VADIR New York City Field Visit Form

[Most current revision October 2008]
	
	Process/Evidence
	Observations/Recommendations

	1. The NYC school building or Charter school submits to the Commissioner annual reports of violent and disruptive incidents that occurred in the prior school year, on or before the due date, and contains all the information required by the form.
	a) Before the school is visited the program office (PO) will contact Information Reporting Services (IRS) to review the school building VADIR report. The PO will check to ensure that all information is provided and that it was timely. Issues requiring attention will be noted by the PO review and will be included in the observations/recommendations section. 
	

	2. The NYC school building or Charter school classifies disciplinary incidents according to the NYC Citywide Standards of Discipline and Intervention Measures (The Discipline Code).  

The NYC school reports incidents only once in the highest ranking category of offense and includes whether the incident involved a weapon and/or drug or alcohol use. The incidents reported are reported with a disciplinary action. 
	a) Describe how the school reports they ensure that staff is familiar with the Discipline code definitions and reporting requirements.

b) Describe how school staffs learn about and use the Discipline Code.

c) Describe the training that the school reported was done with staff and students so that they understand the Discipline Code.

d) Describe the additional training staff receive who have security access to use the OORS and SOHO systems.   

e) Describe how school personnel ensure personal information is kept confidential.

f) Describe your site visit experiences, observations or evidence that you witnessed that supports the school’s report. 
	

	3. Violent and disruptive incident reports and summary records, including copies of summary information submitted to SED must be maintained until the youngest person involved attains the age of 27.

Summary records may need to be retained longer, even permanently, if they document school violence, or if a school has been designated a persistently dangerous school. The school district should contact the State Archives for additional advice.

Persistently dangerous school designation records, including SED citation, plan for corrective action (i.e., IRP), results of audits and monitoring, student transfer protocol and lists of transferring students, and documentation of removal of designation must be retained permanently.

Violent and disruptive incident data received back from SED only needs to be retained until after the data is verified and any necessary corrections completed.
.
	a) Record how long the school reports to keep Discipline Code records.

b) Describe how the school reports that personal information is kept confidential.

c) Describe whether you were able to physically inspect the electronic files to determine security of data, and if records have been kept.
d) Describe your site visit experiences, observations or evidence that you witnessed that supports the school’s report.
	

	4. The NYC school building or Charter school uses data from OORS and SOHO to assess building and student needs.   
	a) Describe specific incidents of how the school uses OORS and SOHO to  assist the principals in maintaining a safe and secure learning environment.

b) Describe how the school reports that the use of this data has impacted the school discipline policy.

c) Describe your site visit experiences, observations or evidence that you witnessed that supports the school’s report.

	

	5. The NYC school building or Charter school provides program interventions that are supported by research and are coordinated with other school and community-based services  
	a) Discuss the specific major program strategies/activities the school reports to use to reduce violence or drug and substance abuse and the reasons why they were chosen. 
b) Determine if the programs are on the SDFSCA ( Title IV) approved list that is on the web page.

c) Describe how the school reports these offerings are coordinated with other school activities? 
d) Describe how the school reports providing appropriate interventions to address specific behavioral situations and support for more positive behaviors.
e) Describe your site visit experiences, observations or evidence that you witnessed that supports the school’s report.


	

	6. The NYC school building or Charter school periodically evaluates the impact of the program or activities to assess its progress toward reducing violence and/or illegal drug or alcohol use. The results of the evaluation are used to improve the program or activities
	a) Describe specific examples provided by the school of how the evaluation strategy provided results that are used to improve program. 
b) Describe specific examples of how the school reports that OORS has resulted in changes to the Code of Conduct

c) Describe your site visit experiences, observations or evidence that you witnessed that supports the school’s report.

	

	7. The NYC school building or Charter school uses a consultative process with key school staff, teachers, students and community officials to establish programs.
	a) Describe the specifics of how the school reports staff, students and community members contribute to the process of identifying program need and implementing program ideas. 
b) Describe your site visit experiences, observations or evidence that you witnessed that supports the schools report.


	

	8. Other Comments

	
	


