CP enrollment form declaring her/his intent to follow a TP/CP program, and who has begun instruction and in at least two courses/units of study in the secondary education component (academic or CTE) of a TP/CP program.

	Participant
	…successfully completed, as determined by the program service provider, at least one course or unit of study in a CTE program as part of a planned sequence and the student has enrolled or plans to enroll in a second course/unit of study.
	…successfully completed, as determined by the program service provider, at least one course or unit of study in the CTE component of the TP/CP program.

	Concentrator
	… successfully completed, as determined by the program service provider, two courses/units of study out of a three course/unit of study CTE program; OR a student who has successfully completed, as determined by the program service provider, three courses/units of study out of a four or more course/unit of study CTE program.
	…successfully completed, as determined by the program service provider, two courses or units of study in the secondary CTE component of a TP/CP program.


Other Data Reporting Elements Associated with CTE and TP/CP? 

CTE and TP/CP data reporting elements are the same as those associated with all program services.  The reporting elements associated with all program services are: 

· Program Service Code  (see Appendix 5 of the Dictionary of Reporting Data Elements); 
· Program Service Entry Date;

· Program Service Exit Date;

· Program Service Provider BEDS Code;

· Reason for Ending Program Service Code  (see Appendix 4 of the Dictionary of Reporting Data Elements); 
· Assessment Measure Standard Description (see Appendix 7 of the Dictionary of Reporting Data Elements); 
· Assessment Date of Administration;  

· Assessment Accommodation Code;

· Assessment Language Code; and 

· Assessment Score (reported as either P for pass or F for fail). 

Appendix I: Validity Rules for Elementary- and Middle-Level ELA, Mathematics, Science, and Social Studies

Absent/Refusal

For ELA and mathematics: Students who are absent for any session or the entire test or refused to take the entire test will receive a final score of “999” and will be counted as not tested when participation rates are calculated. Students who refused to take one or more but not all sessions of the test will receive no credit for the session(s) they refused to take, and a scale score and performance level will be calculated.

For science and social studies: Students who are absent for any parts (written or performance parts for science or booklet 1 or 2 for social studies) or the entire test or refused to take the entire test should not have an assessment record submitted for them and will be counted as not tested when science participation rates are calculated. Students who refused to take one but not both parts of the test will receive no credit for the part they refused to take, and a scale score and performance level will be calculated.

In the case where a student leaves the test administration in the middle of a session, and is not able to make up that part of the test, school officials must decide whether to mark the student as absent.

Administrative Error and Medically Excused

Administrative error (standard met code = 97) should only be used for actual errors made in the administration of the test.  Medically excused (standard met code = 93) should only be used for students who are incapacitated by illness or injury during the test administration and make-up period.

Appendix J: Regional Information Center (RIC) and Big 5 Contacts

	RIC/Big 5
	Contact Name
	e-mail address
	Phone/Fax

	Central New York RIC (OCM)
	Lori West

Don DeJohn

Mary Brady
	lwest@cnyric.org
ddejohn@cnyric.org
mbrady@cnyric.org
	P: 315-433-8370

P: 315-433-2217

P: 315-433-8303

F: 315-433-8368

	Eastern Suffolk RIC
	Lorraine Harrington

Andrew Setzer
	lharring@esboces.org
asetzer@esboces.org

	P: 631-244-4285

P: 631-244-4240

F: 631-244-4003

	Genesee Valley Wayne Finger Lakes RIC 
	Lisa Roberts

Laurel Skellett

Rich Yeoman
	lroberts@edutech.org
lskellett@edutech.org
ryeoman@edutech.org
	P: 315-332-7413

P: 315-332-7365

P: 315-332-7226

F: 315-332-7473

	Lower Hudson RIC
	Rob Mahig

Maureen McCarthy
	rmahig@lhric.org
mmccarthy@lhric.org
	P: 914-784-2700 

    ext 3287

P: 914-592-4203 

    ext 337

F: 914-345-3719

	Mid-Hudson RIC (Ulster)
	Linda Sexton

Lisa Pullaro
	lsexton@mhric.org
lpullaro@mhric.org
	P: 845-255-1450 

   ext 1239     

P: 845-255-1450

    ext 1246     

F: 845-256-9587

	Mohawk RIC (Madison-Oneida)
	Marlene Derminio

Katie Duell

Christina Lohr

Wanda Koehler

Sally Zielasko
	mderminio@moric.org 

kduell@moric.org
clohr@moric.org
wkoeler@moric.org
szielasko@moric.org 
	P: 315-361-2700

P: 1-866-986-6742

F: 315-361-5768

	Monroe 1 RIC
	Steve Jackson

Gregg Gleba

Daron Lowell
	sjackson@bocesmaars.org ggleba@bocesmaars.org
dlowell@bocesmaars.org
	P: 585-349-9062

P: 585-349-9063
P: 585-349-9064

F: 585-349-9065

	Nassau RIC
	Jean Cunningham

Robert Brisbane

Valerie D'Aguanno

Patricia Reinhardt

Helene Karo

Rosemary Syren
	jcunning@mail.nasboces.org
rbrisban@mail.nasboces.org
vdaguann@mail.nasboces.org
preinhar@mail.nasboces.org
hkaro@mail.nasboces.org
rsyren@mail.nasboces.org
	P: 516-832-2730

P: 516-832-2744

P: 516-396-2530

P: 516-832-2737

P: 516-608-6699

P: 516-832-2759

F: 516-608-6616

	North-Eastern New York RIC (NERIC)
	Jeff Baker

Robert Frawley

William Adams

Gail Newcomb

Cathy Burbules
	jbaker2@gw.neric.org
rfrawley@gw.neric.org
wadam@gw.neric.org
gnewcomb@gw.neric.org
cburbule@gw.neric.org
	P: 518-862-5300

F: 518-862-5305

	Greater Southern Tier RIC 
	Melissa Zelko

Steve Updike
	mzelko@gstboces.org
supdike@gstboces.org
	P: 607-795-5342

P: 607-795-5338

F: 607-795-5307


	South Central RIC
	Tim Farnham

Sue Foster

Tim Clark
	tfarnham@btboces.org
sfoster@btboces.org
tclark@btboces.org
	P: 607-757-3009

P: 607-757-3008

P: 607-757-3017

F: 607-757-3000

	Western New York RIC 

(Erie 1)
	Barbara Burgstahler


	BBurgstahler@e1b.org

	P: 716-821-7088

F: 716-821-7432

	Buffalo CSD
	Amber Dixon
Genelle Morris-Adams
	ADixon@buffaloschools.org
GMorris@buffaloschools.org

	P: 716-816-4695
P: 716-816-3035

F: 716-851-3916

	New York City 

DOE
	Dereck Walcott

Robert Parlato

Oded Strich
	Dwalcot@schools.nyc.gov
Rparlat@schools.nyc.gov
Ostrich@schools.nyc.gov
	P: 212-374-3466

F: 212-374-5908

P: 718-935-2413

P: 718-935-5697

F: 718-935-4690

	Rochester CSD
	Phillip Hounshell

Ford Greene

Jeanette Silvers

Annabelle Tescione

Lisa S. Hibner
	phillip.hounshell@rcsdk12.org
ford.greene@rcsdk12.org
jeanette.silvers@rcsdk12.org
Annabelle.tescione@rcsdk12.org
lisa.hibner@rcsdk12.org
	P: 585-262-8172

F: 585-262-8571

P: 585-262-8356

	Syracuse CSD
	Anita Murphy
Kelly Carley

Kim Shaffer

Kelly M. Malone
	amurphy@scsd.us
kcarley@scsd.us

kmalon46@scsd.us
kshaffer@scsd.us
	P: 315-435-4281

P: 315-435-4557

P: 315-435-4642

	Yonkers CSD
	David Weinberger

Ruth Diones

Linda Kristian
	dweinberger@yonkerspublicschools.org
rdiones@yonkerspublicschools.org
lkristian@yonkerspublicschools.org
	P: 914-376-8232

P: 914-376-8234

P: 914-376-8232

F: 914-376-9144


Appendix K: Glossary 

· Adult Services Program. Publicly funded service programs that will engage the student regularly in activities in the community outside the home or other residential care.  Plans for these services should have a specific start date, not just be a referral. (Referrals for which results are not known would be listed under “Other” plans.)  Adult Services might include programs that prepare individuals for employment such as vocational training, vocational rehabilitation or job placement services through the local Workforce Investment Board, Vocational Education Services for Individuals with Disabilities or the Commission for the Blind and Visually Handicapped.  Adult Services may include Office of Mental Retardation and Developmental Disabilities (OMRDD) or Office of Mental Health (OMH) provided services such as Day treatment, Day Habilitation, OMRDD Blended Day Habilitation, OMRDD Prevocational, OMH Intensive Psychiatric Rehabilitation Treatment (IPRT) and psychosocial rehabilitation clubhouse programs, for example. 
· Secondary-Level Cohorts. Refer to Appendix D.
· Dropout.  Refer to Dropouts/Noncompleters under “Rules for Reporting Enrollment Records.”
· High School Equivalency Preparation Programs.  High school equivalency preparation programs, commonly known as GED programs, fall into the following three categories:

· Alternative High School Equivalency Preparation Program (AHSEPP) - a program of preparation for the High School Equivalency Examination for students 16 to 19 years old as described in Section 100.7(e) of the Regulations of the Commissioner of Education.

· High School Equivalency Preparation Program (HSEPP) or Employment Preparation Program (EPP) - a program of preparation for the High School Equivalency Examination for students 18 to 20 years old as described in Sections 100.7(f) and 168 of the Regulations of the Commissioner of Education.

· Other Equivalency Preparation Programs - other programs leading to high school equivalency diplomas, including programs operated by community colleges, proprietary schools, or evening programs at high schools.
· Homebound Student. A homebound student is a student who is unable to attend school because of a physical, mental, or emotional illness or injury substantiated by a licensed physician and is instructed at home or in a hospital by a tutor provided by the school district in which the student resides.

· Home-instructed Student. A home-instructed (home-schooled) student is a student who is instructed at home by a parent, guardian, or tutor employed by the parent or guardian and by request of the parent or guardian.  Home-instructed students need to be reported in SIRS only if they take a secondary-level State assessment.

· Homeless Student. A homeless student is one who; 1) lacks a fixed, regular, and adequate nighttime residence, including a student who is sharing the housing of other persons due to a loss of housing, economic hardship or similar reason; living in motels, hotels, trailer parks or camping grounds due to the lack of alternative adequate accommodations; abandoned in hospitals; awaiting foster care placement; or a migratory child, as defined in subsection 2 of Section 1309 of the Elementary and Secondary Education Act of 1965, as amended, who qualifies as homeless under any of the above provisions; or 2) has a primary nighttime location that is a supervised publicly or privately operated shelter designed to provide temporary living accommodations including, but not limited to, shelters operated or approved by the State or local department of social services, and residential programs for runaway and homeless youth established pursuant to article 19H of the executive law or a public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for human beings, including a car, park, public space, abandoned building, substandard housing, bus, train stations, or similar setting. Homeless students do not include children in foster care placement or receiving educational services.
· Immigrant.  Students who were born outside the United States (US).  

 
This includes; 
· Students who were born outside the US and were subsequently adopted by Americans, even though such students may never need Title III services, 
· Students who were born outside the US to parents who now reside in the US as resident aliens or are in the US on work visas, and
· Students who were born outside the US to parents who now reside in the US as permanent resident aliens.

This excludes;

· Students who were born on a US military base,

· Students who were born outside the US to US military personnel, and

· Students who are in the US on a temporary basis to attend school, such as through a foreign exchange educational program.

· Long-Term Absence. Any student who has been absent without a valid excuse for twenty (20) or more consecutive days as of the last expected day of attendance for the school XE "school"  year should be coded as a “long-term absence.”  The last day of actual attendance should be entered as the enrollment record ending date with a Reason for Ending Enrollment XE "Reason Codes"  Code of 391.  If such a student is of compulsory school age, he or she must remain on the school register.  Note: These students will be counted in the annual XE "annual"  dropout XE "dropout"  rate in the year reported.  If the student, counted as a dropout XE "dropout" , returns to school XE "school"  and drops out in a subsequent school year, a Reason for Ending Enrollment XE "Reason Codes"  Code of 357 should be entered on the student’s enrollment record.  This code indicates that the student was counted as a dropout in a previous year and should not be counted in the current year.  
· Migrant.  A student is a migrant child if the student is, or the student's parents, spouse, or guardian is, a migratory agricultural worker, including a migratory dairy worker or a migratory fisher, and who, in the preceding 36 months, in order to obtain, or accompany such parent, spouse, or guardian in order to obtain, temporary or seasonal employment in agricultural or fishing work: has moved from one school district to another; or resides in a school district of more than 15,000 square miles and migrates a distance of 20 miles or more to a temporary residence to engage in temporary or seasonal employment in agriculture or fishing.  All students eligible to be served by programs supported with Title I - Part C funds should have a Certificate of Eligibility signed by a parent or guardian and filed with the Superintendent of schools.
· Neglected/Delinquent.

· Neglected: Children who have been committed to an institution or voluntarily placed in the institution under applicable State law because of the abandonment by, or neglect by, or death of parents.  (Note: this does not include foster children living on a household rather than a group home or institution.)
· Delinquent: Children who have been adjudicated delinquent or persons in need of supervision.  The term "delinquent children" also refers to students who are placed in an adult correctional institution in which children reside.

· Noncompleter XE "Noncompleter" . Beginning with the 2001–2002 school XE "school"  year, any student who dropped out or entered a high school equivalency preparation program will be counted as a high school noncompleter.  Each high school’s noncompletion rate (the sum of the dropout XE "dropout"  rate and the transfer-to-high-school-equivalency-preparation-program rate) will be reported on the New York State School Report Card along with the two component rates.  Federal standards require that students leaving high school diploma XE "diploma"  programs to enter equivalency programs be counted as noncompleters.

· Safety Net. The safety net XE "safety net"  allows eligible students who fail a Regents XE "Regents"  examination required XE "required"  for graduation XE "graduation"  to meet the requirement for a local diploma XE "diploma"  by passing the corresponding Regents Competency Test (RCT XE "Regents Competency Tests" ), or an approved RCT alternative, in that subject.  The student may take the RCT before or after taking the Regents examination.  The safety net is available to:

1. any student who is classified as disabled by the district Committee on Special Education XE "Committee on Special Education"  (CSE) at any time; and 

2. students with disabilities XE "students with disabilities"  who have been declassified at any time between grades 8 and 12, this only applies to subjects recommended and documented by the CSE XE "Committee on Special Education"  at time of declassification XE "IEP" ; and  

3. general-education students identified under Section 504 XE "Section 504" , for each subject specifically identified in their 504 Accommodation Plan XE "504 Plan"  by the Multidisciplinary Team. 


Students who first entered grade 9 on or after September 1996 are not eligible to take the Native Language Writing Test and must earn a passing score on the Regents Comprehensive Examination in English regardless of their year of first entry into a school where the predominant language is English. 

· School Choice XE "School Choice" . Each school XE "school"  district with a Title I XE "Title I"  school in school improvement XE "school in need of improvement"  or corrective action XE "corrective action"  status must authorize students in the school to transfer to another public school in the district that has not been identified for Title I improvement.  In providing the transfer option, the district must give priority to the lowest-achieving students from low-income families.  The district must pay the cost of transportation for students participating in this option.
· Supplemental Services. Each school district with a Title I XE "Title I"  school in school improvement XE "school in need of improvement"  (year 2) or higher XE "corrective action"  status must arrange for low-income students to receive supplemental educational services from a provider approved by the State.  The parents must select from a list of approved providers who meet NYSED’s objective criteria and whose performance is monitored.
· United States. The term "United States" means all fifty States of the United States and the Commonwealth of Puerto Rico, the District of Columbia, Guam, American Samoa, US Virgin Islands, Northern Marianna Islands or the Trust Territory of the Pacific Islands. 
· Universal Pre-K Programs. Universal Pre-K programs are Pre-K programs funded pursuant to Section 3602‑e of Education Law.  These programs are operated by the school district or by other eligible agencies under a contractual agreement with the school district.  
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